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1. MACHOPT PABOYEN ITPOI'PAMMBI TIPOU3BOACTBEHHOM IPAKTUKH

1.1. Ob01acTs npuMeHeHus padoyeil NporpaMMsl

PaGouas mporpamma nmpou3BOACTBEHHON MPAKTUKU SIBISIETCS YacThi0 00pa3oBaTENbHOM
IpOTPaMMbl MOATOTOBKH CIIEIUATUCTOB CPEAHEr0 3BEHA, pa3padOTaHHOH B COOTBETCTBHH C
®I'OC CIIO no crnemmansaocty 40.02.04 IOpucnpyneHnus B 4acTU OCBOSHUS KBaM(DHUKAIIAN
KOpuct B cepe cyneOHOT0 aAMHHHCTPUPOBAHUSI.

[IporpaMmMa npou3BOACTBEHHON MPAKTHUKU MOXKET OBITh MCIIOJNB30BaHA B JOMOJHUTEb-
HOM MpodeccnoHanTbHOM 00pa30BaHUU: B MPOrpaMMax MOBBIIICHUS KBATHU(DUKAIMN U MEeperno/i-
rotoBku 1o 40.02.04 KOpucnpynenuus u npoQeccHOHaNIbHON MOATOTOBKE IO HAIPABJICHUIO
FOpuct B cdepe cynebHOro aAIMUHUCTPUPOBAHUS

1.2. Ilesu u 32124 NPOU3BOJACTBEHHOM NMPAKTUKH

Lenbto npoxoxxaeHus: npou3BoacTBeHHON npaktuku 40.02.04 IOpucnpyaeHus B 4acTu
ocBoeHus kBanudukanuu FOpuct B chepe cyneOHOro aAMHUHUCTPUPOBAHUS B paMKax mpodec-
CHOHAJIbHBIX MOJIYJIEHN

I[IM.01 ITpaBonipuMeHUTENIbHAS ACATEILHOCTD

[IM.02 [TpaBooxpaHuTeNbHAS JEATEIBHOCTD

[IM.03 OpranuzairioHHO-TeXHHYECKOe oOecreueHue paboThl Cy10B.

OOyuaromuiicst OHKEH OBIACTh BUAOM NMPOogecCHOHATbHOM 1eATeTbHOCTH

B/l 1 [IpaBonpumMeHuTeNbHAS 1€ITEIBHOCTD;

B/ 2 [IpaBooxpaHuTebHas A TEIbHOCTD;

B/I 3 OpranuzanroHHO-TeXHHUYECKOE oOecreueHue padoThl Cy/10B.

OOyuaronmiicsi B X0/1€ OCBOCHHUS y4eOHOM MPAKTUKH JOKEH MPUOOPECTH HABBIKH .

- OCYIIECTBIICHHS MPO(HECCHOHATEHOTO TOJIKOBAHUS HOPM IIPaBa;

- MPUMEHEHUS HOPM TIpaBa JUIsl pEIIeHUs 3a/1a4 B MPOo(eCcCUOHAIBHON 1eaTeIbHO-
CTH;

- MOJATOTOBKU OPUANYECKUX JOKYMEHTOB, B TOM YHUCIIE C HCIOJIb30BAHUEM HH-
(opMalOHHBIX TEXHOJIOTHHA;

- UH(GOPMHUPOBAHUS, IPHEMa U KOHCYJIbTUPOBAHUS TPAXKAAH U MpeJICTaBUTENeH
IOPUAMYECKUX JIUIT TI0 TPABOBBIM BOIIPOCAM;

- (bopMHUPOBaHUS U PACCMOTPEHUS NTAKeTa TOKYMEHTOB I pa3peleHus! CIOPHBIX
BOIIPOCOB;

- MOJATOTOBKU IIPOEKTOB PELICHMI;

- BBISIBJICHUSI U OCYIIECTBIICHUS yUeTa JIML, COBEPILIUBIINX NIPECTYIUICHHUS,

- BeZIeHUs1 paboThl ¢ 0OpallleHUsIMU T'paX</iaH, MOCTYNAOIIUMHU B CyJl B JIEKTPOH-
HOM BUJI€ U Ha OYMa)KHOM HOCHUTEIIE;

- BEJICHUS NIPUEMaA KOPPECIIOHACHLIUN U J€J1 B COOTBETCTBUM C MHCTPYKLHUSAMH 10
CyJ1eOHOMY J1E€0IPOU3BOJICTBY;

- OCYIIIECTBIIEHUSI MEPONPUATUI MO MOATOTOBKE CyA€OHBIX el K pa30upaTenbCTBY;

- MOJATOTOBKHY, BBIIAYU W HANpPABIICHUS KOMUN Cy/leOHBIX aKTOB U JOKYMEHTOB U3
CyIeOHBIX JIeT,

- MOJTOTOBKHU CyZIeOHBIX aKTOB K OITyOJIMKOBAaHUIO HA caifTe Cyaa;

- OCYIIECTBIIEHHUsSI pabOThl ¢ CyJeOHBIMU JAeJIaMHu, HapsJAaMu M JJOKyMEHTaMHu ap-
XUBHOTO (poHTA Cy/a;

- COCTaBJICHUS CITY>KEOHBIX JTOKYMEHTOB CY/Ia;

- Be/IeHUs1 paboThl ¢ 0OpallleHUs MU T'paX</iaH, MOCTYNAOIUMHU B CyJ B AJIEKTPOH-
HOM BH/JI€ M Ha OyMa)KHOM HOCHTEIIE,;

- oOpallieHus: CyJJeOHbIX aKTOB K UCITOJIHEHUIO;
copMupoBaTL YMEHHA:

— aHaJIM3UPOBATh, TOJIKOBATh U IPABUIBHO IPUMEHSTH IPAaBOBBIE HOPMBI;

— XapakTepu30BaTb, MHTEPIPETUPOBATh, aHAIM3UPOBATH, COMOCTABIATH U MCCIIENOBAThH
0COOEHHOCTHITPABOBOI'O CTaTyca CyObEKTOB IIPaBOOTHOILIEHUII;
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— CpaBHUBaTh, TOJKOBaTb M KBAIM(UIUPOBATh NESIHUE KaK MPAaBOHAPYIIEHUE, pery-
JUPYEMOEHOPMAaMHU I'PaXAaHCKOIO IIpaBa M MPOLIecca;

— OIEpUpOBATh IOPUINUYECKUMHU NOHITUSIMU U KaTETOPUSIMU;

— aHATM3UPOBaTh IOpUAMYECKHE (HAKThl W BO3HHMKAIONIME B CBSA3M C HUMHU IPABOOT-
HOLIEHHUS; Pa3rPAaHUYUBATH [IPABOBbIE HOPMBI U MPABOOTHOIIEHUS B 3aBUCUMOCTH OT OTpacien
1paBa;

— aHaJIM3UPOBATH U TOTOBUTH MPEIOKEHNS 110 YPErYIMPOBAHUIO TPYIOBBIX CIIOPOB;

— aAHATM3MPOBATh U pelIaTh IOPUIMYECKUE NpoOiIeMbl B chepe rpa’kaaHCKO-TPaBOBBIX
U TPYAOBBIXOTHOLLICHUH;

— aAHaAJIU3UPOBaTh M FOTOBUTH INPEIOKEHUS IO COBEPILIEHCTBOBAHUIO IIPABOBOU Jiesi-
TEJIbHOCTHOPraHNU3aLUY;

— IPUMEHATb COBPEMEHHbIE WH(OpPMAILMOHHbIE TEXHOJIOTMH JUId INOHUCKAa M 00Opa-
00TKM TPaBOBOHMH(OPMALIUU U OPOPMIICHHS IOPHUINIECKUX JTOKYMEHTOB;

— COCTAaBJIATH PA3JIMYHBIE BU/bI FOPUANUYECKUX IOKYMEHTOB;

— TPUMEHSTh COBPEMEHHBbIE MH()OPMAIIMOHHBIE TEXHOJIOTUU U TIOMCKAa U 00pabOTKU
IpaBoOBOX MHPOPMALUHU U OPOPMIICHUS IOPUINIECKUX JOKYMEHTOB;

— COCTaBJIATh PA3JIUYHbIE BUbI FOPUIUUECKUX JOKYMEHTOB;

— OpHUEHTHUPOBATHCS B CUCTEME U CTPYKTYpE MPABOOXPAHUTEIbHBIX M CyIEOHBIX Opra-
HOB;

— pasrpaHWYMBaTh (PYHKIIMH ¥ KOMIIETCHIMIO PA3IMYHBIX MPABOOXPAHUTEILHBIX Opra-
HOB;

— aHaJIM3UpPOBATH YrOJOBHOE M YrOJIOBHO-IIPOLIECCYAIbHOE 3aKOHOAATEILCTBO, HOpMa-
TUBHBIE IIPABOBBIE aKThl, PETJIAMEHTUPYIOIINE AESITEIbHOCTh IPABOOXPAHUTENBHBIX U CYI€OHBIX
OpraHoB;

— II0JIb30BaThCsl IPUEMAMH TOJIKOBAHMS YTOJIOBHOI'O 3aKOHA U IPUMEHSATH HOPMBI YIro-
JIOBHOTO ITPaBa K KOHKPETHBIM )KU3HEHHBIM CUTYaLUsAM;

— OIpeneNsITh NPU3HAKU COCTaBa KOHKPETHOIO MpecTyIIeHUs], coaepxalierocs B Oco-
OeHHOM yacTH YTOJOBHOI'O KOJIEKCA;

— COCTaBJIAATh YTOJIOBHO-TIPOLIECCYaNIbHbIE JOKYMEHTHI;

— pelarth 3aJa4y 10 KBaTU(PHUKALUU PECTYIIICHUH;

— BECTU NPUEM IpakaaH, KOPPECIIOHIACHIIMU U JIeJl B COOTBETCTBUU C HOPMATHBHBIMU
aKTaMH;

— OCYILECTBIIATh paboOTy MO NpuéMy oOpalleHui, MOCTYNAUINX B Cyl B 3JIEKTPOHHOM
BU/IE;

— OCYILECTBIISATh PErUCTPALIUIO, YUET IBUKEHUS, OhOpMIIEHHE CY1€OHbIX e,

— OCYILECTBJISATh U3BEIIEHUE YUaCTHUKOB CyJeOHOr0 pa3doupareabCcTBa;

— OCYILECTBIIATH OpOpMIICHHE, HANpaBIEHUE U BbIauy KOMUN CyJeOHBIX aKTOB U JIOKY-
MEHTOB U3 CYACOHBIX JICI;

— OCYUIECTBJIATH MOJATOTOBKY TEKCTOB CyI€OHBIX aKTOB K pa3MEIICHUIO Ha caiiTe cyaa B
CETH UHTEPHET,

— OCYILECTBIISATh pabOTy 1O OOPAIIEHUIO K UCTIOJTHEHUIO CYAeOHBIX aKTOB,;

— OCYILECTBIISATH PabOTy € CyAeOHBIMM JellaMH M JIOKyMEHTaMHM, MepeaaBaeMbIMU Ha
apXMBHOE XpaHEHNUE U HaXOASIIMMUCS B apXUBE Cy/a,

— COCTaBJIATH CIIy>K€OHbIE TOKYMEHTHI Cy/1a;

— BECTU NPUEM IpakaaH, KOPPECIOHACHIIMM U 1€ B COOTBETCTBUU C HOPMATHBHBIMU
aKTaMmu,

— OCYHIECTBIISITH pabOTy 1O OOpAICHUIO K HCTIOJTHEHUIO CYICOHBIX aKTOB;

3HATh:

— TIOHSATHE M OCHOBHBIE IMOJIOKEHHSI M OCOOEHHOCTH HAayKH Tpa)kJaHCKOrO IpaBa B
YacTHU Pa3BUTHUATPAKIAHCKO-TIPOLECCYaTbHOTO PEryIHpPOBaHUS;

— CYUIHOCTb, COJIEP’)KAHHE OCHOBHBIX IOHATHM, KaTErOpUH, KOHCTPYKIHMM, NHCTUTYTOB
TPYAOBOIO UIPAKAAHCKO-IIPABOBOTO 3aKOHOJATENIbCTBA;
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— MCTOYHUKH TPYIOBOIO [TPABa, IPAKIAHCKOIO MPOLIECCa;

— TOHSTUE U BUJIbI TPA’KAAHCKO-TIPOLIECCYAIIbHBIX HOPM; BUJIbI U IIPABOBOE COZIEPYKaHUE Ca-
MOCTOSITEIIBHBIX IIPOU3BOJCTB U aJMUHUCTPATUBHBIX IIPOLIEAYP, BXOIAIIUX B COCTAB IPAXKIAHCKOIO
poLIecCa;

— CYIIHOCTb M COJEP)KaHHE CTaTyca YYaCTHHKOB, TPYIOBBIX OTHOLIEHWM, IPAKIAHCKO-
MIPOLIECCYATbHBIXOTHOLLICHHI;

— TOPSAAOK 3aKIFOUCHNUS, IIPEKPALLEHNS U N3MEHEHMS TPYIOBBIX IOTOBOPOB;

— BHJIbI TPYIOBBIX JOTOBOPOB;

— COACPKAHUE TPYIOBOM JUCLIAILINHBI,

— TOPSAAOK Pa3peLeHUs TPYIOBBIX CIIOPOB;

— BU/IbI paboYero BpeMEHU U BpEMEHH OT/IbIXa;

— (hopMBI 1 cUCTEMBI OILIATHI TPY/a PAOOTHUKOB;

— OCHOBBI OXpaHbl TPY/1a;

— TOPSAOK U YCIOBHSI MAaTEPUATIBHON OTBETCTBEHHOCTH CTOPOH TPYAOBOIO JJOTOBOPA;

— MOpS/IOK CyneOHOro pa3duparesbeTBa, 00XKaJOBaHUs, ONPOTECTOBAHUS, MCIOIHEHUS
U MepecMOTpapeLICHUs Cy1a;

— (hopMmBbI 3aLUTHI TIPaB rPXKIAH U IOPUANIECKHX JIUII,

— BUJIbI U TOPSIJIOK TPAXKIAHCKOTO U aIMUHUCTPATUBHOIO CYJONPON3BOJICTBA;

— OCHOBHBI€ CTaJIUM IPAXKIAHCKOI0 U aIMUHUCTPATUBHOIO IIPOLIECCa.

