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I. O0mme mo10KEeHUA

1. Hacrosmue npaBuia pa3padoTaHbl HA OCHOBaHUHU:

-OenepanbHoro 3akoHa «O0 obpazoBanuu Poccuiickoit deaeparun» ot 29

nekadbps 2012 roma Ne 273-D3;

- MPUMEPHBIX MPABUJI TOJIb30BaHUSI OMOJIMOTEKON CPEIHETO CIEIMaIbHOIO
yueoHoro 3aBefeHus, yreepxkaeHHbIx [[BUK I'ockomBy3a Poccun 22.02.1995 r.;

- YcraBa AHIIOO «Ky6anckuit UT10y;

- [Tonoxenust o 6ubamoreke AHIIOO «Ky6anckuit UT10y;
2. bubmuorexka KyOaHCkOro HMHCTUTyTa Npo(ecCHOHaIBLHOTO O0pa3oBaHUs
(manee wuHCTUTYTa) — HUHQPOPMAIMOHHOE, KYJIbTYpHOE, 00pa3oBaTebHOE
CTPYKTYpHOE TIOJpa3/ielicHue HWHCTUTYTa, pacIoJiararoliee OpraHu30BaHHBIM
GOHIOM OKYMEHTOB Ha TPAAUIIMOHHBIX U JJICKTPOHHBIX HOCHUTEIAX U
MPEIOCTABIIAIONIEE X BO BPEMEHHOE MOJIh30BaHNE (PU3NIECKUM U IOPUINICCKIM
JUIIaM.
3. Hacrosmume IlpaBuia periiaMeHTHpyIOT OOIIMKA MOPSAOK OpraHu3aluu
oOcy’KMBaHUs NOJIb30BaTeNe OMOMMOTEKH, MpaBa U O00S3aHHOCTU OMOJIMOTEKU
W 4YWTaTess, OTBETCTBEHHOCTh UMTaTesell 3a HapymeHue Hactosmux [IpaBun u
PETYIUPYIOT OTHOIICHUS MKy OUOIMOTEKOM U MOTH30BATEISIMHU.

II. YuraTenau, ux npaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh
1. Ywurarenu Oudbamoreku: 1npodeccopCcKo-MpenoaaBaTeIbCKuii COCTaB,
oOyyJaromuecsi, CIymaTead KypcoB JIOMOJHUTEIBLHOTO MPOQPECCHOHAIBHOTO
oOpa3oBaHMs, COTPYJAHUKA MMEIOT TMpPaBO OECHpPEnITCTBEHHO IMOCEeIaTh
OMOJIMOTEKY COTJIACHO PEXKUMY €€ padOThl U OECTIATHO MOJIb30BATHCSI OCHOBHBIMU
BUJaMH OMOINOTEYHO-UH(DPOPMAIIMOHHBIX YCIYT:

- TMOJy4YaTh BO BPEMEHHOE IIOJIb30BAHWE KHUTH W JPYTrU€ HCTOYHUKH
nHopMaIuu Ha a0OHEMEHTE, B YUTAIBHOM 3ajie, B JJICKTPOHHOM YHTAITHBHOM
3a’e;

- MOy4aTh HH(OPMAITHIO O cocTaBe (POHIOB OMOIMOTEKH;

- T0JIy4aTh KOHCYJIbTATUBHYIO MOMOIb B MOUCKE U BHIOOPE MCTOYHUKOB
uH(pOpMaIK, MPOU3BEICHUI MeYaTu U APYTUX JOKYMEHTOB;

-[OJy4yaTh  KOHCYJbTaTUBHYIO  OMOIMOrpauueckyro  MOMOIIb  IIpH
odopmiieHun 6udHorpadguuecKux cnuckoB B cooTBeTcTBUU ¢ 'OCTamu;

- IPO/JIEBATh CPOK MOJIb30BAHUS JIUTEPATYPOH B YCTAHOBICHHOM MOPSIJIKE.

