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1. OBIIUE ITOJIOKEHUA

OO6pazoBaTenbHas MporpaMMa MoArOTOBKU CIEIMAIMCTOB CPEIHETO 3BEHA
no crneunanbHocTd 46.02.01 JoKyMeHTaUHMOHHOE OOECIEUYECHHE YIPABJICHUS WU
apxuBoBenenne (manee — OII TICC3, o0Opa3oBaTenbHas —mporpamma),
peanuzyemasi B AHIIOO «Ky6anckuit UT10» (manee — uHCTUTYT), pa3paboTaHa
Ha OCHOBe (heaepaabHOr0 TOCYJApPCTBEHHOTO O0pa30BaTeIbHOTO CTaHAapTa
cpeaHero mnpodeccuonaapHoro obpaszoBanus 1o crenuanbHocTH  46.02.01
JlokyMeHTallMOHHOE oOecnieueHre ynpasiieHus U apxuBoBeaenue ([Ipukas
Munnpocsemenuss Poccun ot 26 aBrycra 2022 1. Ne 778, 3apeructpupoBaH
MunuctepctBoM FOctunnu Poccun ot 30 centsiopst 2022 r. Ne70318), Bxopsieit
B COCTaB YKpYNHEHHOW rpynmbl crnenuanbHoctedn 46.00.00 Hcropus wu
apxeosiorusi (naniee - ®I'OC CIIO), ¢ yuyerom mpUMEpHONU 00pa3oBaTEIbHON
IpPOrpaMMBl, pa3paboTaHHOMN denepanbHbIM y4eOHO-METOIUYECKUM
00bEIMHEHUEM B CHCTEME CpeIHEro MpodheCCHOHAIIBHOTO O00pa3oBaHUs 10
YKPYIHEHHBIM rpynnaM mnpodeccuii, cnenuanbHocten 46.00.00 Hcropus wu
apxeoJiorusl.

OOpa3oBaTenbHas TporpaMma — KOMILIEKC OCHOBHBIX XapaKTEPUCTUK
oOpazoBanust  (0OBeM, coOJep)KaHHWe, TIUIAHUPYEMBbIE  PE3yNbTaThl) U
OpraHU3alMOHHO-TIEJATOTUYECKUX YCIIOBHM, KOTOPBIA TMPEJCTABICH B BHJIC
yueOHoro tutana (Ilpunoxkenume A) u KaneHmapHoro ydyeOHoOro rpaduka
(ITpunosxkenue b), pabounx mporpamMm ydeOHBIX TUCIUILIAH, TPO(HECCHOHATBHBIX
moayier, mnpaktuk ([Ipwioxenne B), 00OCHOBaHWS BapHAaTHBHBIX 4YacOB
(ITpunoxenne I'), pabouel mporpaMMbl BOCIUTAHHS M KaJCHIAAPHOTO ILJIaHA
BocnuTaTenbHOU padoThl (Ilpunoxkenue [[) 1 MHBIX KOMIIOHEHTOB, OII€HOYHBIX
(ITpunoxenre E) M METOAMYECKMX MaTEPHAIOB TOCYIApPCTBEHHONW HTOTOBOM

arrectanmu (ITpunoxenue JK).



Bocnutanne  oOywarommxcss mpu ocBoeHun umu  OIl  TICC3
OCYIIIECTBIISIETCS. HAa OCHOBE BKJIIOYAEMBIX B 0Opa30BaTEIBHYIO TPOTPAMMY
paboueil TporpaMmbl BOCIUTAHUS W KaJICGHJAPHOTO IUIaHA BOCHUTATEIHHON
pa6otsl (ITpunoxenue [1).

OIl I1CC3 OIpeIeIsieT 00BeEM u coAepKaHue CpEIHETO
po¢heCCUOHAIBHOTO 00pa3oBaHuUs o CIEIUAIbHOCTH 46.02.01
JIoKyMEHTAITMOHHOE OOEeCIIeUeHUE YIPABICHUS M apXUBOBEIACHUE, PE3yJbTAThI
OCBOCHHMSI ~ 00pa3oBaTeNIbHOM  MpPOrpaMMbl,  YCJIOBHS  0Opa3oBaTEIbHOU
NESATETHHOCTH.

OII TICC3 pa3paboTana Jyisi peaiu3aiuu 00pa3oBaTebHON MPOrpaMMbl Ha
0a3e OCHOBHOro 00IIero oOpa3oBaHWsA Ha OCHOBE TpeOoBaHUU (denepalbHOrO
roCcyJIapCTBEHHOTO 00pa30BaTEIbHOTO CTaHJapTa CpeAHEro odmiero oopa3oBaHus
u ®I'OC CIIO no cnenuanbHoctu 46.02.01 JlokyMeHTaIIMOHHOE OOecTieueHre
yOpaBJICHUs] U apXMBOBEACHHE M TMOJOXKEHUU (denepasbHOW  OCHOBHOMU
00111600pa30BaTEILHON MPOTPaMMbl CPEAHETO OOIIEr0 00pa30BaHUs; C YUYETOM
npuUMEpHON 00pa3oBaTeIbHOM Mporpammsbl, pa3paboranHoit denepanbHbIM
y4eOHO-METOTMYECKIM O0BETMHCHUEM B CUCTEME CPEIHETO MPOoheCCHOHATBLHOTO
oOpa3oBaHusl 1O YKPYITHEHHBIM Tpynmnam npodeccuii, cnennansuocteit 46.00.00
«Mctopust ¥ apxeojorus» M MPUMEPHBIX MporpamMMm 00111e00pa3oBaTeIbHOTO U
COIMAIBHO-TYMaHUTAPHOTO ITUKJIOB, 0JI00pEHHBIX Ha 3acelaHun
ITenarornueckoro coera ®I'bOY I10 MUPIIO.

OIl TICC3 peanu3yeTca B COBMECTHOM  oOpa3oBaTelibHOM U
BOCITUTATEIHFHON JIEATEILHOCTH 00yUYarOMUXCs U paOOTHUKOB HHCTUTYTA.

OII IICC3 exeroqHo 0OHOBIISIETCS B UACTH COJIEPKaHUsl YUEOHBIX IJIAHOB,
cocTaBa W cojepkaHus pabo4yux MporpaMM TUCIHUILIMH, MPOTPpaMM IPAKTHK,

MCTOANYCCKHUX MATCPUAJIOB.



HopmaTusHbie ocHOBanus 1uis paspadorku OII ITCC3:

denepanbHbIii 3ak0H 0T 29 mexadbps 2012 1. Ne273-D3 «O6 oOpa3oBaHuA B
Poccuiickon denepauum».

[Tpukaz Munnpocsemenus Poccunm ot 26.08.2022 r. Ne 778 «O06
YTBEPKJICHUU (PeliepanbHOr0 TOCyJapCTBEHHOTO 00pa30BaTENbHOIO CTaHAapTa
cpeaHero mnpodeccuonaapHoro obpaszoBanus 1o crenuanbHocTH  46.02.01
JIOKyMEHTAIllMOHHOE ~ OOECHEYEeHHE  YIpaBiI€HUS U apXHBOBEACHHUE;
(3apeructpupoBan B Muntocte Poccun 30.09.2022 r. Ne70318).

[Tpukaz Munnpocemienust Poccun ot 24.08.2022 Ne 762 «O6
yrBepkaeHun llopdnka opraHuzalMd M OCYILIECTBIEHUS 0O0pa3oBaTEIbHOM
JESTEIbHOCTH 110 00pa30BaTEIbHBIM IIPOrpaMMaM CpeTHEro IpodhecCuOHATBHOTO
oOpazoBanus» (3apeructpupoBad B Muntocte Poccun 21.09.2022 r. Neo 70167)
(nanee — Ilopsnok opranu3anuu 00pa3oBaTeIbHON JESTENBHOCTH).

[Ipuka3 MunuctepcTBa npocseuienus: Poccutickoit ®enepanuu ot 17 mas
2022 1. Ne 336 «O0 yTBepKIE€HHH MepedHeil npodeccuil U crenuanbHOCTEN
CpEIHEro MNpo(EeCcCCUOHANIBHOIO 00pa30BaHUS U YCTAHOBJICHUM COOTBETCTBUS
OT/ACNBbHBIX TIpodeccuili W CHEeUUATBHOCTEW cpeaHero mnpodeccCuoHaabHOTO
oOpa3oBaHMsl, YKa3aHHBIX B 3TUX IEPEYHAX, MPOPECCUsIM M CIEHUATBHOCTAM
CpeaHero npodeccuoHaJIbHOTO 00pa30BaHUsl, MEPEUYHU KOTOPBIX YTBEPKIEHBI
npuka3oM MuHHCTepcTBa OOpa3oBaHus U Hayku Poccuiickoit ®epeparuu ot
29 oktaops 2013 1. Ne 1199 «OO6 yTBepKiaeHUU IMepedHeil mnpodeccuit u
crenuaIbHOCTE! CPEIHEro po(ecCUOHATLHOTO 00pa3oBaHUs»
(3apeructpupoBano B Muntocte Poccun 17 utons 2022 r. Ne 68887).

[Ipukaz Munnpocsemenuss Poccun ot 14.07.2023 Ne 534  «O6
YTBEPKJICHUU TepedHs npodeccuii pabouux, AOHKHOCTEHW CIyKallUX, IO
KOTOPBIM OCYILECTBIsIeTCs MpodeccnoHanbHoe o0yueHuey (3aperucTpupoBaHo B

Mumntocte Poccun 14 aBrycra 2023 1. No 74776).



[Ipuka3z Munnpocsemennss Poccum ot 08.11.2021r. Ne 800 «O6
yrBepxkaeHnu [lopsaka npoBeneHus rocyaapCTBEHHOW UTOTOBOM aTTECTALIMU 110
o0pa3oBaTeNbHbIM IpOrpaMMaM CpeaHEro MnpogecCHOHAIBHOIO 00pa30BaHUMD)
(3apeructpupoBano B Muntocte Poccun 07.12.2021 r. Ne 66211.

[Tpuka3z Muno6pnayku Poccuu Ne 885, Munnpocsemenus Poccuu Ne 390
oT 05.08.2020 «O MPAKTUYECKOU MOJATOTOBKE 00YyYaIOIINXCSI»
(3apeructpupoBano B Muntocte Poccum 11.09.2020 r. No 59778) (B pen.
[Tpukaza MunobOpuayku Poccun Ne 1430, Munnpocsemenus Poccun Ne 652 ot
18.11.2020 1.).

[Ipuka3 Munnpocsemennst Poccun ot 03.07.2024 Ne 464 «O BHeceHuun
U3MEHEHU B ¢eaepalibHble TOCYJapCTBEHHBIE 00pa3oBaTeNbHbIE CTAaHIAPTHI
cpeaHero mpodeccuoHanbHOro 00pa3oBaHus» (3apeructpupoBaH B MuHIOCTE
Poccun 09.08.2024 r. Ne 79088).

[Tpuka3z MunuctepctBa obpazoBanusi u Hayku P® ot 17 mas 2012 roga
Ne413 «O06 yrBepxknennn denepasbHOr0 rocyJapCTBEHHOTO 00pa30BaTENIbHOIO
CTaHJIapTa CpenHero oOmero oOpa3oBaHUsA», 3aperucTpupoBaH B MuHioCTE
Poccun 7 urons 2012 r. Ne 24480.

[Ipukaz Munnpocsemenuss Poccun ot 22.03.2021 r. Ne 115 «O6
yrBepkaeHun llopsiaka opraHuzaiiud W OCYIIECTBICHHUS 00pa3oBaTEIbHOMN
NEeSATEIbHOCTH 1O  OCHOBHBIM  O0IIEOOpa3oBaTeNbHbIM  MpOTpaMMaM -
oOpa3oBaTeNbHBIM MpOrpaMMaM HadyaJbHOTO OOLIEro, OCHOBHOTO OOWIEro u
cpeaHero oo6miero oOpazoBanus» (3apeructpupoBaHo B Muniocte Poccuun
20.04.2021 r. Ne 63180).

[Ipuka3z MunuctepcTBa npocsemienus: Poccuiickoit @enepanuu ot 18 mas
2023 r. Ne 371 «O6 ytBepxkaeHuu (enepanbHON 00pa3oBaTEIbHON MPOTPaMMBbI
cpeaHero odmero odpazoBaHus» (3apeructpupoBaH B MuHnrocte Poccum ot 12

urosst 2023 1. Ne 74228).


https://login.consultant.ru/link/?req=doc&base=LAW&n=372054&dst=100007&field=134&date=17.06.2022

3akon Kpacnomapckoro kpast ot 16 wuronms 2013 roma Ne2770-K3 «O6
oOpazoBanuu B KpacHogapckom kpaey.

IIpukaz MuHucTEpCTBA TpyJa H COLNMAIBHOW 3amuThl Poccuiickoin
@enepaunn ot 15 uronsg 2020 r. Ne 333H (3apeructpupoBaH MHHHCTEPCTBOM
toctuinmu  Poccuiickoit @enepaumu 15 wurona 2020 r., peructpanmoHHbd No
58957) «O6 yTBepxkaeHUH MPOQPECCHOHANBHOTO cTaHaapra «CHenuatucT o
OpraHU3allMOHHOMY M  JOKYMEHTAllMOHHOMY  OOECII€YEHUIO  YIpaBICHUS
OpraHU3aLUECI.

[Ipuka3 MuHucTEpCTBA TpyJa W COLMAJIBHOM 3amuTel Poccuiickoit
@®enepauun ot 18 mapra 2022 r. Ne 140n (3apeructpupoBaH MHUHHCTEPCTBOM
toctuiun Poccuiickoit @enepanuu 21 anpens 2022 r., peructpaudoHHbIA No
63193) «O06 ytBepxkaeHUU mnpodeccuoHanbHOTO cTaHAapTa «Crneruaiuct
apXuBay.

[Ipumepnass oOpa3zoBarenbHas MpOrpaMMa TOJATOTOBKH —CIEIUATUCTOB
cpenHero 3BeHa no crnenranibHocTu 46.02.01 JoxkymeHTanmoHHOE oOecrieueHue
yIOpaBJIeHUsT W apXuBoBeAeHHE, pa3paboranHas DenepanbHbiM  yueOHO-
METOANYECKUM OOBEIMHEHHMEM B CHUCTEME CpEAHEro MpohecCHuOHAIBHOIO
oOpa3oBaHUsl 1O YKPYITHEHHBIM Tpynmnam npodeccuit, cnenuanbrocteit 46.00.00
«HcTopus u apXxeoyorus».

[IpumepHble  mporpaMmbl  00IIEO0pa30BAaTENBHOTO W COLUAIBHO-
IYMaHUTapHOTO LUKJIOB, 0J0OpeHHble Ha 3acenaHuu [legarornueckoro comeTa
OI'bOY AITO UPIIO.

JlokanbHble HOPMATHUBHBIC AKTHI HHCTUTYTA.

Taxke mnpu pazpadorke OIl TICC3 wucnonb3oBanach KOMIIETCHIIUS:
«JlokyMeHTalmoHHOE 0OecrieueHre YIpaBIeHUsl U apXUBOBEJICHUEY.

Ilepeuenb coxkpaieHnid, ucnoJb3yembix B Tekcre OIl:

OI'OC CIIO - ®denepanbHBId TOCYJAPCTBEHHBIN 00pa30BaTEIbHBIM

CTaHJapT CPEAHETO MPOodeCCUOHATIBHOTO 00pa30BaHus;

8



OIl TICC3 — o0pa3oBarenpHasi MporpaMma IOATOTOBKH CIEIUATHUCTOB
CpPEIHEro 3BEHA;

OK — o01m1re KOMIETEHIINH;

[1K — mpodeccronansHbIe KOMIETEHITUY;

OOII — o6mieoOpazoBaTeabHask MOATOTOBKA,;

CI' — conmanbHO-TyMaHUTAPHBIN ITUKJT;

OIIL] — o6menpodeccnoHaTbHBINA UK,

[T — mpodeccrnonaabHbIN 1K,

MK — MexxIuCUuIUIMHAPHBIN KYpC;

[IM — npodeccnoHanbHbId MOAYIIb;

OII — obmenpodeccuoHanbHas TUCIUILINHA;

12 — 1eMOHCTpallMOHHBIN YK3aMEH,;

I'MA — rocyagapCTBCHHAaA UTOTOBAA aTTCCTALlHA.



2. OBIIIASI XAPAKTEPUCTHUKA  OBPA3OBATEJBHOHN
INPOI'PAMMBbI

KBamupukanus, mnpucBamBaeMasi  BBITYCKHUKaM  00pa3oBaTeIbHOU
[POrpaMMBl: CIIEHUANINUCT MO JOKYMEHTAllMOHHOMY OOECIIEUEHUIO YIIPaBJICHUS U
apXUBHOMY JIEITy.

®opma 0OydeHus: OUHAsI.

O0beM 00pazoBaTeNbHON MPOrPaMMBbI IO OCBOSHUIO MTPOrPaMMBbI CPETHETO
Mpo(EeCCHOHAIBHOTO 00pa30BaHUsl Ha 0a3e OCHOBHOIO 00IIEero oOpa3oBaHUS C
OJTHOBPEMEHHBIM  TOJYyYEHHEM CpeaHero oOmiero  ooOpasoBanus:. 4428

AKaJICMHIYCCKHX YaCOB, CO CPOKOM 06yquH;1 2 roga 10 MCCALCB.
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3. XAPAKTEPUCTHUKA IMPO®ECCHOHAJIBHOM
JAEATEJBHOCTHU BbIITY CKHUKA

3.1. Ob6macte mpodeccoHATBHOMN ACSITEIPHOCTH BBIITYCKHUKOB

ObnacTh MpodecCHOHANBHON NEATeTPHOCTH, B KOTOPOH BBITYCKHUKH,
OCBOMBIIINE 00pa30BaTEIIbHYIO porpaMmy, MOTYT OCYILECTBIIATh
po(ecCHOHANBHYIO JIeATeNbHOCTh: 07 AJMHUHUCTPATHBHO-YIIPABJICHYCCKAS |
o(ucHas 1eATEIBHOCTS.

3.2. CooTBETCTBUE BUJOB JACITEIBHOCTU PO(PECCHOHATBHBIM MOYJISIM:

HaumMmeHoBaHue BUIOB I€ATEIHLHOCTH HaunmenoBanue npodeccuoHaaIbHbIX
MOAYJIeU

OcymiecTBieHue OpPraHNU3aLMOHHOTO u | IIM.01 OcymiecTBiieHHE OpraHU3aI[HOHHOTO
JTOKYMEHTAIIMOHHOTO obecniedeHusl | ¥ JOKyMEHTAIIMOHHOTO 00ECTIeYeHNUS eI TEbHOCTH
IeATeITbHOCTH OPTraHNu3aIiu OpraHu3aIyu

Opranuzanus apXUBHOU paboTh no | [IM.02 Opranuzanust apXuBHOH pabOTHI 1O
JOKYMEHTaM OpraHu3alyi pa3iu4yHbIX (GOpPM | ZOKYMEHTaM OpraHU3aluil pasIndHbIX Gopm
COOCTBEHHOCTU COOCTBEHHOCTH

OcBoenne BHUIOB paboT 1o AomKHOCTH | OcBOEHHE BUAOB Pa0OT MO JTOJKHOCTH

CIIy’Kalero ApxuBapuyc CITyXamiero ApxuBapuyc
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4. PE3YJIBTATBI OCBOEHUA OBPA3OBATEJIBHON
INPOI'PAMMBbI

4.1. O0mMe KOMIETEHIIUN

DopMyJIHPOBKA

3HaHus1, yMeHus
KOMIIeTeHIUH

Kon
KOMIIETeHIIMH

o
=~
=

Bri6upats crioco0Obl Ymenus:

peleHus 3a1a4 pacrio3HaBaTh 3aJa4y W/uin npoodiaemy
npodeccuoHaIbHON B IIpo(heCCHOHATBHOM U/ COLMAIbHOM KOHTEKCTE

ACATCIBHOCTH aHAIM3UPOBATH 3a/1a4y U/UITU MPoOIemMy
IIPUMEHUTENBHO K W BBIJEIATH €€ COCTABHBIE YACTH

Pa3IM4YHBIM KOHTCKCTAM | OmpeaelIsITh Tallbl PELICHUS 3a0a4l

BBISABIIATH M 3PPEKTUBHO UCKATh HH(OPMAIIHIO,
HEOOXOUMYIO ISl PEUICHHS 33]]aun
W/WIH TIPOOIIEMBI

COCTAaBJIATH IIaH JAEUCTBUSI

OIIPEAETSITE HEOOXOANMBIE PECYPCHI

BJIAJIeTh aKTyaJIbHBIMU METOJIaMH pabOThI
B Ipo(eCCHOHATIBHON M CMEKHBIX cepax

p€anr30BbIBATh COCTABJICHHBIN IJIaH

OLICHUBATh PE3YJbTAT U MOCIIECICTBUSA CBOMX JCHUCTBUI
(camMOCTOATENHFHO WK C TIOMOIIbIO HACTABHUKA)

3HaHnug:

aKTyaJlbHbIM PO ecCHOHATBbHBIN U COLIMAIbHBIHI
KOHTEKCT, B KOTOPOM MPUXOJUTCS PabOTaTh U )KUTh

OCHOBHbBIE€ HCTOUYHUKU HH(OPMALIUU U PECYPCHI
JUISL pellieHus 3a1a4 U mpobiieM
B NMpo¢eCCHOHATHFHOM H/WJIH COITMATbHOM KOHTEKCTE

QJITOPUTMBI BBITIOJIHEHUS paboT
B IPO(eCCHOHATILHON M CMEKHBIX 00J1aCTAX

METOJIbI PA0OTHI B POPECCHOHATBHON U CMEKHBIX
cdepax

CTPYKTYPY IUIaHa ISl peIieHus 3a/1a4

MOPSIAOK OLIEHKU PE3YyJIbTAaTOB PEIICHUS 3a0a4
po¢eCCHOHATBHON IEATETLHOCTH

OK 02 | Ucmionb3oBath YMmenus:
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COBpPEMEHHBIE CPECTBA
MIOUCKA, aHAJIU3a U
MHTEpIpETauu
uHbOpMaIUU U
UH(POPMAIMOHHBIE
TEXHOJIOTUH JUIS
BBITTOJTHEHUS 33124
npodeccHoHaIbHON
JeSATeIbHOCTH

OMPCACIIATh 3aa4u JIA ITOHUCKa I/IH(l)OpMaI_II/II/I

OTIpeNIeNIATh HeOOX0IMMbIE HCTOYHUKU HH(OpMAIIH

IIaHUPOBATh MMPOLECC ITOMCKA

CTPYKTYpPUPOBATH MOJIy4aeMyt0 HH(POPMAIUIO

BBIACIIATH Hauboee 3HAYNMOE B MEPECUHEC I/IH(bOpMaI_[I/II/I

OLICHUBATH MPAKTHYCCKYIO 3BHAYUMOCTD PC3YJIbTATOB
IIOHUCKa

oOpMIIATH Pe3yabTaThI TOUCKA, IPUMEHITH CPEACTBA
MH(OPMALIMOHHBIX TEXHOJIOTHI JIJIs1 peleHUs
npodeccnoHanbHbIX 3a7a4