— MpaBUJIa COCTABJIECHUS IOPUANYECKUX IOKYMEHTOB;

— JIEUCTBYIOIIYIO CHCTEMY IPABOOXPAHUTENBHBIX U CyIEeOHBIX OpraHoB B Poccuiickoit
®denepannu, UX CTPYKTYPY U KOMIIETEHIIUIO;

— OCHOBBI IIPABOBOI0 CTATYCa Cy€H U COTPYAHUKOB IIPABOOXPAHUTEIBHBIX OPTraHOB;

— OCHOBHBIE 33JlauM M HamnpasieHUs (QyHKIUHU) NEATEIbHOCTU IMPaBOOXPAHUTEIIBHBIX
OpTraHoB,;

— MPU3HAKH COCTaBa MPECTYIJICHUS;

— CTaJIUM YTOJOBHOTO CYyJOIPOU3BOJCTBA;

— IPaBOBOE IOJIOKEHUE YUaCTHUKOB YTOJIOBHOI'O CYAOIPOU3BOJICTBA;

— (hOpMBI U MOPSIOK TPOU3BO/ICTBA MPEABAPUTEIBHOTO pACCIEI0BaHMS;

— TPOLECC JOKA3bIBAHMS U €T0 3JIEMEHTHI;

— OCHOBHBIE JTalbl IPOU3BOJCTBA B Cy/I€ IEPBOM U BTOPOW MHCTAHIIN;

— 0COOEHHOCTH IIPOU3BOJICTBA B CY/I€ C yYAaCTHEM MPUCSIKHBIX 3ace/laTelIel;

— TMPOU3BOJCTBO IO PACCMOTPEHHUIO U PA3pEUICHUI0 BOIPOCOB, CBSI3aHHBIX C MCIOJHE-
HUEM IIPUTOBOPA;

— 0COOEHHOCTH NMPOU3BOICTBA MO OTAEIBHBIM KaTETOPHUSIM YTOJOBHBIX €I,

— MEpBl YrOJOBHO-IIPOLECCYAIIBHOTO MPUHYKIEHUA: MOHATUE, OCHOBAaHUSA U IOPIA0K
MIPUMEHEHUS;

— MpaBWIA IPOBEACHUSA CIEIACTBEHHBIX ACHCTBUM;

— COJEep’KaHHE€ HOPMATUBHO-IIPABOBBIX AKTOB, PETYIMPYIOIIUX BOIPOCHI CYIOYCTPOM-
CTBa U CyJOIPON3BOJICTBA,

— HOPMAaTHBHO-TIPaBOBbIE aKThl 1 HOPMATHUBHBIE TOKYMEHTHI MO CYA€OHOMY JIE€I0MpPOU3-
BOJICTBY,

— HOPMAaTHBHO-METOJMYECKUE JOKYMEHTHI 110 00ecleueHuIo paboThl CyAa;

— COBpEMEeHHbIe HH(POPMAIMOHHbIE TEXHOJIOTUH,

— OCHOBBI OXpaHBbI TPYJIa U TEXHUKU OE€30MaCHOCTH;

— o01ue BONmpoChl OpraHu3aluy paboThl CyJa: OCHOBHBIE HANpPABIIEHUS JESATEIIbHOCTH
CTPYKTYPHBIX MOJIpa3/ielieHuil cy/1a, 00eCIeuyrBarOIIUX CyIOIIPOU3BO/ICTBO; IPAaBUIa MOBEICHUS
pabOTHUKOB ammapara cyJa; JOJKHOCTHBIE perjiaMeHThl paOOTHUKOB ammapara cyja; IpaBuiia
BHYTPEHHETO PACHOpsKa Cy[a U T.IL.;

— TOPSAAOK y4éTa MOCTYMUBLIMX B Cy/A OOpallleHHi, JOKYMEHTOB U €T U PEerHcTpaluu
CyIeOHBIX JIe], IPUHSITHIX K POU3BOJICTBY;

— OpraHu3aldIo0 U BEeJCHUE CYJEOHOro JEIONPOU3BOICTBA HA CTAUM MOATOTOBKH JieNa
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K cyaeOHOMY pa30upaTeIbCTBY: HAMPABICHUE M3BEIICHUN U BBI3OBOB, OpOpMIIEHHE CyIEeOHBIX
Ze,

— OpraHW3allvI0 U TIOPSIIOK BEICHUsS CyAeOHOTO 3acelJaHus M BEACHUE MPOTOKOJIA Cy-
neOHOTO 3aceIanus;

— TOpsIOK oopMIIeHUS CyIeOHBIX JeNl B TIEPHOJ] U MOCIIe UX PACCMOTPEHHUS: BblIaua 1
HaIpaBJICHUE KOMUK CyJeOHBIX aKTOB M JOKYMEHTOB; IMOPSIOK O3HAKOMJICHUS C MaTepuaaMu
JIeNIa; HaIlpaBJICHUE CYIEOHBIX JIeT B BBIMIECTOSAININE MHCTAHIIUU C alleJUISIIHOHHBIME, Kaccallu-
OHHBIMH U HaJ[30pHBIMU JKJII00aMH, YACTHBIMH HKaJI00aMH;

— TIOPSIOK OCYIIECTBIICHHSI KOHTPOJIS CyJeOHOTO JENOMPOU3BOJCTBA U KOHTPOJIb HC-
MIOJTHEHUS: TISJIM U 33729, CYObEKThI KOHTPOJIS U UX MOJIHOMOYHS,

— TMOPSIIOK TIOJTOTOBKU U MEpeiad CyAeOHBIX JeT M JOKYMEHTOB K Tepeaade B apXuB
cyna,

— COJepXXaHWE HOPMATHBHO-TIPABOBBIX aKTOB, PETYIHMPYIOIIMX BOMPOCHI CYI0YCTPOM-
CTBa M CY/IOIIPOU3BO/ICTBA,

— HOPMAaTHBHO-TIPABOBBIC aKThl 1 HOPMATHBHBIC JOKYMEHTHI TI0 CYACOHOMY JIEIOMPOU3-
BOJICTBY;

— KIacCU(UKALUIO CIIY>)KEOHBIX JOKYMEHTOB M TPEOOBAaHUS K HUM TPEABSIBISICMbIC B
cootrBercTBUM ¢ ['OCT M HOpMAaTHBHBIMHU aKTaMH,

— cHucTeMa JIOKyMEHTO000pOoTa B CY/IC;

— TIOHATHUE U BUBI IOKYMEHTOB, TPEOOBaHMSI, K HUM IIPEIbSIBIIIEMBIC;

— TOPSAOK y4€Ta MOCTYMUBIIMX B Cy/ OOpalleHHi, JOKYMEHTOB M JIeJl U PETUCTPAIUU
CyJIeOHBIX JIeJ, IPUHSTHIX K IPOU3BOJICTBY,

— OCYUIECTBJISITH pa0OTy 10 OOPAIICHUIO K UCTIOJTHEHUIO CY/I€OHBIX aKTOB.

3ajauyaMu NPOU3BOJACTBEHHON MPAKTHKM SBJISIOTCS:

- 3aKpeIUICHUE W COBEPIICHCTBOBAHHWE MPUOOPETEHHOTO B TIPOIECCe OOYYCHUS
OTIbITa MPAKTUYECKON IEATEILHOCTH 00YyJaromuxcs B cepe u3ydaeMoil crennaibHOCTH;

— OCBOCHHC COBpeMeHHBIX HpOI/I?,BOI[CTBeHHBIX HpOIIeCCOB, TGXHOJIOI“I/If/'I;

- ajanTtanus o0y4yaronxcs K KOHKPETHBIM YCIOBHSIM JESTeNbHOCTH MPeIIpUITUN
Pa3IUYHBIX OPraHU3aMOHHO-TIPABOBBIX (HOPM.

1.3. KosmuyecTBO 4acoB Ha OCBOeHHe padoyeil NMporpaMMbl IPOM3BOACTBEHHOM
NPAKTHKH

Bcero 288 gacos, B ToM 4ucIe:

M Beero 4acos B Tom unciie B popMe NpaKTHYECKOH
NMOAr0TOBKE
IIM.01 72 72
1IM.02 72 72
1IM.03 144 144




2. PE3YJIbTATBI OCBOEHUSA ITPOU3BOJICTBEHHOM MPAKTUKHA

Pe3ynpTaTroM TPOM3BOJACTBEHHOW MPAKTHKU (MO TPOQUIIO CHEHHATBFHOCTH) SBISETCS

ocBoeHue o6mux komnereriuii (OK):

Kon

HanMeHoBaHHe 001X KOMIIETEHIIUMA

OK 01

Br16upath criocoObl perienus 3a1a4 npopecCUOHANbHON AeSITeIbHOCTH TPUMEHHU-
TEJIBHO K Pa3JIMYHBbIM KOHTEKCTaM

OK 02

Hcrnonb30BaTh COBpEMEHHBIE CPEJICTBA MTOMCKA, aHAJIM3a U UHTEPIpETaIliui HHPOP-
MaIuu, 1 H(HOPMALMOHHBIE TEXHOJIOTUH JJIs1 BBITIOJTHEHHS 32,124 MPOPECCHOHATb-
HOU JEeATEIbHOCTH

OK 03

[TnanupoBaTh U peaNn30BLIBATE COOCTBEHHOE MPOPECCHOHATBFHOE U TMYHOCTHOE
pa3BUTHE, IPEANPUHUMATEIBCKYIO JESITEIHOCTD B IPOpECCHOHATIBLHOM cdepe, uc-
MI0JIb30BaTh 3HAHUSI 10 IPABOBOM W (PMHAHCOBON TPAMOTHOCTH B PA3ITUYHBIX JKU3-
HEHHBIX CUTYalMsIX

OK 04

D} dexTuBHO B3auMOICHCTBOBATh U Pa00OTATh B KOJUIGKTHBE W KOMAaH/IC

OK 05

OCYHIGCTBJISITB YCTHYIO U TIMCbMCHHYIO KOMMYHHKAIUIO HA TOCYJAApPCTBCHHOM S3BIKC
Poccuiickoi @eﬂepaunn C y4eTOM 0CO0eHHOCTEN COMUAJIBHOT'O U KYJIbTYPHOT'O KOH-
TCKCTAa

OK 06

HpOHBJ'IHTL TPAXKAAHCKO-TIATPUOTUYICCKYHO IMO3UIIUI0, AECMOHCTPUPOBATHE OCO3HAHHOC
MOBCACHNEC HA OCHOBC TpaAULIMOHHBIX O6HI€‘~I€JIOB€‘I€CKI/IX HGHHOCTeﬁ, B TOM 4YHUCJIC C
Y4Y€TOM IrrapMOHH3aIUN MC)KHAIUOHAJIbHBIX U MCKPCIUTHO3HBIX OTHOM@HHﬁ, Ipu-
MCHSATH CTAHAAPThI AHTUKOPPYINIIMOHHOI'O IMTOBECACHU A

OK 09

ITonb3oBaThCs HpO(I)eCCHOHaHBHOfI HOKYMGHTaHHCﬁ Ha rocy1apCTBEHHOM U UHO-
CTPAHHBIX A3bIKAX

PO ECCHOHAIBHBIX KOMIETEHITUN

Ko HaumeHoBaHue BUI0B 1eITeJIbHOCTH U NPOo¢ecCHOHATbHBIX KOMIIEeTeHIIHIl

IIM.01 | [TpaBonpuMeHUTENbHAs 1eATEJIbHOCTD

MK 1.1 | OcyuiecTBasTh NpodhecCHOHAIBHOE TOJIKOBAHUE HOPM IIpaBa.

IIK 1.2 | [IpumeHsATHh HOPMBI TTpaBa IS PEIICHUs 3a7a4 B MPOGeCcCHOHATBHOM IeATeTbHOCTH.

IIK 1.3 | BnageTs HaBbIKaMH NMOATOTOBKH FOPUIMYECKUX JOKYMEHTOB, B TOM YHUCIIE C HC-
M0JIb30BaHUEM MH(DOPMAITMOHHBIX TEXHOJIOTHH.

IIM.02 | ITpaBoOXpaHHUTEIbHASA 1eSITETbHOCTH

MK 2.1 | OcymecTBIATh KOHTPOJIb COOTIOICHUS 3aKOHO01aTebcTBa Poccuiickoit deneparun
cyObeKTaMu npaBa

IIK 2.2 | CucreMaTu3npoBaTh HOPMaTUBHBIE TPABOBBIE aKThl U 00001IATh IPABOIIPUMEHHU-
TEJbHYIO IIPAKTUKY 10 BOIIPOCAM PaCcCIIEIOBAHMS U MIPEAYIPEKICHUS TPECTYILIE-
HUI Y UHBIX TPaBOHAPYIIECHUN

IIK 2.3 | OcyniecTBiaATh OLIEHKY MPOTUBOMPABHOIO MOBEAEHUS U ONPEIEIATh OABEIOM-
CTBEHHOCTb PACCMOTPEHUS A€l

IIM.03 | ObGecnieuenune peaju3anuy NMpas rpaxkiaaH B cepe cy1e0HOro aIMMHUCTPUPO-
BaHHUs

MK 3.1 | OcymecTBiATh BeACHUE CYI€OHOTO JACIOMPOU3BOICTBRA.

MK 3.2 | OcyuiecTBaAsATh ASUCTBUS 0 TUIAHUPOBAHUIO U peaTU3allii MEPONPHUATHI 1O obec-
NEYEeHHIO0 paboOThl apXuBa CyJa.

MK 3.3 | CocTaBasiTh NPOEKTHI MPOIECCYATbHBIX U CIIY>KEOHBIX JOKYMEHTOB CyJia

IIK 3.4 | OcymecTBiaTh paboTy ¢ 0OpanieHUsIMU TPAXKJIaH U OpraHU3aIii

MK 3.5 | OcyuiecTBasATh pabOTy MO PErucTpaluy, y4€Ty U TEXHUYECKOMY O(QOPMIICHHUIO HC-

MOJIHUTCJIBHBIX JOKYMCHTOB I10 Cy21€6HBIM Jc1aM.