Ileparornyeckue paGOTHHUKHU TOJIB3YIOTCS CICAYIOUIMMH aKaJIeMHUECKUMH
npaBaMH U CBOOOJAMH:

-paBOM Ha OECIUIaTHOE IOJIb30BaHHE OMOIMOTEKOW: YUTAIBHBIM 3aJI0M,
y4eOHBIM aOOHEMEHTOM, AJIEKTPOHHBIM YHUTATIbHBIM 3aJI0M;

-paBOM  Ha  OecllaTHOE  TMOJb30BaHUE  KHIDKHBIM  (OHIOM U
MH(GOPMALIMOHHBIMU PECYPCAMU;

-UMEIOT OeCIIaTHBIN JOCTYN K MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM
ceTsiM U 0azaM JaHHBIX, Y4eOHBIM U METOJAWYECKHM MaTepHhaliaM, MaTepHalbHO-
TEXHUYECKAM  CpEACTBaM  OOecCredeHuss 00pa3oBaTeIbHONW  JIEATEIHHOCTH,
HEOOXOJMMBIM 11 KaueCTBEHHOTO OCYIIECTBIICHUS IEJarormyeckoil, HayqyHOU



WU HCCIeIoBaTeNbCKOM AesarenbHocTH (1.7 4.3 c1.47 DenepanbHoro 3akoHa No
273-D3).

Ooyuaromuecs, 0CBAaMBAIOIIIUE OCHOBHbIE oOpa3oBareJibHbIEC
NpOrpaMMbl UMEIOT MPABO:

-Ha BpeMsl MOJIy4eHHUs1 00pa30oBaHus OECIIaTHO MOJIb30BAThCS OMOIMOTEKOM:
YUTAIBHBIM 3QJI0M, Y4€OHBIM a00HEMEHTOM, JICKTPOHHBIM YUTATBHBIM 3aJI0M;

-Ha OecCIUIaTHOE TMOJb30BaHUE KHWKHBIM (HOHAOM U HH(GOPMALMOHHBIMU
pecypcamu;

-Ha OeCIUTaTHBIA JOCTYNm K WH(GOPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIM
ceTssM W 0a3aM JaHHBIX, Y4eOHBIM W MeToauueckum wmatepuanam (m.1 cr.35
denepanbHoro 3akona Ne 273-D3).

OoOyuaromuecs, ocBauBallue  y4eOHble  NpeaMeTbl, KYPChbI,
AUCUMILVIMHBL  (MOay/JM) 3a mpenejamMu (eaepajbHBIX ToCyIapCTBEHHBIX
o0pa3oBaTeJbHbIX CTAHAAPTOB, 00PAa30BaTeJbHbIX CTAHAAPTOB M (WIH)
noJy4Jaroliue niaTHble 00pa3oBaTe/bHble YCJIYTH HMEKT NPaBo:

-Ha BpeMsl IOJIy4eHHsI 00pa30BaHUs OECIJIaTHO MOJIb30BATHCS OUOIMOTEKOM:
YUTATBHBIM 32JI0M, 3JIEKTPOHHBIM YUTAIEHBIM 32JI0M;

-Ha O€CIJIaTHOE MO0JIb30BAHUE KHIKHBIM (POHAOM (B YHMTAIILHOM 3aJie) U
UH(OPMAITMOHHBIMU pECypcaMi (B 3JIEKTPOHHOM YUTAIBHOM 3aJIe);

-Ha OecIUIaTHBIA JOCTyn K HH(QPOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM
ceTssiM u 0Oa3amM JaHHBIX (B DSJEKTPOHHOM YWUTAJILHOM 3alie), y4eOHbIM U

METOJIMYECKUM MaTepuaiaM (B 4uTaibHOM 3aiie) (1.3 c1.35 denepanpHOro 3akoHa
Neo 273-D3).

[IpaBo OecmyiaTHOTO MOJB30BAHMS SJICKTPOHHBIMU OMOIMOTEYHBIMU
cCHCTEMaMH UMEIOT BCe KaTEropuu Nojb3oBaresaei OM0IMoTeK .

IMocTynaromue MoryT O€cCIIaTHO TOJB30BAThCS OCHOBHBIMH BHIAMHU
OMOIMOTEYHO-MH(POPMAIIMOHHBIX YCIYT B UYWTAJIBHOM 3aj€ MPH MPEAbABICHUU
JNOKYMEHTA, YAOCTOBEPSIOIIETO TUIHOCTD.