HCII0JIB30BaTh COBPEMECHHOC ITPOTrpaMMHOC obecreyeHne

MCIOJIb30BaTh PAa3IMYHBIC ITU(POBBIE CPEACTBA
JUTSL peIIeHUs TPO(HEeCCHOHATBHBIX 331a4

3Hanud:

HOMCHKJIaTypa I/IH(I)OpMaI_[I/IOHHLIX HMCTOYHHKOB,
IIPUMCHACMBIX B HpO(i)eCCHOHaHBHOﬁ ACATCIIBHOCTH

MIPUEMbI CTPYKTYpUPOBaHUA WH(OpMALIUN

¢dbopmart opopmIeHHS pe3yIbTaTOB MMOUCKA HH(POPMAIINH,
COBPEMEHHBIE CPE/ICTBA
U YCTpOiicTBa HHPOPMATHU3AIIH

IOPAA0OK UX ITPUMCHCHUA U IIPOTrPaMMHOC obecreyeHue B
HpO(bGCCHOH&HBHOfI ACATCIBHOCTH B TOM YHCJIIC C
HCIIOJIB30BaHUECM I_II/I(l)pOBBIX CpCIACTB

OK 03

[InanupoBath 1
peain30BbIBaTh
COOCTBEHHOE
po¢eCCuOHAIBHOE U
JMYHOCTHOE Pa3BHUTHE,
MpeANPUHIMATEIHCKYIO
JeSITeNbHOCTD B
npodeccnoHanbHOM
cdepe, UCTIOTB30BATh
3HaHMA 10 NPABOBOU U
(bunaHCOBOM
TPaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYaIUAX

YMmenus:

ONPEACIISTh aKTYAIbHOCTh HOPMAaTUBHO-TIPABOBOM
JIOKYMEHTAIMU B TPOPECCHOHAIBHON JEATETHHOCTH

MPUMEHSATh COBPEMEHHYIO HAYUHYIO MPO(HECCHOHAIBHYIO
TEPMHUHOJIOTHIO

OTIPEIETISATH ¥ BBICTPAUBATh TPACKTOPUU
npodeccnoHaIbHOTO Pa3BUTHSI U CAMOOOpPA30BaHUS

BBIABJIATH JOCTOMHCTBA U HEJOCTATKHU KOMMGp‘IGCKOﬁ
nacu

MIPE3EHTOBATh UJEH OTKPBITUS COOCTBEHHOTO JIENa B
npo¢eccCHOHATBLHOMN 1eATeNIbHOCTH; 0)OpMIITh OU3HEC-
IUTaH

pacCUUThIBATH PA3SMEPHI BBIIJIAT 110 MPOLIECHTHLIM CTaBKaM
KpE€aAuTOBaHUSA

OTIpeeATh UHBECTUIIMOHHYIO MPUBJIEKATEIbHOCTh
KOMMEpPUECKHX UIeH B paMKax MpodeccuoHaIbHON
NeSITeIbHOCTH

MPE3EHTOBATh OU3HEC-HUJICIO
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OMpCACIIATL HCTOYHUKU (1)I/IHaHCI/Ip0BaHI/ISI

3HAHUA:

coJiepKaHUE aKTyaJlbHOM HOPMATUBHO-IIPABOBOU
JOKYMEHTalu1

COBpeMeHHasi Hay4yHas U podeccuoHalbHas
TEPMHUHOJIOTHS

BO3MOXXHBIE TPAEKTOPUU MTPO(HECCHOHATLHOTO PA3BUTHS U
caMmoo0pa3oBaHuUs

OCHOBBI MTPEANPUHUMATEIICKOMN €SI TEIbHOCTH; OCHOBBI
(buHaHCOBOW I'PaMOTHOCTH

MpaBWia pa3paboTKu OM3HEC-TUIAHOB

IOPAA0OK BBICTPAUBAHUS ITPE3CHTAINN

KpCAUTHBIC 0aHKOBCKHE IMPOAYKTHI

OK 04 | OddextuBHO YMmenus:
B3alMMOJEICTBOBATH U OpraHu30BbIBaTh pa0OTy KOJJIEKTUBA
paloTaTh B KOJUIEKTUBE U | M KOMaHIbI
KOMaHJIe B3aUMOJICHCTBOBATh C KOJIJIEraMHU, PYKOBOZICTBOM,
KJIMEHTaMH B X0J1€ MPO(ECCHOHATBHOM IS TENbHOCTH
3Hanus:
IICUXOJIOTMYECKHE OCHOBBI I€ATEIbHOCTU KOJJIEKTUBA,
NICUXOJIOTUYECKHE OCOOCHHOCTH JTUYHOCTH
OCHOBBI IIPOEKTHOM AEATEIbHOCTU
OK 05 | OcyiiecTBiATh YCTHYIO U | YMeHHS:
MMCBMEHHYIO IPaMOTHO U3JIaraTh CBOM MBICIIN
KOMMYHHKAIUIO HA 1 0QOpPMIIATH JOKYMEHTHI IO MPOPEeCCUOHANIBHON
roCyIapCTBEHHOM S3BIKE | TEMAaTUKE HA FOCYIapCTBEHHOM SI3bIKE, IPOSBIISATh
Poccuiickoit Deepanvu | TOJIEPAHTHOCTH B pab04eM KOJJIEKTHBE
C yueToM ocoOeHHOCcTell | 3Hanus:
COLUAJIBHOTO 1 0COOEHHOCTH COLIMATIBHOTO U KYJIBTYPHOI'O KOHTEKCTa;
KyJIbTYPHOT'O KOHTCKCTA | ypaBuiia 0pOopMIIEHUS JOKYMEHTOB
U IOCTPOEHHUS YCTHBIX COOOIIEHUM
OK 06 | ITposiBIATE TpakIaHCKO- | YMeHHus :

MaTPUOTHYECKYIO
MO3UIIHIO,
JEMOHCTPUPOBATh
OCO3HAHHOE MTOBEJIECHUE
Ha OCHOBE
TPaIULIMOHHBIX
POCCHICKHX AYyXOBHO-
HPAaBCTBCHHBIX
LIEHHOCTEH, B TOM YHCIIE
C Y4ETOM TapMOHHU3ALNH

OIMCHIBATh 3HAYMMOCTH CBOEH CIEIUAIbHOCTU

NPUMCHATH CTAHAAPTBI AHTUKOPPYHIIMOHHOTO ITOBCACHUS

SHanug:

CYITHOCTB TPaXkJTaHCKO-TTAaTPUOTHICCKON TTO3UIIHH,
00IIeYET0BEYECKUX LIEHHOCTEN

3HAYUMOCTb HpO(I)eCCI/IOHaJ'IBHOI\/II JACATCIIBHOCTH I10
CIICIUAJIbHOCTH

CTaHJapThl aHTUKOPPYILIMOHHOIO TIOBEJICHUS U
MIOCJIEZICTBHSI €70 HApYIICHUS
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MEKHALMOHAIbHBIX U
MEKPEJIIUTUO3HBIX
OTHOILEHUH, IPUMEHATh

CTaHJapThl
AHTUKOPPYILMOHHOIO
IIOBE/ICHHUS
OK 07 | CogeiicTBOBaThH Ymenus:
COXPaHEHUIO cO0JII0/IaTh HOPMBI HKOJIOTHUECKOM O€3011acHOCTH;
OKpYXKaIoIIen Cpelbl, OTIpECIISATH HAPABICHUS pecypcocOepeKeHus
pecypcocOepeReHHUIO, B paMKax Mpo(eCCHOHANbHON AeATEIbHOCTU
MPUMEHSATH 3HaHUS 00 IO CIEeUUaTbHOCTH, OCYIIECTBIATH PaboTy €
W3MEHEHUHU KIIMMarTa, cOOIOICHUEM MTPUHIIMIIOB OEpeKIIMBOrO IPOU3BOICTBA
IPUHIHIBL OEPEKITMBOTO | OPraHM30BBIBATE MPO(ECCHOHABHYIO JIEATENLHOCTD C
pOU3BONCTEA, Y4ETOM 3HaHUH 00 U3MEHEHUH KIIMMATUYECKUX YCIOBUI
3¢ pexTUBHO peruona
NIEHCTBOBATH B 3HAHUSA:
4pEe3BBIYANHBIX MpaBUJIa FIKOJIOTUIECKOI O€301MacHOCTH MPH BEJCHUN
CUTyalHAX popeCCUOHATBHON JIEATEILHOCTH
OCHOBHBIE PECYPCBI, 33JCIICTBOBAHHBIE
B IPO(eCCHOHATILHOMN 1EATEIbHOCTH
IyTH 00ECIIeUeHUsI PECypCcocOepeKeHUs
MPUHIUIIB OEPEKITUBOTO MPOU3BOICTBA
OCHOBHBIE HaIIPaBJICHNS U3MEHEHNUS KIIMMaTHYECKUX
YCIIOBUH peruoHa
OK 08 | Mcnonb3oBaTh cpeacTBa | YMeHHSs:
¢bu3n4ecKoil KynbTypsl HCI0JIb30BaTh (PU3KYIBTYPHO-03JOPOBUTEIBHYIO
JUISL COXPAHEHUS U JEeATEIbHOCTD I YKPEIUIEHUS 310POBbsI, TOCTHKCHUS
YKPEIUIEHUS 30POBbSA B | )KU3HEHHBIX U NMPOPECCUOHANBHBIX LIETeH
rporecce MIPUMEHSITH pallMOHAIbHbIE IIPUEMBI IBUTaTEIbHBIX
npodeCCHOHATBHON ¢yHKIMH B Tpo(ecCHOHANBHOM NesTeTbHOCTH
NCATCIIBHOCTH U MI0JIb30BaThCS CPEACTBAMU MPOPHUIAKTUKI
noACpKaHUA [IepEHANPSKEHUSA, XapaKTEPHBIMU UIsl TaHHON
HE00XO0IMMOTO YPOBHS CTIEIINATLHOCTH
busnueckoit 3HAHMS:
MOATOTOBJICHHOCTH poJib PU3UUECKON KYIBTYPHI B OOLIEKYITYPHOM,
po¢heCCUOHATTLHOM U COLIMAIbHOM Pa3BUTHH YellOBEKa
OCHOBBI 37I0pOBOT0 00pa3a KU3HU
yclI0BUs TPO(ECCHOHATIBHOM NESTEIIbHOCTH U 30HBI
pucka (pU3MYECKOTO0 370POBbs IS CIEUATbHOCTH
CpeacTBa NPOPUIAKTHKY MepeHANPKEHUs
OK 09 | ITonp3oBatrbes YMeHnus:
npodeccuoHaIbHON MIOHUMATh OOLIMI CMBICI YETKO MPOU3HECEHHBIX
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JOKYMEHTalMen Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

BBICKA3bIBAaHUI HAa U3BECTHBIC TEMBI (MPOPECCHOHATBHBIE
1 OBITOBBIC), IOHUMATh TEKCTHI HA 0a30BbIC
npodeccnoHaTbHBIC TEMBI

y4aCTBOBATh B AHaJIOraX Ha 3HAKOMBIC 06H_[I/Ie
n HpO(i)eCCI/IOHaJ'IBHBIe TEMBbI

CTPOUTH MPOCTHIE BHICKA3bIBAHUS O ce0e U O CBOEH
npodeccnoHalbHO 1eATeNbHOCTH

KpaTKo 000CHOBBIBATh M OOBSICHATH CBOU JACHCTBUS
(Texkyuue U nIaHupyeMble)

MUCATh MPOCTHIE CBSA3HBIC COOOIICHUS HAa 3HAKOMBIC WU
HHTEpEeCyIoIIue MpodeccuoHalbHbIE TEMBI

3Hanug:

IIpaBHJia MIOCTPOCHUA IMTPOCTHIX U CIIOKHBIX HpeIIJIO)KCHI/Iﬁ
Ha MPOPECCUOHAIbHBIC TEMBI

OCHOBHBIE 00IIEYITOTPEOUTEIIBHBIC II1aroJibl (OBITOBAS U
npodeccnoHabHAS JICKCHKA)

JIEKCUYECKUN MUHUMYM, OTHOCSIIIIUUCS K OMHCAHUIO
MIPEeIMETOB, CPE/ICTB U MPOIECCOB MpodeccnoHanbHO
JeSITeIbHOCTH

0COOEHHOCTH MPOU3HOLIECHUS

MIpaBUJIa YTEHUS TEKCTOB MPO(ECCHOHATBHOM
HaIlpaBJIEHHOCTH

4.2. IIpodeccnonanbHble KOMIIETEHIIUU

Kon u
Buasbl
HAUMeHOBaHUe IToxka3aTeu 0cBOEHHMS KOMIIETEHIIMH
AeATeJbHOCTH
KOMMETEeHI[UH
OcymecTBieHne IIK 1.1. HaBbikn
OpraHM3anuoHHOro | OCyIecTBIATh MOJTy4eHUs] He00X0MMON HH(POPMAaIIUU U
u npuéM-nepenavy nepesavyn CaHKIIMOHUPOBAHHOM WH(OpMALIUU C
JOKYMEHTAIlMOHHOT | YIIPaBIEHYECKON UCIIOJIb30BaHUEM CPEJCTB MH(OOPMAIIMOHHBIX U
0 obecrieueHus H(pOpMaUH KOMMYHUKAIMOHHBIX TEXHOJIOTUI
JESATEIBHOCTH C TIOMOIIBIO CPENICTB | Y yierus:
OpraHusaiin HH(pOPMALHOHHBIX HCIIOJIb30BaTh CPEACTBA HHPOPMAIIMOHHBIX U
" KOMMYHHKAITUOHHBIX TEXHOJIOTHHA TSI
KOMMyHHK%HHOHHHX TOJIy4eHUs U Tiepeaun HHPOpMaIny;
TexHoornu BECTH U HCIIOJIb30BaTh B paboTe 0a3y KOHTAKTOB
OpTraHH3aINH;
BECTH YUYETHBIC PETUCTPAIMOHHBIE (JOPMBIL,
HCIOJIb30BaTh UX ISl HH(POPMAIIMOHHOM
paboThI U PabOTHI IO KOHTPOJTIO UCTIOTHEHUS
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MOPYYECHUH;

yCTaHABIIMBATh U MOJICP)KUBATH
KOMMYHHKAITUH B IPOIIECCE ACTOBOTO OOIIECHUS
C MIOMOIIBIO CPENICTB HH(DOPMAITMOHHBIX U
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA;

CTIIQXKUBATh KOH(DIUKTHBIC U CIIOKHBIE
CUTYaIlMX MEXIHYHOCTHOTO B3aUMOJICHCTBUS;
coOJTIr01aTh CITY>KEOHBIN YTHKET;

obecrieunBaTh HHGOPMAIIMOHHYIO 0€3011aCHOCTh
JESTEIIbHOCTH OpraHU3aIiu.

3HaHusn:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoi
®enepannu B chepe HHPOPMAITMOHHBIX U
KOMMYHUKAIITUOHHBIX TEXHOJIOTUH;

CTPYKTypa OpraHu3aiu, e€ 3a1a4u U QyHKIINH;
IpaBHJia IPOBEJCHHUS JIETIOBBIX I1EPETOBOPOB;
JTHKA JCIOBOI0 OOIICHNS;

IIpaBHJIa PEYEBOTO ITUKETA;

npaBujia MOJJEPKaHUs U PA3BUTHUS
MEXIIMYHOCTHBIX OTHOIICHU;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.2.
Koopaunuposats
paboTy mpreMHOM
PYKOBOIMTEIS, 30H
IIpYEMa Pa3IMYHbIX
KaTeropui
IIOCETUTENIEH
OpraHu3aluu

HaBbiku

KOOpAMHAIMU PaOOTHl MPUEMHOM PYKOBOIUTENS
Y 30H IpUEMa Pa3IMYHbIX KaTEropuil
MOCETUTENEN OpraHu3aluu

Ymenus:

BCTpEYaTh MOCETUTENEHN, IOJIy4aTh IEPBUYHYIO
UH(GOPMAIIUIO O TIOCETUTENSAX, YCTAHABITUBATh
NOPSIIOK MpUEMA ISl pa3IMUHbIX KaTerOpuil
TOCETUTEIIEH;

BECTH YUETHBIC PETUCTPALIUOHHBIE (POPMBI TIO
npuémMy noceTuTeneit 1 oGopMISATh IPOMYyCKa;
BECTHU MPUEM, TIEpeiavy U OTIPaBKY
JIOKYMEHTOB;

OpraHU30BBIBATh K OPOHUPOBATH MTEPETOBOPHBIC
KOMHATBI;

CepBHUPOBAThH YaiiHble (KO(EITHbIE) CTONBI B
oduce;

MIPUMEHSITHh B paboTe cpeacTBa
MH()OPMAIIMOHHBIX U KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA;
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MIPUHUMATh MEPHI 110 COXPAHEHUIO
KOH(HUISHIINATBbHON HH(POPMAIH B X0Oe
npuémMa IoceTUTeNeH.

3HaHus:

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
Ddenepanuu 1o 3ammTe HHGOPMAIUU U padboTe ¢
oOpallleHUsIMU TPaX/IaH;

CTPYKTypa OpraHU3alNK U paclpeiesicHIe
(GYHKIUN MKy CTPYKTYPHBIMU
MO/Ipa3JICJIEHUSMHU U CIIELIUATUCTAMY;

IpaBuJia OpraHu3aluy MpruéMa MmoceTuTeNei;
STHKET U OCHOBBI MEXJIYHAPOJIHOTO IIPOTOKOJIA;
9THKA JCIOBOI0 OOIICHNS;

IpaBHJia PEYEBOTO STUKETA.

IpaBuiIa CEPBUPOBKH YaHOTO (KO(EHHOTO)
CTONA;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.3. Bnagets
HaBBIKAMH
IIJIAaHUPOBAHUS
pabouero BpeMeHu
PYKOBOAMTENS U
cekperaps

HaBbpIkn
IJIAaHUPOBAHMS pab0OvYero BpeMEHH!
PYKOBOJUTEIIS U paboUero JHs ceKpeTapst

Ymenus:

BBIOMPATH (POPMBI TUTAHUPOBAHUS U ODOPMIIATH
IUTAHUPOBILUK (OpraHaiizep) pyKOBOJIUTENS U
ceKkperapsi;

yCTaHABJIMBATH IIEJIH, OTIPENIENIATh
MIPUOPUTETHOCTH M OYCPETHOCTH BBITOJTHCHUS
pabot u 3 PeKTUBHO pacnpenemsiTh pabouee
BpeMS;

COTJIACOBBIBATh BCTPEUYH U MEPOIIPHUATHS U
BHOCHTbH HH(OPMALIHIO B MIAHUPOBIIHK
(opranaiizep);

MH(OPMHUPOBATH PYKOBOJUTENS O PUOINKEHUH
BPEMEHU U PerJIaMeHTe 3aIlJIaHUPOBAaHHBIX
BCTPEY U MEPOTIPHUSATHI;

BBIOMPATH ONTUMAIbHBIE CTIOCOOBI BHEIIIHETO U
BHYTpPEHHEro HH()OPMUPOBAHUS O
IUTAHUPYEMBIX MEPOTIPUATHSX

obecrieunBaTh HHGOPMAIIMOHHYIO 0€30TTaCHOCTh
NEeSTeNIbHOCTH OpraHU3aIuy;

MIPUMEHSITh B paboTe CpeacTBa
MH()OPMALIMOHHBIX U KOMMYHHKAITHOHHBIX
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TEXHOJIOTHUH.

3HaHun:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickon
®denepanun B chepe HHPOPMAITMOHHON
0e30IMacHOCTH;

CTPYKTypa ¥ crienuduka OCHOBHON
JeSITeNIbHOCTH OpraHU3aIuy;

OCHOBBHI YIIPABIICHUSI BPEMCHEM;

MIpaBWJIa IPOBEICHUS JICJIOBBIX IIEPETOBOPOB;
9THKa JEI0BOr0 OOIIEHUS;

TpeOOBaHUS OXpaHbI TPY/Ia.

[IK 1.4.
Ocy1iecTBISITh
MOJITOTOBKY JIETIOBBIX
MOE3JI0K
PYKOBOJIUTEIIS

U IPYTHUX
COTPY/JHHUKOB
OpraHu3aIuu

HaBbIku
OpPraHu3alMK JEJIOBBIX MOE30K PYKOBOAUTENS
U APYTUX COTPYAHUKOB OpraHU3alUuU

Ymenus:

COCTaBJIATh U OPOPMIISTH JOKYMEHTBI JJIs1
JIEJIOBBIX MOE3/0K;

OCYILIECTBIIATDH TPEBEI-NIOIAEPKKY JEIOBBIX
IIOE3/10K;

COTJIaCOBBIBATh C IPUHUMAIOLIEH CTOPOHOU
IIPOTOKOJI INIAHUPYEMBIX MEPONIPUATHI U
(hopMHUpPOBATh IPOrpaMMy J€JI0BON TOE3IKHU;
UCIIOJIb30BaTh CPeICTBA MH(POPMAITMOHHBIX U
KOMMYHUKAIIUOHHBIX TEXHOJIOTUH IS
o0ecreyeHns B3auMoJIeiCTBUS €
PYKOBOJMTEIIEM BO BpeMs €ro IE€JI10BOU
MIOE3/IKH;

0QOpMIIATH OTUETHBIE JOKYMEHTHI O JIEJI0BOM
MOE3KE.