3 TEMATHYECKHWM IUIAH U COJAEPX KAHUE ITPOT'PAMMBI NIPOU3BOJACTBEHHOM MPAKTUKHA

Ne n/m Buasi padot Kouamn- Koabr
4eCcTBO KOMIIeTeHI U
4acoB
OK K
1 2 3 4 )
I1IM.01 [IpaBonpuMeHUTEIbHAS AeTEIbHOCTD 72
M/IK 01.01 AxMuHHCTPaTHBHBIH Npo1ecc 18
Ocymectienue mnpodeccuonansb-| 1.1 | MHcTpykTax mo obmumM Borpocam; [loAroToBka MHANBHTYaTbHOTO TUTAHA BHITIOTHEHUS TIPO- 6 OKO01- | TIK 1.1
HOT'O TOJIKOBAaHUS HOPM IIpaBa; rpaMMBbI IpakTHKH; OnpeneneHne Kpyra 00sI3aHHOCTEN B TEPHOJ MPOXOKACHUS TIPAKTHKH C OK 06, | TIK 1.2
[[pumeHeHne HOPM MpaBa AJs pe- yKa3aHUEM CPOKOB BhINIOJIHECHUs. O3HAKOMIICHHUE CO crieln(UKOH MPodecCuOHATLHON AeSITeIIb- OKO09 | 11K 13
MICHUS 32734 B PO¢eCCHOHANTBHON HOCTH KOJIJICKTHBA CTPYKTYPHBIX NOApa3AeieHUH IOpUAnIecKuX ciyx0. O3nakomnenue c Ilo-
IMesITeIbHOCTH; JIOKEHHEM O CIIyk0€, TOKHOCTHOM MHCTPYKLHUEH CHennalucTa, FOPUCKOHCYIbTa. M3yueHue
[lonroroBka IOPUINYECKUX JIOKY- UMerolIeiics B Cy/ie KapTOTEKH 3aKOHOIATEIbCTBA, CyJeOHON MPAKTHKH.
MEHTOB, B TOM YHCIJI€ C HCIOJb30-
’ 1.2 | AHanu3 ynpoueHHOTO MopsiAKa MPOU3BOCTBA 110 JiesiaM 00 aIMUHUCTPAaTHBHBIX IPaBOHAPY- 6
BaHHEM HH()OPMAIIMOHHBIX TEXHO- .
N (opman meHusx. OnpeneneHune NoABEJOMCTBEHHOCTH MOPSAKAa PACCMOTPEHHSI Pa3JIMUHBIX KaTeropuit
IOTHH; .
’ aJIMUHHUCTPATUBHBIX Aei. OnpeneneHne NoACYAHOCTH Pa3IuYHbIX KaTerOpUi aIMUHUCTPATHB-
CTpemiieHHe K CaMOIIO3HaHUIO, Ca-
HBIX JIe7I.
MOOIICHKE, CAMOPETYJISIIMU U CaMO
Pa3BUTHIO; 1.3 | Onpenenenue cocTaBa cyna Ipy pacCCMOTPEHHUH PA3IMIHBIX KAaTErOPHH aIMUHUCTPATUBHBIX 6
Koop/uHalus CBOMX HEHCTBHIL C nen. OnpezeneHye npeaMeTa J0Ka3bIBaHus [0 PA3IMUYHBIM KaTerOpHUsAM aIMHUHHACTPATUBHBIX
IMPYrUMH yJacTHUKaMH OOIIEHUS; ICAS
rpaMOTHOFO NIPUMEHEHUSI HOpMa- CoBMeCTHOE ¢ PYKOBOJAUTEIIEM IMMPAKTHUKU NPHUCYTCTBHUE HA 3aCC€AaHUAX B CyJdax (HpI/I HCO6XOI[I/I-
THBHO-TIPABOBOIT 0a3bl U MPodecc- MOCTH), Y4aCTHE B IOATOTOBKE PELICHNH, BHIHOCHUMBIX IIOCJIE PACCMOTPEHHSI JieJl B ITOPSAKE aj-
OHAJIBHOUN JIUTEPATYpPhl JUIS pelle- MHUHHUCTPATUBHOI'O CYyAOIIPONU3BOACTBA
HUSI TPO(ECCUOHANBHBIX 3a1ad.
M/IK 01.02 Tpynosoe npaso 18
Ocymectienue npodeccuonansb-| 2.1 | MHcTpykTaxk mo obiuM BonpocaMm. O3HakoMjieHHE O crienu(UKoi npodheCCHOHAIBHOM Jes- 6 OKO01- | TIK 1.1
HOT'O TOJIKOBAaHHS HOPM IPaBa; TEJNBHOCTH KOJUIEKTHBA CTPYKTYPHBIX HOApAa3AeNeHUH IOPUAMYECKHX CIyx0. O3HAKOMIICHHE C OK 06, | TIK 1.2
[IpumeHeHne HOpPM TpaBa IJs pe- [Tonoxenuem o ciryxk0e, TOKHOCTHOW MHCTPYKUHMeH cnennanucta. O3HaKOMIIEHHE C OpraHu- OK09 | 11K 13
[ICHUS 327124 B MPOQECCHOHANTBHOM 3anuei JOroBOPHOM pabOThl 1 OCOOEHHOCTSIMH CaMOM IOPUANYECKON CITYXKObI, €€ POJIbIO B OpT-
e TENBHOCTH; CTPYKTYypE NpeaupusiTHs (OpraHu3aLum).
[ToaroroBka UINYECKUX KY- o
OATOTO fopuiTHec OKY 2 2 | Usyuenne uMerommxcs B OPraHM3alii TEKYIMX W apXHBHBIX Je). O3HAKOMICHHE C JeiCTBY- 6
MEHTOB, B TOM YHCIJIE€ C HCIOJB30-
’ IOIUMH JIOTOBOPAMH, XOJOM HMX BBIITOJHEHUS, OTMPEAETSAsA MPU 3TOM IOPHUANYECKYIO MPHPOLY
BaHHEM HWH()OPMAIIMOHHBIX TEXHO- s
JTaHHBIX JTOTOBOPOB COOp M MOJTOTOBKA MAaTEPUANIOB ISl COCTABJICHUS MPETSH3WH M MCKOBBIX
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UTOT A,

CTpemiileHHEe K CaMOTIO3HAHHUIO, Ca-
MOOIIEHKE, CAMOPETYIISIIIAA U CaMO-
[PA3BUTHIO;

KoopauHaiusi CBOMX JEUCTBUUA C
IMPYTHMA yYaCTHUKAMH OOIICHYIS,

3asIBIICHUH y4acThe B Jlaue KOHCYJIbTAIMH (IO Tpa)JIaHCKOMY, TPYIOBOMY, CEMEHHOMY, Tpax-
TAaHCKOMY, TIPOIIECCYaTbHOMY TIPaBy) MPEANPHUITHAM, OPTraHU3aHAM, OOPATUBITNMCS B FOPHIH-
YEeCKUH OTAC.

CocraBieHue IPOEKTOB OPraHU3allMOHHO-PACTIOPSIUTEIBHBIX TOKYMEHTOB.

Omnpenenenne MOABEIOMCTBEHHOCTH PA3IMYHBIX KATETOPHI TPYAOBBIX CIIOPOB.

2.3 | CocraBienne npoeKTa KOJUIEKTHBHOTO JOTOBOPA U MPHUIIOKeHUH K HeMy. CocTaBlieHHe TPOeKTa 6
['paMOTHOTO TpPUMEHEHUS HOpMa-
L TPYJIOBOTO JoroBopa. FOpumuveckas kBanudukaiys GakToB U 00CTOSITEIBCTB, BOSHUKAIOIIAX
THBHO-TIPABOBOM Gask1 u mpofeccy- MeXy KOHKPETHBIMU CYOBEKTaMHU MU B PE3YNbTaTe UX ACATEILHOCTH.
OHANBHON JIATCPAaTypRl JUL1 pertie- CoBMeCTHOE ¢ pyKOBOJIUTENEM MPAKTHKH MPUCYTCTBHE HA 3aCeaHUsIX B cyAax (TIpu HEOOXOaH-
HH5. IPO(ECCAOHATEHEIX 33721, MOCTH), a TaKXKe B KOMHUCCHH TI0 TPYIAOBBIM CIIOpaM, y4acTre B TIOATOTOBKE PEIICHHU, BEIHOCH-
MBbIX 3TUMH KOMHUCCUAMU.
AHanmu3 copep)kaHds BU3HPYEMBIX JOKYMEHTOB C TOYKH 3PEHHUS MX 3aKOHHOCTH W IIOJHOTEHI.
BrickaszpiBanne cooOpaskeHHI TI0 BOIPOCaM COOTBETCTBHUS YKA3aHHBIX JOKYMEHTOB MPABOBBIM
HOpMaM U MOJHOTEC HU3JIOKCHUA IOPUANYICCKU MOJIe3HOM I/IH(I)OpMaHI/II/I.
M/IK 01.03 I'pa:xknaHckuii mpouece 36
Ocymectienue mnpodeccruonansb-| 3.1 | O3HaAKOMHUTBCS CO CTPYKTYPHBIMHU TOAPA3ICICHUSIMHU CyAa OOIIel FOPUCAUKIINN, UX 33aJad9aMH, 6 OKO01- | TIK 1.1
HOTI'0 TOJIKOBAaHHS HOPM IIpaBa; ¢dbopMaMy ¥ METOJJAMH OCYIIECTBIICHHS BO3JIOKCHHBIX Ha HUX 3aJay; BBISICHUTD, KaK pacrhpeze- OKO06, | TIK 1.2
[lpumeHeHue HOpPM TIpaBa AJsl pe- JIeHbI 0053aHHOCTH MEXIy CYABSIMH MO PACCMOTPEHHUIO CyIEOHBIX JIeN U APYTHUM BOIIPOCAM CY- OKO09 | 1K 1.3
[IeHNs 3a]1a4 B MPOQeCCHOHATHFHON IeOHOM e TeNIbHOCTH (CTIeIUAIA3aINs TT0 KATETOPHSM JIEN).
e TeIIbHOCTH; O3HaKOMUTHCS C TUIAHUPOBAHWEM PabOTHI Cyna OOIIel IOPUCIUKINN U apOUTPaKHOTO Cyna U
TIoaroroBka IOPUAMYECKUX JIOKY- OpraHu3alieid KOHTPOJIA 3a UCIIOJHEHHEM 3aIUIAHMPOBAHHBIX MEPONPHUATHH; YSCHUTb, Kakue
MEHTOB, B TOM YHCIJI€ C HCIOJB30- KaTeropuy TPakJaHCKUX JIeJ OTHECEHBI K KOMIETeHIIMHU (De/iepaibHbIX CyJel, Kakue — mepeia-
BaHHEM HWH(DOPMAIMOHHBIX TEXHO- Hbl MUPOBBIM CYZbSIM; HAYYUTHCA MPABUIHHO OMPEIENATh pa3Mep TOCyIapCTBEHHON MOILTHHBI,
.HOFPII71; YACHUTH OCHOBAHUA IJIA OCBO60)KII€HI/IH HCTHA OT YIUIATHI TOCTIOUIJIMHBI,
(CTpemICHHE X CaMOMOSHAHMIO, Ca- 3.2 N3yunth NopsaoK MpuemMa, OTHPABICHUS T'PAXKJIAHCKUX JIeJl U KOPPECTIOHJIEHIIMM B MHUPOBOM 6

MOOLICHKE, CAMOPETYJISIUU U CaMo-
[PA3BUTHIO;

KoopauHaiusi cBOMX JE€UCTBUN C
IPYTMMHU yYaCTHHKaMH OOIICHYS,
['paMOTHOTO TMPUMEHEHUS HOpMa-|
THBHO-TPaBOBOM 0a3bl U mpodeccu-
OHAJILHOW JIUTEpaTyphl AJsl pelie-
HUS TPOPECCUOHALHBIX 3a/1a4.

CyZe; MOPSAAOK PErHCTPallM U y4yeTa IpakJaHcKux neil. lIpuHsTh yyacTue B MX OCyIIECTBIIe-
HUH. BBISICHUTH 0COOEHHOCTH AETIONPOU3BOACTBA IO IPHEMY, YUETY, PETUCTPALIUH JOKYMEHTOB,
MIOCTYNHBIIUX B CYyZ B 3JIEKTPOHHOM BHJE. [IpuHATH ydacTre B ero ocymectsieHnn. O3HaKo-
MUTBCS C OQHUUUAIBHBIM MHTEpHET-IOPTAIOM TEKCTOB CYyAEOHBIX akTOB — [ ocynapcTBEeHHON
aBTOMaTHU3MpOBaHHOM cuctemMoii Poccuiickoit @enepanunu «lIpaBocymue» (I'AC PO «IIpasocy-
TTAEY).

O3HaKOMUTHCS € MTOATOTOBKOW CyIbH K PACCMOTPEHHIO TPaKJAaHCKOTO Jiesia, OOpaTHB BHUMaHUE
Ha crocoObl MOMyYeHHs HeIOCTaroIIeH OKa3aTeIbCTBEHHON 0a3bl; 0pOPMHUTH MPOEKTHI MOCTa-
HOBJIGHWH CyNbU: O MpHEME MCKOBOTO 3asBJICHUS W HAa3HAYEHHUH Jeia K cyaeOHoMy pa3dmpa-
TENbCTBY; 00 OTKa3e B IpUEME UCKOBOIO 3asBJIEHUs, 00 OCTAaBJICHUU MCKOBOTO 3asiBJIEHUs 0e3
JBUKEHHS, O IPUHATUY JIea K CBOEMY IIPOU3BOJICTBY H Jp.
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3.3

N3yunts mopsiiok ohOpMIICHHUS TPKIAHCKUX IS Ha CTaIUU MOJTOTOBKHU K CyJIcOHOMY pa3ou-
paTenbCTBY (PacCMOTPEHUIO Jiella) Y MHPOBOTO CyIbU. BBISICHUTH MOPSIOK MOJATOTOBKH Mate-
pHaioB, Ha3HAYEHHBIX K PACCMOTPEHHUIO B Cy/I€OHOM 3aceJaHUH Y MHPOBOTO CyasH. lIpuHATH
y4acTHe B UX ocyliecTBieHuH. [lonpucyTcTBOBaTh Ha CyAcOHOM 3acelaHuyu IPU PACCMOTPESHUU
TPaXXTaHCKOTO JleJla B MEPOBOM CYy/I€ TI0 MECTY MPOXOXKACHUS MPaKTUKU. V3yunTh HaxosIIme-
Csl B TIPOM3BOJICTBE Cy/IbU TPaXXTAHCKHE JIeNa, a TaK)Ke MPUCYTCTBOBATH MPH WX PACCMOTPEHUU;
OJTHOBPEMEHHO C CEKpeTapéM BECTH MPOTOKOJ CYIEOHOTO 3acelaHus COCTaBUTh MPOCKTHI pe-
LICHUH TI0 PA3HBIM KAaTETOPHUSIM T'PaXTAHCKUX JIET

OK 01-
OK 06,
OK 09

K 1.1
IIK 1.2
IIK 1.3

3.4

W3yunts nopsaaok ohpopmMiIeHHUS rPpa)IaHCKUX A€ IO0CNIe UX PACCMOTPEHUS U IPUHSTH y4acTHe
B €r0 OCYILIECTBICHUHU. YSICHUTH MOPSIIOK U CPOKH BbIIAYU CyAeOHBIX A€ (MHBIX MAaTEpUaIOB)
IJI1 O3BHAKOMIJICHU A, U IIPUHATDH Y4aCTUC B €TI0 OCYIICCTBJICHUH.

OznakomuThes co cT. 80 I'paxknanckoro npoueccyanbHoro kogekca Poccuiickoit @egepaunu ot
14.11.2002 1. Ne 138-®3 u cocTaBHUTH OIpeEIeHre Cyla O Ha3HAYCHUH CYACOHOM SKCTIEPTH3BI
10 TPaXKJAHCKOMY JIEILy.

OK 01-
OK 06,
OK 09

IIK 1.1
I[IK 1.2
IIK 1.3

3.5

YACHUTH MOpAAOK W CPOKHM IMOoJa4u alC/UIIIUOHHBIX W KaCCAllMOHHBIX )K3H06, MOpAAOK HUX
Ha3HAUCHMS K PACCMOTPEHUIO B CyJI€ aleUIIHOHHON HHCTaHLIUH, a TAaKXKe CyeOHON KOJJIETHH
[0 TPaKAAHCKUM JeJlaM OOJIACTHOTO CyZa; COCTaBUTh CONPOBOIUTEIHHOE MHUCHMO O HarpasJie-
HUM TPaXIAHCKOTO Jieia C amneUIHOHHON WM KacCallMOHHOM KajJo00i; MpHU HaIWYHHd BO3-
MO>KHOCTH IIPUCYTCTBOBAaTh B CyZl€ BTOPOM MHCTAHIIUH NTPH PACCMOTPEHNH aNeUISIIIMOHHBIX HITH
KaCCallMOHHBIX KaJlo0 Ha PEIICHUs U ONPEAeIeHNs Cy1a TI0 TPAYKAAHCKUM JeIaM.

IIpuHATE yyacTue B npreMe rpaxkJiaH B MUPOBOM CYJI€.

M3yuuts cr. 12.1 3akona P® ot 26.06.1992 r. Ne 3132-1 «O craryce cyneii B Poccuiickoit de-
Jiepalym» ¥ MOArOTOBUTH Xano0y Ha JeHCTBUSI MUPOBOI'O CYIbH.