2.  Ywuraresu 00s3aHbI:

- TpU TIONYYCHHH KHUT, MEPUOJUYCCKUX H3JIaHUN, OPYTHX MaTEpHAaIOB
YUTATENH JTOJDKHBI TIIATEIFHO MPOCMOTPETh U3JaHUS M B Clydae OOHAPYKCHHSI
KaKuX-T100 Ae(EeKTOB COOOIUTh 00 3TOM OMOJIMOTEKapIO, B IPOTUBHOM Cilydae
OTBETCTBEHHOCTh 3a TOpYY JOKYMEHTOB HECET YHTaTelb, IOJIb30BABIIANCS
U3JJaHUEM TTOCIICTHUM;

- OEpEeKHO OTHOCUTKLCS K KHUTAM, IPYTUM TIPOU3BEIACHUSM TIEYaTH U UHBIM
MaTtepuaiam, Moay4eHHBIM U3 (HOHIO0B OMOIMOTEKH;

- HE JIeJlaTh B HUX MMOMETOK, MOTYEPKUBAHUM, HE 3aru0aTh U HE BHIPHIBATH
CTPaHMUIIBL;



- HE BBIHOCHUTH W3 MOMENICHUN OMOTMOTEKW KHHUTU W JAPYTHEe MaTephabl,
€CIM OHM HE 3alKCaHbl B YHUTATENHCKOM (OPMYJISipE WIIM JAPYTUX YYETHBIX
JOKyMEHTaXx;

- BO3BpalllaTh MaTepuabl, MOIyYEeHHbIE U3 POHIOB OUOIMOTEKH; YUTATENH,
3aJiepKaBIIME BO3BpAT JHUTEpaTypbl Ha 6 MecAleB, JMINAIOTCS IpaBa
M0JIb30BaHUsI OMOIMOTEKOM Ha CPOK OT 1 10 6 MecsIIeB.

- TPOUTH TEpPEeperucTpalvio B KOHIE YyuyeOHOoro roga, jao 30 wutoHs,
IPEIBSIBUB BCIO HMEIONTYIOCS OMOIMOTEYHYIO TUTEPATYpy;

- YWTaTeNM, HE TMPOIICIAIINE TMepeperucTpanuo, OudINOTeKON He
00CITy>KUBAIOTCS;

- IPY BBIOBITUM U3 MHCTUTYTA WJIM YXOJI€ B ITTUTEIBHBIA OTIYCK BO3BPATUTH
B OMOJIMOTEKY BCE YUCISIIIUECS 32 HUMU U3/IaHUS U TTOAMKUCATh 00XO0IHOM JIUCT;

- wuHdopmupoBarh OMOIMOTEKY 00 W3MEHEHWH (paMUINH, MecTa
KUTEIbCTBA, KOHTAKTHOTO TeedoHa;

- He TepeaaBaTh CBOM CTYJICHYECKHA OWJIET IPyromy JHIY, a TakXe He
MIOJIB30BATHCS YY)KUM CTYICHUCCKIM OHIIETOM;

- HE BBIHUMATh KapTOYKU W3 KaTaJIOTOB M KapTOTEK;

- OEpeXHO OTHOCHUTHCS K IMOMEIICHUSIM OUOIMOTEKH, MeOeau, TEeXHUKE,
000pYyIOBaHUIO U IPYTOMY UMYIIIECTBY OUOIUOTEKH;

- coOmoaTh TpaBWIa BHYTPEHHETO pAaCIOpsIKA W ITHYCCKHE HOPMBI
MOBEJICHUS B OOIIIECTBEHHBIX MECTaX.

3.  OTBeTCTBEHHOCTH YHUTATEJCIH:

Yurarenu, HapylIMBIIME TMpaBUiia TOJb30BAHUS OUOIMOTEKOW WM
NPUYUHUBIINE OUOIMOTEKE yIIepO, HECYyT aJMUHUCTPATUBHYIO, TPakIaHCKO-
MpaBOBYIO (MaTepUalbHYI0) WM YTrOJIOBHYIO OTBETCTBEHHOCTh B (popmax,
MPEIYCMOTPEHHBIX JICMCTBYIOIIMM  3aKoHOAATelbcTBOM, «lloymoxkennem o
oubmmoTeke», «IIpaBunaMu momp30BaHUS OMOIMOTEKONY.

3a HEONHOKpaTHOE WM TIpydOe HApYyIIEHHE HACTOSIIMX IPaBUI,
HEKOPPEKTHOE TIOBEJIEHHE B OMOJMOTEKE, YHMTaTelb JMINAETCS IpaBa
MOJIB30BaHUST OMOIMOTEKOM CpOKOM OT 1 70 6 MecsIIeB.