3Hanus:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®denepanuu B chepe Opranu3aiuu JIeJI0BOr
MOE3/IKH;

MOPSA0OK HOJTOTOBKHU U JIOKYMEHTUPOBAHUS
JIEJIOBOM ITOC3/IKH;

WHTEPHET-PECYPCHI ISl OCYIIECTBICHHS TPEBEII-
MOJIEPKKH JIETIOBBIX MOE3/0K;

STUKET U OCHOBBI MEXKTYHAPOHOTO TTPOTOKOJIA;
JTHKA JIEJI0OBOTO OOIIEHHUS;

TpeOOBaHUs OXpaHbI TPYJIa.
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IIK 1.5. Bnanets Hasbiknu
crocobaMu OpraHM3alyyu 1 TOAIEPKAHUS
OpraHu3aluu (YHKLIMOHAIBHOTO pab0Yyero MpocTpaHCTBA
paboyero YMenus:
HpocTpanctsa OPraHU30BLIBATH Pabovee MECTO B
TIpUEMHOH 1 COOTBETCTBUU
Kabunera ¢ Tpe6OBAHUAMHU SPrOHOMUKH U KYIILTYPHI
PYKOBOIUTENS Tpya;
obecreynBaTh pabouee MeCTO U
(GyHKIMOHANBHOE pabodee IIPOCTPAHCTBO
HEOOXOJMMBIMH CPEICTBAMH OPTaHU3AIMOHHOM
TEXHHMKH, MEOEIIbIO ¥ KAHLIEIIPCKUMH
IPHUHAICKHOCTAMUY;
TIOJIEPKMBATH CPEICTBA OPraHU3alHOHHOM
TEXHHUKH
B paboyeM COCTOSIHUM.
3HaHusn:
TpeOOBaHUs OXPaHbI TPY/A, IIPOU3BOACTBEHHOIM
CaHUTAPUM, TIPOTHBOINOKAPHOM 3aILUTEL;
OCHOBBI IPABUJIBHOM OpPraHU3alMy TPya 1
METO/Ibl HOBBIILEHUS €ro S3QPEKTUBHOCTH;
BHJIbl OPraHU3alIMOHHON TEXHUKU U HOPSAIOK
paboTHI C HEl.
IIK 1.6. HaBbiknu
OCyLIECTBIIAT OPraHU3aLMH TOATOTOBKU U MPOBEICHUS
paboty 1o KOH(EPEHTHBIX MEPONIPUATUH, 0OecrieueHUs
TIOJITOTOBKE MH(POPMALMOHHOTO B3aMMOIENHCTBHUS
U TIPOBCACHUIO PYKOBOAUTEIS C MOAPA3ACIICHUIMU U
KOH(EPEHTHBIX JOJDKHOCTHBIMM JTMI[AMK OpPTaHU3alluK
MEPOIIPUATHH, YMenus:
obecrieanBarh OPraHU30BEIBATh MIPOLIECC MMOATOTOBKH H
HHq’OpMaIEHOHHoe NpOBEEHHE KOHPEPEHTHOTO MEPOTIPUSATHS
B3aHMO/ICHCTBHC MHIMBUIYaILHO U B COCTaBe paboyveii rpyIs;
PYKOBOJUTENS

C ImoApa3aACiICHUAMUA
1 JOJDKHOCTHBIMU
JIMIaMH1 OpraHu3anun

JOKYMEHTHUPOBATh pa3Hble 3Talbl MPOLEIYPbI
MOJITOTOBKH U TPOBEICHHUSI KOHPEPEHTHOTO
MEPOIPUATHS;

COOJIIO/1aTh STHKET U OCHOBBI MEKIYHAPOAHOTO
MIPOTOKOJIA;

OCYIIECTBIATH cO0p, 00paboTKy HHPOPMAIIHH,
CHCTEMaTHU3allMIO IOJYyYaeMbIX U MepeaBaeMbIX
JTAHHBIX;
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OCYIIECTBIISITH IPOBEPKY IOCTOBEPHOCTH,
TIOJTHOTBI

Y HEMPOTHUBOPEYUBOCTH JTAHHBIX, UCKITIOUCHUE
nyomupoBaHusl HH(pOpMAIUK;

NPUMEHSTh HHPOPMAIIMOHHO-
KOMMYHHKAITUOHHBIE TEXHOJIOTUH.

3HaHua:

HOpPMaTHBHBIE ITPaBOBbIE aKThl Poccuiickon
®enepanyn B chepe nHGOpMAIUY;

KOMIUICKC OPTaHU3aIIMOHHO-TEXHHUECKUX
MEPOIPHUATHH 110 TIOJTOTOBKE M MPOBEICHUIO
KOH(PEPEHTHBIX MEPOIPHUSITHIA;

npasuiia opopmIIeHUsI JOKYMEHTOB,
C037JaBaeMBIX

B IIPOIIECCE IMOJATOTOBKH M MPOBEICHUS
KOH()EPEHTHOTO MEPOIPHUSITHUS;

STUKET U OCHOBBI MEXTYHAPOJIHOTO IPOTOKOJIA;
JTHKA JCI0OBOI0 OOIICHNS;

COCTaB BHYTPEHHUX M BHEUTHUX
WH(GOPMAITMOHHBIX ITOTOKOB;

CTPYKTypa OpPTaHU3AIMH U TTOPSTOK
B3aMMOJICHCTBUS TTOApa3/ICIICHUN;

METO/Ibl 00paOOTKH U 3alTUTHI HHPOPMALIHH C
NPUMEHEHHUEM CPEJCTB MH(POPMAITMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA;

TpeOOBaHUs OXpaHbI TPYJIa.

I1IK 1.7. OpopmMasTs
OpraHu3alMOHHO-
pacnopsiAUTEIbHBIE
JIOKYMEHTBI U
OpraHU30BBIBATH
paboTy Cc HUMH, B
TOM YHUCIIE C
HCIIOJIb30BaHNEM
ABTOMAaTU3UPOBAHHBI
X CHUCTEM

HaBbiku

oopMIIeHUS OpPTaHU3AIMOHHO-
pacropsiANTEIbHBIX

JIOKYMEHTOB M OpraHu3aIus paboTsl C HUMH, B
TOM YHCJIE C UCTIOJIb30BAHUEM
ABTOMATHU3MPOBAHHBIX CHCTEM

Ymenus:

COCTABIISATh TIPOEKTHI OPraHU3AIMOHHBIX,
pacropsIuTeIbHBIX U HH)OPMAIIHOHHO-
CIPAaBOYHBIX TJOKYMEHTOB, B TOM YHCJIE
JIOKYMEHTOB, COJIEpKaIIUX KOH(PUACHIHATIBEHYIO
nH(pOopMaILIo;

oG OopMIIATH OpraHU3aMOHHO-
pacropsauTeIbHbIE TOKYMEHTHI (OPUTHHAIBI U
KOIIHH);
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CKaHMPOBATh, KOIMPOBATh U KOHBEPTHPOBATH
JIOKYMEHTBI B pa3JIn4yHble (popMaThl;
OCYIIECTBIISATH MMPOBEPKY MPOEKTOB JOKYMEHTOB
Ha COOTBETCTBHE IPaBUJIaM JEJIONPOU3BOICTBA;
IPUHUMATh U IPOBOAUTH IEPBUYHYIO
00pabOTKy BXOJAIINX IOKYMEHTOB;

MIPOBOJIUTH MPEIBAPUTEIEHOE PACCMOTPEHNE
BXOJSIIUX U BHYTPEHHHUX JOKYMEHTOB;
PErucTpupoBaTh BXOAIINE, UCXOISIIUE U
BHYTPEHHHUE JIOKYMEHTHI;

KOHTPOJUPOBATh MapLIPyTU3ALUIO
JOKYMEHTOIIOTOKOB B OpTaHU3aIIH
(cornmacoBaHwue, OJNMMCAHUE, YTBEPKICHHUE,
perucTparsi, 03HaKOMJICHHUE 1 NCTIOJTHEHNE
JIOKYMEHTOB) ;

OCYILECTBIISATH CPOKOBBIM KOHTPOJIb UCIIOJIHEHUS
JOKYMEHTOB;

OCYIIECTBIISITH IIOATOTOBKY U OTIPABKY
UCXOJSALINX JOKYMEHTOB;

COCTaBJISATh OTYETHI U AHATUTUYECKHUE CIPABKU
00 UCIIOJTHEHUH IOKYMEHTOB;

BECTH WH(POPMAIIMOHHO-CIIPABOYHYIO paboTy
10 JOKYMEHTaM;

OCYIIECTBIISATH pabOTy C OpraHU3aIMOHHO-
pacnopsAUTENbHBIMH JJOKYMEHTaMH

B aBTOMATH3MPOBAHHBIX CHCTEMaX.

3Hanusa:

HOPMAaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
®denepanun B chepe eT0nporu3BOICTBA;
JOKAJIbHbIE HOPMATUBHBIE aKThlI,
perIaMeHTHPYIOIIUE ACATEIHHOCTD CITYKObI
JIEIOTIPOU3BO/ICTBA U €€ PaOOTHUKOB,
OpPraHU3alMIO BEACHUS EIONPOU3BOJICTBA;
COBpeMeHHbIe HH(OPMALIMOHHBIE U
KOMMYHUKAIlMOHHBIE TEXHOJIOTHH,
NIPUMEHSIEMbIE

B paboTe ¢ JOKyMEHTaMU;

CTPYKTypa OpraHHu3alfu, pyKOBOJCTBO
CTPYKTYPHBIX MOAPA3ACIICHUI, 00pa3IIhI
MOJIUCEN JINL, UMEIOIIUX [PAaBO NOAMUCAHUS U
YTBEPKIACHHS JOKYMEHTOB,
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Y OTpaHHYCHHSI 30H HX OTBETCTBEHHOCTH;
IpaBHJIa PYCCKOTO SI3bIKA;
TpeOOBaHUS OXpaHbI TPY/a.

[1IK 1.8. Odopmnsats | HaBbIkH

JOKYMEHTHI 110 oopmIIeHHs JOKYMEHTOB 10 TUYHOMY COCTaBY
JUYHOMY COCTaBY M | M OpraHM3alK PabOTHI ¢ HUIMH, B TOM YHCIIE C
OpraHU30BbIBATH WCIOJIH30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM
paboTy ¢ HUMH, VMeHHS:

B TOM HHCIIC C obecreynBaTh COXpPAaHHOCTD IICPCOHAIBbHBIX

HCHOJIL30BAHMEM JAHHBIX paOOTHUKOB;
BTOMAaTHU3UPOBAHHDI

aBTOMATH3NpOBa OpPraHU30BBIBATh IOKYMEHTOOOOPOT IO

X CHUCTEM

MIPEJICTABICHHUIO JIOKYMEHTOB I10 IIEPCOHATY B
roCy/1apCTBEHHbBIE OPTaHbI;

OpPTraHU30BBIBATH JOKYMEHTOOOOPOT O YUETY
U JIBUKEHUIO PAaOOTHUKOB;

BECTH BOMHCKHH Y4ET paOOTHHKOB;

BeCTH Y4ET pabouero BpeMeHU pabOTHHUKOB;
o(opMIIATH OpraHU3alMOHHO-
pacrnopsiAuTeIbHbIe JOKYMEHTBI IO TUYHOMY
COCTaBYy;

BECTH PErHCTpaIHio, YUET, OTIepaTUBHOE
XpaHeHHUe JTOKYMEHTOB IO JTUYHOMY COCTaBY;
BECTH JIOKYMCHTAIIHIO, TTOITBEPK IAOIITYTO
CBEJICHHUS

O TPYJOBOH AESITENTFHOCTH U TPYIOBOM CTaXe
pabOTHHKOB;

(hopMUpOBaTh TUYHEIE JIeNa PAaOOTHUKOB;
oOpMIIATH Je1a TI0 TUIHOMY COCTaBY ISt
nepeavn

B apXUB OpraHU3aIUH;

paboTath o crenuaIn3upPOBaHHBIMU
uH(GOPMaIMOHHBIMU CHCTeMaMu U 0azamu
JAHHBIX 110 BEJACHUIO YIETa U JIBIIKCHUIO
pabOTHHKOB.

3HaHus:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
denepanuu B chepe TPyAOBBIX OTHOLICHHI;
JIOKaJbHbIE HOPMaTUBHBIE aKTHI,
perIaMeHTHPYIOIME TPYIOBBIE OTHOIICHHS;
COBpEMEHHBIE HHPOPMALMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH,
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MpUMEHsieMbIe B paboTe ¢ TOKYMEHTaMH 110
JINYHOMY COCTaBY;

CTPYKTypa OpraHH3aluu, PyKOBOJICTBO
CTPYKTYPHBIX ITOAPA3IACIICHUN;

MpaBUIIa JICJIONPOU3BOJICTBA;

IpaBHJIa PYCCKOTO SI3bIKA;

ITHKA JIEJIOBOTO OOILCHUS;

TpeOOBaHUS OXpaHbI TPY/Ia.

IIK 1.9.
Opranu3oBbIBaTh
TEKYyIlee XpaHEeHUE
JIOKyMEHTOB,
00paboTKy nen st
OIepaTUBHOTO

U apXUBHOTO
XPaHEHUs, B TOM
Yucie ¢
HCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHCTEM

HaBpixkn

OpraHU3aIMK TEKYIIEero XpaHEeHUs JOKYMEHTOB,
00paboOTKH AeI JUIsl ONIEPaTUBHOTO U apPXUBHOTO
XpaHEHHs, B TOM YHCJIE C UCTIOIb30BAaHUEM
aBTOMaTI/IBI/IpOBaHHI)IX CUCTEM

Ymenusn:

pa3pabaTheIBaTh HOMEHKJIATYPY A€
OpraHu3alluy;

IPOBEPATH MPABMIBHOCTH O()OPMIICHUS
I[OKYMGHTOB U OTMCTKHN 06 NX UCITOJIHCHUHN
nepe uX (GOPMHUPOBAHHEM B IO IS
MOCTIEAYIOUIEr0 XpaHeHusl; popMUpPOBaTH Jena,
KOHTPOJIMPOBATh NPABUIBHOE U CBOCBPEMEHHOE
pacrnpeiefieHue U MOANINBKY JOKYMEHTOB B
Jiea B COOTBETCTBUH C HOMEHKIIATYpOH JIET;
IIPOBEPATH CPOKHU XPaHEHUA TOKYMEHTOB,
COCTABJISITH TPOTOKOJ pabOTHI HKCIIEPTHOM
KOMHUCCHHU 110 TOATOTOBKEC I[OKyMCHTOB K
repeaayde B apxuB;

COCTABJISITh aKT O BBIJIEJIEHUU K YHUUYTOKEHUIO
I[OKyMeHTOB, HEC ITOJICKAIIIUX xpaHeHmo;
COCTaBJIATh aKT 00 YHUUTOKEHUH TOKYMEHTOB;
OCYIIECTBIISITh MOJIHOE MJIM YaCTUYHOE
odopmIleHHE ANl BpEMEHHOT0, ITOCTOSIHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XpaHEHUS;
COCTaBJIATH OIIUCHU I CTPYKTYPHBIX
MOJIpa3IeJICHUI TOCTOSTHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XpaHEHUS JJIs
nepeaaydu e B apX1UB OpraHu3aluu;
MPUMEHSITh HH)OPMAIIMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIOTUH MPHU paboTe ¢
JTOKYMEHTaMHU.
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3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

JIOKaJIbHbIE HOPMATUBHBIE aKTHI,
periiaMeHTUPYIOILIUE BECHUE
JIEJIONPOU3BO/ICTBA U Ilepeiady A€l B apXUB
OpraHu3aIiy;

BUJIbl HOMEHKJIATYp e, 001Iue TpeOoBaHUS K
HOMEHKJIAType /1€, HOPSI0K pabOThI C HEH;
nopsA0K (GOpMUPOBaHUS U ODOPMIICHUS JIeIT,
cnenuduka GOpMUPOBAHUS OTACTHHBIX
KaTeropui Jen;

IpaBHJia XpaHEHUS JIeJ1, B TOM YHUCIIE C
JTIOKYMEHTaMHU OTPAaHUYEHHOTO J0CTYIIa;
npaBujia BbIJIaYU U UCIIOJIb30BaHUs JJOKYMEHTOB
u3 c¢(hOpMHUPOBAHHBIX JIEIT;

MOPSIIOK UCTIOJIB30BAHMS TUIIOBBIX WJIH
BEJIOMCTBEHHBIX MEPEYHEH IOKYMEHTOB,
oTpesieNieHUs] CPOKOB XpaHEHHsI B Ipoliecce
9KCTEPTU3BI IGHHOCTU JOKYMEHTOB;

BU/IbI OIUCEH J1e] OPTaHU3aMU U TTOPSJIOK
paboTsl

C HUMU;

TpeOOBaHUS OXpaHbI TPY/IA.
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Opranuzanus
apXUBHOU pabOTHI
10 JIOKYMEHTaM
OpraHu3aui
pa3nuyHbIX HopMm
COOCTBEHHOCTH

[K 2.1.
Ocy1iecTBISITh
KOMIUICKTOBaHHE
aApXUBHBIMH JIEJIAMHU
(TOKYMEHTaMH )
apXvBa OpraHU3aINH

Hasbiknu

y4acTusi B KOMIUIEKTOBAHUU apXUBHBIMU
nenaMu (JIOKYMEHTaMH) apXUBa OpraHU3aIiH
Ymenus:

paboTaTh ¢ MoApa3IeICHUSIMUA/OPTraHUu3aUIMU
UCTOYHUKAMU KOMIUIEKTOBAaHUS apXUBa;
IPUHUMAThH apXUBHBIE JleNa (JOKYMEHThI) Ha
MTOCTOSIHHOE WJTU JIOJITOBPEMEHHOE XPaHEHHUE;
y4acTBOBATh B MPOBEACHUH SKCIICPTH3BI
[IEHHOCTH PA3JIMYHBIX THIIOB U BUJIOB
JIOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMU
peraaMeHTaMH OpraHu3aluu;

NPUMEHATH B paboTe peKOMEHIalluU IKCIEPTHO-
IPOBEPOYHON KOMUCCUH UITU KCIIEPTHOM
KOMUCCHH OpPraHu3aIlnu;

MPUMEHSTD MTEPEUHU C YKa3aHHEM CPOKOB
XpaHeHus Ael (IOKyMEHTOB);

coOI0AaTh HOPMATHUBHBIE CPOKH XPaHEHHUS JIE
(1OKyMEHTOB);

BECTH YYET HCTOYHUKOB KOMIUICKTOBAHHUS
apxuBa;

WCIIOJIb30BaTh MEPEIOBOM OTEUECTBEHHbBIN U
3apyOexKHBIN OMBIT MO KOMIUIEKTOBAHUIO apXHUBa
JenaMu (IOKyMEHTaMH) TOCTOSTHHOTO U
JIOJITOBPEMEHHOT'O XPaHCHUS;

WCIIOJIb30BaTh COBPEMEHHBIC
ABTOMATHU3MPOBAaHHBIC, MHPOPMAITHOHHEIC U
TEJICKOMMYHUKAITMOHHBIE TEXHOJIOTUN
JOKYMEHTHPOBAHHBIX chep MeATEITBHOCTH
OpTaHH3aIHH.

3HaHuA:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®enepannu B chepe 1e10Mponu3BOICTBA U
aApXHUBHOTO JIEJIa;

Hay4YHO-METOIMUYECKNE KPUTEPUHN IKCIIEPTU3BI
LIEHHOCTH Pa3JIMYHBIX TUIIOB U BUOB JIEJ
(mOKyMEHTOB);

TEOPETHUYECKUE U METOJNYECKHE ACITEKThI
KOMIUIEKTOBAHMSI U DKCIIEPTU3BI IEHHOCTH BCEX
BUJIOB JIOKYMEHTOB;

BUJIbI, PA3HOBUIHOCTH U (hOpMAaThl BCEX BUJIOB
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JIOKYMEHTOB;

YHU(DUIIUPOBAHHYIO CUCTEMY OPTaHU3aI[MOHHO-
pacnopsIAUTENbHON JOKYMEHTALINHY;

CTaHIapThl OPOPMIIEHUSI OPraHU3ALIOHHO-
pacopsAIUTEIbHON JOKYMEHTALINY;

CIOCOOBI ¥ TEXHOJIOTUHU IOKYMEHTHPOBAHUS
Pa3IMYHBIX BUOB MPOPECCHOHATHLHON
JeSATEIbHOCTH;

OpraHU3alMOHHbIEC TPUHIUIIBI KOMIUIEKTOBAHUS
nen (TOKYMEHTOB) OFPAaHUYEHHOTO JTOCTYIIA;
TpeOOBaHUS OXPaHbI TPY/a.

[IK 2.2. Bectu yuét
ApXUBHBIX el
(IIOKyMEHTOB), B TOM
qucie

C MCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHUCTEM

HaBpixkn

BeJICHHs Y4€Ta apXUBHBIX 1€l (IOKYMEHTOB), B
TOM YHCJIE C HCIIOIL30BAHUEM
ABTOMATU3HPOBAHHBIX CHCTEM

Ymenua:

I0JIb30BATHCS YUETHBIMU JIOKYMEHTAMHU B
pamMKax 3JIEKTPOHHBIX HHPOPMAITUOHHBIX
CUCTEM JJOKyMEHTUPOBAHHBIX chep
JESATEIIbHOCTH OpraHU3aIiu;

I0JIb30BATHCA CEPTUDUIIMPOBAHHBIMU
ABTOMATHU3UPOBAHHBIMH CUCTCMAMHM
JOKYMEHTUPOBaHHBIX c(hep ACITEeITbHOCTH
OpTraHM3aINH 10 YUYETY, perucTpaIu,
KOHTPOJIIO JIeN (JOKYMEHTOB);

0JIB30BaThCS MH()OPMAIIMOHHO-CITPABOYHBIMU
CHUCTeMaMH JOKYMEHTHPOBAHHBIX chep
NESATEIIbHOCTH OpraHU3aIuy;

BECTH CIPABOYHO-TIOMCKOBBIE CPEJICTBA K
apXUBHBIM JIefaM (JOKYMEHTaMm);

BECTH yUYET CTPaxoOBOTO (POHJIA APXUBHBIX JICT
(mOKyMEHTOB);

MPUMEHSTHh HOPMaTUBHBIE ITPABOBBIE aKThI,
JIOKaJIbHbIE HOPMATHUBHBIE aKThl OPTaHU3AINH U
METOJIMYECKUE IOKYMEHTHI B 00JIacTH yuéTa
ApPXUBHBIX el (IOKYMEHTOB);

BHOCHTb MPEJIOKEHHUS TT0 COBEPIICHCTBOBAHHIO
METOJIMYECKOTO 0OecTeueHus yIéTa pa3HbIX
BUJIOB JIOKYMEHTOB B JJOKYMEHTHPOBAaHHBIX
chepax JAeaTeTbHOCTH OpTaHU3aIlHH.
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3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

METOANYECKHE JOKYMEHTHI U HallUOHAIbHBIC
CTaH/apTHI B 001acTH yuéTa JOKYMEHTOB U
JOKYMEHTHUPOBAHHBIX Cep AeATSIBHOCTH
OpraHu3aIiy;

OTEUYECTBEHHbIE U 3apyOeKHbIC
cepTU(ULIPOBAHHBIE CUCTEMBI
aBTOMATHU3UPOBAHHOTO Y4€Ta apXUBHBIX Jell
(TOKYMEHTOB);

TpeOOBaHMS K YUETY 0CO00 IIEHHBIX U
YHHUKAQJIbHBIX apXUBHBIX JIe]T (IOKYMEHTOB);
CPOKH BBHITIOTHEHHS pabOT MO YUETY apXUBHBIX
nen (TOKyMEHTOB);

o01111e MPUHIUIIBI YYETa M KOMIUIEKTOBAHUS JEIT
(IOKYyMEHTOB) OTPaHUYEHHOTO JTOCTYIIA;
TpeOOBaHMS OXpaHbI TPY/IA.