3.6

ITonroToBka OTYETHBIX JOKYMEHTOB. 3aluTa npakTuku. AuddepeHpoBaHHbIi 3aueT

OK 01-
OK 06,
OK 09

K 1.1
I[IK 1.2
IIK 1.3

Utoro mo ITM.01

72

IIM.02 IIpaBooxpaHuTeJbLHAS AeATEJIbHOCTH

72

M/IK 02.01 CynoycTpoiicTBO U IPaBOOXPAHUTEJbHbIC OPraHbI

18

WNudpopmupoBanue, mpueM u 1.1
KOHCYJIbTUPOBAHHE TPAKIaH U
npecTaBuTeNel FOpUAMYECKIX
JTHII TIO TIPAaBOBBIM BOIIPOCAM;
DopMHUpOBaHUE U PACCMOTPEHUE

HHucTpyKTax 1Mo o0mmmM BorrpocaM. 3HAaKOMCTBO ¢ HH()OPMAIMOHHO METOINIECKOH 0a30i mpak-
THUKH.

AHanu3 HOPMaTUBHBIX IOKyMEHTOB, yCTaBa, IUPEKTUBHBIX M ONIEPATUBHON JOKYMEHTAINH, pe-
[JIAMEHTHUPYIOIIEH OPraHn3alluio PadOoThI, TPABIII BHYTPEHHETO PACIIOPS/IKA, IEHCTBYIOMIETO HA
NIPEAIIPUATHH.

AHanu3 cTpyKTypa oprana (oTaena, moapasaencHus). O3HaKOMHUTBCS ¢ OpraHu3auei padboTsl,

OK 01-
OK 06,
OK 09

IIK 2.1
IK 2.2
I1IK 2.3
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MaKeTa JOKYMCHTOB JJIs1 pa3pc-
MICHH CIIOPHBIX BOIIPOCOB;

ACATCIIbBHOCTBIO, PC)KUMOM YUPCIKACHUS 110 MECTY MTPOXOKIACHUSA TPAKTUKU

HpI/IMeHﬂTL noa pyKOBOACTBOM COTPYAHHNKA TCXHUKO-KPUMHWHAJIUCTUICCKUEC CPCACTBA B OIICpa-
TI/IBHO-CJ'IY)KC6H0ﬁ ACATCIIBHOCTH

1.2 | Ananu3 aAMUHHUCTPATUBHOM AEATENBHOCTH MPAaBOOXPAHUTENBHBIX OpraHoB. @OopMHUpPOBaHUS U 6
BrisiBIIEHHE U OCYILIECTBIEHUE
paccMOTpeHus MakeTa JOKYMEHTOB AJIS1 pa3peLIeHus] CIIOPHBIX BOIIPOCOB.
y1cra JIL, COBCPIIMBILINX MPC- IloaroroBka npoekra ciykeOHBIX JOKYMEHTOB, B TOM YHCJIE C UCIIOJIb30BAaHUEM TEXHUYECKUX
CTYIUICHUS. CPECTB.
1.3 | BeiaBnenue u ocyniecTBiIeHHs yueTa JIUL, COBEPIIUBIINX NpecTyIuieHus. [Iposenenue npuema 6
1 KOHCYJIBbTUPOBAHMSA I'PAKAAH U IIPEICTaBUTENICH IOPUINUECKHUX JIUI] [T IIPABOBBIM BOIIPOCAM.
MJIK 01.02 YroJioBHBIIi nipoiecc 54
NudopmupoBanwue, preM u 2.1 | Ilon KoHTpOJEM COTPYAHMKA PETHCTPHPOBATH 3asiBICHHSA, KaJOObI, XOJATalCTBa TpaKIaH H 6 OKO01- | TIK 2.1
KOHCYHBTI/IPOBaHI/Ie rpa)}(HaH u IOPUIUYCCKUX JINLI. CoBMECTHO C COTPYAHHUKOM TI'pyNIrupoBaTh U aHAJIU3UPOBATH 3apETUCTPU- OK 06, HK 22
[IpeCTABUTENICH FOPUINISCKIX POBaHHBIE 3asBJICHHUS, KaJI00BI, X01aTalCTBa IPakJ1aH M IOPUIMYECKUX JIHLL. OKO09 | 1K 2.3
JALL T10 [IPABOBBIM BOTPOCAM; O3HaKOMUTBCS C TIOPSIIKOM COCTABJICHHUSI OTIEPaTUBHO-CIY)KEOHBIX JOKyMEHTOB (1uianoB OPM;
DOPMUPOBAHHE H PACCMOTPEHHME AQHAJIMTUYECKUX CIIPABOK; PAIlOPTOB U MHBIX JOKYMEHTOB, COCTABIISEMBIX 110 pe3ybTaTaM Mpo-
BEICHHBIX MEPONPHITHUIN)
rakera JOKYMEHTOB IS paspe-
IIEHUs CIOPHBIX BOIIPOCOB; 2.2 | I[Ipoananm3upoBaTh OCHOBaHWS W TMOPSAOK BO3OYXKICHHS YrosoBHOro nena. llog xoHTpomem 6
BBbIsIBICHHE H OCYILECTBICHHE COTpyZIHUKa OQOpPMIISTh MpoleccyalbHble JOKYMEHTHl (IIOCTAHOBJICHUS O BO30YKICHUU
VeTa JHIL, COBEPIIMBIIIX Tpe- /oTKa3e/ yroloBHOIO Aefa U T. 11.);
CTYIUICHUS. 2.3 | O3HaKOMHTECS C JOKYMEHTaMH, PETyIUPYIOLMMHU AEATELHOCTh ONIEPATUBHBIX CIIYKO. 6
[Ipoananu3upoBaTh OOIIME MMPaBHiIa MPOU3BOJICTBA CIEJCTBEHHBIX JIEHCTBUIL, OCHOBaHHS IMPO-
HU3BOJICTBA CJIIEICTBEHHELIX JICUCTBUIL.
2.4 | IlpoueccyanbHoe OQoOpMIIEHHE XOAa M PE3yJbTaTOB CIEACTBEHHBIX AedcTBU. CocTaBieHue 6
MpoLEeCCyalbHbIX JOKYMEHTOB: IIPOTOKOJI JONPOCa MOI03PEBAEMOTr0; 00s13aTEIbCTBO O SIBKE I10-
JI03pEBAEMOT0 B COBEPILICHUH TPECTYIICHHUS; MUCbMEHHBIN 3apoc B 00JIACTHOM HApKOJIOTHYe-
CKHUH AUCIIaHCep.
2.5 | CocraBneHue mnpoueccyajbHbIX JTOKYMEHTOB: MPOTOKOJ OYHOW CTaBKH; NPOTOKOJ MPOBEPKH 6
[IOKa3aHUI Ha MECTE; MPOTOKOJI I0IPOCa CBUIETE.
2.6 | CocraBienue mporeccyanbHbIX JOKYMEHTOB: MTPUBJICUCHNE B Ka4eCTBE OOBUHSIEMOTO; OOBUHU- 6
TeJIbHOE 3aKII0YeHNE (AKT); MPOTOKOJ O3HAKOMIIEHHS ITOTEPIEBIIETO C OOBHHUTEIHHBIM aKTOM
W MaTepualaMi YroJIOBHOTO Jeja; MPOTOKOJ O3HAKOMJICHHUS! OOBHHSEMOTO M €ro 3allUTHHUKA C
OOBHHUTENBHBIM aKTOM M MaTepHalaMy YTOJIOBHOTO Jieja
2.7 | llox pykoBOICTBOM COTPYTHUKA U3yYUTH BEJIEHHUE JIEN OTIEPATUBHOIO yUeTa. 6

11




2.8 | IloaroToBUTH MPOEKTHI OMKCEH JeN MOCTOSHHOTO U JojiroBpemMenHoro (10 met u G6onee) xpane- 6
HUS JIeII.
[Ipenyioxuth NpodUIAKTUYIECKUE MEPONPHUATUSIX 10 NPEAYNPEKICHUIO, BBISIBICHUIO U YCTpa-
HEHHIO IPUYHH U YCIIOBUH, CIOCOOCTBYIOIINX COBEPLICHUIO PAaBOHAPYILICHHUH.
YyacTue B IpoBeIcHUHN MPOGUIaKTHICCKAX Oece].
2.9 | IlogroroBka OTYETHBIX JTOKYMEHTOB. 3anuTa npakTuku. JuddepeHmpoBannblii 3auet 6
Toro mo IMM.02 72
IIM.03 OpraHu3anMoHHO-TEeXHUYECKOe oDecriedeHne I1esiTeJIbHOCTH Cy/10B 108
3 CEMECTP
M/K.03.01 CyneoHoe 1e10m1pON3BOACTBO 24
OcyuiecTBJIATH BeeHUE cy1e0HOro AesIonpou3BoAcTBa. COCTaB/IATh NPOEKTHI MPOLECCYATBHBIX U CIyKeOHbIX JOKYMEHTOB Cy/la
1 O3HaKOMJICHHE C OpraHu3a- 1.1 | MHcTpyKTax Mo TeXHUKE OS30MMaCHOCTH, MTOKAPHOH 0S30MaCHOCTH; 110 OpraHU3aIMU MPAKTHKH. OKO01 | IIK3.1
LINOHHOW CTPYKTYPOMU, PEXKHU- O3HakoMJIEHHE C MpaBUJIaMH BHYTPEHHETO TPYAOBOTO pacHopsiAKOB opranusanuu. PaccMmoTtpe- OKO02 | ITIK33
MOM PabOTHI Cy/1a AOJIXK- HHUE OPraHU3alMOHHOM CTPYKTYpPBI, peKUMa padboThl cyna. O3HAKOMIIEHHUE CO CTPYKTYpOH paii- OK 05
HOCTHBIMH MHCTPYKLUSIMU OHHOT'O CyJa, TOJDKHOCTHBIM COCTaBOM allliapaTa cyna, pacrupenesieHueM o0s3aHHOCTe! B 001a- OK 09
COTPYAHUKOB U C IUTAHUPO- CTH AETIONPOU3BOACTBA MEXIY COTPYAHUKAMHU arlapara cyja.
BaHHEM HX pabOTBhI. AHanu3 NOJKHOCTHOW HMHCTPYKLHMM COTPYIHHKOB CyJa M IUIAHMpOBaHME uX paboTel. Ocy- 6
LIECTBJICHUE ITOJIHOMOYHM COOTBETCTBYIONIET0 pabOTHUKA amapara CyAa B COOTBETCTBUH C €TO
JOJDKHOCTHBIM PETJIAMEHTOM.
CocraBieHue MpoeKTa JOHKHOCTHOW WHCTPYKLMH. AHAJIM3 OpraHW3alii TpylAa paOOTHHKOB
cdepsl cyaebHoro nenonpou3BoiacTBa. CocraBiieHHE CTPYKTYpHOH cxeMbl «Buibsl gomkHOCTEH
U cojiep>KaHKe BBITIOTHIEMON paboThI».
[Mcnosib30BaHKe HOPMATUB- 2.1 | O3HakoMJIeHHE C TIOPSIKOM BEICHHUS BXOMAIICH KOppecHoHAeHIMU B cyae. O3HaAKOMIICHHE C OKO01 | IIK 3.1
HO -METOJMYECKUMH JOKY- MOPSIAKOM BEACHUS UCXOIIIEH KOPPECIIOHACHIMH B cyJie. M3yueHne HOpMaTUBHBIX MPaBOBBIX OK 02 | TIK 3.3
MEHTaMH 110 JEJI0NPOH3- aKTOB I10 BOIIPOCY MOPsIKA BEACHUS MUCXOIIIIECH KOPPECHOHACHIMH B CyjAe. AHAIN3 MEpedHs OK 05
BOJICTBY B cyJzie; pabota c Jio- HOPMAaTHBHO-METOJIMYECKHX JIOKYMECHTOB, DPErJIAMCHTHUPYIONUX BEJACHUE JIEIONPOU3BOJICTRA. OK 09
KyMEHTaMH (perucrpamnus, AHanu3 nepedHs 00s3aHHOCTEH pabOTHUKOB OpPraHU3aINK B 00JIaCTH JIEIOTPONU3BOCTBA. 6
KOHTPOJIb UCTIOJIHEHHS, CIIpa- [TnmanupoBanue padboTsl cekperaps cyna. OdopmiieHHe TOTHON KoMK OQHUIMATEHOTO TOKYMEH-
BOYHO-UH()OPMALIMOHHAS ta. OdopmiieHHe BBITUCKU 13 0QHUIIHAIBHOTO JoKyMeHTa. OdopmMiieHre 1y0MKara JOKyMEHTA.
pabora) PaccmoTpenne BXOAsIIEro AOKyMeHTa (O3HAKOMHTHLCS C TEKCTOM, 3allONHHUTh PErHCTPAIOH-
HyI0 (popmy). Opranuzanusi padoThL: IPUEM KIIMEHTOB.
CocraBnenue u opopmiienne | 3.1 | O3HaKOMJIEHHE C HOPMAaTHBHO-METOANYECKUMH JTOKYMEHTAMH, PErJIAMEHTUPYIOLIIMMH BeACHHUE 6 OK 01 | TIK 3.1
HOMEHKJIATYPBI JIEN B CYJIE. CyZeOHOTO JIEONPOU3BOJICTBA: TOCYJAPCTBEHHAS CHUCTEMa JIOKYMEHTAI[HOHHOTO OOecreueHHUs
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yIpaBJICHUS, TOCYIaPCTBCHHBIC CTaHIAPTHI B 00JaCTH JEIIONPOM3BOJICTBA U apXWBa Jielia, WH-
CTPYKITUS TI0 CyZeOHOMY JETOTPOU3BOICTBY.

3.2

PCFI/ICTpaHI/IH AOKYMEHTOB U IOATOTOBJICHHBIC IIPOCKTHI ITPUKA30B, paCHOpH)KeHPIfI U UHBIX O0-
KYMCHTOB. yIIOCTOBepCHI/Ie KOIUH JOKYMCHTOB. HpI/IeM " BblJa4a JOKYMCHTOB. CocraBneHue
CJ'Iy)Ke6HI)IX JOKYMCHTOB. HepequL BBIITOJTHACMBIX CHy)Ke6HI)IX 00s13aHHOCTEIA.

OK 02
OK 05
OK 09

IIK 3.3

M/IK 03.03 OcHOBBI OpraHU3aNHOHHO-TEXHUYECKOr0 obecneyeHus 1eATeTbLHOCTH Cy/10B

24

CocTaBJISITh MPOEKTHI MPOLECCYATBHBIX H CJIYKEOHBIX JOKYMEHTOB cyAa. OcylecTBIATH padoTy ¢ 00pallleHUAMHU I'PAXKIAH U OPraHu3a

107074

4 A IMUHUCTPATHBHO-TIPABOBOE
obOecreueHre AeSITeTEHOCTH
CyIIOB

4.1

CocTaBrneHnue opraHnu3aoHHO-PACIIOPATUTENFHBIX JIOKATBHBIX aKTOB Cy/Ia: MTPpaBHia BHYTPEH-
HETO PachopsKa, MOJOKEeHUE 0 IPUEMHOMN Cy/Ia, MPUKA3bl U PACTIOPSHKEHIS 110 pacTIpeAeTICHIIO
JIOJDKHOCTHBIX 00s13aHHOCTEH paOOTHUKOB ammapara cyia, IPOTOKOJIbI COBEIIaHUH y mpescena-
TeJs cyAa u Jp.