UuraTenu, OTBETCTBEHHBIE 32 YTpaTy WM HEYMBIIUIEHHYIO [OpYY
W3/1aHHs, O0s3aHbl 3aMEHUTh €ro TaKUM >K€ HU3JaHWEM, WU TPU3HAHHOU
OMOJIMOTEeKOM paBHOLICHHOW JuTepaTypoi. I[lpu HEBO3MOXHOCTH 3aMEHBI -
BO3MECTHUTh PEAIbHYIO PBIHOYHYIO CTOMMOCTh u3fanHus (cMm. MucTpykiuio «O
MOPSAKE MpUeMa KHUT, APYTUX MPOU3BEICHUN MEYaTH, PUHATHIX OT YATATENEH
B3aMEH YTEPSHHBIX)).

II1. ITopsinok 3anucH yuTATENEd B ONOJIUOTERY
1. Ha ocHoBaHMU yIOCTOBEpEHHS JUYHOCTU 3aIlOJHSIOTCS YUTATEIbCKUE
bopmyssipel  TPOdEcCOPCKO-TIPENOAaBATENbCKOIO COCTaBa M COTPYAHUKOB.
OOyuaromuecss 3amuChIBAIOTCS B OWOMMOTEKY Ha OCHOBaHWHM TMpHKa3a o
3ayucieHud. Yurarenbckuil (GopMmyssip yCTaHOBIEHHOTO oOpaslia CUUTaeTcs
JOKYMEHTOM, JAIOIIUM IIPaBO MOJIb30BAThCS OMOINOTEKOM.



2. IlpenomaBaTenn-COBMECTUTENH, CIyIIATeIM KYpPCOB JIOMOJHHUTEIHHOTO
npodecCUOHAIbHOTO ~ O0pa3oBaHUs  3alMCHIBAIOTCS B OUOMMOTEKY s
00CITy’)KMBaHUS B YUTATHHOM 3aJI€ U AJIEKTPOHHOM YHTAILHOM 3aJie.

3. Ilpu 3anucu B OMOIMOTEKY YATATEIh TOJDKEH 03HAKOMHUTHCS C HACTOSIIIIUMHU
«[IpaBusiamu moIb30BaHUST OMOITMOTEKON» U MOATBEPIUTH (PaKT O3HAKOMIICHUS C
HUMH U 0053aTE€IHCTBO 00 WX BBHIMIOJIHEHUHM CBOEH MOJMHMCHI0 HA YHTATEIIHCKOM
dopmymsipe, U cCOOTIOAATD UX.

IV. lIpaBnia mo1b30BaHMS YUTAJIBbHBIM 32J10M
1. [TIlpm 3akaze mnuTepaTypbl B YHTAILHOM 3aJ€ YWUTATENHU TPEABIBISIOT
CIIy’K€OHO€ yIOCTOBEPEHUE WUIIM MPOMYCK, CTYIACHUYECKUN OWIIET WIM 3a4€THYIO
KHIDKKY M PaclUCBIBAIOTCS Ha (POpPMYJIsipe MONYYSHHOTO JOKyMeHTa. KHIKHBIHI
bopMyIsAp SBISAETCA HOKYMEHTOM, YAOCTOBEPSIOIIMM ATy BBIIAYM UYUTATEIIO
KHHT U IPYTHX JOKYMEHTOB.
2. UYucno KHUT, APYTUX TPOUW3BEACHWA TeYaTH W WHBIX MaTepHalioB,
BbIJIaBa€MbIX B UWTaJIbHOM 3ajie He orpaHnuuBaercs. [lpm Hamuuuu
€IMHOBPEMEHHOI'O TOBBIIIEHHOTO CIpPOCa YHUCIIO BBIJIABAEMBIX HK3EMILISPOB
MOET ObITh OTPAHIUYECHO
3. Jlureparypa, BblJaBaeMasi B UUTAJIbHOM 3aJie, MOXKET ObITh 3a0pOHMPOBAaHA
Ha CYTKHU.
4. Penkue, 1eHHbIE U HEONYOJUMKOBAHHBIE H3JaHMS BBLIAIOTCS TOJBKO B
YUTAJILHOM 3aJIe.
5. KcepokonupoBaHue oCylIecTBIsETCS ¢ paspeuieHus oudauorekaps (30-40
MUHYT). [Ipu BO3BpallleHUH JOKyMEHTa OHOJMOTEKAph MPOBEPSIET €ro
LEJOCTHOCTh. DHIMKIONEINHU, SHIIUKIONEINYECKHE CIIOBAPH, PEIKHE U LICHHbIC
M3JIaHUs HE BBIJAIOTCS Ha KCEPOKOTTMPOBAHUE.
6. 3a 30MuMHYT [0 3aKpbITHS 3ajla IIPUEM 3aKa30B HA JIUTEPaATypy
npekpamaetcs. 3a 20 MHHYT 0 3aKpBITHS YATATEIH 00s3aHbI CAATh JUTEPATYPY
OMOIMOTEKAPIO.
7. UwurarensiM pa3peliaeTcss HUCHOJb30BaHWE JIMYHOTO  IE€PCOHAIBHOIO
KOMIIBIOTEpA.
8. IlpwioxeHus K y4eOHbIM M METOJAMYECKUM MOCOOMSIM Ha 3JIEKTPOHHBIX
HOCUTEJISIX BBIJIAIOTCSA NIl pabOThl B 3JIEKTPOHHOM YMTAJIbHOM 3ajie OMOIMOTEKH
win 1ndHoM 1K ToIbKO B YMTaNIbHOM 3ale.
9.  BbIHOCUTB IUTEPATYpPy U3 YUTAIBHOIO 3aa 0e3 pa3pelieHus oudbauorexaps
3aMpeneHo.