[1K 2.3.
Ocy1iecTBISITh
XPaHECHUE apXUBHBIX
nen (IOKyMEHTOB)

C TIOCTOSTHHBIM
CPOKOM XpaHEHUS U
M0 TUYHOMY COCTaBY
B apXUBe
OpraHu3aIuu

HaBbiknu

OCYILIECTBJIEHUS XPAHEHUS aPXUBHBIX 1€
(IOKYMEHTOB) C MIOCTOSTHHBIM CPOKOM XPaHEHUS
Y T10 JJMYHOMY COCTaBY B apXMBE OpraHU3aluu

Ymenus:

CUCTEMATHU3UPOBATh Jieja (JOKYMEHTBI);
pa3MeIniaTh apXyuBHbIE Jiea (JOKYMEHTHI) Ha
MECTAaX XPaHEHUS B COOTBETCTBHH C
HOPMAaTHUBHBIMH TpeOOBaHUSMU B 001aCTU
apXMUBHOTO JIeJIa ¥ YIPABIIECHUS TOKYMEHTaMU;
co0Ir0AaTh HOPMATUBHbIE PEXKUMBI XPaHEHUS
apXUBHBIX JeJ (IOKYMEHTOB) Ha JIIO0BIX
HOCHTETISIX;

IIPOBOAMTH ITPOBEPKY MOJTHOTHI COCTaBa
apXMBHBIX JOKYMEHTOB B €IMHUIAX XPAaHEHUS;
MIPOBOJUTH ONUCAHUE aPXUBHBIX JEJ
(mOKyMEHTOB);

COCTaBJIATh CIIPABOYHO-TIONCKOBBIE CPEACTBA K
ApPXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTHU YUYET U KOHTPOJIb BBIJAYH aPXUBHBIX 1€
(1OKyMEHTOB) M3 apXUBOXPaHWINIIA U UX
BO3BparTa;
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BECTHU YUYET U KOHTPOJIb MEPEAAUN €T
(1OKyMEHTOB)

B TOCYJJapCTBEHHBII/MYHHUIIMIIATBHBIA apXUB
WJIM Ha MHOE BHEIIIHEE XpaHEHUE U IIpuéMa JIel C
BHELIHETO XpaHEHHUS;

IPOBOJUTH MOJUCTHYIO IPOBEPKY (PU3NIECKOTO
COCTOSIHMS JIeJT (JIOKYMEHTOB);

Pa3bICKUBATh HEOOHAPY)KEHHBIE JIeTIa
(TOKYMEHTHI);

3alMIAaTh HH(OPMALIMOHHbIE PECYPChI apXUBa
OT HECAaHKLIMOHUPOBAHHOIO JIOCTYIIA.

3HaHuA:

HOPMaTUBHbIE NPaBOBble aKTbl Poccuinckoin
®enepanun B chepe AeT0NPOU3BOACTBA U
apXUBHOTO JI€T1a;

HOPMATHUBHBIE IIPABOBbIE aKThl Poccuiickon
®eneparnun B 061actu nHGOpMaIum,
MH(POPMALMOHHBIX TEXHOJIOTUH, 3aIIUTHI
UH(POPMALIUU U IEPCOHATIBHBIX JAHHBIX,

1 poBoOH TpaHCHOpPMAIUH;

HOpPMAaTUBHBIE IPaBOBbIE aKThl Poccuiickoit
®denepanyu B 00J1aCTH KOHPUIECHINATBHOCTH
uHdopmanuu;

MIpaBUJIa XpaHEHUs Jel (JIOKyMEHTOB) B
COOTBETCTBHUH C UX TUIIAMU;

HopsiI0K (OPMHUPOBAHHUS TOKYMEHTOB B
KOMIUIEKTBI, TPYIIIbI, TUIIBL;

TpeOoBaHUS K OPOPMIIEHHIO JOTOBOPOB HA
pean3alyio YCIyr BHEIIHEr0 XpaHEeHUs 1€
(1OKyMEHTOB);

CPOKH BBITIOJIHEHUS padoT;

TpeOOBaHUS K yCTaHOBJIIEHHBIM HOpMaM
BBIPa0OTKH;

TpeOOBaHUS OXpaHbI TPY/IA.

IIK 2.4.
OcCyecTBISTh
XpaHEHHE,
KOMILJIEKTOBAaHHUE,
y4€T U
HCIIOJIb30BaHUE JE
(I1OKYMEHTOB)

HaBbikn

obecrieueHrs XpaHEHUsI, KOMITJIEKTOBAHHS,
yu€ra u

WCIIOJIb30BaHUS JelT (IOKYMEHTOB) BPEMEHHOTO
XpaHEHHUsI

YMmenus:
OpPTaHU30BBIBATH U 00ECTIEUNBATH XPaHEHUE JIeT
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BPEMEHHOIO
XpaHeHUsI

(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS
OpraHM3aly B TPAAULIMOHHOM U B
JIEKTPOHHOM BUJIE;

KOHTPOJMPOBAThH Pa3pabOTKy CTPYKTYPHBIMU
HOJpa3/IeIEHUSIMU ONMCEH U aKTOB O
BBIJICJICHUM HAa YHUUTOKEHHUE 11 (JIOKyMEHTOB)
BPEMEHHOI'0 XpaHEHUs B TPAJULIUOHHOM U B
JIEKTPOHHOM BUJIE;

(hopMHUPOBATH €AMHUIIBI XPAHEHUS TOKYMEHTOB
JUISL MX TIOCJIEYIOIIEro pa3MELIeHUs] B apX1UBE
OpraHu3aluiy;

COCTABJIAThH CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K
apXUBHBIM JIelaM (JOKYMEHTaMm);
OCYILIECTBIIATh OUCK JIeN (JOKYMEHTOB)
BPEMEHHOI'O XpPaHEHUS B IPOLIECCE UX XPAHEHUS
B CTPYKTYPHBIX MOAPA3JEICHUIX 1 apXUBE
OpraHu3aluy;

OCYILECTBIATh METOJUYECKOE PYKOBOJICTBO
OpraHu3aiuei XxpaHeHus Aei (JOKyMEHTOB)

B CTPYKTYPHBIX MOAPA3JEICHUSIX OPraHU3aL1H;
OKa3bIBaTh CTPYKTYPHBIM IOJIpa3Ae/ICHUsIM
PaKTUYECKYIO IIOMOLIb B OpraHU3aluu
XpaHeHus Ael (JIOKyMEHTOB);

pa3pabaThiBaTh CIPAaBOYHO-UH(POPMAIMOHHbIE
JIOKYMEHTBI 110 OpraHu3alliy UCIIOJIb30BaHUs
nen (TOKYMEHTOB) BPEMEHHOTO XpaHEHHUS B
CTPYKTYPHBIX HOJIpa3Ae/ICHUsIX U apXUBe
OpraHu3aINy;

IIPOBOAMTD IKCIIEPTU3Y LEHHOCTHU A€l
(TOKyMEHTOB) BPEMEHHOT'O XpaHEHHUs,
MepelaHHbIX B apXUB;

OTIpeEIATh CPOKU XPaHEHUS /el (JIOKYMEHTOB)
BPEMEHHOI'O XpaHEHMUS;

o0ecreynBaTh 3alIUTy el (JIOKyMEHTOB)
BPEMEHHOI'O XpPaHEHUS B OPraHU3alMH OT
HECaHKLMOHUPOBAHHOTO JOCTYIA WU
YHUYTOXXCHUS;

MIPOBOJUTH (PU3NUECKOE YHUUTOKEHUE JIET
(1OKyMEHTOB) BPEMEHHOI'O XpaHEHHUSI C
HCTEKIINMH CPOKAaMH XpPaHEHHUs 110CIIE
COTJIACOBAHUS CO CTPYKTYPHBIMU
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MOJIpa3/IeTICHUsAMU OpraHU3aluy;

oQOpMIISTh YIETHBIC TOKYMEHTHI 00
YHUUTOKEHUU €] (JIOKYMEHTOB) BPEMEHHOT'O
XPaHEHUs ¢ UCTEKUIMMHU CPOKaMH XPaHEHMSI
COBMECTHO CO CTPYKTYPHBIMHU
noApasaeneHuAMM OpraHM3aLmm.

3HaHusn:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®eneparyn B 001aCTH 3aIUTH IEPCOHATBHBIX
JAHHBIX;

HOPMAaTHUBHBIE NPABOBbIE aKThl Poccuiickoi
®Oenepanuu B 00J1aCTH KOHPHUICHIIUATHHOCTH
uHdopmanuu;

METOJUYECKHE TOKYMEHTHI U HallHOHAJIbHBIE
CTaHJapThl B 00J1aCTH JAEIONPOU3BOACTBA U
apXUBHOTO /€714,

METOJUKA Pa3pabOTKH POpM YUETHBIX
JIOKYMEHTOB B TPAIULIMOHHOM U B JIEKTPOHHOM
BU/IE;

NpaBuiIa CUCTEMATH3AINU U KIIaCCH(PHUKAIINN
JIOKYMEHTOB;

0COOEHHOCTH OpraHU3aLUU XPAHEHUS JelT
(1OKyMEHTOB) Ha pa3IUYHbIX HOCUTEISX;
KpUTEpUH ONPEENICHUs IEHHOCTH J1ET
(1OKyMEHTOB) /J1sl JAJIbHEHNIIIET0 XPaHEHUS WIH
YHUUTOXEHUS,

TpeOOBaHUS K MPOIECCaM YHUUTOXKECHHUS
uHGOpMaIIUU B TPATUIIHOHHOM U JIEKTPOHHOM
BU/IE;

Tpe60BaHI/I$I OXpaHbI TpyHAa.

[IK 2.5.
Ocy1iecTBISTh
UCIIONIb30BaHUE
APXUBHBIX JICIT
(TOKYMEHTOB), B TOM
qHcIe ¢
HCIIOJIb30BaHUEM
ABTOMATU3UPOBAHHBI

HaBbiku

OCYIIECTBJICHUS UCIIOH30BAHUS APXUBHBIX JIE]T
(TOKYMEHTOB), B TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

CHUCTEMAaTHU3UPOBATh U 0000IIaTh CBEIACHUS O
COCTaBe U COJICP)KAaHUU apXUBHBIX JICTT
(mOKyMEHTOB);
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X CUCTEM

UCIOJIb30BATh MH(POPMAIIMOHHBIE TEXHOJIOTHH B
00J1aCTH CO37aHuUs CIIPABOYHO-TIOUCKOBBIX
CPEACTB apXyuBa U JOKYMEHTUPOBAHHBIX cep
JEATEIIbHOCTH OpraHu3aluy;

(opMHUpPOBAaTH OCHOBHBIE U BCIIOMOTaTE/IbHbIE
BUJIbl aDXUBHBIX CIIPABOYHHUKOB B 2JIEKTPOHHOU
hopme;

MOJIrOTABJINBATh HH()OPMAIIMOHHBIE TOKYMEHTHI
I10 3aIpocaM I0JIb30BaTENICH Pa3INYHBIX
KaTerOpuid.

3HaHuA:

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
®enepanun B chepe AeT0IPOU3BOICTBA;
HOpPMAaTHBHBIE ITPaBOBbIE aKThl Poccuiickoi
®enepanun B 007aCTH 3aIIUThI HEPCOHATBHBIX
JTAaHHBIX;

METOJUYECKHE TOKYMEHTHI B 00J1aCTH
UCIIOJIb30BaHUs U MyOJMKALIUY aPXUBHBIX €T
(moKyMEHTOB);

cepTU(PHUIHMPOBaHHbIE HHPOPMALIMOHHO-
IIOMCKOBBIE CUCTEMBI B 00JIaCTH Pa3paboTKU
HAy4YHO-CIIPABOYHOTO arapara
JOKYMEHTUPOBAHHBIX C(hep AeITEeTbHOCTH
OpraHM3aluy;

CPOKH BBINIOJHEHHUSI Pa0bOT MO OpraHu3alu
WCIOJIb30BAaHUS aPXUBHBIX J€JT (JIOKYMEHTOB);
OpraHMU3aLIOHHBIE TPUHIIMIIBI HCIIOIb30BaHU
JOKYMEHTOB OIPaHUYEHHOIO JOCTYIIA;
TpeOOBaHUS K OJIFOTOBKE apXUBHBIX CIPABOK U
BBINKMCOK U3 apXUBHBIX JOKYMEHTOB;
TpeOOBaHUS OXpaHbI TPY/IA.

OcBoeHue  BHIOB
pabort o
JOJPKHOCTH
ciayxamero 20190
ApxuBapuyc

IK 3.1.
OcymiecTBISITh
paboTy 1o BEICHUIO
apXUBHOTO Jieja Ha
TPEIIPUSTHH

HaBbikn

OCYIIECTBIEHUS paOOTHI 10 BEACHUIO apXHUBHOTO
Jie7ia Ha MPEINPUITHY;

OpTraHMU3aIK XPAHEHUS U 00ecTieueHus
COXPAHHOCTh JOKYMEHTOB, MOCTYNHUBIINX B
apXuB

YmMmenua:

MIPUHUMATD, PETUCTPUPOBATh, YIUTHIBAThH
MOCTYTAIOIINE TOKYMEHTBHI;

MPOBEPSITH MPABMIHBHOCTD 0(hOPMIICHHS
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JTOKYMEHTOB;
COCTaBJISITh aKThI JUIs TIEpEeIayuu e Ha
XpaHeHue;

COCTaBJISITh AKThI HA CIIUCAHHE H YHHUYTOKCHUE
JOKYMECHTOB,

pa3pabarbiBaTh HOMEHKIIATYPY 1€,

MPOBEPATH MPABUIBHOCTH (POPMUPOBAHUS U
oopmIleHHS A€ TPU TIPHEME UX B APXHB;
BECTH KapTOTEKY ydeTa POXO0XKICHUS
JOKYMCHTAJIbHBIX MaTCPHUAJIOB;

(hopMUpOBATH CITPABOYHBIN anmapar,
o0ecreunBaromui OBICTPBII MOMCK
JIOKYMEHTOB;

3Hanus:

HOPMAaTHBHBIE TPABOBBIC AKThI, MOJIOKEHHUS,
WHCTPYKIIMH, APYTrU€ PYKOBOIAIINE MAaTEPUAIIBI
Y JOKYMEHTBI 110 BEJCHUIO apXUBHOTO J€JIa Ha
NPEeANPUITHH,

NOPSIIOK NPUEMaA U CAA4YM IOKYMEHTOB B apXHB,
UX XpaHEHUE U M0JIb30BAaHUE UMU;

EnvHyro rocygapCTBEHHYIO CUCTEMY
JIETIONIPOU3BOJICTBA;

MOPSIIOK COCTABJICHUS ONTMCAHUN JOKYMEHTOB
IIOCTOSIHHOT'O M BPEMEHHOTI'0 XpPaHEHHUS U aKTOB
00 YHUYTOXKEHUU TOKYMEHTOB;

MOPsIA0K OhOpMIICHUS A€ U UX TIOJITOTOBKH K
XPAHEHUIO U UCIIOJIb30BAaHMUIO;

MOPSAZIOK BEACHUS YUETA U COCTABIICHUSA
OTYETHOCTH;

CTPYKTYpPY NPEANPUATHS;

OCHOBBI OpPraHMU3allM TPYAa;

MpaBuia KCIUTyaTallul TEXHUYECKUX CPEJICTB;
OCHOBBI TPYJIOBOT'O 3aKOHOAATEIbCTBA;
MpaBujia BHYTPEHHETO TPYJIOBOTO pacCHOpsIIKa,
MpaBUiia ¥ HOPMBI OXpaHbl Tpy/ia
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5. JOKYMEHTbBI, PETJIAMEHTUPYIOIIIME COAEPKXAHUE H
OPTAHU3AIINIO OBPA30OBATEJBHOI'O MMPOLECCA P
PEAJIM3ALIUUA OII IICC3

5.1 YuyeOHbBIN 1aH

VY4eOHbIif To7] HaunHaeTcst | CeHTAOpS M 3aKaHYMBAECTCS COTIIACHO TpaduKy
ydeObHOro mporecca ydyebHoro IaHa no  crnemuansHoctd  46.02.01
JlokymMeHTalMOHHOe O0O0O€CleueHne YINpaBICHUS W apXWUBOBEACHHUE. YUEOHBIN
IpolleCC OCHOBAaH Ha TPAAUIMOHHBIX NPHUHIMIAX OPraHU3alUu: 00s3aTeIbHbIE
y4eOHbIE 3aHATHs, y4eOHass W TPOU3BOJCTBEHHAs MPAKTUKA, SK3aMEHAIMOHHAs
ceccusi, rOCyJlapCTBEHHass UTOroBas arrectauus. [IpoaoimkuTenbHOCTh ydeOHOM
HEJIeIM - IIeCTUJIHEBHAs. YueOHbIE 3aHATHS TPYNIHUPYIOTCA  IapaMu,
aKaIEeMUYECKH 4Yac i1 BCEX BHJIOB AYJUTOPHBIX 3aHSATHUN YCTaHABIMBACTCS
IIPOIOJKUTEIBHOCTRIO 45 MUHYT.

O0beM HexmenbHOW 00pa3oBaTEeNbHOM HArpy3ku OOydYaroIUXCS 10
nporpamme, npu ouyHoM hpopmMe 00yueHus1, COCTaBIsAeT 36 akaIeMUYECKUX YacOB, U
BKJIFOYAET BCE BHUIBI pPabOT BO B3aUMOJCHCTBUU C TpemojaBaTeieM U
CaMOCTOSITeIILHYIO YUCOHYIO padoTy.

O6beM paboThl O0ydYArOUIMXCA BO B3aMMOJECUCTBUU C MpeErojiaBaTeieM
npeaycMaTpuBaeT CIENyIONMe BUIbI YYEOHBIX 3aHSATUH: JICKIUH, YPOKH,
JabopaTtopHble U (WIK) MPAKTUUECKUE 3aHATUS, KOHCYIbTAlUM, UHIUBUYTHHBIN
MPOEKT, NPAaKTUKKH B MNpodecCUOHATBHOM IUKJIIE, CaMOCTOsITeNbHas padoTa
0Oyu4aroluXxcs, BEIOJIHEHHE KYPCOBOM paboThl (KypcOBOE MPOEKTUPOBAHUE).

CamocrosiTenbHasi paboTa NOpelycMaTpPUBAET  BBHINOJHEHUE  3aJaHM,
U3yYeHUE Y4YeOHOM U JOTOJHUTEIBHOW JUTEPATYyphl, MOATOTOBKH JOKJIAJOB,
KOHCTICKTOB, COOOINEHUH © pedepaToB, IMPOSKTOB M T.II. B CICHHAIBHO
OTBEJICHHBIX TOMEIICHUSIX JJIsi OpraHu3aliyd  CaMOCTOATENbHOM  paboThI

O0yJaroIMXCsl.



KoHcympramum B pamMkax ydeOHBIX MUCIMIUIAH (MEXKIUCIUIUTHHAPHBIX
KypPCOB) BBIJICISIIOTCS M3 00BbeMa Harpy3KH OTBEACHHOTO Ha TUCIUILIAHY .

KoHcynbranuu no yd4eOHbIM TUCHUIITHHAM U TPOPECCUOHATIBHBIM MOIYIISIM
OPOBOAATCS Kak B TMEPHOJ CECCHM, TaK W B MEXKCECCHOHHOE BpeMsl.
[IpexycMOTpeHbl: TeMaTHYECKUE KOHCYJbTAllMW, HalpaBlICHHbIE HA YyriayOJjeHue
3HaHMM 10 HamboJiee CIOKHBIM TeMaM, Ha pacllupeHue Kpyro3opa 00ydarommxcs
1o HanOoJiee aKTyalIbHBIM BOIIPOCAM, Ha COBEPIICHCTBOBAHUE YMEHUH paboTaTh C
JUTEPATYPON, C HOPMATHUBHBIMHU aKTaMH, Ha BBIPAOOTKY MPAKTUYECKUX HABBIKOB
penieHus 3aaad, pa3doopa npoOJEMHBIX CUTYalMi, TOATOTOBKY K MPOMEXYTOYHOM
aTTeCTalliy, OJITOTOBKY K OJMMIIHAIaM, CO3JJaHUE YCIOBHM TSl yIOBICTBOPEHUS
WHIUBUYAIbHBIX ~ 3alPOCOB  OOYyYalOlIUXCs, 3aHUMAIOUIUXCS  y4eOHBIMU
UCCIICIOBAaHUSIMH, TIPOEKTHOM, TBOpYECKOW (MOArOTOBKa K  KOHKypcCam)
NesATeIbHOCThI0. DopMa MPOBENCHUSI KOHCYIbTAIIUN — TPYTIIOBAs.

OII IICC3 mo cnernmansHoctu 46.02.01 JlokymeHTanmoHHoe obecrieueHue
yIpaBICHUS U apXUBOBEJICHNUE COCTOUT U3 YUEOHBIX ITHKIIOB:

- conmaibHO - ryManutapHoro — CI'.00;

- obmenpodeccuonansuoro — OI1.00

- npodeccuonanbHoro — I[1.00, Bkirovaromiero npodeccuoHaabHbie MOTYITU
(ITM.00), cocTosimume us:

a) MexxaucuurmuHapHsiid kype — M/IK.00.00;

0) yueOHas npaktuka — YI1.00.00;

B) mpousBoacTBeHHas npaktuka — [111.00.00;

I') MPOU3BOJCTBEHHAA MPaKTUKA Mo npoduito cnenuanbHoct — (ITIT),

a TaKXKe roCyJIapCTBEHHAsA UTOrOBas aTTecTalus — I'MA
(IeMOHCTpaIIMOHHBIN IK3aMEH M 3alIUTa JUILIOMHOTO MpoeKTa (paboThl).

OOsi3arenbHass 4YacTh 0OOpa3oBaTEIbHOM TMPOrpaMMbl HampaBlieHA Ha
dbopmMupoBaHHe OOIUX U MPODHECCHOHATBHBIX KOMIICTESHITHA.

O0bem 00s13aTenbHOM yacTu 0e3 yuera o0beMa rocy/1IapCTBEHHON MUTOTOBOM
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arrecranuu coctaisier 2066 waco (67,62 %), uto He Oosiee 70 MPOLIEHTOB OT
obmero oObemMa BpPEMEHH, OTBEJCHHOIO Ha OCBOEHHE 00pa30oBaTENIbHOM
POTPaMMBI.

BapuatuBHas yacth 00pa3zoBaTenbHON mporpamMmbl o0bemoM 886 wyacos
(32,38 %), uto coctaBnsieT He MeHee 30 MPOIEHTOB OT 00IIero 00beMa BPEeMEHH,
OTBEJICHHOI'O Ha OCBOEHHE OO0pa30oBaTEIbHOW MPOTrpaMMbl, JAaET BO3MOXHOCTb
JabHENIIIET0 pa3BUTHS OOIIMX U MPO(ECCHOHATBHBIX KOMIIETEHIIUHI, B TOM YHCIIe
32 CYET pACIIMPEHUS BUIOB JACSATEIBHOCTH, BBEICHUS JTONMOJHUTEIBHBIX BHJIOB
JESTENIbHOCTH, a TaKXe MPOQPECCHOHANBHBIX KOMIIETEHINH, HEOOXOIUMBIX IS
o0ecrieyeHrss KOHKYPEHTOCIIOCOOHOCTH  BBITYCKHUKA B  COOTBETCTBHHM  C
NOTPEOHOCTSIMU PETHOHAIIBHOTO PBIHKA TPYy/Aa, a TakXKe C Y4eTOM TpeOOBaHMIA
1U(HPOBOI SKOHOMHUKH.