4.2

CocraBneHue copoBOIUTENbHBIX ceM. CocTaBieHre HOMEHKIATYphl nei cyaa. Odopmienue
PETUCTPALOHHBIX XYPHAJIOB 110 YUETY BEILIECTBEHHBIX JOKA3aTEeNILCTB, BPYUCHHS U HAIIPaBie-
HUS UCTIOJHUTENbHBIX JUCTOB U IIp.

OK 01
OK 02
OK 05
OK 09

IIK 3.3
I[IK 3.4

5 PecypcHoe obecrieueHue nesi-
TEJIBHOCTH CYIIOB

5.1

Benenue 31eKTpOHHOTO JOKYMEHT0000poTa B cyne. ObecrneuecHre paboThl OPITEXHUKU M KOM-
MBIOTEPHON TEXHUKH, KOMIIBIOTEPHBIX CETEH U MPOrpaMMHOr0 0OecIlieueHHsl CyI0B, CaliTOB Cy-
J0B B MH()OPMAIIMOHHO — KOMMYHUKAIIMOHHOH ceTn «HTepHeT». OcylecTBICHNE TIpUeMa J10-
KYMEHTOB B DJIEKTPOHHOM BHJIE, PETUCTPAIIUS U MTPOBEPKA COOIIOJICHHS YCIOBHHU MOJIauH JOKY-
MEHTOB B JIEKTPOHHOM BHJIE:

PeructpupoBanne nena, nocrynusmue B cya, B IIC T'AC «IlIpaBocyame» Ha yYeTHO-
CTaTUCTUYECKUX KapTO4Kax (JUIsl YTOJIOBHBIX Aen - gopma Ne 5 p, st TpakgaHCKuX Jien -
dopma Ne 6 p, I aZMHHUCTPATHBHBIX Jiel - ¢popma Ne 6 anm-p, Ui fen o0 agMUHUCTpa-
TUBHBIX NPaBOHAPYLICHUAX - popma Ne 7 p, [uid YroJOBHBIX [Jell B CYyJAE aleJUIILHOHHON
WHCTaHIMHK - popma Ne 5.2, is rpakIaHCKMX Jel B CyJA€ aleJUISIHOHHOW MHCTaHIUHN -
dopma No 6.2, nns xano0 Ha MOCTAHOBIIEHHS T10 JieiaM 00 aJMHUHUCTPATUBHBIX MPaBOHAPY-
meHusx - (opma Ne 7.1) u B andaBuTHOM yKaszarene (IJ1s1 YrOJOBHBIX aen - popma Ne 5-a,
JUISl TPKIAHCKUX Jiell - popma Ne 6-a, Ui aAMUHUCTPATUBHBIX 1el - popma Ne 6- anm-a, st
Jen o0 aIMHUHHCTPATHBHBIX MpaBOHApYIICHUsX — (Gopma Ne 7-a, 1jsl yrojJoBHBIX €T B Cyje
aneJuIIIUOHHON MHCTaHIMH - hopma Ne 5-0; mi1st rpakIaHCKHX /I B Cy/Ie aleJUIIUOHHON UH-
cranuuu - hopma Ne 6-0; ay1s skanod Ha MOCTAHOBJICHUS 10 AeiaM 00 aJMUHUCTPATUBHBIX Mpa-
BOHapymeHusx — popma Ne 7-6).

OK 01
OK 02
OK 05
OK 09

I1K 3.3
IIK 3.4

5.2

Hampasnenune B aBTOMaTH4eCKOM PEKMME B IMYHBIN KaOMHET 3asBUTENS (II0JIB30BaTENs ) THO0
Ha aJpec JIEKTPOHHOH MOUTHI 3asIBUTENS WIK UHBIMU CIIOCOOaMU YBEIOMIICHHE O TIOTy4YeHUN
1100 00 OTKJIOHEHUH 3asIBICHHS.

Pa3memnienne Ha ounmanbHOM caiite cyaa HH(GOPMAIUIO O TPUHATHH aIMUHUCTPATHBHOTO HC-
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KOBOTO 3asIBJICHHUS, JKaJI00BI WIIH TIPEJICTABIICHUS K TIPOU3BOJICTBY, O BPDEMEHH U MECTE CyIeOHO-
T'0 3aceaHus WA COBEPIICHHUS OTAEIHHOTO MPOIECCYATBHOTO NeHCTBHS. V3roTOBIeHNE KOTTHH
CyneOHOTO aKTa B BHJIE 3JIEKTPOHHOTO 00pasa /Uit HalpaBIeHHs JIUIaM, yIYaCTBYIOIIUM B JIeNe U
HAIPAaBIIATh KOIMHUU CYACOHBIX aKTOB B DJICKTPOHHOM BHJIE aJipecaram.

MJIK 03.04 ApxuBHOe [1€J10 B cy/1e 24
OcyecTBIATD AedCTBHS MO MVIAHMPOBAHUIO U PeaN3alui MepPONPUATHI Mo ofecniedeHUI0 padoTsl apxuBa cyaa. CocTaBiasTh NPOEKTHI
NMpoueccyajJbHbIX H CJYKeOHBIX JOKYMEHTOB Ccyaa

6 [[HoxroraBnuBarh CyneOHbBIC 6.1 | IlogroToButh nena momapaszjienacHus (-HUI) MOCTOSHHOTO U BpeMeHHoro (cBbimie 10 JieT cpoKoB 6 OKO01 | IIK3.2
Imema (Hapsapl) ¥ MaTepUaTbl XpaHeHUs), TIOIeKAINX TIepelad Ha XpaHeHNEe B apXWB Cy/a: CBEPHUTDH 3ar0JIOBKH JIEN U JI0- OKO02 | TIK 3.3
TSI clTauu B apXUB KYMEHTBI, COJIEpXKAILMECA B JeNaX, OCYLIECTBUTh NEPECUCTEMATU3AUI0 JOKYMEHTOB BHYTPHU OK 05
CocTaBlIATh BHYTPEHHIOKO nen. CocTaBUTh OJTaHKHM JIMCTOB-3aBEPHUTEIICH Jiera. OK 09
OIHUCHh TOKYMEHTOB CocTaBuTh OJaHK BHYTPEHHEH OMHCH JOKYMEHTOB IS IOKYMEHTOB TIOCTOSIHHOTO CPOKa XpaHe-

ObopMIIATh 0OTIOKKH €T HUS ¥ 110 IMYHOMY COCTaBY, 3aIlOJIHATH HAIUIEKAIINM 00pa3oM, pPa3MeCTUTh B JIENO.
OdopMuTs OOJIOKKH JeJ, HaleyaTaTh, HAKICUTh M 3alONHUTh OJlaHK OOJIOKKHM jAena. Brecrw,
MpU HEOOXOMMOCTH, YTOUHEHHS B PEKBU3UTHI OOJIOKKH.

7 |OCylIecTBISATh TTOTHOE 7.1 | logmuTs (TIeperiecTH Wik COPOIIIOPOBATH) JIea, IPEABAPUTEIHHO U3BSIB U3 HIUX METaJUTHYe- 6 OKO0l | IIK3.2
oopMIIeHHE JIe. CKH€ CKPETIKH U CKOOKH. OKO02 | TIK 3.3
OdopMIIsATh pe3ynbTaThl cla- [IpoHymepoBaTh JIHUCTHI JIe)1, 3aTI0THUTH pPaHee COCTABJICHHBIH JTMCT-3aBEpUTENb eia. 3aro- OK 05
UM ]l HA TIOCTOSIHHOE ap- HUTH OJJAHKY JTUCTOB BHYTPEHHHUX OIUCEH TOKYMEHTOB. OK 09
XMBHOE XPAHEHUE U YUETHbIE OdopMuUTh OITUCH eI, TIEPEAAHHBIX B apXHUB HA TOCTOSTHHOE XPaHEHHE.

IMOKYMEHTHI Cy/J1a. OdopmuTE peecTpbl onHceit e, ciucok GoHa, JIMCT HOHJA.

8 |CoburonaTh oXpaHHBIH pe- 8.1 | IlpoBoauTk pabOTHI, CBS3aHHBIE C COOMOAEHUEM MEP IIPOTUBOIIOKAPHOI0, TEMIIEPATypPHO- 6 OKO01l | IIK3.2

PKUM MTOMEIICHUM XPaHUIIUI] BIIQ)KHOCTHOTO M OXPaHHOTO PEXUMa B apXUBE, COTIIACHO UMEIOIIMMCS HHCTPYKIHSIM (03HAKO- OKO02 | TIK 3.3
MUTBCS C HHCTPYKIHUSAMH U UMEIOLTUMHUCS CPEJICTBAMH, MaTepualaMy, HHBEHTApeM, IIPaBUIIaMH OK 05
WX HCITOJIb30BaHU). OK 09

9 |CobmonaTh MOPSIOK HC- 9.1 W3yuuTh ¥ BRIMONHATH CYHIECTBYIOLIUI NOPSAIOK MOATOTOBKH K BBIJIaYe TOKYMEHTOB U JIET 6 OK 01 TIK 3.2
MOJIb30BAaHUS TOKYMEHTOB I0JIB30BATEINIAM, BBIJJa4YH U MCIIOJIb30BaHUS TOKYMEHTOB apXHBa. OKO02 | IIK33
apXuBa Cyza. OdopMHTE | 3aNIOTHUTH TPadbl KHUTH Y4eTa IMOCTYIICHUS/BBIOBITHS JOKYMEHTOB apX1Ba. OK 05

OK 09
UTOI'O 3a 3 cemecTp 72
4 CEMECTP
MJIK.03.01 Cyae6Hoe 1eJI0npOn3BOACTBO 6

OcyImecTBJISITH BeleHHE Cy1e0HOro e0npon3BoacTBa. CocTaB/sITh MPOEKTHI MPOLECCYATBHbBIX H CJIYKEOHBIX TOKYMEHTOB Cy1a
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1 |CocraBnenue u opopmienue| 1.1 |CocraBieHue u opopMIcHHE HOMEHKIATYPHI eI cyneOHoro ydactka. CocTaBieHHE IPOEKTOB J10- 6 OK 01 | IIK 3.1
HOMEHKJIATYpBI JEI B CYZE. KyMEHTOB: CyAeOHOH MOBECTKH; COIPOBOIUTENBHOIO MUChMa AJIsl HAalpaBJICHUs KOIUHU [TOCTaHOB- OK02 | IIK33
nmeHns 00 aAMUHHCTPATUBHOM IIPABOHAPYIIEHUH JIMIAM, YYaCTBYIOLUIMM B JeJi€; OIpENeNeHUs OK 05
CYIbH O IPUHATHUH 3asiBICHHUS U TIEPECMOTPE CYA€OHOT0 aKTa Mo BHOBb OTKPBIBIIUMCS WJIM HOBBIM OK 09
00CcTOATENHCTBAM JIMOO 00 OTKa3e B MPHHITHH U ITEPECMOTPE.
MJIK.03.02 O6ecneueHue paccCMOTPEHHSs CyIeOHbIX J1eJ1 36

OcymecTBJIATh BeleHne cyae0Horo Aeaonpou3soacTea. CocTaB/siTh NPOEKTHI MPOUECCYAIBHBIX U CIYKeOHBIX JOKYMEHTOB cyaa. OcyliecTBIsITh padoTy ¢ o0paiie-
HHMSIMU I'PAXKIaH M OPraHM3anMmii.

2

DdopmMupoBaHUE Jiea Ha CTa-
WA IIPUHATHUA 1 HA3HAYUCHUA
K Cy1Ie0HOMY PacCMOTPEHUIO
W MOCIIE UX PACCMOTPEHHUSI

2.1

Ananms nopsaka Bo30YKICHUS I'PakKIAHCKOTO Jeja, YTOoJIOBHOTO Jeia, MOpsIKa BO30YKICHHS
aIMUHUCTpAaTUBHOTO nena. OCyIIecTBICHUE MpUeMa, PETUCTPAIlUH, yUeTa, U XpaHeHus cyae0-
HbIX [€JI, BEIICCTBCHHBIX AOKA3aTCJILCTB U JOKYMCHTOB. PaCCMOTpeHI/IC opsiaKka BbIHECCCHUA
OIIpe/ieNIeHNs] O Ha3HAYeHHH Jieia K CyaeOHOMY pa3ompaTenbcTBy. OCyIIeCTBICHHE N3BEIICHNUS
JMIL, yYaCTBYIOIIUX B Cy/IeOHOM pa30MpaTenbCTBe, PACChUIKA U BpyYeHHE CyNeOHBIX TOKYMEH-
TOB U H3BGIH€HI/II>'I. Honz[epn(aﬂne B aKTyaJIbHOM COCTOSHHUU 633 HOPMATHUBHBIX IIPABOBBIX dKTOB
u cyneOHoii mpaktuku. OcymiecTBieHue oGopMIIeHs JIel, Ha3HAaYeHHBIX K cyAeOHOMYy pa30u-
paTeNbCTBY.

6

2.2

VYdacTre (mapajuienbHO ¢ CEeKpeTapeM) B PACCMOTPEHHH TPayKAaHCKUX A€, el 00 aJMHUHUCTpa-
THUBHBIX MpaBoHapymeHusx. CocTaBIeHNE MPOEKTOB MIPOTOKOJIOB Cy/ICOHBIX 3aceaHuil BO Bpe-
Ms1 CyZeOHOro Aesa nmapauiesibHo ¢ cekperapeM. OdopmiieHne rpakIaHCKHUX e [OCTIe UX pac-
CMOTpEHHS B 3acelaHMsAX (MOAIIMBKA Oymar, Hymepauus, OTMETKH B CHPABOYHBIX JINCTAX, BbI-
MUCHIBAaHHE WCTOJHUTENBHBIX JIMCTOB 1O JeJiaM, PEHICHHUS M0 KOTOPBIM MOJJIC)KAT HeMe JICH-
HOMY HCIOJIHEHHIO).

OK 01
OK 02
OK 05
OK 09

IIK 3.1
I1K 3.3
IIK 3.4

CocraBieHue, peJakTupoBa-
HHUEe U 0OpPMIICHHE OpTaHH-
BaI[IOHHO-
PacHOPSAUTENBHBIX JOKY-
MEHTOB

3.1

[IpucyTcTBHE Ha MPOBOAUMBIX Cynbeil mpreMax rpaxaad. OcyiiecTBiieHHE PabOoThI C 3asBICHU-
SIMH, 7Ka7100aMU ¥ MHBIMH OOPAIICHUSIMH TPaXX/IaH ¥ OpraHu3alni, MpreM MOCETHTENIEH B Cy/Ie.
[lonnepanue B akTyaJbHOM COCTOSTHHUM 0a3 HOPMAaTHUBHBIX MPABOBBIX aKTOB U Cy/leOHOMN IMpak-
TUKH. OCyIIECTBIEHHE PETUCTPallMM TOKYMEHTOB NocTynaromux B cya. IIpuvenenne 'AC
«IIpaBocynue» u (nmn) APM «MupoBoii cyabsy».