V. IlIpaBuiia noib30BaHusA a00HEMEHTOM
1. Ilpum momydeHUM MarepuaioB Ha aOOHEMEHTE YMTATENIM PACIHUCHIBAIOTCS B
KHIDKHOM (dopmyisipe (mata, (Gamuims MOJTHOCTHIO, WHHIMANbBI). KHWKHBIN
dbopmymsp SBISETCS JTOKYMEHTOM, YIOCTOBEPSIONIMM JaTy M (DaKT BbIAUU
YUTATENIO KHUT U IPYTUX TPOU3BEICHUM II€YaTH.
2. Ha aboHemeHTE MHOTO’K3EMIUISIpHAsl y4yeOHasi JUTepaTypa BbIJAETCA Ha
CEMeECTp;



- INTepaTypa B OrPAHUYEHHOM KOJIMYECTBE - HA YPOK;
- Hay4Has - JI0 OJTHOTO MecCsIa;
3. Jlo ucreyeHusi cpoka BO3BpaTa JMTEPATYpbl, YATATEIN MOTYT MPOIJIUTH
CPOK TOJIb30BaHUs B3ATHIMU B A0OHEMEHTE M3/IaHUSIMU, €CIIM Ha HUX HET CIpoca
CO CTOPOHBI APYruX yuTaTesneu. [st 3Toro Hy)XHO NPEAbSIBUTH JUTEPATYPY U
MOBTOPHO pacKCaThCs HA KHUKHOM (GOpMYJIIsIpe.
4. Tlpu cpade nuTepaTypbl OMOIMOTEKAPh B MPUCYTCTBUU YHUTATENsI BBIHUMACT
KHUKHBIN (OPMYJISIp U3 YHUTATEIbCKOTO (hOpMYJisipa U BO3BpAIIAET €ro B KHUTY,
a Ha JINCTKE BO3BpaTa B KHUTE BEIYEPKUBACT (DaMUITUIO YATATEIS.

VI. lIpaBuiia noJib30BaHMsl 3JIEKTPOHHBIM YUTAJIbHBIM 32JI0M
[lepen Hadamom pabOThI B DJIEKTPOHHOM YHUTAILHOM 3ajie OMOIMOTEKH
MOJIb30BaTENb 00s13aH 3amucatbesi B <«OKypHasne perucrpanuy ToJib30BaTelien
OU3y.
Bce kareropuu nosib3oBareseid OMOIMOTEKH HHCTUTYTa UMEIOT MPaBo:
- TIOJTB30BAThCSI HEKOMMEPUECKUMHU pecypcamu IHTepHET;
- TIOJTH30BATHCSI AJCKTPOHHBIMU yUSOHIUKAMHU;
- paboTaTh HaJl MOATOTOBKOM pedepaToB, JOKIAA0B U T.1.;
- pabotarb ¢ OOy4YalIIUMH M[POrpaMMaMHM Ha JIMYHBIX HOCHUTENSIX
uH(popManuu;
- BPEMEHHO COXPaHAITh HEOOXOAUMYIO JIMYHYIO MH(OpMaIMio Ha pabodyem
CTOJIE KOMIIbIOTEPA;