OO0si3atenbHas 4acTh COIMAIBLHO-TYMaHUTAPHOIO IMKIIA 00pa30BaTeIbLHOM
nporpaMmbl  TipeaycMaTpuBaeT wu3ydeHue aucuumuivH: «Vcrtopusi Poccumy,
«MHOCTpaHHBI A3BIK B MNpo(ecCHOHAIBHOW JesTenbHOCTH», «be3zonmacHocTh
KUBHENEATeNIbHOCTHY, «Dusnueckass Kylnbrypa», «OCHOBBI  (PUHAHCOBOW
rpaMOTHOCTHY, «OCHOBBI OEPEKIMBOTO MMPOU3BOJICTBAY.

Hucrumnaa  «®Pusndeckass KyJlabTypa» CIHOCOOCTBYET (POPMUPOBAHUIO
bu3nUeckol  KyJabTypbl  BBIMYCKHMKA W CHOCOOHOCTH  HaIpaBJIECHHOTO
UCTIONb30BaHUSl CPEACTB (PU3NYECKONW KyIbTYphl M CHOpPTa s COXpaHEHHS |
YKPEIUICHUS! 3[0pOBbS, MNCUXO(PU3NYECKOW MOATOTOBKE K MpOo(hecCHOHATBLHON
NEATEeIIbHOCTH, MPEyTPEXACHUIO MPO(HEeCCHOHANTBHBIX 3a00JICBaHUM.

OO0t 06beM TUCIUTUTHHBI «be30macHOCTh KU3HEAEATEIBHOCTI B OUHOM
¢dopme obyuenust 70 yacoB, 4TO HE MeHee 68 akaJeMHYECKHX 4YacoB, U3 HHUX Ha
OCBOCHHE OCHOB BOCHHOM CITy:KOBI (7151 IOHOIIICH) - HE MeHee 48 aKkaJIeMUYECKUX
4acoB; JUIA TOATPYII JEBYIIEK 3TO BpeMsS MOXKET OBbITh HCIOJIB30BaHO Ha
OCBOEHHE OCHOB MEIUIIMHCKHUX 3HAHUU.

OO6s3aTenpHas 4acTh 0OIIEPO(ECCHOHAIBHOTO IHMKJIAa 00pa3oBaTebHON
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OporpaMmbl  MOpPEIyCMaTpPUBAET  W3YYEHUE  JIUCLUILUIMH: «DKOHOMUKA
opranuzanumn», «MenemxMenT, «lIpodeccruonanbHast 3THKa U OCHOBBI JIEIOBOTO
oOmeHusi»,  «lIpaBoBbie =~ OCHOBBI  MPOGECCHOHANBHOU  JACSTEIBHOCTHY,
«UHpopmanioHHble ¥ KOMMYHHMKAIIMOHHBIE TEXHOJIOTUM», «Pycckuil S3bIK B
npodeccuoHaNbHOM esTeIbHOCTHY, «KoMIbroTepHas 00paboTka JOKYMEHTOBY.

[Ipodeccuonanbupli MK  00pa30BAaTENBLHOM  MpOrpamMMbl  BKIIIOYAET
npodecCuoHaNbHbIE MOIYJH, KOTOpbie (POPMHUPYIOTCS B COOTBETCTBUH C BUIAMHU
nearenbHocTH, npeaxycMoTrpeHHbiMH DI'OC CIIO, a Takke HONOJHUTEIbHBIMU
BUJIaMU JEATEIBHOCTH, C(HOPMUPOBAHHBIMA UHCTUTYTOM CAMOCTOSITEIBHO.

B cocraB mnpodeccnoHanbHOrO MOIAYJSI BXOJIWUT OJMH WM HECKOJBKO
MEXIUCUUIUIMHAPHBIX KYpPCOB, KOTOPbIE YCTAHABIMBAIOTCS 0Opa30BaTEIbHOMN
opranuzanuei camoctositeabHo ¢ yduetom I[IOIL. O6mem mnpodeccnoHanbHOTO
MOJyJIsl COCTABJIIET HE MEHEE 4 3aUETHBIX €AMHUII.

[IpakTiKa BXOJUT B MPOPECCUOHANBHBIN LUK U UMEET CIAEAYIOLIUE BUIBIL:
yuyeOHas MpaKTHKa W MPOU3BOACTBEHHAs IPAKTHKA, KOTOPBIE pPEATM3YIOTCS B
dopMe MpakTUUYECKONH MOATOTOBKH. YueOHas M NPOU3BOACTBEHHAsS MPAKTUKU
peanu3yroTCsl KaK B HECKOJIBKO MEPUOJOB, TaK M PACCPENOTOUYEHO, YEPEAYSCh C
y4€OHBIMU 3aHITHIMHU.

OO6mwmit 00beM aKageMUYECKUX YaCOB Ha OCBOCHHE 00111€00pa30BaTeIbHOTO
HMKIa onpenensercs (eaepalbHbIM TOCYyIapCTBEHHBIM  00pa30BaTEIbHBIM
CTaHJapTOM CpEAHEro MPOQPECCHOHAIBHOTO 00pa3oBaHUs B paMKax OOIIEro
o0beMa U C ydeToM YycTaHoBjieHHOro cpoka peanuzanuu OIl CIIO, Bxirouas
noinyuenne COOQO. Yka3aHHbIA 00BEM aKaJIeMHUECKMX 4YacoB cocTaisier 1476
4acoB, KOTOPBIE TOJHOCTBIO COOTBETCTBYIOT TpeboBanuto DPI'OC COO o6
oOszatenbHo yacth COQO wu obOecnieynBarOT BBINOJHEHHWE TPEeOOBAHMM K
COJEPKAaHUIO M pe3yJbTaTaM OCBOCHHUS ©0a30BOro YpOBHS 00pa30oBaTENIbHOM
nporpammbl COQO, yctanoiienasie @I'OC COO u @OOII COO.

YuebGHoe BpeMmsi, OTBEJICHHOE Ha 00I111e00pa3oBaTeIbHbIN UK, COCTABIISCT
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1476 dacoB, pacmpelneieHO Ha U3y4YeHHE OO0s3aTEeNbHbIX, JOMOJHUTEIbHBIX
y49eOHBIX TUCIUTUINH U KypPCOB 10 BEIOOpY. OOyUaromuecs, moIyqJaroniie CpeaHee
npodeccuonansuoe obpazoBanue mo OIl TICC3 na 0aze OCHOBHOTO OOIIEro
oOpa3oBaHus, W3y4aroT 001e00pa3oBaTeNbHbIE AUCIUIUIMHBI HA TIEPBOM Kypce
oOyuenusi. Pe3ynpTaThl OCBOCHHUS UCLUUILIMHBI, JOCTUTHYTHIE OOYYAOIIMMUCS
IIPU OCBOCHUU YUYE€OHBIX TUCIMIUIMH 00111€00pa30BaTeIbHOTO UKIIA, YTIyOIsSI0TCS
U PACIIUPSIIOTCS B TPOLECCe H3yUeHUs Y4eOHBIX AMCHUIUIMH TaKUX, Kak
COLIMAJIbHO-TYMaHUTApHBIN, 00111eTIpodhecCuOHANBHBIN U TPO(ECCHOHATBHBIH.

B yueOHOM miaHe oOTpaxeHbl paszauuHble (OPMBI POMEKYTOUHOU
aTTeCcTaluu (3auer, nuddepeHIInpOBaHHBIN 3a4er, KOMILICKCHBIN
nuddepeHIIMPOBaHHbIN 3a4eT, SK3aMEH, KOMIUIEKCHBIH 3K3aMEH, 3K3aMEH IO
BbIunTKEe). [IpomexxyTouHas arrectamusi (B TOM YHCIIE SK3aMEH, KOMIUICKCHBIN
9K3aMEH) MpPOBOAMUTCA 3a CYET O0bEMa BPEMEHHU, OTBEJIECHHOIO HAa H3y4YCHUE
JUCITUTUTUHBI.

[IpoMexyTouHas arTecTarys mo MpoPecCUOHATBHBIM MOIYJISIM MPOBOIUTCS
B (opMe 3K3aMEHOB (KBaJIM(PUKAIMOHHBIX) 3a CUYET BPEMEHHM, BBIJCIECHHOTO Ha
poBeJeHIE MPO(PECCHOHANTBHOTO MOIYJISl B IEPHOJ K3aMEHAIIMOHHOW CECCHH.

VY4eOHbIl TUIaH MPECTABICH B IPHIIOKEHUH A.

5.2 KanenaapHuplii yueOHblii rpaduk

B kanenmapHoMm yueOHOM TpaduKke yKa3bIBaeTCs IMOCIEI0BATEIbHOCTD
peanu3anuy [porpamMMmbl MOJATOTOBKM CHELUUAIMCTOB CPEIHEro 3BEHA 10
cneruanbHocT  46.02.01 JoxymeHTallMOHHOE OOECHeYeHHe YIpaBICHUS W
apXUBOBEJCHUE, BKJIIOYAET TEOpeThYecKoe oOyueHue, MpakTUku (ydeOHble u
MPOU3BOJICTBEHHBIE), MMPOMEXKYTOUHYIO  aTTECTAllMl0 U  TOCYJaPCTBEHHYIO
UTOTOBYIO aTTECTALMIO, KAHUKYJIBI.

Kanennapnsiii yaeOHbI Tpaduk IpUBEACH B MPUWIOKEHUH b.
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5.3 Padoune mporpaMMmbl Y4eOHBIX IMCHUILIMH, NPO(eCcCHOHATbHBIX

MoJayJiell, IPaKTUK

PabGoune mporpamMmpl YIEOHBIX TUCITUTUINH, TPO(ECCHOHATBEHBIX MOYJICH,
IPOrpaMMBbl TIPAKTHUK pa3padaThIBAIOTCS B COOTBETCTBUU C yUEOHBIM IIJIAHOM U C
YUETOM MPUMEPHBIX MTPOTPAMM.

[Tepedyernr mporpaMM y49eOHBIX TUCIUTLINH MPO(EeCCHOHATBHBIX MOIYJICH H
npaktuk OIl [ICC3 npuBeneH B Tabiuile, OHU pa3MEIICHbl B 3JIEKTPOHHOM BHU/IE
Ha Y4eOHO-METOIMYECKOM TOpTale CHUCTEMBl IHCTAHIIMOHHOTO MOYJIHHOTO
obyuenust LMS Moodle.

[lepedyens nmporpaMM y4eOHBIX TUCHUILIMH NpOodheCCUOHATBHBIX MOIYJIEH U

npaktuk OII IICC3

HNupexc HaumeHoBaHUe NIMKJIOB, THCHMILIMH, MPO(ecCHOHAIBHBIX MOIYJIEN,

MUK, npaktuxk OII IICC3
OBHIEOBPA3OBATEJIBHAS IOATI'OTOBKA

COO Cpennee o011ee 00pa3oBaHue

C00.01 Oobs3aTe/ibHbIE YYeOHbIe JUCHUIIIIHHBI

C00.01.01 Pycckuii s3b1K

C0O0.01.02 JIuteparypa

C0O0.01.03 Maremarturka

C0O0.01.04 WNHocTpaHHBIN S3bIK

CO0.01.05 HNudopmaruka

C0O0.01.06 dusnka

C0O0.01.07 Xumus

C00.01.08 buonorus

C00.01.09 HcTopus

CO0.01.10 OO011ecTBO3HAHME

C0O0.01.11 ["eorpadus

CO0.01.12 Puznyeckas KyapTypa

C0O0.01.13 OcHOBBI 6€30MaCHOCTH U 3alUThl POIMHBI

C0O0.02 WMHauBuAyaJIbHBIN IPOEKT

C0O0.03 JlonoJIHUTeIbHBIE Y4eOHbIe JMCIHUILIMHbBI, KYPChI 110 BBIOOPY

C00.03.01 BBenenue B CrienMalIbHOCTD

C0O0.03.1B.01 Kypcsb! o Be10opy

C00.03./1B.01.01 | PomHoii s13bIK (pycCKHIA)

C0O0.03.21B.01.02 | Ponnas nutepaTypa

HNPOPECCHUOHAJIBHAA ITOAT'OTOBKA

CT.

‘ CoumajJbHO-TYMAHUTAPHBINA LMK
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Cr.ol1

Hcropus Poccun

CT.02 WHOoCTpaHHBIH SA3BIK B TPOPECCUOHATLHON 1EATEIILHOCTH

Cr.o3 be3onacHOCTb KN3HENEATENBHOCTH

Cr.o4 ®dusndeckas KynbTypa/AnantuBHas ¢puzndeckas KyJibTypa

Cr.0s OCHOBBI O€pEKITMBOTO TTPOU3BOICTBA

CT.06 OcHOBBI (hMHAHCOBOI T'PaMOTHOCTH

CT.07 OCHOBBI IPEATPUHUMATEIBCKOM 1E€ATEIBHOCTH

OIl. Oo0menpogeccuoHATBHBIH UK

OI1.01 OKOHOMUKA OpraHU3alH

OI1.02 MeHeKkMeHT

OII1.03 [TpodeccnonanbHast 3TUKA ¥ OCHOBBHI JICIOBOTO OOIIEHHUS

OI1.04 [IpaBoBBIE OCHOBBI TPO(ECCHOHATILHON JAEATEILHOCTH

OI1.05 NHudopmanimoHHbIe 1 KOMMYHHKAITMOHHBIC TEXHOJIOTHH

OI1.06 Pycckwii 361K B IpOoecCHOHANBHOMN NeSITETbHOCTH

OI1.07 KomnrerotrepHast 00paboTka TOKyMEHTOB

OI1.08 TpynoBoe npaBo

OI1.09 CoBpeMeHHas OpraHu3alMOHHAs] TEXHUKA

II. IIpodeccnonanbHbIN MUK

IIM.01 OcymiecTBieHnEe OPraHU3alMOHHOTO U JIOKYMEHTALMOHHOTO O0eCleYeHus
NeSITebHOCTH OpraHU3aIH

MJIK.01.01 JlokyMeHTaIMoHHOe oOecreueHre ypaBlieHus

M/K.01.02 Opranuzanus padoThl C JIEKTPOHHBIMU JOKYMEHTAMHU

M/K.01.03 Opranu3anus CeKpeTapcKoro 00CTyKUBAHUS

M/JIK.01.04 JlokymMeHTaImoOHHOE 00eCTICYeHUE KaPOBOM CITY>KOBI

IIM.02 Opranu3anus apXuBHOM pabOTHI 1O JOKYMEHTAM OpTaHU3alUN Pa3InIHbIX
¢bopM cOOCTBEHHOCTH

MJIK.02.01 Opranuzanys 1 HOpMaTUBHO-IIPABOBBIE OCHOBBI aPXUBHOTI'O €A

MJ/IK.02.02 I'ocynapcTBeHHBIE, MYHULIMIIATIBHBIC ADXUBBI U apXUBBI OpraHU3aui

MJIK.02.03 Meroarka 1 IpakTUKA ApXHUBOBEIAEHUS

M/IK.02.04 O0ecnieyeHre COXPaHHOCTH IOKYMEHTOB

IIM.03 OcBoenue BUJI0B paboT 1o JoikHOCTH ciykamiero 20190 Apxusapuyc

M/IK.03.01 Opranu3anus 1esTeIbHOCTH apXuBapuyca

VII VYyeOHas mpakTHKa

I1I1 IIpou3BOACTBEHHAs NIPAKTUKA

IIIIIT [Tpon3BoiCTBEHHAs MPAKTUKA MO TPOGUIIIO CHIEUATBHOCTH

[IporpamMmsl, nepeYUCICHHBIE B IIEPEUHE, PA3MELIEHBI B PUIOKEHUH B.
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5.4. Paboyasi nporpaMMa BOCIIUTAHUA

enb wu 3amauyd  BOCHHTAHUS OOYYAIOIIUXCS IIPU  OCBOCHUM HMU
00pa30BaTeNbHON MPOTPAMMBEI.

enp paboueli mporpaMMbl BOCHHUTAHUS — Pa3BUTHE JIMYHOCTH, CO3JIaHUC
YCIOBUM JJISI CaMOONPEAECICHHS M COIMAIM3allu HA OCHOBE COLIMOKYJIBTYPHBIX,
JTyXOBHO-HPABCTBEHHBIX IIEHHOCTEH U MPUHSITHIX B POCCUUCKOM OOIIIECTBE MPABUII
U HOpPM IIOBEJICHHUS B HMHTEpecax 4YeJOBEKa, CeMbH, OOIIECTBA U TOCYAapCTBa,
dbopmMupoBaHUe y OOYYaIONIMXCS YYBCTBAa MATPUOTHU3MA, TPaKIAHCTBEHHOCTH,
YBOXKEHUSI K NaMATH 3allUTHUKOB OtedecTtBa W moaBuram l'epoeB OtedecTsa,
3aKOHY W IMPaBOMOPSIKY, YEJIOBEKY TPyJa U CTapLIEMy ITOKOJIEHHUIO, B3aMMHOTO
YBOKEHUS, OCpPEKHOTO OTHOILICHUS] K KYJbTYPHOMY HACIEIUI0O W TPAJULIMUAM
MHOTOHAIIMOHAJIBHOTO Hapoaa Poccuiickoit denepanun, MpUPOAE U OKPYKAIOIIECH
cpexne.

3amaun:

— YCBOGHHE OOYyYaloIMMUCS 3HAHMK O HOpMaX, JYXOBHO-HPaBCTBEHHBIX
IIEHHOCTSIX, KOTOPbI€ BHIPAOOTAIO POCCUUCKOE OOIIECTBO (COLMAIBHO 3HAYMMBIX
3HAHUM);

— ¢opMHUpOBaHHWE M Pa3BUTHE OCO3HAHHOTO ITO3UTHBHOIO OTHOIICHHUS K
LIEHHOCTSIM, HOpMaM U TIpaBUJiaM TTOBEJICHUSI, TPUHSATHIM B POCCUICKOM OOIIeCTBE
(MX ocBOCHHUE, NMPUHATHE), COBPEMEHHOTO HAYyYHOTO MHPOBO33PCHHMS, MOTHBAIIUU
K TPYAY, HEIPEPHIBHOMY JUYHOCTHOMY U MPO(HECCHOHATBEHOMY POCTY;

— MNpUOOPETEHUE COLMOKYJIbTYPHOTO OIbITA T[OBEACHUS, OOIICHU,
MEKJIMYHOCTHBIX M COIMAJIbHBIX OTHOIICHHWM, B TOM YHCJE B IPOQPECCHOHAIEHO
OPUEHTUPOBAHHOM JIESITEIbHOCTH;

— TOATOTOBKAa K CAMOCTOSTEIBHON NIPOoQeCcCHOHATBLHON JEATCIbHOCTH C
y4eTOM ToJlydaeMor KBamu(dukanuu (CoIuaibHO-3HAYMMBIA OMBIT) BO OJ1aro

CBOEH ceMbH, HapoJia, POIMHBI U TOCY1apCTBa;
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— MOJITOTOBKA K CO3JaHUIO0 CEMBU U POKIEHUIO IETEM.

HanpaBnenust BociuTaHusl.

PabGouass mporpamMMa BOCIUTaHHUS pEaNU3yeTcs B E€AUHCTBE YYEOHOM U
BOCITUTATEIbHOM JIEATEIbHOCTH C Y4ETOM HAIIPABJIECHUN BOCIUTAHUS:

— IpaXk/1aHCKO€ BOCHHUTAHHE — (DOPMHUPOBAHUE POCCUMCKONW MIEHTHUYHOCTH,
qyBCTBa NPHUHAJIEKHOCTH K cBoel PoauHe, ee MCTOpUUECKOMY M KYJbTYPHOMY
HAaCJEeINI0, MHOTOHAIIMOHAILHOMY Hapoay Poccum, yBaxeHus K IpaBaM U
cBoOoaM rpaxkaanuHa Poccun; popmMupoBaHue akTUBHOM Ipa’KJaHCKOM MO3UINHY,
IIPABOBBIX 3HAHUM U IIPABOBOM KYJIBTYPBIL;

— TATPUOTUYECKOE BOCHUTaHME — (OPMHUPOBAHHE YYBCTBA TIIYyOOKOM
IIPUBSI3aHHOCTH K CBOEW Majioll poJuHe, pogHOMY Kparo, Poccun, cBoemy Haponxy
¥ MHOTOHAIIMOHAJIbHOMY Haponay Poccum, ero Tpaauuusam; 4yBCTBa TOpPAOCTH 3a
JNOCTHXKEeHHMsT Poccnn m ee KynbTypy, KEJNaHMs 3alMINATh WHTEPECHl CBOEH
Poaunsl 1 cBOETO HApOa;

— JIyXOBHO-HPAaBCTBEHHOE BOCHHUTaHUE — (OPMHPOBAHUE YCTONUMBBIX
LEHHOCTHO-CMBICJIOBBIX YCTaHOBOK, OOYYarOIIMXCs MO OTHOLUEHUIO K JYyXOBHO-
HPaBCTBEHHBIM LIEHHOCTSIM POCCHIMCKOr0 00IIecTBa, K KyJIbType HapoaoB Poccuu,
TOTOBHOCTH K COXPaHEHHIO, IPEYMHOXEHUIO MW TPAHCISALUUU KYJbTYPHBIX
TPAAUIINM Y LIEHHOCTEW MHOTOHAIIMOHAIIBHOTO POCCUMCKOr0O TOCYAapCTBa;

— ACTETUYECKOE BOCHUTAaHUE — (OPMHUPOBAHHE SCTETUUECKOW KYJIBTYpHI,
ACTETUYECKOTO OTHOUIEHHs K MHUpY, MpHOOIIeHHe K Jy4ylmuM oOpa3uam
OTE€YECTBEHHOI'0 1 MUPOBOT'O UCKYCCTBA;

— (u3nueckoe BocHUTaHUE, (POPMUPOBAHME KYJIbTYphI 3J0pPOBOr0 00pasa
KU3HA M OSMOIMOHAJIBHOrO Oylarononyuuss — (QOPMUPOBAHHUE OCO3HAHHOTO
OTHOUIEHUS K 370pOBOMY U 0€30MacHOMy 00pa3y KU3HHM, NOTPEOHOCTH
(U3MYECKOTO CAMOCOBEPIICHCTBOBAHNS, HEMPUATHUS BPEIHBIX TPUBBIYCK;

— MpoQeCCHOHATBHO-TPYA0BOE BOCIUTAaHUE — (POPMUPOBAHHUE TTO3UTHUBHOTO

U JI0OpOCOBECTHOTO OTHOIICHUS K TPYAy, KyJbTYphl Tpylda M TPYIOBBIX
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OTHOIICHUH, TPYyHoto0us, Tpo(ecCHOHATLHO 3HAYUMBIX KadeCTB JIMYHOCTH,
YMEHUN W HAaBBIKOB, MOTHUBAIMHM K TBOPYECTBY U WHHOBAIIMOHHOW NEATEILHOCTH;
OCO3HAHHOTO OTHOIIEHUS K HENPEephIBHOMY OO0pa30BaHUIO KaK YCIOBHUIO
yCHEITHOW  TPO(EeCCHOHANBHON  NEATeNIbHOCTH, K  MpodeCCHOHATHHOU
NESATEIbHOCTH KaK CPEACTBY peann3alui COOCTBEHHBIX KU3HEHHBIX IJIAHOB;

—  DKOJIOTUYECKOE  BOCMUTaHWE —  (QOpMHUpPOBAHUE  MOTPEOHOCTH
HKOJIOTHYECKH IIEJIeCO00pa3HOTO TOBEICHUS B TMPHUPOJE, TMOHUMAHHS BIIHSHUS
COLIMAJIbHO-DPKOHOMHYECKUX MPOIECCOB HA COCTOSIHHME OKpYXKaloleh Cpejbl,
BOKHOCTH PaIllMOHAIBHOTO MPUPOIOTIONH30BAHNS; PUOOPETCHNUE OMBITA IKOJIOTO-
HaIpaBJICHHOW JIEATCILHOCTH;

— IEHHOCTH HAYYHOTO TO3HAHUS — BOCIUTAaHUE CTPEMJICHHS] K TMO3HAHUIO
cedss M JApyrux JoAed, MNpupoabl MU OOIIEeCTBa, K TOJYYEHUIO 3HAHUH,
KaueCTBEHHOI0 00pa30BaHMs C yUETOM JIMYHOCTHBIX UHTEPECOB M OOIIECTBEHHBIX
NOTPEeOHOCTEH.