AHanu3 HapsAA0B (KYpHAJIOB) Ha3HAYEHHS JIEN K CIYIIAHUIO U KYPHAJIBI IEN B KaHIensipun. Be-
JICHHE PErHCTPAllMOHHOTO >KypHaja MCXOAALIeH AOKyMEHTAalUuH. 3aroyiHeHHe OJIaHKOB JOKY-
MEHTOB: aKTa 00 OTCYTCTBMHU JOKYMEHTOB WJIM APYT'HX BIIOKEHHH B IMOYTOBBIX OTHPABICHUSIX;
KypHaJla yyeTa BXOJAIIed KOPPEeCTOHACHIINY; KypHaa ydeTa CXOASIIEH KOPPECTIOHICHIINY;
XKypHaja ydera Jej, Ha3HAUEeHHBIX K PACCMOTPEHHIO B CyIEOHOM 3acelaHuy; >KypHajla ydueTa
7iell, Ha3HAYEHHBIX K PACCMOTPEHHUIO B CyA€OHOM 3aceaaHuH.

OK 01
OK 02
OK 05
OK 09

IIK 3.1
IIK 3.3
IIK 3.4

OO0parieHne K UCTIOTHEHUIO

[IPUTOBOPOB, PELICHUH, OIl-

4.1

AHanu3 nopsijika MCIIOJIHEHUS OIpENEIeHNH, pelleHni, TPUroBopoB. V3yueHre HOpMaTUBHBIX

MIPABOBBIX aKTOB IO BOMPOCY MOPSIKA BEACHUS HCIOMHEHHs CyIeOHBIX MocTaHOBieHWH. Pac-

OK 01

IIK 3.1
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[pEACICHUI U TOCTAaHOBJICHUH

CMOTPEHHE TOPS/IKa UCIIOTHEHUS TTOCTAHOBICHUH 10 Aey 00 aJIMUHUCTPATHBHBIX MPaBOHAPY-
mennid. OCyIIeCTBICHHE PETUCTPAIlNH, ydeTa W TEeXHHYeCKoe O(opMIICHHE HCIOTHUTEIHHBIX
JOKYMEHTOB TI0 Cy/IeOHBIM JIeJIaMm.

O3HAKOMIICHHE C MOPSIAKOM COCTABJICHUS COMPOBOAMUTEIBHBIX MuceM. COCTaBIEHUSI COMPOBO-
TUTEITHFHBIX TTHUCEM TPU WCIOJHEHHWH ITOCTAHOBJICHWW CyIOB, IIPY HAIPABIICHUH JieNia B BBIIIIE-
croamuii cya. V3ydeHne HOPMATHBHBIX NPABOBBIX aKTOB MO BOIPOCY MOPSIKA COCTaBICHUS
COMPOBOJAUTEIHHBIX MHUCEM.

4.2

AHanu3 MOCTYMAIONINX Kajl00, UCKOBBIX 3asBICHUNA. ANToputM paboTel ¢ HUMHU. CocTaBlieHUE
MPOCKTOB OTPENCIICHUI cyla Ha TIOCTYIHBIIKE JKAIOOBI M MPOTECThL. PaccMOTpeHHe mopsiika
HaTpaBJICHUS JIeNa B CyJI aleJUISIIIMOHHON WHCTaHIMH. [lojiepkanne B akTyaqbHOM COCTOSTHHU
0a3 HOPMAaTHBHBIX IPABOBBIX aKTOB M CyAeOHON MpakTUKU. Perucrpaums aneuissinoHHON
JKaJI00BI.

OK 02
OK 05
OK 09

IIK 3.3
IIK 3.4

OcymiecTBIeHUE IEPBUIHOTO
y4€Ta CTaTUCTUYECKON UH-
(hopmanuu B cynie Ha Oymax-
HOM HOCHTEJIE U B DIIEKTPOH-
HOM BH/IE

5.1

Ocy1ecTBieHre BeleHUS CyA€OHOH CTaTUCTHKHM HAa OyMa)XKHBIX HOCHUTENISIX M B 3JEKTPOHHOM
Bujie (moacuctembl «Cyne0HOe NeTONPOU3BOICTBOY, KCyIUMOCTBY).

Uzyuenne noOKyMeHTOB (MHCTPYKTHBHBIX, METOANYECKUAX yKa3aHUH, HHPOPMAIOHHBIX ITHCEM)
Cyne6Horo genapramenta npu Bepxosrom Cygie 1o CyZeOHOM CTaTHCTHKE.

Nzyuenne MuCTpyKINio o BeeHUIO cyneOHON cTaTicTukH (yTB. pukazoM CyneOHoro menap-
TaMeHTa oT 29 nexadpst 2007 r. Ne 169).

3anonHeHne HOpM CTATUCTUYECKON OTUETHOCTH O JEATENBbHOCTH (elepalbHBIX CYIOB 00LIeH
IOPUCIUKIIMN 1 MUPOBBIX CyAeH

®opma Ne 1. Ortuer o paboTe Cy0B IEPBOH HHCTAHIIUH 110 PACCMOTPEHHIO YTOJIOBHBIX JIET;
®opma Ne 2. Ortuet 0 pabote CyA0B NEPBOH HHCTAHIIUK MO0 PACCMOTPEHHIO IPAKIAHCKUX T
®opma Ne 6-6 MC. OTuer 0 paccCMOTpEHHH CyAaMu OOLIEH IOPUCAMKIMU YTOJIOBHBIX JIEN B
amneJUIIIUOHHOM TOPsIKe

®opma Ne 7-6MC. Otyer 0 pacCMOTPEHHH CyIaMH OOIIeH FOPUCTUKINH TPaKIAHCKUX JeT B
aneJuIIHOHHOM IOPSKE.

W3zyuenne nopsiika 3arodHEHUs] CTaTUCTHUECKUX KapTO4YeK Ha MOJCYAMMOIO U 3aroJIHUTh WH-
(hopMaIMOHHBIC MTOKA3aTEIIH.

AHanu3 cyneOHOW CTaTUCTUKU U IPYTHUX CTaTHCTHUECKHUX MOKa3aTelell Mo HalpaBiIeHUsIM opra-
HU3AIMN J1ESTeTbHOCTH CYAa.

OK 01
OK 02
OK 05
OK 09

IIK 3.1
I1K 3.3
IIK 3.4

MJIK 03.04 ApxuBHOe 1€J10 B cye

6

OcymecTBIATH AelCTBHSA MO MVIAHMPOBAHMIO U PeaJM3allui MepONPUSITHI 1o o0ecniedeHUI0 padoThl apxuBa cyaa. CocTaBasATh NPOEKTHI MPO-
HeccyaJbHBIX M CJIYKeOHBIX JOKYMEHTOB CyJa

6

Opranu3oBBIBATH OPSIOK
0TOOpa TOKYMEHTOB U

oQopMIIeHHUS UX HA YHHUYTO-

6.1

[IpoBectu paboTy mo 0TOOPY K YHUUTOKEHHUIO /IE] C HCTEKIINMH CPOKAMH XpaHEHUs, COTJIACHO
YTBEPXKACHHON HOMeHKIaType nei1. CPopMHpOBaTh COOTBETCTBYIOIIHM aKT O BBIACTICHUH JEI K
YHUUTOXECHHUIO.

OK 01
OK 02

IIK 3.2
IIK 3.3
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PKEHUE.
OdopMITITh OpraHU3aIoH-
HO-PacIOpSIUTEIbHbIC J10-
KYMCHTHI apXHBa.

CoCTaBUTh OpraHU3AIMOHHO-PACTIOPSAUTEIBHBIE (B T.4. HHPOPMAIIMOHHO-CIIPABOYHBIC) JTOKY-
MEHTHI apXUBa: CIIPABKY, apXUBHYIO CITPABKY, BBIMKCKY, a Takxke [TonoxeHnue o0 apxuBe, TOMK-
HOCTHAsI MHCTPYKIHs pabOTHHKA apXHuBa, HOMEHKJIAaTypa Aeln apxuBa, [lomoxxenue 06 Dxcnepr-
HO¥M KOMHUCCHH, TTPOTOKOJ 3aceaHusi DKCIEPTHOW KOMUCCHUU

OK 05
OK 09

MK 03.05 O0ecneyeHue UCIOJTHEHUS pellleHUi cy1a

18

OcyimecTBJIATH padoTy ¢ 00palleHUIMH I'PAXKIAH U opranu3anmii. OcyumecTBasTh padoTy M0 perucTpauum, Y4eTy 1 TeXHH4ecKoMy 0(opMJIEHH IO HCTIOJIHUTEIBHBIX
[TOKYMEHTOB M0 Cy1e0HbIM JeaM

7

\AHaNIU3 IPUMEHEHNS 3aKO-
HOJATEIbCTBA, PETYIUPYIO-
[11€T0 OPraHU3aLUI0 JeSTEIb-
HOCTH CYI[66HI>IX IIpUCTaBOB
Y ero MpaBOBOM cTaTyc

7.1

O3HaKOMUTBCS C OPTAaHU3ALMOHHON CTPYKTYpPOi, pe>kUMOM paboThl, HOPMAaTUBHBIMH TPAaBOBBI-
MU aKTaMH, PErJIaMEHTUPYIOLIMMH AEATENbHOCTh OpraHu3anuu. [late oOLIyt0 XapaKTepUCTUKY
00BEKTa IPOU3BOACTBCHHON MPAKTUKH.

[Ipoananu3upoBaTh MPaBOBBIE OCHOB OPTaHU3AIMU JICSITEIBHOCTH CyIeOHBIX MPUCTABOB: (ee-
panbHble 3aKOHBI; akThl [IpaBuTtenscTBa Poccuiickoit denepaunn; aktel MUHUCTEPCTBA FOCTHU-
umu Poccuiickoit @enepamnnu; aktel OenepanbHON CITy:KOBI Cy/IEOHBIX MPHUCTaBOB; yKaskl [Ipe-
sunenta Poccuiickoit deneparu. CocTaBUTh CXEMY -CTPYKTypa OpraHU3aIlH 0 MECTY IMpo-
X0XJIeHHs pakTUKH (oTaen CiyxObl cyeOHBIX TPUCTABOB).

7.2

[Ipoananm3upoBaTh MOMHKHOCTHBIE MHCTPYKIUH PAOOTHUKOB COTPYOHHKOB W TUTAHHPOBAHUEM
ux pabotsl B ®CCII. CocraBieHne MpoeKTa J0JKHOCTHOW HHCTPYKIMHK (OJHOM Ha BBIOOD):

- CyneOHOTo MpUCTaBa UCIIOTHUTETIS;

- Hauanmepawnka otnena CIT;

- CyneOHOro npucTapa 1o 00eCeYeHN0 YCTaHOBJICHHOTO MOPS/IKa ICATEIBHOCTU CY/IOB;
-Benymero crennanucTa-skcnepra (J03HaBaTeI).

7.3

PaccmoTtpets: nmpaBa, 00s3aHHOCTH, OTBETCTBEHHOCTb, 3alPEThl, IIPaBUia CIIy:KEOHOrO MoBee-
HUSl; TMYHOCTHBIE U KBaJH(HUKalMOHHBIE TPeOOBaHMSI, IPENbSBISEMbIE K JIMIY, HA3HAYAEMOMY
Ha JIOJDKHOCTh Cy/1I€0HOTO IIPUCTaBa; OrPaHUYEHUs], CBA3aHHbIE C Pa0OTON B KauecTBe CyleOHO-
ro npucrasa. IIpoaHann3upoBaTh MOPSIOK Ha3HAuY€HHWA HA JOJDKHOCTH M OCBOOOKAEHHUS OT
JOJDKHOCTH CyJIEOHBIX IPUCTABOB. PacCMOTpeTh: NOIKHOCTHBIE KATErOpUH B CIyk0e CyaeOHbIX
MIPUCTABOB; KJIACCHBIE YMHBI Cy/IE€OHBIX MPUCTABOB, MOPAAOK MpucBoeHUs. [IpoaHanm3upoBaTh
OCHOBAaHUS U IOPSIIOK OCBOOOXKIEHHUS OT JI0JDKHOCTH CyJIeOHOr0 IIPUCTAaBa.

6

OK 01
OK 02
OK 05
OK 09

IIK 3.4
IIK 3.5

\Ananu3 HOPMATHUBHO-
IMPAaBOBBIX AKTOB IMOpPAAKa
BbIJAa4YH MCITIOJTHHUTCIIbHBIX
JIOKYMCHTOB.

8.1

[IpoanammsupoBats Denepanbhbiii 3akoH oT 02.10.07 Ne 229 «OO0 HCHOTHUTEIEHOM
MIPOM3BOACTBE» M PACCMOTPETH: 3aJa4M W NMPHUHLUIBI HCHOJHUTEIBHOTO MPOU3BOACTBA, MOpP-
0K BO30YXJACHUS MCIIOJIHUTEIFHOTO MTPOM3BOICTBA, OCHOBAHUS I OTKa3a B BO3OYKICHUH U
MPUOCTAHOBJICHUH HCIOJHUTEIBHOTO MpOM3BOACTBA. PaboTas ¢ pasNMuHBIMH BHIAMHU
WCTIONIHUTENBHBIX JOKYMEHTOB IPOAaHAJU3UPOBAaTh TPeOOBaHMS, NPEABSIBIAEMBIE K MCIOJ-
HUTENBHBIM JOKYMEHTaM; PacCMOTPETh TOpPSI-J0K BBIHECEHHS TIOCTAHOBICHHH CYAEOHBIX
MIPHCTABOB.