O0s13aHHOCTH MOJIb30BATEJICH:

- TIOJIB30BATENHN 00s13aHbI OEPEKHO OTHOCUTHCSA K 000PY0BaHUIO, B Cllydae
OOHapy>KEHHMsI ~ HEUCIPABHOCTH  KOMIBIOTEPHOTO  OOOpYAOBaHUS WU
POrPaMMHOTO OO€ecIeYeHHs, HEMEIIEHHO COo00maTh 00 3TOM COTPYIHHKY
OMOINOTEKH;

- MO OKOHYaHWU PAOOTHI 3aKphIBaTh WCIIOJIH30BAHHBIE TPOTPAMMEBI,
MPUMEHSS CTaHJAPTHBIC TTPOIIETYPHI BBIXOA;

- 3ampemiaeTcs NPOW3BOAWUTH JICUCTBUS, NPHUBOIAIIME K HAPYIICHUIO
MOJIHOIIEHHOTO  (YHKIMOHWPOBAHUS  MPOTPAaMMHOTO W almapaTHOTO
oOecrieueHuns, CaMOCTOSITEIIPHOE TMOAKIIOUCHUE, TEPEKII0UCHNE W YCTaHOBKA
000pyIOBaHus, MPOTPAMMHOTO 00ECIICUCHHSI;

- 3ampeniaeTcs BCKPhIBaTh CUCTEMHBIE OJIOKH W YCTPOWCTBA BBOJIA-BHIBOJIA,
WU3MEHATH CUCTEMHBIC, CETeBbIC YCTAHOBKY U HACTPOUKH;

- 3ampeniaeTcs yCTaHaBIMBATh U UTPaTh B KOMITBIOTEPHBIC UTPHI;

- KaXIbli TMONH30BATENb MOXKET PadoTaTh 3a KOMITBIOTEpOM He Ooiee 2

4acoB B JICHb;

- TIoNB30BaTeNM 00s3aHBI coOMogaTh CaHWTAapHBIE TpaBUiIa U HOPMEI

paboOThI Ha KOMIIBIOTEPE, MPABHUJIA TEXHUKN OC30MTaCHOCTH.

Oo6s13anHOCTH OMOIHOTEKAPH:
- BECTHU y4eT MOJIb30BaTeNIel yCTaHOBJICHHBIM CIIOCO00M;
- 3HAKOMMTD I0JIb30BATENCH C MpaBMiIaMu padOThI;



- perynupoBaTh OUYEPEIHOCTh U BpeMsI paOOTHI;

- HaOmromath 3a paboTOW Mob30BaTeNiel M TMpeKpalarh ee B Ciydae
HapYIICHUS MTPABUIL;

- 10 OKOHYaHUH PabOTHI BBEIKIIOYHTH KOMITBIOTEPHI

- B ciydae OOHapy»eHUsI HEUCHPABHOCTH COOOIIUTH OO0 3TOM B OTIEN
MH(POPMAITMOHHBIX TEXHOJIOTHIA.

VII. IIpaBa u 00s13aHHOCTH OHOJIHOTEKH
bubmorteka o6ciyKuBaeT moJib3oBatesiel B cCOOTBETCTBUU ¢ [lonoxxeHneM
o Ouomoreke AHIIOO «Ky6anckuit HUIIO» u nHactosiumumu [lpaBunamu
noyib30BaHusl. B cBoell nesTenbHOCTH OMOJIMOTEKa OOECIeUMBACT peaTu3aluio
npaB rpaxiaas, ycraHoBieHHbIX @3 ot 29.12.1994.r. Ne 78 «O 6ubmmoreuHoM
TeIe.