Pabouast mporpaMMa BOCIIUTaHUs MIPEACTABICHA B PUJIOKEeHUU /1.

5.5. KasienpapHblii VIaH BOCIIMTATEILHOM PadoThI

Kanennmapuelii  mjmaH  BOCHUTATENbHOW  pabOTBI  TPENCTaBIeH B

npuioxeHuu /1.
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6. OGOCHOBAHUE BAPUATUBHOM YACTH OII IICC3

6.1. Pacnpenesenne o0beMa 4YacoB BAPUMATHBHON YacTH MeEXKIAY

mukaamu OII IICC3

Bapuarusnas yacte yueOnbix 1ukioB OIl IICC3 B o0weme 886 wyacos
oOpa3oBaTenbHON y4eOHON HArpy3Kku 00ydJaromerocs HalpaBjieHa Ha BBOJI HOBBIX
U yrayOJeHHOE M3YyYEeHHE YK€ HUMEIIMXCA Y4YeOHbIX JUCHMIUIMH U
PO EeCCUOHANIBHBIX MOJYJIEH B COOTBETCTBUM C MOTPEOHOCTAMH paboTodaTeNeH,
C ydeToM TpeOOBaHUI MPOPECCUOHATBHBIX CTaHAApTOB: «CHenuanucT o
OpraHU3allMOHHOMY W  JIOKYMEHTAallMOHHOMY  OOECIEUEHUI0  YIPABJICHUS
opranuzanuein», «Chnenuaiuct apxuBa» W TpPeOOBaHUM, MPEABSIBISIEMBIX K
KOMITETeHIIUU «/[oKyMeHTalmoHHOe o0ecriedeHre ypaBIeHUsI U apXUBOBEICHHUE)
B paMkax Bcepoccuiickoro 4eMNMOHATHOTO JBIKEHUS MO MPOGECCHOHATBHOMY
MactepcTBy «lIpodeccruonanbry.

BapuartuBHble Yachl MCHOJIB30BAHBI C LIETBIO PACIIMPEHUS U YIIyOJICHUS
3HaAHUU u yYMEHUH, KOTOpBIC HEO0OXOIUMBI TUTSt MOATOTOBKHU
KOHKYPEHTOCIIOCOOHOTO ~ BBIITYCKHHUKA,  YTO  COOTBETCTBYET  3ampocam
PErMOHATBLHOTO PhIHKA TPY/IA.

Pacnipenenenrie BapuaTBHOW 4acTH MPOUCXOAMIIO C YUETOM NOTpEeOHOCTEM
pPErMOHAIFHOTO pHIHKA TpyJa W HAa OCHOBAaHMM TPEOOBAHMM COIMATBHBIX
NapTHEPOB U paboTojaTeNei, a TaKXKe JETaJbHOTO aHan3a MpodhecCUuOHATbHBIX
CTaHJApTOB U KOMIIETEHITNH, C OOCYKIeHUEeM 3a KpyribiM ctojiiom 22.04.2026 T. B
MPUCYTCTBHUH paboToaTeNe U paccMoTpeHo Ha 3acenanuu Y MO «YmpaBnienue u
coraibHas padotay nmpotokoa Ne 5 ot 15.05.2026 r.

O06ocHOBaHKE BapUATUBHOM YACTHU MPEJICTABIICHO B IPHIIOKEHUH [ .
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1. YCJI0BUs PEAJIM3ALINN OBPA3OBATEJIBHON
IHPOI'PAMMBbI

7.1. TpeﬁoBaHnﬂ K MaATECPHAIBHO-TEXHUYCCKOMY OCHAILICHUIO

00pa3oBaTe/IbHOI MPOTrPAMMBI

NHctuTyT pacnosiaraeT Ha mpaBe COOCTBEHHOCTH WJIM MHOM 3aKOHHOM
OCHOBaHHWM MaTepUaIbHO-TEXHUYECKOM 0a30H, oOecreunBaronield MpoBEACHUE
BCEX BHJOB Y4YeOHON JAESATEILHOCTH OOYyYaloNIMXCs, BKIIOYash IPOBEJCHUE
JIEMOHCTPAIIMOHHOTO AK3aMEHa, MPEAYCMOTPEHHBIX YUYE€OHBIM IIJIAHOM, C YUYE€TOM
OITIICC3.

CrenuanbHble MOMEIICHUS MPECTABISIOT COO0N yueOHbIe ayIUTOPUU ISt
MPOBEJCHUS] 3aHATHH BCEX BHUIOB, IIPEAYCMOTPECHHBIX 00pa3oBaTelIbHON
MpOrpaMMoOii, B TOM YMCJI€ TPYMNIIOBBIX KOHCYJIbTAllMM, TEKYIIETO KOHTPOJISA M
MPOMEKYTOUYHOM aTTECTAIlMU, a TAKXKE MOMELICHUS Il CaMOCTOSITEIbHOM padOoThI
u JabopaTopuM, OCHAIlEHHbIE OOOPY/IOBAaHHEM, TEXHHYECKUMH CpEJCTBAMHU
oOy4yeHUsT W MaTephajaMH, YYHUTBHIBAIOIMIUMHU TPEOOBAHUS MEXKIYHAPOIHBIX
cTaHAapToB. [loMelenus st opraHu3aluyd CaMOCTOSITEIbHOW U BOCITUTATEIbHOM
paboThl OCHAICHBI KOMIIBIOTEPHOW TEXHUKOM C BO3MOYKHOCTBIO IMOJKIIFOUCHUS K
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu MHTepHeT M obecrnieyeHueM
JIOCTYTIa B 3JICKTPOHHYIO HH(POPMAITMOHHO 00pa30BaTEIbHYIO CPeay HHCTUTYTa Ha
y4eOHO-METOIMUECKOM  TMOpTajieé CHUCTEMbl  JIUCTAHIMOHHOTO  MOJYJIBHOIO
oOyuenust LMS Moodle.

ITepeyeHb cnenuaIbLHbIX MOMeEIEHUN

KaOunernI:

— PYCCKOTO fA3bIKa U JIUTEPATYPHI;

— UCTOPHH;

— MaTEeMaTHUKH;
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— XUMWH;

— OMOJIOTHH;

— (hU3uKwY;

— MHOCTPAHHOTO SI3BIKQ;

— OOIIECTBO3HAHUS;

— reorpaduu;

— UHPOPMATHKHU;

— OCHOB 0€30MaCHOCTH U 3alUThl POAUHBL;

— COIMAJIBHO-D)KOHOMHYECKUX U YIIPABICHUCCKUX TUCITUTIINH;
— MHOCTPAHHOTO S3bIKA B MPO(EeCCUOHATBHON JEATEIbHOCTH;
— PYCCKOTO s13bIKa B TPO(PECCHOHANILHOM €SI TeIbHOCTH;

— IIpaBOBOrO o0ecneueHus MpodeccuoHaaIbHON AesATeNbHOCTH;
— JIOKYMEHTAIIMOHHOTO 00€CTICUeHUS YIIPaBICHHUS;

— apXUBOBEJICHUS,

— Ipo)eCCUOHATIBHON 3TUKHU U OCHOB J€JIOBOTO OOIIIECHHUS;

— OpraHu3alliy CEeKPEeTapcKoro o0CIyKUBaHUS;

— 0€30MacHOCTH KU3ZHEIEATEIbHOCTH;

— METOJIMYECKUIA;

JlaGopaTopumu:

— KOMITBIOTEPHON 00pabOTKH TOKYMEHTOB;

— MHGOPMAIIMOHHBIX U1 KOMMYHUKAITMOHHBIX TEXHOJIOTUH;

— apXMBHOTO JIeNa;

— Opranu3anuu paboThl C TOKyMEHTAMU;

— CHCTEM DJIEKTPOHHOT'O IOKYMEHTO000POTa;

— yueOHasi KaHILIeJApUS.

CnopTUBHBI KOMILIEKC:

— CIIOPTHUBHBIN 3aJ1.

3ajabl:
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— OubMMOTEeKa, YNTANBHBIN 311 C BBIXOJI0OM B MHTEPHET;

— aKTOBBIN 3aJl.

Jiia obecnieueHus: 00pa30BaTEIBLHOTO MPOLECCa U BBIIOJIHEHUS TPEOOBAHUMN
dI'OC CIIO mno cHneuuandbHOCTH, OMOMMOTEKAa HWHCTUTyTa  OO0JagaeT
CHELMATU3UPOBAHHBIM (POHIOM NEYATHBIX M AJIEKTPOHHBIX M3JaHUN M IpHU3BaHA
YIOBJETBOPATh PAa3HOCTOPOHHUE Yy4yeOHbIE HMH(POPMALMOHHBIE MOTPEOHOCTH
npernoaaBareneil 1 00y4aromuxcsl.

B 6ubnuoreke nHCTUTYTa pabOTAIOT YUCOHBIM aOOHEMEHT, YUTAIBHBIN 34l U
AIEKTPOHHBIN YUTANbHBIN 3all. UHWTAIBHBIA 3a7 paccuuTaH Ha 18 MmocagodHbIX
MECT. DJNEKTPOHHBIA UYWUTANbHBIM 3a1 uMeeT 11 aBTOMAaTH3MPOBAHHBIX PabOUMX
MecT Ui oOywarommxcs W 1 aBTOMaTU3MpOBaHHOE pabouee MECTO s
coTpyaHuka 6ndmuorekn. KoMproTepsl OCHAIIEHBI TAKETOM O(QHUCHBIX MPOTPaMM,
crpaBO4YHO-TIONCKOBON cucteMoil Koncynbrantllnmioc u uMeoT BbIXOA B
HNuTepher.

TpeOoBanue Kk ocHalIEHUIO 023 MPAKTUK

Peanuzanus oOpa3oBareiabHONM MHporpaMMbl IpejroiaraeT o00s3aTeNbHYIO
y4eOHYIO U TPOU3BOJICTBEHHYIO MPAKTUKH.

VYyeOHast TpakTHKa pealn3yercs B Ja0opaTopusix HHCTUTYTa W TpeOyeT
SEN I EE o0opynoBaHus, UHCTPYMEHTOB, pacxoHbIX MaTepuajoB
00eCTIIeunBAIOIINX BBIMIOJHEHNE BCEX BHUJIOB palOT, OMpEACIEHHBIX COACpKaHHUEM
nporpaMm npogeccruoHalbHbIX MOYJIEH, OTBEYaIOUIero NoTpeOHOCTSIM OTpaciu 1
TpeboBaHUSIM paboToAaTECH.

[Ipou3BoacTBEHHAss  MpakTHKa  peanu3yeTcss B 00pa3oBaTelbHBIX
OpraHu3alMsIX, o0ecreunBaroInx JeSITeNIbHOCTD 00yJaroIuxcs B
npodeccruonanbHoit obnactu 07 AIMHUHHCTPATUBHO-YNPABIEHYECKAsT U OpUCHAs
nesTenbHOCTh. OOOpy/AOBaHHME OpraHU3alMii U TEXHOJOTMYECKOE OCHAIICHHE
pabounx MeCT NPOU3BOACTBEHHONM MPAKTHUKUA COOTBETCTBYIOT COJIEP’KAHUIO

npodeCCUOHAIBHONW  JIEATEIBHOCTH, M JIal0T BO3MOXKHOCTH OOYyYaroIieMycs
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OBJIaJIETh MPO(PECCHOHATEHBIMU KOMIETEHITUSMH IO BCEM BHUAM JESITEIBHOCTH,
MPETyCMOTPEHHBIMHA TPOTPAMMOM, C UCIIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHM,

MaTepHajioB U 000PYI0BaHU.

7.2. TpeboBanus K Y4eOHO-MeTOAUIeCKOMY odecrneyeHn o

00pa3oBaTe/IbHOI MPOTrPAMMBI

OOpazoBaTenbHas MporpaMma oOecrneuruBaeTCcsl Y4eOHO-METOANUYECKOM
JTOKyMEHTAITUEH TI0 BCEM YUCOHBIM TUCITUTIINHAM (MOJYJISIM) U TIPaKTHKaM.

OOGyuaronuMcst obecriedeH A0cTyn (yIalleHHBI JOCTYI), B TOM 4YHUCIE B
cilydae IPUMEHEHUS JIEKTPOHHOTO 00yUYeHUs, TUCTAaHIIMOHHBIX 00pa30BaTEIbHbBIX
TEXHOJIOTMA K COBPEMEHHBIM MPOPECCHOHAIBHBIM  0a3aM  JaHHBIX U
UH(OPMAIIMOHHBIM CIPABOYHBIM CHCTEMaM, COCTaB KOTOPBIX OMNpEIEseTCs B
pabouux mporpamMmax JTUCHUIUIMH (MOAYyJeH) W MOJJICKUT OOHOBIEHHUIO (TIpU
HEOOXOIUMOCTH).

B uHCTUTyTE yCTaHOBIIEHBI 3JEKTpOHHBIE OubOIMoTeuHbie cucreMsl (DBC):
BOOK.ru m3narensctea KHOPYC, Urait.ru uznarenscrsa FOpaiit, Koncynbrant
cryaenra studentlibrary mzgatensctBa [DOTAP-Menua, Znanium u3garenscTBa
Nudpa-M.

DJIEKTPOHHBIE OUOTUOTEYHBIE CUCTEMBI UMEIOT BEPCUU ISl CITA00BUISAIINX
oOy4varoruxcs. JlocTym K AJIEKTPOHHBIM OHUOJMOTEYHBIM CHUCTEMaM SIBIISCTCS
HEOrpaHWYEeHHbIM U Oe3MuMUTHBIM, 100% oOydaronuxcsi UMEIT BO3MOKHOCTb
OJIHOBPEMEHHOT'O UCIOJIb30BAHUS AJIEKTPOHHOU OMOIMOTEKH U3 JTH000M TOUKH, Te
ectb lHTEpHeT.

ObGecrnieueHHOCTh yueOHOU nuTepaTypoit coctaBiser 0,25% - 1 9k3. Ha
KQKJIOTO O0YJaroIIerocs.

dopmupoBanue OuOIMOTEUHOTO (OHAA OCYIIECTBIACTCS C  YYETOM

TpeboBanuii PenepaabHOro MepedHsi yueOHMUKOB, TOMYIIEHHBIX K UCTIOIb30BAHUIO
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IpU peaan3alui HUMEIOIUX TOCYIapCTBEHHYIO aKKPEAUTALUI0 00pa30BaTEIbHBIX
OporpaMM HaydajabHOTO OOIIEro, OCHOBHOTO OOMIETro, CpeaHero oOIIero
oOpa3oBaHuUs OpraHU3alUsIMHU, OCYILIECTBIISIOIINMHI 00pa3oBaTesbHYIO
nesaTenbHoCTh, [Ipumeproit OIl crenmasbHOCTH W B COOTBETCTBUU C PabOYNMU
nporpaMmMamMu  JUCHUIUIMH  (MOJyJied), TNpakTUK U  HUHPOPMALUOHHBIMU

HOTpe6HOCT51MI/I I10JIb30BAaTEIICH.

7.3. TpeGoBaHusl K NPAKTHYECKOH MOATOTOBKE 00yYAOIINXCH

[IpakTrueckass MOATrOTOBKA HANpaBlieHa Ha COBEPIICHCTBOBAHUE MOJEIH
IIPaKTUKO-OPUEHTUPOBAHHOTO OO0Yy4YEHHUs, YCUJIEHUE poJd pabdoTojareneil mpu
MOJTOTOBKE KBATH(UIIUPOBAHHBIX PA00OUMX, CIYXKAIIUX, CIICIIMAIUCTOB CPEIHETO
3B€HA MMyTEM pAaCIIUPEHUS] KOMIIOHEHTOB (4YacTeil) oOpa3oBaTeIbHBIX MPOrPaMM,
IIPELYCMAaTPUBAIOIINX MOJCIUPOBAHUE YCIOBUW, HEMIOCPEACTBEHHO CBSI3aHHBIX C
Oyaymieil npodeccuoHanbHON AEATEIbHOCTBIO, @ TaKXe OOECHeueHUs: yCIOBHUM
JUISL TIOJTy4YeHUs OOYyYarolMMHCS MPaKTUYECKHX HAaBBIKOB W KOMIIETEHIUH,
COOTBETCTBYIOIIUX  TPeOOBaHUSAM, TMPEABIBISIEMBIM  paboTOAATENIMH K
KBATM(PUKALUIM CHELHAINCTOB, pa00YHX.

B unCTHTYTE peanu3yeTcs Moaxo1 HEMPEPbIBHON MPAKTHUECKON TOATOTOBKH
oOyuaromuxcst B COOTBETCTBUM C [lonokeHHeM O MNpakTHYEeCKOM MOATOTOBKE
oOy4JarommMxcs, OCBauMBAIOIIMX  OOpa3oBaTelIbHbIE  MPOTPaAaMMBI  CPEIHETO
npo(hecCHOHANBHOrO  00pa30BaHMSI-NPOTrPaMMbl  MOJATOTOBKU  CIIELIMAJIMCTOB
CPEIHEr0 3BEHA, YTBEPKIACHHBIM MPUKA30M MUHHCTEPCTBA HAYKH M BBICHIETO
obOpazoBanus Poccuiickoit ®enepanuu, MunucrepcTBa npocsenienust Poccuiickoit
®enepanuu ot 05 aBrycta 2020 roga Ne 885/390 «O mpakTHUeCKOW MOITOTOBKE
OOyYaIOIINXCS.

OO6pazoBaTenbHast AEITEIBHOCTh B (DOPME MPAKTUIECKOU MOATOTOBKH:
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— peanu3yeTrcs TpU MPOBEACHUHM TMPAKTUYECKUX W/WIA JIa0OPaTOPHBIX
3aHSITUN, BHIOJHEHUU KYPCOBOTO IPOCKTUPOBAHUS, BCEX BUIOB MPAKTUKUA U UHBIX
BUJIOB y4€OHOM J1eITeNbHOCTH;

— MpEeAyCMaTPUBAET JIEMOHCTPAILINIO MPAKTUYECKUX HABBIKOB, BBINOJHEHHUE,
MOJICIMPOBAaHUE OOYYAIOMIMMUCS OINPEACIICHHBIX BHUAOB pabOT i pEIICHHUS
MPaKTUYECKUX 3aj[a4, CBA3AHHBIX C Oyaymieil npodeccuoHanbHOU AesTENbHOCTHIO
B YCJIOBUSX, TPUOIMKEHHBIX K peaJIbHBIM MPOU3BOJCTBECHHBIM;

— BKJIIOYaeT B ce0s OTACNIbHbIE CEMHHApbI, MacTEp-KJIACChl, KOTOPbIE
npeaycMaTpuBalOT  Iepenady  oOyyarommumcs — ydyeOHoW — uHQopmaluu,
HEOOXOAMMOW JJI1 MOCJIEAYIOMIEr0 BBIMOTHEHUSI padoOT, CBA3AHHBIX C OynylIen
po(hecCUOHATIBHOM e TENbHOCTBIO.

[IpakThueckass MOATOTOBKAa  OpraHU3yeTcss B  Yy4eOHBIX, y4eOHO-
MPOU3BOJICTBEHHBIX JIa0OpaToOpusiX, Y4YeOHBIX 0a3aXx TPaKTUKH W  HHBIX
CTPYKTYPHBIX TMOJApa3ieNeHusaXx 00pa3oBaTebHON OpraHu3alii, a TakXke B
CIEUAIBHO O0OpPYJIOBAaHHBIX MOMEIICHUSIX (pabouux MecTax) MNpodUIbHBIX
OpraHu3alMid Ha OCHOBAaHMUU JIOTOBOpA O MPAKTUYECKOW  MOATOTOBKE
oOydJarommxcsi, 3aKI0YaeMoro MEXIy O00pa30BaTelIbHOM oOpraHu3anue u
npoHIIbHONM OpraHu3aIfeil, OCYIIECTBISIIONIEH AESTENbHOCTh IO MPOQPHUITIO
COOTBETCTBYIOIIIEH 00pa30BaTEIbHON MTPOTPAMMBI.

PesynbTaThl OCBOEHUSI 00pa30BaTEIbHOM MporpaMMbl (€€ OTACIbHBIX
qyacTeil) MOTyT ObITh OIICHEHBI B paMKax MPOMEKYTOYHOM W TOCYAapCTBEHHOU

UTOTOBOM aTTeCTallMy, OPraHU30BaHHBIX B (DOPME IEMOHCTPALIMOHHOTO YK3aMeHa.

7.4. TpeOoBaHMS K OPraHU3AUNH BOCIIMTAHUSA 00YyUAKOIINXCS

Bocnutanne oOywaroummxcs Tpd  OCBOGHMHM HMH  00pa3oBaTENIbHOMN

IIporpaMmabl OCYHICCTBIIACTCA Ha OCHOBC BKIIIOYa€MBIX B HACTOMAIIYHO
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00pa3oBaTeNpHyI0 MPOorpaMMy pabodeil mporpaMMbl BOCIUTAHUS U KaJIEHAAPHOTO
TUIaHa BocnuTatenbHOM padotsl ([Ipunoxenue 1).