OK 01
OK 02
OK 05
OK 09

IIK 3.4
[IK 3.5
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8.2

OtpaboTaTh eAWHBIN TOPSANOK MpueMa, O0GOPMIICHUS, TBWKCHUS, XPaHECHUS U YHUUITOKCHHUS
JOKYMEHTOB TIPH BEJICHUH HCIIOJTHUTENBHBIX MPOU3BOJICTB. 3aKpEIUICHNE TEOPETHIECKUX HABBI-
KOB B 00JIaCTH MIPUHSTHS PEIICHUH, CBI3aHHBIX C padoueil NeaTeIbHOCThIO. AHAIN3 TIOITAITHOTO
mpoiiecca NpOBEACHUS UCTIOMHUTEIBHBIX AeHCTBUN. COCTaBUTH MPOEKT MOCTAHOBJICHUS O BpE-
MEHHOM OTPaHMYE€HHUM Ha Bble3] JOJDKHUKA U3 Poccuiickoit denepaiyy; MpoeKT akTa O Hajo-
JKEHUH apecTa Ha UMYIIECTBO, B TOM YHCIIE ICHEKHBIE CPE/ICTBA U IICHHbIE OyMaru

8.3 | CoctaBuTh mpoleccyalbHble U CIyKeOHbIE JOKYMEHTHI B CBA3M C OOpallleHHeM HpUTOoBOpa,
oTpeieNieHHs ¥ TIOCTAHOBIICHHS Cy/la K UCIIONTHEHUIO U HAMPaBIATh UX aapecaty. [Ipoananmsu-
pOBATh MOPSIIOK BBITUCKU UCTIOTHUTEIHHBIX JOKYMEHTOB U HAIPaBIEHHS MX COOTBETCTBYIOIIIE-
MYy TIO/Ipa3JIeNICHUI0 CYJeOHBIX TPHUCTABOB
9 |Ananu3 pabotsl 1o ycnoBusiM| 9.1 Onpenenenue MOpsAAKa paclpefeSeHUs] B3BICKAHHBIX JEHEKHBIX CYyMM U O4YEpEeIHOCTb 6 OKO0l | IIK34
MCIIOJIHCHUS UCIIOJIHUTEIb- YIOBJICTBOPEHUST TpeOOBaHUI B3bICKATEIS. AHAJIM3 CIOCOOOB HAMPAaBJICHHBIX HA CO3JIaHUC OK 02 TIK 3.5
HBIX JIOKyMEHTOB, 00SI3bIBa- YCIIOBUI TpHW TpPUMEHEHHH Mep NPHUHYIUTEIHHOTO WCIIONHEHUS, TOHYXICHHE NOJDKHUKA K OK 05
IOIIUX JTOJDKHUKA COBEPILIUTD MOJTHOMY, TPaBHJIBHOMY W CBOCBPEMEHHOMY HCIIOJIHEHHIO TPeOOBaHW, COICpIKalIUXCAd B OK 09
oTIpeieIIeHHbIE ICHCTBUS WIN UCTIONIHUTENBHOM JOKyMeHTe. [IpoBeneHue paboOTHI ¢ MOPSIKOM OOpalleHHsl B3bICKaHUS Ha
BO3EPKATHCS OT UX COBEP- MMYIIECTBO, 3apa0OTHYI IUIaTy M HWHBIE JTOXONbl JOJDKHUKA; C TIOPSAKOM pacrpeneleHUs
MeHus (CTagu UCIIOTHH- B3BICKaHHBIX JIEHEXKHBIX CPEJICTB, OYEPETHOCTH YIOBIETBOpeHUs TpeOoBaHmii. Harmpasnenue
TEJILHOTO TIPOU3BO/ICTBA TI0 WCTIONIHUTENFHOTO JOKYMEHTa B OPraHHM3allUio Uil €IUHOBPEMEHHOTO WM TEPUOUYECKOTO
KOHKPETHBIM JIEJIaM) yaep:kaHus 3apaboTka (10X0/1a) JOIDKHHKA.
9.2 | IlpoaHanu3upoBaTh YCJIOBUS WCIONHEHUS COJEPKAIMUXCS B HWCHOJHUTEIHHOM JOKYMEHTE
TpeOOBaHUI K JIOIDKHUKY COBEPIIUTH OIPE/CNICHHbIC JIEHCTBUS WM BO3AEPKATBHCA OT HX
WCTIOJNIHEHUsI - TpeOOBaHMH O BBICEJICHWW WIIM BCEJICHWU JOJDKHHMKA, TpeOoBaHWII 0 BoccTa-
HOBJICHWHW Ha padoTe, 00 aIMUHUCTPATUBHOM IPUOCTAHOBIIEHUH ACSITEILHOCTH, 00 OTOBIBAHUHU
00s13aTebHBIX paboT, 00 aIMHUHHCTPATUBHOM BHIIBOPEHUH, TpeOOBaHWH 00 OTOOpaHWW WIH
nepeaaye peOeHKa. YdyacTue IpH COBEPIICHUH JTAHHBIX HCTIOTHUTEIBHBIX JICHCTBHM.
9.3 | [Ipoananu3upoBaTh MpOlECCYyaTbHO-IPOETYPHBII MOPSIOK (PUKCAIMH HCIOTHUTENBHBIX JeH-
CTBHIl B Pas3iIUYHBIX IMPOIECCYaTbHBIX HOKyMeHTax. [lompoOHO oxapakTepu30BaTh HCIOIHU-
TeNBbHOE JieicTBUE cyneOHoro mnprcraBa. CoCTaBUThH MPOEKT MPOIECCYAILHOTO JOKYMEHTa CO-
BEPIIEHHS UCTIOTHUTEIBHOTO JieiicTBUsl. COCTaBHUTH TPOIIECCYANIbHBIE M CITYKEOHbIE IOKYMEHTBI
B CBs3M C OOpalleHWEeM IMPHUIOBOpa, ONPEACTCHUS W MOCTAHOBICHHS Cyla K HCIIOJIHEHHIO U
HaTpaBJIATh UX aJpecary.
IloaroroBka oryerHoii fokKymeHTauuu. {udpdepeHunpoBaHHbIi 3a4eT 6
HUTOTI'O 3a 4 cemecTp: 72
Bcero no IIM 03 288
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4 YCJIOBUSI PEAJIM3AIIAU PABOYEN ITPOT'PAMMBI
MPOU3BOJCTBEHHON NMPAKTHUKHA

4.1. TpeGoBaHuUs K YCJIOBUSAM NPOBeeHUs MPOU3BOICTBEHHOH NMPAKTUKH

Peanuzanus nporpamMMbl IpOU3BOJACTBEHHOM NMPAKTHKH OCYLIECTBISETCA IOCPEACTBOM
NPOBE/ICHUS 3Tana MPOU3BOACTBEHHON MPAKTHKH HA MPEANPHUATHUAXK/OPraHU3AIMIX Ha OCHOBE
IPSMBIX JOTOBOPOB, 3aKIHOYAaEMbIX MeXAy MHCTUTYTOM M Npennpusatuem/opraHusanuei, Kyna
HaNpaBIAI0TCs oOydaronecs. basaMu mpakTHK SBISIOTCS OPraHU3allMH, OCHAIIEHHBIE COBpE-
MEHHBIM 000pPY/0BaHMEM, HAJTMUMEM KBAIN(UIUPOBAHHOTO IE€pCcOHAa, OIM3KUM, IO BO3MOXK-
HOCTH, TEPPUTOPUAIBHBIM PACIOJIOKEHUEM, 3aHUMAIOLIUXCS JI€ATENbHOCTBIO, CBA3aHHOM C Op-
TraHU3aLMOHHO-TEXHUYECKUM 00ECIIEYeHUEM CY0B.

1. OGopynoBanue: ABTOMAaTU3UPOBAHHOE paboyee MECTO:

ITK (IntelPentiumG3220/4Ghb/500Gb/Windows 7x64 u Bbilie); SKpaH, IPUHTEP, HATHUUC
NOJIKJIIOUEHUS K JIOKAJIBHON CETH, JOCTYI K ceTH VHTepHeT; nmpouee TeIeKOMMYHUKAIMOHHOE,
KOMIIbIOTEPHOE U nepudepuitHoe 000pya0BaHUE, KOTOPOE MOXKET MCIIOJIb30BaThCs JIs BBIOJI-
HEHHS 00yJarOMIUMUCS 3aIaHUH TPOU3BOICTBEHHOMN MPAKTHKH; OTACIBHO CTOSIINI CTOJ, CTYI.

2. HWHCTpyMeHTBl M TPUCIIOCOOJICHUS: JIMIEH3MOHHOE IpOorpaMMHOEe obecreueHue
MSWindows 7 (8, 10), MSOffice 2007 (10, 13, 16, 19) KasperskyFree (;ro0as apyrast aHTHBH-
pycHast mporpamma), MHopMamoHHo-cipaBouHas cuctema «Koncynbrant-Ilntocy, 6paysepsl.

3. TexHosornueckoe OCHaIlleHUE padO4YMX MECT: MEPCOHAIbHBIE KOMIIBIOTEPHI, IPUHTEPHI
(M®YV), nporpammHoe obopynoBanue, npuMensiemoe Ha [1K.

4. Cpencra 00y4eHUs: HHCTPYKIIUHU 110 paboTe C OPITEXHUKOM, 0 TEXHUKE Oe30macHo-
CTH, TOKYMEHTbI OpraHHU3aliH.

TpeGoBanust kK JOKyMEHTALMU, HEOOXOAUMOM 151 IPOBEICHHSI TPAKTUKH:
— nporpamma Inpou3BOJACTBEHHOM PAKTUKH;

— METOJMYECKHE YKa3aHUs 00Y4aroIUMCsl O IPOXOXKIECHUH MTPAKTHUKH;

— UWHIUBUIYAIILHOE 33JIaHHUE;

— aTTECTAllMOHHBIN JIUCT.

Tpe6OBaHI/I$I K y‘le6HO'MeTOI[I/ILIeCKOMy o0ecreyeHHIO IIPaKTUKH:
— MCTOAMYCCKUC YKa3zaHUs 110 O(bOpMJ'IeHI/IIO OTYCTOB I10 IPAKTHKE;
— MCTOAUYCCKUC YKA3aHU K HpOH3BOI[CTBeHHOI>'I ITPpaKTHKE.

4.2. UndopmanmnonHoe odecrnieyeHne 00ydeHust

[Tepeuens pexoMeHayeMbIX y4eOHBIX u3NaHui, VHTepHET-pecypcoB, MOTOJIHUTEIBHOMN
JUTEPATYPHL.

HopMaTuBHO-nIpaBOBbIE AKTHI:

1. Koncturymus (1993). Koncrtutynus Poccuiickoit @eneparuu: odwuil. tekct: Jleicr-
Byromas peaakmus //URLhttp://www. consultant.ru/popular/cons/

2. TI'paxnanckuii kogekc Poccuiickori @eneparuu (4acth mepBasi) (yrBepxkaeH Dene-
panbHBIM 3aK0HOM OT 30.11.1994 No 51-®3). [leficTByromas penakius. [DIeKTPOHHBIN pecypc]
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JlonoTHUTeIbHbIE UCTOYHUKH:
28 Cwmonenckuii, M. b., AnmuancTpatuBHoe mpaBo: yueOHuk / M. b. CMoyleHCKuH,

M. B. AnekceeBa. — Mocksa : KnoPyc, 2024. — 248 c. — ISBN 978-5-406-13162-6. — URL.:
https://book.ru/book/953755— TekcT : 3JEKTPOHHBIA.

29 [IpaBooxpaHuTeabHBIC U CyneOHbIEe opraHbl. [IpakTuKyM : yuyeOHOE mocooue s
cpenHero mpodeccroHanbHOro obpasoBanus/ A. B.I'punenko [u np.]; moma penaxiueit
A. B. I'punenko, O. B. XumunueBoit. — 3-e¢ u3a., nepepad. u gom. — Mocksa : M3parenbcTBo
Opaiit, 2024. — 211 ¢. — (IIpodeccuonansuoe odpaszopanue). — ISBN 978-5-534-14624-0.
— Texkcrt : anextponnsii / IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469470

30 Cepreesa, A. A., CyaoyCcTpoOMCTBO U IIPaBOOXPAHUTCIIBHBIC OPraHbl : yueOHHUK /
A. A. CepreeBa. — Mocksa : KnoPyc, 2026. — 311 c. — ISBN 978-5-406-15353-6. — URL:
https://book.ru/book/960258 (nara obpamenus: 26.08.2025). — TekcT : 37€KTPOHHBIN.

31 ’Kapukos, 0. C., Yronoensiii npouecc. : yueonuk / 10. C. XKapukoB. — MockBa
HOctumms, 2024, — 245 ¢. — ISBN 978-5-406-13118-3. — URL:
https://book.ru/book/953749— TekcT : 371eKTPOHHBIIA.

32 Bonwsmakosa, T. A., YronoBHbIN nporiecc: cOOpHUK 3a7a4: yueOHoe mocodue / T.
A. bonbmakoBa, B. A. Ky3nenoB. — Mocksa : KnoPyc, 2024. — 186 c¢. — ISBN 978-5-406-
12435-2. — URL. https://book.ru/book/951507— TekcT : 31eKTpOHHBI#

33 Kysnernos, B. A., CyneOHoe nenonpou3BoacTBO: yueOHoe mocodue / B. A. Kys-
HenoB. — MockBa : KuoPye, 2024. — 177 c¢. — ISBN 978-5-406-12591-5. — URL:
https://book.ru/book/954436— TekcT : 31eKTPOHHBIHA.

34 Uypunos, A. 0. IOpunuueckoe nenompou3BOJCTBO : ydeOHOE mocoOue ist
cpennero npodeccuonansHoro odpazoBanust / A. FO. UypunoB. — Mocksa : M3gatenscTBO
FOpaiit, 2024. — 169 ¢. — (IIpodeccronansHoe obpaszoBanwue). - URL : //www.urait.ru

35 KumxnukoBa, A. H., Jenonpou3BoACTBO U PeXUM CEKPETHOCTH : Y4eOHUK / A.
H. KumxnaukoBa. — Mocksa : FOcturnus, 2026. — 337 ¢. — ISBN 978-5-466-09895-2. — URL.:
https://book.ru/book/959869 — TekcT : 271eKTPOHHBIIH

36 Kysnenos, B. A., OcobeHHOCTH OpraHM3allMOHHO-TEXHHUUYECKOTO 00ecreueHHs
cynert : yaeOHoe mocobue / B. A. Ky3nenoB. — Mocksa : KuoPyc, 2025. — 162 ¢. — ISBN
978-5-406-14207-3. — URL: https://book.ru/book/956764 (nara obpamenus: 20.11.2024). —
Tekcr : 3IeKTpOHHBIN

37 Ky3nuenos, B. A., ObecnieueHne pacCMOTpPEeHHsI CyJaMH YTOJIOBHBIX, TPaXIaHCKUX
Jien ¥ en 00 aIMHUHUCTPATUBHBIX MIPABOHAPYIICHUIX : yueOHoe mocooue / B. A. Ky3nemoB. —
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MockBa: KwoPyc, 2022. — 179 c¢. — ISBN 978-5-406-09119-7. — URL:
https://book.ru/book/942453— TekcT : 37EKTPOHHBIA.

38 KysnenoB, B. A., OcoOGeHHOCTH OpraHM3allMOHHO-TEXHUYECKOT0 OOecredeHus
cyne#t : yaeoHoe mocobue / B. A. Ky3nenoB. — Mocksa : KuoPyc, 2025. — 162 ¢. — ISBN
978-5-406-14207-3. — URL.: https://book.ru/book/956764— TeKcT : 3IeKTPOHHBII

39 Kypuenko, B. H., OprannsanmnonHo-ynpaBieH4YecKas IesTeIbHOCTh B CyI€OHBIX
opranax : yueOnuk / B. H. Kypuenko. — Mocksa : KuoPyc, 2023. — 286 ¢. — ISBN 978-5-
406-10568-9. — URL.: https://book.ru/book/948569— TeKcCT : 3IeKTPOHHBII.

40 KysneroB, B. A., OcoOEHHOCTH OpraHU3alMOHHO-TEXHHUUYECKOTO OOeCTeUeHUs
cyneit : yuebHoe mocobue / B. A. KyznenoB. — Mocksa : KnoPyc, 2025. — 162 c. — ISBN
978-5-406-14207-3. — URL.: https://book.ru/book/956764— TekcT : 37eKTPOHHBIIA.

41 Kysnenos, B. A., OcobeHHOCTH OpraHu3alMOHHO-TEXHUYECKOT0 O0eCredeHus
cyne#t : yaeoHoe mocobue / B. A. KysnernoB. — Mocksa : KuoPyc, 2025. — 162 ¢. — ISBN
978-5-406-14207-3. — URL.: https://book.ru/book/956764— TeKcT : 3IeKTPOHHBIIA.

42 Bapmynn, B. B., JlokymeHTanmonHoe obecrieueHre yrnpasicHus : yaeoHuk / B. B.
Bapmyan. — Mocksa : KOctunms, 2026. — 271 c¢. — ISBN 978-5-406-15047-4. — URL:
https://book.ru/book/958785— TekcT : 31EKTPOHHBIA.