1. IIpaBa 6ubaMoOTEKH:

- OCYILECTBJIATh MOCTOSHHBIA KOHTPOJIb 32 BO3BPAaTOM B YCTAHOBJICHHBIC
CPOKH BBIJIAaHHBIX KHUT, JPYTUX MMPOU3BEICHUN MTeYaTH U UHBIX MaTEPUAJIOB,;

- JUIIaTh TpaBa MOJb30BaHUS OUOIMOTEKOW Ha Cpok oT 1 10 6 MecsieB
yHuTaTese, HEOTHOKPATHO WK Tpy0o HapymuBIINX HacTosmue [IpaBuna;

- TpeboBaThb OT uyuTarenel coOmoaeHus IlpaBun  monb30BaHUsA
OnOIMOTEKOM.

2. bubauoreka o0s13ana:

- o0ecreunBaTh BHICOKYIO KYJIbTYpPY OOCITYKUBAHUS,

- "tH(QOPMUPOBATh UYMTATENCH 000 BCEX BUAX MPEAOCTABISEMBIX YCIYT;

- o0ecrieuynBaTh YUTATEISIM BO3MOKHOCTH I0JIH30BaThCS BCEMHU (POHIAMU
OMOJIMOTEKU;

- COBEPUIEHCTBOBATh O6ubIMoTEUHOE u uH)OPMAITMOHHO-
oubnuorpaduueckoe oOCTy)KUBaHUE YMUTATENEH, WCHOIb3Ys COBPEMEHHBIC
nH(OPMAIMOHHBIE TEXHOJIOTHUH;

- OKa3bIBaTh YMTATEJSM IMOMOIIb B M0100pe HEOOXOIUMBIX MPOU3BEICHUNA
nevyaT W WHBIX MaTEPHAJIOB, MPOBOAUTH OMONMHMOrpaduveckyro y4deOy, YCTHBIE
KOHCYJIbTallUM, MPEIOCTaBIISITh B TOJIb30BAHUE DJJICKTPOHHBIC CIPABOYHBIC U
oubnmuorpaduueckre pecypchl, SKCIIOHUPOBATH (DOHJ TOCPEACTBOM KHUKHBIX
BBICTaBOK, OpPraHU30BBIBaTH Oubmuorpaduueckue o0030pel, JHu wuHbOpManuy,
J{Hu crienanucTa, u Apyrue MeponpusiTUs;

- OCYHIECTBJISITH TIOCTOSIHHBINM KOHTPOJbL 332 BO3BPAaTOM BBIJAHHBIX KHWUT,
JIPYTUX MPOU3BEICHUI MTeUaTH U MHBIX MAaTEPHAJIOB;

- co3JaBaTh M TOAJIEPKUBAaTh KOMGOPTHBIE YCIOBUS g pabOThI
YUTATEJICH;

- MpU 3alucu 4YuTarenass B OMONMOTEKY O3HAKOMHUTh €r0 C HACTOSALIMMU
[IpaBunamu;

- COTpPYOHUK OMOIMOTEKM UMeeT MpaBo TpeOoOBaTh OT YHUTaTeNen
cobmoaenus [Ipapui nmosb3oBaHust OMOINOTEKOM.



CornacoBaHo:
3aMeCTUTEIb TUPEKTOPa
0 KauecTBY 00pa30BaTeIbHOM

JEATEIIbBHOCTH U METOJIMYECKOM padboTe

Benymnii FOpuCKOHCYIBT

T.B. IlepmakoBa

.B. BacuiseBa






	Обязанности пользователей:
	- пользователи обязаны бережно относиться к оборудованию, в случае обнаружения неисправности компьютерного оборудования или программного обеспечения, немедленно сообщать об этом сотруднику библиотеки;
	- по окончании работы закрывать использованные программы, применяя стандартные процедуры выхода;
	- запрещается производить действия, приводящие к нарушению полноценного функционирования программного и аппаратного обеспечения, самостоятельное подключение, переключение и установка оборудования, программного обеспечения;
	- запрещается вскрывать системные блоки и устройства ввода-вывода, изменять системные, сетевые установки и настройки;
	- запрещается устанавливать и играть в компьютерные игры;
	- каждый пользователь может работать за компьютером не более 2 часов в день;
	- пользователи обязаны соблюдать Санитарные правила и нормы работы на компьютере, правила техники безопасности.
	Обязанности библиотекаря:
	- вести учет пользователей установленным способом;
	- знакомить пользователей с правилами работы;
	- регулировать очередность и время работы;
	- наблюдать за работой пользователей и прекращать ее в случае нарушения правил;
	- по окончании работы выключить компьютеры;
	- в случае обнаружения неисправности сообщить об этом в отдел информационных технологий.