Pabouass mporpamma BOCHUTaHMSI M KaJ€HIAPHBIM IUIAaH BOCIUTATENIbHOM
paboThl pa3pabOTaHbl U YTBEPKIACHBI C YUYETOM MPUMEPHOMN paboyeil mporpamMmbl
BOCIIMTAHUS U KaJEHIApHOIO IJIaHa BOCHUTATEIbHOU pabOThl, peKOMEHOBAHHOM
OI'HY «MHCTUTYT AETCTBA, CEMBU U BOCHTUTAHUS.

B pazpaboTke paboueil mporpamMmbl BOCIIMTAHUS U KaJCHIAPHOTO IJIaHA
BOCIIMTATEIbHOW  pabdOThl MPUHUMAIOT  y4YaCTHE COBETHl  OOYyYaroIIMXCs
(cTygeH4YecKuid  COBET  CTYIAEHYECKOTO  CaMOYNPABICHHS), MPEACTABUTEIH
paboTonarenei U (Mau) X O0bEAUHEHUM (MPU UX HAJTUYUN).

VYcnoBuss  opraHuzanuu  BocnuTaHus. Bpibop ¢dopm  opranuzanuu
BOCIIUTATEIbHOM pabOThl OCHOBBIBaeTCS Ha aHanu3e J(P(PEKTUBHOCTH U
IIPaAKTUYECKOM OIIBITE.

Hna  peanuzanuu  IlporpamMmel  ompexaeneHsl  cieayromue  (Gopmbl
BOCITUTATEIBHOM pabOTHI C 00YUYarOIIMMHUCS:

—  MHPOPMAIMOHHO-TIPOCBETUTENbCKUE  3aHATUA  (JIEKIUH, BCTPEYH,
COBEIIAHUsI, COOpaHus U T.1.)

— MAacCOBBIE U COLMOKYJIBTYPHBIE MEPOTIPUATHSI;

— CIIOPTUBHO-MAaCCOBBIE M 03/I0POBUTEIBHBIE MEPOITPUATHS;

— IeSITEIBHOCTh TBOPUECKUX 00BbEIMHEHU, CTYIEHUYECKUX OpraHU3alluii;

—  ICUXOJIOrO-TIEJTarOTHYECKHE TPEHUHTH U UH/IUBUIyaJIbHbIE
KOHCYJIbTAlINH;

—  Hay4dHO-TIpakTM4yeckue  Meponpusths  (kKoHpepeHuuu, (GOpPyMBI,
OJIMMITHA/IbI, YEMITUOHATHI U IP.);

— npo¢dOpUECHTALMOHHBIE MepOoNnpuATUS (KOHKYPCHI, (eCTUBAIU, MacTep-
KJIACChI, KBECTHI, SKCKYPCHH H IP.);

— ONpOCHl, AHKETHUPOBAHHE, COLMOJIOTHYECKUE WCCIECIOBAaHUSA CpEAU

oOydJarommxcs.
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XapakTepucTuKa  COLMAJIbHO-KYJIBTYpPHOH  cpenmpl, oOecnednBaromen
pa3BUTHE  KOMIIETCHIIMM  BBIIYCKHHKOB. BocrnurarenpHbld  mpouecc B
npodeccuoHanIbHON o0pa3oBaTenbHOI OpraHu3anuu 0azupyercs Ha
COI[MOKYJIBTYPHBIX W  JyXOBHO-HPABCTBEHHBIX IICHHOCTSIX, NPUHATHIX B
poccuiickoM oOIecTBe.

BocnurarenpHas AESTENbHOCTD SIBJISIETCS COCTABHOM YacThIO BBIOJIHEHUS
MHCTUTYTOM  CBOEIO  OCHOBHOTO  MpEIHA3HAYEHUS] —  YJOBJIETBOPEHUE
o0pa3oBaTeNbHBIX MOTPEOHOCTEN JTUYHOCTHU, TTOJITOTOBKA CHEIUAIIUCTOB CPEIHETO
3B€Ha I OTpaciied 3KOHOMHKM M couuanbHo cdepsl T. KpacHomapa wu
KpacHonapckoro kpasi.

OcHoBHas 1eb BOCHUTAaHUS B TPO(PEeCcCHOHANBLHON 00pa3oBaTEIbHON
OpraHu3ald — COACHUCTBHE  MNPOQPECCUOHATBHO-TUYHOCTHOMY  Pa3BUTHIO
o0OydJaromerocs.

OCHOBHBIMH  33/lauaMUd  BOCIUTATEIBHOW paboThl C 0Oy4aronuMucs
SBJISIIOTCSL:

— (opMUpOBaHUE, CIUIOYEHHE W PA3BUTHE CTYJIEHYECKOTO KOJUICKTHBA, B
TOM YHCJIE TTIOCPEICTBOM CUCTEMHOU pabOThI CTYJIEHYECKOTO CaMOyTpaBJICHUSI U

BOBJICUCHHSI  OOydYaromuxcsi B  pa3HOOOpa3HbE  KOMMYHUKATUBHbBIC
CUTYyalluu;

— CO3/aHME YCJIOBUW [IJiI camMopea3allud U Pa3BUTHUA  KaXJOro
0Oy4Yaromierocsi, CTaHOBJICHUSI CYObEKTHOW TO3UIMU C YYETOM HWHIAMBUIYaTbHO-
MICUXOJIOTUYECKUX, BO3PACTHBIX 0COOEHHOCTEM u NEePCOHATBHBIX
o0pa3zoBaTeIbLHBIX 3aMIPOCOB,;

— CO3aHME YCIOBHM JUIsl  COIMAJIbHO 3HAYMMON  JESATEIbHOCTH
oOydJarommxcsi, HalpaBJICHHBIX HA  MOJy4eHHE  MX  JUYHOCTHOTO U
poeCCHOHAIBHOTO  OIBITA, pPa3BHTHE OOMMUX H  NPpOodheCCHOHATBHBIX
KOMIICTCHIIUM;

— KOOpJIMHAIMs JEHUCTBUM TMENaroroB, CE€MbU, JPYTHUX COLUAIBHBIX
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MHCTUTYTOB, BIUSIOLIMX HA Pa3BUTHE U BOCIUTaHHE 00yYalOIINXCS;

— TyMaHu3alMs ¥ KOPPEKIMs] OTHOIICHUH MEXTy OOydJaloluMucs u
Iperno/iaBaTeNisiMi UHCTUTYTA;

— 3aIUTa IpaB ¥ HTHTEPECOB 00YUaIOMUXCs, 0O0ecreueHne X 0€30MMacHOCTH,
B TOM 4Hciie uppoBoii;

— CO3[laHuE€ YCJIOBHM Mg (GOpMHUpPOBAaHUS TMPABOBOM U (PUHAHCOBOM
TPaMOTHOCTH;

— OpraHus3aius CHUCTEMHON paboTbhl MO TMOBBIIICHUIO JUCIUIUIMHBI,
OTBETCTBEHHOCTH U YCIEBAEMOCTH OOyd4arommxcs, (HOpMUPOBAHHE YMEHHS
YUUTBCS CAMOCTOSITENIHHO;

— (¢opMHpOBaHHE 310pOBOTO 00pa3a XHU3HHU, NPOPUIAKTHKA JEBUAHTHOTO
IIOBEJICHMS, paBoHapyeHuil, [1AB;

— (popMupoBaHue NpoPecCUOHATBHON UACHTUYHOCTH;

— ¢opMupoBaHue Npo(HEeCCHOHATLHOW OTBETCTBEHHOCTH M YMEHUS
CaMOOIICHKH Pe3yIbTaTOB CBOCH JEATEITHHOCTH.

WHCTUTYTOM OpraHM30oBaHa M pealu3yeTcsl CUCTEMa Mep MO COXPaHHOCTH
KOHTHMHI€HTa OOYyYarolMXCs: MHAMBUIAYyaJbHAas padboTa ¢ OOy4arolUMHCS U UX
POIUTENIIMU; OCYIIECTBICHHE CHCTEMaTUYECKOTO0 KOHTPOJIS YCHEBAaEMOCTU U
MOCELIAEMOCTH YYEOHBIX 3aHATHH OOYyYaroIMMHUCS WHCTUTYTAa; COXpPaHEHUE U
MPUYMHOKEHHUE JTYUIINX TPATUIN WHCTUTYTA; TIOBHIIICHNE 3aNHTEPECOBAHHOCTH
oOydJarommxcss B OOy4eHUM B HHCTUTYTE. AKTHBHYIO pabOTy BEAyT KypaTOphbI
yU4eOHBIX TPYMI, TMeJaroru-MCUX0J0TH, COIHAIbHbIE TeNarord, Ieaaroru-
OpraHU3aToOPhl, 3aBEAYIONINE OTICICHUSIMHU, HAYaJbHUK OTJIENa BOCHUTATEIHHOM
paboThl 1 3amectutenb qupekropa mo CIIO.

Pemass 3amady TBOpPYECKOTO U JYXOBHOTO pa3BUTHS OOYYaroMIMXCH,
NEeAarornyeckuil KOJUIEKTUB HCIOJIb3YyeT pPa3iIuyHble (OPMbI BOCIHUTATEIHHOMN
pabotel. K o1oii pabore mnpuBiekaloTcs pabOTHUKH MPABOOXPAHUTEITHHBIX

OpraHoB, CHUCTEMbl NPO(PHUIAKTHYECKOW pabOThl, Bpayu, AEITENNU KYJIbTYpbl H
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UCKYCCTBA.

Bosbliiryto posib B KOOpJAWHALIMKY YYEOHON U BOCIUTATEIBHOMN €SI TEIbHOCTH
OCYUIIECTBIISIOT KypaTopbl y4eOHBIX TPYII, OCYIIECTBISAIONIME OOJIBIION 00BbEM
paboThI, B pe3ybTaTe KOTOPOU CKIIAbIBAIOTCSI B3aUMOYBaKUTEIbHBIE OTHOIICHUS
MEXIy MpenojaBaTesiiMi U OO0y4alolllMMHUCS, co3faerca arMmocdepa AoBepus,
JIPYKETI0O0Us u B3aMMOIIOHUMAaHUS; dbopMHUpYIOTCS  JIOBEPUTEIbHbBIC
B3aMMOOTHOIICHUSI MEXK]ly TPENOAaBaATEISIMHA U 00y4arOIIUMHUCS.

BocnurarensHas paboTa B MHCTUTYTE CTPOUTCS Ha KyJIbTYPHBIX TPAAUIIUIX,
JTyXOBHOCTH U HPABCTBEHHOCTU. B mpoliecce BOCMIUTAHUS UHCTUTYT 00eCieYBaET
B3aMMHBIC JCHCTBUS CEMbU M OOIIECTBEHHOCTU MO (POPMUPOBAHUIO KOMILIEKCA
COIIMAJIbHO-3HAYUMBIX MPO(HECCUOHATBHO-TUYHOCTHBIX KAa4eCTB, 00yJaronuxcs u
BBIITYCKHUKOB.

OOyuaroirecss HHCTUTYTa UMEIOT MPaBO Mepexoia ¢ TNIATHOTO 00y4YeHus Ha
OecmiaTHOE B COOTBETCTBUU ¢ [losiokeHHEM O MOpSAKE U CiIydasx Mepexoja Juil,
oOyyarommxcst Mo o0pa3oBaTeIbHBIM MporpaMMaM CpeaHero npodhecCUOHAIBHOTO
oOpa3oBaHus ¢ maTHoro ooyuenus Ha 6ecruiatHoe B AHIIOO KUIIO.

OOGyuaronuMcest o 04HOM (opMe OOydeHHsl 3a CUeT CPENCTB OIOJKEeTa,
Ha3HAYaeTCsd TOCYAApCTBEHHas akaJeMuyeckas U (WiIM) TocyAdapCTBEHHas
COIMaJIbHAsA CTUMEHANS B COOTBETCTBHH C IMOJOKEHUEM O MOPSAJIKE HA3HAUYCHUS U
BBIIUIATBI TOCYJAPCTBEHHOW AaKaJIEMUYECKOM CTUIEHIUHM, TOCYIJapCTBEHHOU
COIMAJIbHOM CTUTICHIMH 10 OYHOU (popMe 00ydeHHSI U MHBIX MEpaxX MaTepruaIbHOM
u couuaibHOM monaepxkku, oOywaroumxcs AHIIOO «KyOaHckuii HHCTUTYT
PO eCcCHOHATIEHOTO 00pa30BaHUN.

[Topsimok GopMupoBaHusT W JEATEIHHOCTH CTUICHIUATBHBIX KOMHCCHMA
onpenensercs [lonoxxeHnnem o CTUNEHANATBFHON KOMUCCUU UHCTUTYTA.

B uHcTHUTYyTE CO37aHa cHCTEMa COLIMAIIBHOTO MAPTHEPCTBA - 1LI€JIb KOTOPOU
3aKJTFOYACTCSl B YCIENTHOM PEIICHWH OCHOBHOM 3a7auyd y4eOHOTO 3aBEICHUS —

IIOATOTOBKH BBICOKOKB&J'II/I(l)I/ILII/IpOBaHHBIX KOMIICTCHTHBIX CIICOHUAJINCTOB,
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OTBEYAIOLINX TPEOOBaHMUIM pabOTOIaTENICH.

OCHOBHBIM HampaBlieHHEM pPabOThl MO TPYAOYCTPONCTBY BBITYCKHUKOB
ABJIIETCSl TIPEIOCTaBiIeHUE WHMOpPMAIMU O CHPOCe U MPEUIOKEHUU Ha PBHIHKE
TpyJa:

—  KOHCYJbTHpOBaHME  oOOydYarmommxcs IO  BompocaM  OyayIlero
TPYIOYCTPOMCTBA;

— MOATOTOBKA MH(POPMAIIMOHHBIX MaTEpUATIOB;

— cOop, 00paboTka U aHanu3 UHGOPMAIIUH 110 BOIPOCAM PE3yIbTaTUBHOCTH

TPYIOYCTPOMCTBA BBITYCKHUKOB.

7.5. TpedoBanus K Ka/JpPOBbIM YCJIOBHAM peajn3anmnu

0o0pa3oBaTeIbHOM NPOrPaMMBbI

Peanuzanus o0pa3oBaTeNbHOM POrpPaMMBbI obecrnieunBaeTcs
NeJaroruieckuMu  pabOTHUKaMH 00pa3oBaTelIbHOM OpraHu3aluy, a TaKxKe
JUIAMHU, TPUBJICKAEMBIMH K peaiu3aiuu o0pa3oBaTeIbHON MPOrpaMMmbl Ha
YCIOBUSIX  TPaXXTAHCKO-TIPABOBOTO JOTOBOpa, B TOM 4YHCIE W3 4YHCIA
pykoBoauTeneli W pabOTHUKOB OpraHW3allii, HaAMpaBiICHUE AESITEIbHOCTH
KOTOPBIX  COOTBETCTBYET o00jacTu mpodeccuoHanbHo  nearensHoctd 07
AJMUHUCTpPATUBHO-YIIpaBlIeHYeCcKass M O(pHUCHAS NEATETHHOCTh U UMEIOIINX CTaX
paboThI B TaHHOW MTPO(ecCHOHaNBHOM 001aCTH HE MEHEe 3 JIeT.

Kamupukanust megarornyeckux pabOTHHUKOB HMHCTUTYTa COOTBETCTBYET
KBATM(PUKAIIMOHHBIM TPEOOBAaHMAM, YKa3aHHBIM B EAMHOM KBanmm(puKamMmOHHOM
CHPAaBOYHUKE JOJDKHOCTEH PYKOBOIUTENEH, CIEIMATIMCTOB U CIyKaluux (ganee -
EKC), a Takxe npodeccuoHanbHOM cTaHaapTe (TIPU HAJTUYHH ).

[legaroruyeckue pabOTHUKH, MIPUBJICKaEMbIE K peanu3amnuu
00pa30BaTeNbHON MPOrPaMMBbl, MOJIYYarOT JOMOJHUTENbHOE MPOQPECCHOHATBHOE

oOpa3oBaHu€ MO MporpaMMaM MOBBIIIEHUS KBAIU(PUKALUK, B TOM Yucie B (popme
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CTQXXUPOBKM B  OpraHM3alusiX, HampaBlieHHE  JEATEIbHOCTH  KOTOPBIX
COOTBETCTBYET obnactu npodeccuoHanTbHON TEeSITENHPHOCTH 07
AJMUHUCTPATUBHO-YIIpaBiieHYeCKas U 0(UCHas IeATeNbHOCTh, He pexe 1 pa3a B 3
rojia C y4eTOM PacCHIMpEeHus CIeKTpa MpodheccnoHaIbHBIX KOMIIETEHIIHA.

Jlosis memaroruyeckux pabOTHUKOB (B MPUBEACHHBIX K IEJIOYUCICHHBIM
3HAYCHUAM CTaBOK), o0ecreynBaromx OCBOCHHE 00y4aroIIMMUCS
npo(hecCHOHANBHBIX MOAYJIEH, UMEIOIIUX OMBIT JACSITEIIbHOCTH HE MeHee 3 JIeT B
OpraHu3alusX, HamNpaBlICHUE MACSITEIBHOCTH KOTOPBIX COOTBETCTBYET OOJACTH
npodeccuoHanbHON  aesrenbHocTH 07  AJIMUHUCTPATUBHO-YIpPABJICHUYECKAas U
opucHasi JAEATEIBLHOCTh, B OOIIEM 4YHCJIE€ TNEJaroriyeckux paOOTHUKOB,

PCATU3YIOIITUX 06p330BaTCHLHYIO ImporpamMmy, HC MCHCC 25 IMPpOLCHTOB.

7.6. TpeboBanusi K (PUHAHCOBLIM  YCJIOBHSM  peajlu3aluu

o0pa3oBaTeIbHOM NMPOTrPaMMbI

Pacuer 3aTpar Ha oka3zaHue OO0pa30BATENBHBIX YCIYT IO peaTu3aluu
o0pa30BaTeILHON MPOTPaMMBI OCYIIECTBIISETCS HHCTHTYTOM CaMOCTOSITCIIBHO H
BKJIFOYAIOT B CE0S CIIEYIONTUE BUIBI 3aTPAT:

- 3arpaThl Ha OIUIaTy TpyJa M BBHIIUIATHl Ha OIUIATY TpyAa IepcoHaia,
NPUHAMAIOIIETO HEMOCPEJCTBEHHOE ydJacThe B Y4eOHOM IPOIECCe U MPOYEro
NepCcoHana;

- PacxXoJIpl Ha YCIIYTH CBSI3M Ml TPAHCIIOPTHBIE YCITYTH;

- pacxoJpl HA KOMMYHAJILHBIC YCITYTH;

- apeHIHBIC TIIATEKH 32 TI0JIb30BAaHUE UMYIIIECTBOM;

- pacxo/ibl, YCIIYTH MO COACPKAHUIO NMYIIIECTBA;

- pacxoasl Ha TPUOOpPETEHUE MaATEPHUATBHBIX 3alacoB, YYCOHHKOB U
y4eOHBIX TOCOOUIA, CPEICTB OOyUCHHS,;

- Ipoure padboThl, YCIYTH, PACXOIbI.
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8. OIIEHKA PE3YJIbTATOB OCBOEHMSI OBPA3OBATEJIBHON
IHPOI'PAMMBbI

8.1 KoHTpoJIb U OLIEHKA TOCTHKEHU A 00YyJaI0IMXCSI

KoHTponb U omeHKa pe3ylbTaTOB OCBOCHHUS 00pa30BaTEIbHON MPOTPaMMBbl
0 CTIEIUATFHOCTH OCYIIECTBIISIIOTCS C IIENBIO OMPEICTICHHS CTETICHH TOCTHKEHUS
IUIAHUPYEMBIX  pe3yJbTaTOB  00ydeHHus, CPOPMHUPOBAHHOCTH  OOMUX U
po(heCCHOHANBPHBIX KOMIICTCHIIMHA, a TakKe TOTOBHOCTH OOYYarolmMxcs K
BBITIOJTHEHUIO COOTBETCTBYIONIUX BUIOB MPO(HECCHOHATBHON EATeILHOCTH.

OneHka KauecTBa OCBOCHHsSI OOpa30BaTENbHOM MpOrpamMMbl BKIIIOYAET
TEKYUIUH  KOHTPOJIb  yCIIEBA€MOCTH, MPOMEKYTOUHYIO  aTTeCTallMi0 U
TOCY/IapCTBEHHYIO UTOTOBYIO aTTECTAIHIO.

Texymuii KOHTPOJb MPOBOAMTCS B TIPOILECCE OCBOCHUS  y4EOHBIX
JTUCITUTIINH, MEXKIUCIUILNIMHAPHBIX KYpPCOB, MPOQPECCHOHAIBHBIX MOIYyJIeH |
MPOXOXKJCHUS TpakTUKH. [IpomMexyTouHass arrectanus MPOBOJUTCS  II0
3aBEPIIICHUU WX OCBOCHHUS B JOPMax, YCTAHOBJICHHBIX YUCOHBIM IJIAHOM.

l'ocynapcTBeHHass WTOTOBas arTEeCTAlMs MPOBOIUTCS TI0 3aBEPIICHHUH
OCBOCHMSI 00pa3oBaTEbHONW MPOTpaMMbl M HAaMpaBlieHA Ha OIMpEJeICHHE
COOTBETCTBHS  pe3yinbTaToB oOyueHuss TpedoBanusam DI'OC CIIO 1o
CTHEIIHATEHOCTH.

KonkpeTtnbie (GopMbI U TIPOLIETYPHI TEKYIIETO KOHTPOJISA U MPOMEKYTOUHON
aTTECTAIlMN OMPEICIAIOTCS pabOYMMHU MPOTPaMMaMH COOTBETCTBYIOIINX yUEOHBIX
JTUCIUTUINH, MEXIUCIUIUTMHAPHBIX KYPCOB, MPOQPECCHOHAIBHBIX MOIyJIeH U
MPAKTHUK.

JIiss  OLIGHKW pe3ylbTaTOB OCBOCHHS 00pa30BaTENbHON MPOTPaMMBbI
pa3pabaTbiBatoTcsi oreHouHble Matepuanbl ([Ipunokenwe E), mosBosstomue

OLICHUTh  3HAHMS, YMEHHS, HaBbIKM (WM MPAKTUYECKUH  ONBIT) U
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C(OPMUPOBAHHOCTh ~ KOMIIETEHIIMMI B  COOTBETCTBUM C  IUIAHUPYEMBIMH
pesynpTaTamu oOydenud. [Ipu ux pazpabotke yuutbiBatorcsi TpeboBanus OI'OC
CIIO, copepxanue oOpa3oBaTeNbHOM  IPOrpaMMbl, MNPOPECCHOHATBHBIX
CTaHAApTOB IIPHU MX HAJTUYHMH U TPEOOBAHMS pabOTOAATENEH.

Jlnst obecriedyeHnss OOBEKTHUBHOCTH OIIGHKM K IIPOBEACHHUIO OTACIBHBIX
OLIEHOYHBIX TPOLEIYpP MOTYT IPHUBIEKATHCS MpPEICTaBUTENN paboTojgaTencii u
UHBIC CIICHUATNCTBl B COOTBETCTBUU C JIOKAJbHBIMH HOPMATHBHBIMH aKTaMU

o0pa3oBaTeIbHON OpraHu3aluu.

8.2 Texyumiuii KOHTPOJIb yCIIEBAEMOCTH

Tekyuuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBISIETCS B IIpollecce YUCOHBIX,
TEOPETUYECKUX, MPAKTUYECKUX 3aHATHUM, IPU BBIIOJHEHUH CaMOCTOSTEIbHOU
paboThI, a TaKKE OTACIBHBIX BUJAOB YUCOHON U MTPOU3BOJICTBEHHOM IEATEILHOCTH.

Tekylmmil KOHTPOJIb HANpaBJIECH Ha MPOBEPKY IOCTHKEHUS IUIAHUPYEMBIX
pe3yibTaToOB 00YUYEHUSs, YPOBHS OCBOCHUS 3HAHUN, YMEHUNU U cPOPMUPOBAHHOCTU
OTJICJIbHBIX AJIEMEHTOB OOIIMX U MPO(HECCUOHATBHBIX KOMIETEHIIUM.

@OopMBI  TEKYIIETO KOHTPOJS OMNPEEISIOTCS padOouyuMU  TporpaMmMaMu
y4€OHBbIX JAUCIUIUIMH, MEXIUCIUIUIMHAPHBIX KypCcOB M TPOodecCHOHATBHBIX
MOJyJIEH C YYETOM UX COJIEpKaHUSI, U INIAHUPYEMBIX Pe3yJIbTaTOB O0yUYEHUS.

K ocHOBHBIM (¢opmMam TEKylIero KOHTPOJS OTHOCATCS YCTHBIM W
MUCHbMEHHBIH OMNPOC, TECTHUPOBAHUE, KOHTPOJIbHBIE M TMPAKTUUYECKUE PadOTHI,
BBITIOJTHEHHE PACUETHBIX M CUTYAIlMOHHBIX 3aJ]aHui, penieHre npohecCHOHAIbHBIX
3a/1ay, BBIMTOJIHCHHE 3aJIaHUN B DJIEKTPOHHOW WMH(OpMAIMOHHO-00pa30BaTEIHbHON
cpeae u apyrue (OpMbl, MO3BOJSIONIME OIECHUTh JTOCTHXKEHUE TUIAHHUPYEMbIX

pEe3yIbTaTOB.
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Texymuii KOHTPOJIb MPOBOAMUTCS MpENoAaBaTesieM B Mpeenax y4eOHOTro
BPEMEHHM, OTBEICHHOTO HAa OCBOEHUE COOTBETCTBYIOIIEH  JIHUCLMIUIMHBI,
MEXIUCHUIUIMHAPHOTO Kypca, Mpo(hecCnOHATIbHOTO MOIYJIS WIIM IPAKTUKY.

IIpy  npoBemeHMM  TEKYIIETO  KOHTPOJIL  MOTYT  MCIOJIB30BaThCS
TPaJULMOHHBIE U JJIEKTPOHHbIE (OPMBI, B TOM YHCIE C MPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH.

Pe3ynbTaThel TEKYIIETO KOHTPOJISI HCHOJIB3YIOTCS IS ONPENEIICHNUS CTENEHN
JOCTHKEHUsT  OOy4yarolUMUCS  IUIAHUPYEMBIX  pe3ysbTaToB  OOydeHus U

CBOEBPEMEHHOM KOPPEKTHUPOBKH 00pa30BaTEIbHOIO Mpoliecca.

8.3 [IpomexkyTouHasi aTTecTanus 00y4ar0UIuXCcs

[IpomexxyTouHast arrecranus sBigeTcs (OpMoil KOHTpOJSI Pe3yibTaToB
OCBOCHHSI y4eOHBIX JTUCLUILIVH, MEKIUCLIUTUTMHAPHBIX KYpCOB,
npoecCHOHaNbHBIX MoOAyJed u mnpakthuk. lleppuogudHocte U (OpMBI
IPOMEXYTOUHOM aTTecTaly ONpPENEsSIOTC yUeOHbIM IIJIaHOM 00pa30BaTENIbHOM
MPOrPaMMBI 110 CHEUATBHOCTH.

dopMaMu  TPOMEXKYTOUYHOM  aTTECTallMM  MOTYT  OBITh  3a4er,
mudpepeHIUpOBaHHBIN  3a4eT, KOMIUIEKCHBIA TudPEpeHIIMPOBAHHbBIN 3auer,
9K3aME€H, KOMIUIEKCHBIM »JK3aMeH, 3K3aMeH (KBaJu(UKAIMOHHBINA), a TaKxKe
KBATM(PUKAMOHHBIN JK3aMeH 10 NpodhecCUOHATLHOMY MOJYJI0, B paMKax
KOTOPOTO OCYILIECTBIIIETCS OCBOECHHME mpodeccur padodyero Wih JIO0JKHOCTH
CILy>Kalllero.

[Io 3aBepmieHHH MPO(PECCHOHAIBHOTO MOIYJA, HaIlpPaBICHHOTO Ha
(dbopMHpOBaHHE TOTOBHOCTH OOYYAIOLIEroCsl K BBITOJHEHUIO COOTBETCTBYIOIIETO
BUJIa TPO(HECCHOHATIBHOM AEATEIbHOCTH M0 CIIEUAIBHOCTH, MPOBOIUTCS dK3aMEH
(xBamupukarmonHsiii). OH HaNpaBJIeH Ha OIEHKY pPE3yJbTaTOB OCBOCHHUS

npodeCCUOHAIBHOTO  MOAYJIA, chOpMUPOBAHHOCTH  TPOQPECCHOHATBHBIX
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KOMIIETEHLIUW, 3HaHWM, YMEHMH, HaBblKa (WJIM MPAKTHYECKOTO OIbITA) H
TOTOBHOCTHU K COOTBETCTBYIOIIEMY BUAY PO(HECCHOHATBEHOM NESTEIbHOCTH.

VYcnoBueM Aomycka K 9K3aMeHy (KBaIU(PUKALMOHHOMY) SIBJISIETCS YCIICIITHOE
OCBOGHHE  BCEX  DJIEMEHTOB  MpPO(ECCHOHAIBHOTO  MOAYJs,  BKJIIOYas
MEXIUCIUIUIMHAPHBIE Kypchl M NpakTuKy. K IpoBeaeHHIO 3K3amMeHa MOTYT
IPUBJIEKATHCA MIPEICTAaBUTENN paboTOaTENEH.

[To 3aBepuieHHM NPOPECCHOHATBHOIO MOIYJS, B paMKax KOTOPOTO
OCYILECTBIISIETCS OCBOEHUE NPOdeccur padoyero Wih JOJKHOCTH CIIYKallero,
IPOBOJAUTCA KBaJU(UKAIMOHHBIA Sk3aMeH. OH HampaBlIieH Ha MPOBEPKY
TOTOBHOCTM  OOYy4YalIIErocss K  BBIIOJHEHHUIO COOTBETCTBYIOUIETO  BHJA
npo(heCcCHOHATIBHON JEATENBHOCTH U PE3yJIbTaTOB OCBOEHUS mporpaMmsl. [1o ero
pe3yapTaraM I[PUHUMAETCAd PEUNIEHWE O IPUCBOCHUM  COOTBETCTBYIOLIEH
KBaM(pUKaMU 10 mnpodeccur padodero MWIM JOJDKHOCTU CIIYKallero IpH
BBINIOJIHEHUH YCTAHOBJIEHHBIX TPEOOBaHUIA.

Pe3ynbpTaThl IpOMEKYyTOYHOM aTTeCTaluu (PUKCUPYIOTCS B YCTAHOBJIECHHOM

HHCTUTYTOM ITIOPAOKC.

8.4 TI'ocynapcTBeHHAsi HTOTOBasl aTTeCTALMS

l'ocynapctBenHass wutoroBas arrectamus (manee — [HMA) saBmsercs
00s3aTeIbHOW M TPOBOAMTCA IO 3aBEPILIEHUU OCBOEHMSI 00pa3oBaTeNIbHOM
POrpamMMBbl CPEAHETO NPO(PEecCHOHATBEHOTO 00Pa30BAHMS M0 CIIEIUATBLHOCTH.

I'MA npoBomuTCAs C UEABIO OINPENEIECHUS] COOTBETCTBHUS PE3YJIbTATOB
OCBOCHMsI oOpaszoBaTenbHONM mporpammbl  TpedoBanusm DPI'OC  CIIO mo
CIIEHHAIBHOCTH.

B coorBerctBum ¢ IlopsankoM nOpoBeAeHHsS TOCYAAPCTBEHHOW HWTOTOBOM
aTTecTalluud 1Mo 0Opa30BaTeNbHBIM MpOTrpaMMaM CpeIHEro MnpodeccruoHalIbHOTO

oOpa3oBaHus, yTBEPXKIACHHBIM TpuKazoM MuHnpocBenienuss Poccun  or
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08.11.2021 Ne 800, ¢ u3MEHEHUSIMU, BHECEHHBIMU NPHUKa30M MUHIIPOCBEIIECHHUS
Poccun ot 22.05.2026 Ne 351, 'MA no o6pa3oBareiabHON MPOrpaMMe MPOBOTUTCS
B (hopMe JEMOHCTPALIMOHHOIO YK3aMEHA.

JIEMOHCTPAallMOHHBIA ~ 3K3aMEH  NPOBOJUTCS  C  HMCIIOJIB30BAHUEM
KOHTPOJIBHBIX WU3MEPUTEIIBHBIX MaTEPHUAIOB (KUM), COZIepKaIINX
CTaHAAPTU3UPOBAHHBIE 33JaHUs M KPUTEPUUM UX OLICHUBAHUA. Y POBEHb
JEMOHCTPAlMOHHOI'O 3K3aMeHa OIpelenseTcss B cOOoTBeTCTBUH ¢ llopsakom
nposeneHus I A u ocoO0eHHOCTSIMHU peain3anny 00pa30BaTENbHON NPOTrPaMMBl.

IIpoBenenue JEMOHCTPAlHOHHOTO DK3aMEHa OCYILIECTBIISIETCS
roCyJ1apCTBEHHOM JK3aMEHAIlMOHHOM KOMHUCCHEN. /{1 ero opranu3anyy NHCTUTYT
dopMUpyeT SKCHEPTHYIO TPYIIy W3 3KCIEPTOB, COOTBETCTBYIOIIMX MPOQUIIIO
CIEHHAIBHOCTH WM BUAY ACATEIBHOCTH, MO KOTOPOMY IPOBOIUTCSA IK3aMEH.
OKcnepTsl oueHUBAarOT BbloNHEHHME KM B COOTBETCTBUM € YCTaHOBJIEHHBIMU
KPUTEPHUSAMU.

HNuctutyT 0OecnieunBaeT HEOOXOAMMbIE TEXHUYECKHE U OPraHU3aLMOHHbBIC
YCIJIOBHSI U1l IPOBEICHUS IEMOHCTPALIMOHHOIO SK3aMEHa.

K THA pomyckaercs oOy4aroliuidics, HE HWMEIOIIMN aKaaeMU4eCcKOu
3aJJOJOKEHHOCTH M B IIOJIHOM OO0bEME BBIINOJHUBLIMKM y4eOHBIM IUIaH WIIH
WHIUBUAYAJIbHBIA YICOHBIN TUTaH.

I'MA  3aBepmiaeTcsi NOPUCBOCHHEM  BBITYCKHUKY  COOTBETCTBYIOLIEH
KBaJIM (DKLU crenuaiiucTa CPEHETO 3BEHA «CTEUAIICT 1o
JOKYMEHTAIIMOHHOMY OO€CIIEYEHUIO YIIPABICHUS U ApXUBHOMY JIETY».

Ocob6ennoctu mipoBeneHust [ MMA s BBIMYCKHUKOB C WHBAJIWIHOCTBIO U
OrpaHUYEHHBIMA BO3MOYKHOCTSIMU 3J0POBbSl ONPENEISAIOTCS B COOTBETCTBUHU C
yCTaHOBJIEHHBbIM [lopsSikOM € y4eToM HUX HMHAMBUAYAIbHBIX BO3MOKHOCTEH.
[Topsinok mogadu M pacCMOTPEHUS aNEUIALMI ONPEAEISIETCS 3aKOHOAATEIbCTBOM

W HOPMAaTHBHBIMU NTOKYMCHTAMMU.
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8.5 ®opMupoBaHMe OLEHOYHBIX MATEpPHATOB /Js1 MPOBeICHUSs

FocyﬂapCTBeHHOﬁ HTOIrOBOM arTrecrannumu

Jlns mpoBeneHUsT TOCYJAPCTBEHHOM WTOTOBOM aTTeCTalldd WHCTUTYT
pazpabarsiBaeT mporpammy ['MA (Ilpunoxenue JK) um dbopmupyer oreHOUYHBIC
MaTepUaIbl.

OneHOYHbIE MaTepualibl JOJLKHBI 00€eCleurnBaTh OOBEKTHUBHYIO OLICHKY
pe3yJIbTaToOB OCBOEHUS oOpa3oBaTenbHOI MIPOTrPaMMBbl, YPOBHS
c(hOpMUPOBAHHOCTU OOIIMX U MPO(PECCHOHATBHBIX KOMIIETCHIIMH U TOTOBHOCTH
BBIITYCKHUKA K BBITIOJTHEHUIO BUJOB MTPOGECCUOHAIBHON JIESITEIbHOCTH.

[Ipu dbopmupoBaHUM OILIEHOYHBIX MATEPHUAIIOB YUYHUTHIBAIOTCS TPEeOOBaHUS
®I'OC CIIO, pe3ynbTaTbl OCBOCHHS O0Opa30BATENbHOW MPOTPAMMBI, BH/IbI
poecCUOHANbHON JIeATeTFHOCTH BBITYCKHUKA, 00OIMe W TpodeccHoHaNbHbIC
KOMITETCHIIUHU, MPOPECCHOHAIBHBIE CTaHAApThl TPU HMX HAIWYUU, a TaKKe
TpeOOBaHMs pabOTOAATENECH.

locynapcTBeHHass  uTOrOBas — arTecTals  NPOBOAUTCS B ¢opme
JEMOHCTPAlMOHHOTO JK3aMeHa ¢ ucnosib3oBanneM KHWM um cooTBercTByromen
cnerudukanu. KM BKiII0YaIoT CTaHAapTU3UPOBAHHBIE 3aIaHUS U KPUTEPUU UX
OLICHUBAHMUSI.

ConepxaHue OLIGHOYHBIX MATEpUaJOB aKTYaJIU3UPYeTCsl C  YYETOM
u3menenuit ®I'OC CIIO, [opsaka nposeaenus [ A, KM u ux cnenuduxaiui,

TpeOoBaHM MPOodecCHOHANBHBIX CTAHAAPTOB U pabOTOJATENEH.
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9. HAJIMYUE YCJIOBUM IS TIOJIYUEHUS OBPA3OBAHUS
OBYYAIOIIIUMUACH C OTNPAHMYEHHBIMH BO3MOKHOCTSIMU
3/I0POBbS

B uHcTHTYTE cO3Mat0TCsl CrienUaibHbIe YCIOBUS ISl TOTYYEHUS CPEIHETro
poecCHOHATLHOTO 00pa30BaHUs JIMIIAaM C OTPAaHUYEHHBIMH BO3MOKHOCTH
3nopoBbsi. Co3ganue 0e30apbepHOM cpefpl HaANpaBlICHO Ha MOTPEOHOCTH
CIICIYIONTUX KaTErOpuil OO0ydJalomuxcs C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3I0POBBS: C HAPYIICHWSIMHU 3PCHHS, C HAPYIIEHUSMH CIIyXa, C OTPAaHUYCHHUEM
JIBUTATEBHBIX (QYHKIIUH.

B uensx mnonydeHus o0pa3oBaHMS JUIAMHM, WMEIOIIUX OTPaHUYCHHbIC
BO3MOXKHOCTH 3JIOPOBbSl, HMHCTUTYT MOXKET pa3padarbiBaTh WHANBUIYaTbHbBIN
y4eOHBIH TUIaH ¢ yY€TOM OCOOEHHOCTEHN X COCTOSIHUS 3JJ0POBBA.

dopMa TTPOBENCHUSI TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M MTPOMEKYTOUHON
aTTecTallil 10 JUCHMIUIMHAM (MOJYJsSIM) M TOCYJapCTBEHHON HWTOTOBOM
aTTeCTAIlMM YCTAHABIMBACTCS VIS JIWII, UMCIOINX OTPAaHUYCHHBIC BO3MOXHOCTH
3JI0POBbsI, C YYETOM HHAMBUAYAIBHBIX MCUXO(DU3UIECKUX OCOOEHHOCTEH (YCTHO,
MUChbMEHHO Ha  Oymare, TIMCBMEHHO Ha  KOMIbIOTepe, B  (dopme
TECTUPOBAHUS U T.I1.)

[Ipu HEOOXOIMMOCTH O0y4YarOIIEMYCs C OTPAHWYECHHBIMH BO3MOKHOCTSIMU
3I0POBBSI MOXET OBITh MPEAOCTABIICHO MOTOJHUTEILHOES BpEMs IS MOATOTOBKU
OTBETa 3K3aMEHe/3a4eTe.

HeoOxoaumast oOpaszoBarenbHas HHQpOpMalus, MpeACTaBiIeHa Ha caiTe
WHCTUTYTA, KOTOPBI UMEET BEPCHUIO JUIS CITA00BUIAIINX MTOJTH30BATEIICH.

JInst v,  WMEIOIMUX — OTPaHWYEHHBICE  BO3MOXKHOCTH  37I0POBbBS,
YCTaHABIMBACTCA OCOOBIA TMOPSJAOK OCBOCHHUS JUCHUILTUHBI «Dusndeckas

KyJbTYpa» U C YU4ETOM COCTOSIHUS UX 310POBbSI.
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B 3maHmsx wWHCTHTYTA  pa3MemieHpl HWH(POPMAIMOHHBIE  BHIBECKH,
BEITIOJIHEHHBIE pelibe(DHO-TOUeUHBIM mpuhTOM bpaiiis u Ha KOHTpacTHOM (OHE.

B uHcTHUTyTE OO€cmedeHa JOCTYMHOCTh K MPHUJIETAIONICH TEPPUTOPUH B
y4eOHBIX Koprmycax. BXoJHble TyTH, MyTH TEPEMEIICHUS BHYTPU 37aHUS U
TEPPUTOPHUST COOTBETCTBYIOT YCIIOBUSM OECHpPENSITCTBEHHOT0, 0O€30IacHOro u
yIOOHOTO  TEPEeABMXKEHHS  MaJOMOOWIBHBIX  TIpynm  OOy4arolmuxcsi ¢
OTPAHUYCHHBIMH BO3MOXXHOCTSIMU, OECHPENSTCTBEHHOMY MOJBE31Yy MalluH
CKOPOM TTOMOIIIH.

B 3manuu umeercss BXOH, MOCTYHHBIM AJi JIUI C HApYIICEHHEM OIOPHO-
JIBUTaTeJIbHOTO amnmnaparta. [lomenenus, riae MOTyT HaXOAUThCS JIIOJIM Ha Kpecyiax
KOJISICKaX, Pa3MEIIAITCI Ha YpPOBHE JOCTYIMHOTO BXOJa, MPEAYCMOTPEH MaHIYC
JUISL TFOJIEH ¢ OTPaHUYE€HHBIMU BO3MOKHOCTSMM.

Hanuune mnpucnocoGneHHoi BXomHOW rpymmbl 3nanHus mig jgui ¢ OB3
(HaIMYue TMaHIyCOB, TMOPYYHEW, PpACHIUPEHHBIX JBEPHBIX IPOEMOB, JHU(TOB,
JIOKAJIbHBIX ~ TOHIKEHHBIX  CTOCK-0aphepoB U JApYrue  YCTPOMCTBa,
MPUCTIOCOOJICHHUS ):

— BXOJ] B 3JlaHM€ Y4eOHOro Kopiyca 0O0OpyJOBaH MaHIycoOM ISl IOCTyma
0Oy4JaronMxcsi, UMEIOIINX HapYIICHUE OMOPHO-/IBUTATEIHLHOTO anrmapara U uMeeT
paclIMpEHHBIE ABEPH;

— 3/1aHle 000PYI0BAHO JTU(DTOM;

— BXOJl B 37]aHME OOOpYJOBaH KHONKOW BBI30BA MEpPCOHANA ISl OKA3aHMS
CUTYallMOHHON TMOMOIIM W yKa3aTejleM O HaJUYWMU JIOCTYIMHOTO BXOJa JJIsl JIUI,
MEePEIBUTAIOIINXCS HA Kpeclie-KOJIsCKE.

Hanmuune Bo3MoxHOcTel mnepemenieHus Jsun ¢ OB3 BHyTpu 3paHus
(mpucnocobfieHne KOPUIOpPOB, JIECTHHUL, JU(TOB U Jpyroe; MpU OTCYTCTBUU
TU(GTOB ayTUTOPHH JIJISl IPOBEICHUS YICOHBIX 3aHATUN JOJKHBI PACIojiaraThCs Ha
MIEPBOM ATaxe):

— 3J1aHle 000PYI0BaHO JTU(PTOM;
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— y4eOHbIe ayAUTOpUU IJi1 00YyYarOIIKUXCsl, UMEIOIIUX HapyLUIEHUE OMOPHO-
JIBUTATEILHOTO arfrmapaTa, pPacloyioKeHbI Ha MEPBOM 3Ta)Ke y4eOHOro Kopiyca U
UMEIOT PACUIMPEHHBIE TTPOEMBI.

Hanmnume  cmenmamsHO ~ OOOPYIOBAaHHBIX  CAHUTAPHO-THTMEHUYECKHUX
nomemennit ans  gun ¢ OB3  (mepuina, TOpPYYHH, CHEHHAIU3UPOBAHHOE
CaHTEXHMUYECKOE 000pYyI0BaHUE U APYTOE):

— o0OopymoBaHa Kka0OuWHa TyajeTra, JOCTymHas [JIi OOydJarouuxcs,
NepeIBUTAI0NINXCS Ha KOJIsICKaX.

OcHamieHne 37aHUA M COOPYKEHHUM CHUCTEMAMHM IIPOTHUBOIIOXKAPHOMN
CUTHAJIM3AI[M ¥ OIMOBEUICHHS] C AyOJMPYIOIIMMU CBETOBBIMH YCTPOWCTBaMH,
WHOOPMAITMOHHBIMU ~ Ta0JIO € TaKTWIbHOW (IIPOCTPAHCTBEHHO-PEIbEPHOI)
uH(popManuen u 1pyroe;

— ydeOHBIE  KOpIlyca  OCHAIllEHbl  IPOTUBOIOXKApPHOM  3BYKOBOU
CUTHaNIM3aIue, nHPOPMaIMOHHBIMU Ta0JIO0 € TaKTUIBLHOW (IIPOCTPAHCTBEHHO-

penbedHoit) nHpopmMaIuen.
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