43 [TonoB, A. B. ApxuBoBeneHue. ApxuBHasg pOCCUKa: YYEOHUK JIJISi CPEIHETO Mpo-
deccuonanpHOro obpasoBanus / A. B. [TormoB. — 2-¢ u3n. — Mocksa: MznarenscTBo FOpaiiT,
2025. — 282 c. — (IIpodeccuonanbroe odbpazoBanue). — ISBN 978-5-534-19377-0. — Tekcr:
3JIEKTPOHHBIN /l ObpazoBatenbHast wiardopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/580652

HNuTepHeT-pecypcebl:

44 Odunmansubiit  caiit  [Ipesunenta Poccuiickoit  ®enepaunn  «IIpesuneHt
Poccum».®opma nocryma: www.kremlin.ru

45 I[TpaBoBas cuctema «Konekc». @opma mocryma: www.kodeks.ru

46 [MpaBoBast cucrema «Koncymbrant Ilmocy. dopma mocryma: http://www/
consultant. ru

47 TIlpaBoBas cucrema «Poccuiickoe 3akoHOmaTenbCTBO». PDopma gocryma: WWW.
zakonrf.info

48 Poccuiickas T'azera. ®opma nocryma: http://www.rg.ru/gazeta/

49 CepBep opraHoB rocynapcTBeHHOW Biactu Poccuiickoit ®epepannn. dopma
JocCTy-mia: WwWw.gov.ru
50 FOPAMUT: snekrtpoHHas OubnmoTewHas cucreMa: caT. — Mocksa, 2023 — URL:

https://biblio-online.ru/.
51 DBC «BOOK.ru» OO0 «KuoPyc memua» [caiit] //Odunmansusii cait — URL:
https://www.book.ru.

4.3. O0mue TpedoBaHUsI K OPraHU3anuu o0pa3oBaTeIbHOIO Mpouecca

[Ipou3BoicTBEHHAs MPAaKTHKA MPOBOAUTCS KOHIIEHTPUPOBAHHO B paMKaxX Ka)JOro IMpo-
(eccnoHaIbHOrO MOAYJIA. Y CIOBHEM JIONyCKa OOYYaIOIIMXCS K MPOU3BOJICTBEHHON NMpaKTHKE
ABJISIETCSl OCBOEHHAs yueOHas MpaKTUKa.

ITpon3BoCcTBEHHASA IPAKTHUKA IPOBOJUTCA B (hOopMe:

- BBITTOJTHEHUST 00YJaIONUMHUCS BUIOB padOT, CBSI3aHHBIX ¢ OyyIiei mpodeccuoHaabHO
JESATENBHOCTBIO.
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ITpopomxkuTensHOCTh pabodero AHs OOydarOMIMXCs MPHU MPOXOXKAECHUHU MPOU3BOACTBEH-
HOW MPAKTUKU COCTABIIACT JJIs 00yJaromuxcs B Bozpacte oT 16 no 18 et - He Gonee 36 yacoB B
HEJIeNI0, B Bo3pacTe oT 18 neT u crapure - He 6onee 40 gacoB B Henento (cT. 92 TK PD).

OOyuaronmmcst 04HOM (OpMBI 0OYUEHUS U UX POJUTENSAM (3aKOHHBIM IPEICTABUTEIISIM)
IPEOCTABIIAETCS IPABO CAaMOCTOSTENILHOIO MO00pa OpraHu3aluu - 6a3sl MIPAKTUKU 10 MECTY
KHUTEIbCTBA, C IENBI0 TPYJOYCTpOWcTBa. 3asBiieHHEe OOy4aromIerocss W 3asBKa OpraHU3alluu
NPEAOCTABISAIOTCS Ha UMSI 3aMECTUTENs AUPEKTOpa MO yueOHO-NPOM3BOJICTBEHHOW paboTe He
I03/IHEE, UeM 3a | Mecsl 10 Havajia MPaKTUKH.

OOyuaromiuecs, 3aKJIIOYUBIINE C OPraHU3ALMSIMUA HUHIUBUAYAJIbHBIA JOTOBOpP (KOHTPAKT)
00s13aHbl IPEJOCTABUTh OJIMH 3K3EMIUISIP JOIOBOPA B OTHEN 10 Y4eOHO-IPOU3BOACTBEHHOM pa-
00Te He mo3Hee, YeM 3a 2 HEJel 10 Hadyajia MPaKTHKH.

O0yualomuecsi 3204HOr0 OT/JeJeHHsI CAMOCTOSITEILHO 00ecreunBaoT ce0s MeCTOM st
IPOXOXKJICHUS BCEX BUJOB IIPAKTUKU. VIHCTUTYT MOXKET OKa3bIBaTh CoJieiicTBHE 00yUaroIUMCs B
noadope MecT NmpakTuku. [Ipon3BoACcTBEHHAs MpakTHKa (10 MPOQUII0 CHEIHAIbHOCTH) Pean-
3yIOTCS 00y4YaroLIMMCs 3a0YHUKAMU CaMOCTOSITENIbHO C MPEJIOCTAaBICHUEM U MOCIeIyIoLel 3a-
HIMTOM oTYeTa B popme codece0BaHus.

[TpenycmarpuBaercs ycraHOBIEHHas (popMa OTYETHOCTH JAJIsl OOYyYaroLMXcs MO HUTOram
IIPOXOKAECHUS TPOU3BOJICTBEHHON MTPAKTUKU:

— JHEBHUK;

— OTYET;

— XapaKTEepUCTHKA;

— aTTECTAlMOHHBIN JIUCT.

Htorom npaktuku siBisiercss AudQepeHunpoBaHHbIN 3a4eT, KOTOPBIA BBICTABISIETCS PY-
KOBOJMTEJIEM NPAKTUKU OT VIHCTUTYTa HA OCHOBaHUMU:

— HaOIr01eHuH 3a paboTol MPAKTUKAHTA;

— BBITNOJIHEHUS UHAWBUTyaJIbHOTO 33/1aHUS;

— KauecTBa OTUYETa 10 POrpaMMe IIPAKTUKY;

— IIpe/IBApUTENbHOMN OLIEHKU PYKOBOJUTENS IPAKTUKK OT OpraHu3aluu- 0a3bl Ipak-
TUKH B aTTECTALIMOHHOM JIMCTE;

— XapaKTEPUCTHKHU, COCTABICHHON PYKOBOJIUTENIEM IPAKTUKU OT OpraHU3aIliH.
HTorom npou3BOJACTBEHHON MPAKTUKHU SABISIETCS Oudpepenyuposannviil 3auem.

CTyneHTbl caMOCTOSTENbHO O(GOPMIIIOT JHEBHUK MPAaKTUKH. PyKkoBOIUTENb MpakTUKU
HOJNKCHIBAECT aTTeCTAllMOHHBIN JucT. [Io pe3ynbTaraM MpakTHUKU CTYJEHT BBIMOJHSAET (COCTaB-
JSIeT) OTUeT (C Mpe3eHTalMel), B KOTOPOM OTpakaeT pe3yJbTaThbl BBHIMOJIHEHHBIX 3a/laHui BO
BpeMs IIPOXOKJCHUS MPAKTUKH, a Takke (pOpMyJInpyeT COOCTBEHHBIE BBIBOBI 110 pe3ysbTaTaM
MPOJIeNIaHHOM pabOoTHI.

®opMbI HEO0OXOAUMBIX JOKYMEHTOB /1A 3al0/IHeHHs U npenocrasiaenusa B AHIIOO
«Kybanckuit UIIO», mMeroguyeckue yka3aHWsi 10 BBINOJHEHHMI0 OTYETA MO NPAKTHKe
MO3KHO MOJIYYUTH B OT/Ae/¢e y4eOHO-IIPOU3BOACTBEHHOI padoThl 1 B Oul/IHOTEKe.

Pe3ynbTaThl mpoXoXkA€HNUsS NMPOU3BOJACTBEHHOM NMPAKTUKHU YYUTHIBAIOTCS MPH HTOTOBOM
aTTECTALNH.

4.4. KagpoBoe o0ecniedeHue 00pa3oBaTeIbHOI0 mpouecca

PykoBOACTBO MPOM3BOJACTBEHHON MPAKTHUKON OCYIIECTBIIOT NpernoaaBaTenu MHcTHTy-
Ta, a TAK)KE PAOOTHUKY MPeNpUATHI/OpraHu3auii - 0a3 IPaKkTUKH.

Peanuzayua npoepammer npouzeoocmeenHHou NPaKmuKku OCYWecmensemcs npenooasa-
menAMU NpoghecCuoHanrbHO20 YUKIA, UMEIoWUMU 6bicuiee 00pa3osanue, coomseemcmasyruee
npounto npogeccuoHanbHo20 MOOYs, ONblM OessMelbHOCMU 8 OP2AHU3AYUAX COOMEEmMCma)-
rowell npogeccuonanvro cgepui. Ilpenooasamenu npoxoosm cmadcuposky 6 npoQuIbHbIX op-
eanusayusx e pexce 1 pasza 6 3 cooa.

PykoBoauTeny NpakTUKU U pyKOBOJIUTEIN-HACTABHUKH OT OpPraHU3alUu SBISIFOTCS Py-
KOBOJMTEISIMU CTPYKTYPHBIX MOAPA3IEICHUN U BEAYITUMH KBATHPHUIIMPOBAHHBIMU CIIELIUAIIN-
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ctamu 1o npoduitto crienranbHocTH 40.02.04 FOpucnpyaeHIus B 4aCTH OCBOCHUS KBATH(PHUKA-
un FOpucr B cdepe cyneGHOro aIMUHUCTPUPOBAHHUS.
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5 KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
IPOT'PAMMBI NPOU3BOJICTBEHHOM MIPAKTUKH

[To pe3ynbraram NpakTUKU PYKOBOAUTEIIIMHU IIPAKTUKHA OT OpraHu3aiuu u or Mucruryra
bopMHUpYETCS aTTECTAIIMOHHBIN JIUCT, COACPIKAIIUN CBeICHHUs] 00 YPOBHE OCBOSHHUS O0yJaroIIu-
MUCST 00IIUX U MPO(eCcCHOHANBHBIX KOMITIETEHITUH, a TAK)KE XapaKTePUCTHKA Ha 00yJaroIIerocs
110 OCBOCHHIO TPO(ECCHOHATBLHBIX KOMIETCHITUI B TIEPHO,T TPOXOKICHUS TPAKTHKH.

B nepuona mpoxokIeHus: MPaKTHUKK 00YJarOIIUMCS BEIeTCSl THEBHUK MpakTuku. [1o pe-
3ylbTaTaM MPAKTUKH 0O0YYaAIOMIMMCS COCTABIISCTCS OTYET, KOTOPBIH YTBEPKIAETCS PYKOBOIU-
TEJIEM MIPAKTUKHU OT YUPEKACHUS WIH OPTaHU3AIUU.

B xauecTBe mpuiiokKeHHS K JHEBHUKY MPAKTHKWA OOydaromuiics opopmisieT rpadude-
CKHe, aynno-, GoTo-, BUICO-MAaTePHAIIbI, TIOJIh30BATEIILCKOE MPUIOKECHHE, TOATBEPKIAIOIINE
MIPaAKTUYECKHUH OIIBIT, TOTYYECHHBIN Ha MPAKTHKE.

ATTectanusi o UTOraM MPOU3BOJCTBEHHON MPAKTUKHU MPOBOJUTCS C y4eToM (MM Ha
OCHOBAHHWH) PE3YJIbTATOB €€ MPOXOXKIACHUS, MOATBEPKIAEMBIX JTOKYMEHTAMH COOTBETCTBYIO-
LIMX OpraHu3aluii.

[IpakTuka siBiIsIeTCs 3aBEPILAIONIUM STAallOM OCBOEHUS MPO(ecCHOHAIBHOTO MOAYIIS TIO
BUY TPO(EeCCHOHATLHOM JIEATETBHOCTH.

[IpakTuka 3aBepiiaercsa quddepeHIpoBaHHBIM 3a4€TOM MPU YCIOBUU MOJOKHUTEIHHO-
ro aTTECTAI[MOHHOTO JIUCTA TI0 IPAKTUKE PYKOBOJIUTENICH MPAKTUKU OT opraHu3anuu u Mucru-
TyTa 00 ypoBHE OCBOCHHs MPO(HEeCCHOHANBHBIX KOMIIETEHIINI; HATUYUS MOJOKUTEIbHON Xa-
PaKTEPUCTHKU PYKOBOAMTEISI OpPTaHU3alWKA Ha OOYYaIOMIErocsi M0 OCBOCHHUIO OOIIUX KOMIIe-
TCHIIMA B TIEPHOJI MPOXOXKJACHHUS MPAKTUKH; MOJHOTHI M CBOCBPEMEHHOCTH MPEIOCTaBICHUS
JTHEBHHMKA MTPAKTUKHU M OTYETA O MIPAKTUKE B COOTBETCTBHUH C 3aJaHUEM Ha IIPAKTHUKY.

Pe3ynbTarhl mpoxoxkaeHus: MPakTHUKU MPECTaBISIIOTCS o0yvatoiumucs B MHCTUTYT U
YYUTBIBAIOTCS TP MPOXOKIECHUN TOCYIAPCTBEHHOM UTOTOBOM aTTECTAIUU.

OOyuaromuecs, He TPOUICAIINE MPAKTUKY WIN MOJYYHUBIINE OTPUIATENIFHYIO OLICHKY,
HE JIOMYCKAIOTCS K MPOXO0XKIACHUIO TOCYAapCTBEHHON UTOTOBOM aTTeCTAIINH.

Kon Pe3ynbTaThl (OCBOCHHBIE OcHOBHBIE TOKA3aTeJIN OLICHKH ®opMBI H METOABI
npogeccuoHaIbHbIE KOM- pe3yJabTarta OLIECHKHU ¥ KOHTPOJIsI
MeTeHI[UN)

K 1.1 OcyiecTBIATh MPOdeccHo- - IPaMOTHOCThH aHAIKM3a JeH- OreHka esTeIbHOCTH
HAJIBHOE TOJIKOBAaHHE HOPM CTBYIOIIETO 3aKOHO/IATENBCTBA; | 00y4aromerocs B mpo-
mpaBsa PEe3yIBTaTUBHOCTH U(OpMa- Lecce BBIOJIHEHUS pa-

LIMOHHOTO TIOMCKa HOPMAaTHB- 00T 1O NPOU3BOCTBEH-
HBIX IIPABOBBIX AKTOB C HC- HOM MpaKTHKE
M0JIb30BaHNEM WHGPOPMALH-

OHHO- KOMIIBIOTEPHBIX TEXHO-

JIOTHii; 000CHOBAHHOCTH U ap-

TYMEHTHPOBaHHOCTh J1aBae-

MO HHTEPIIPETANN TPH TOJ-

KOBaHUHU HOPMaTUBHBIX

IIPaBOBBIX AKTOB

K 1.2 [IpuMeHATh HOpMBI ITpaBa )i | - TMOJHOTA MPEACTABICHUS OneHka 1eATenbHOCTH
peieHus 3aaa4 B mpodeccu- rH(pOpMaINU TpaKaaHaM; MO o0yuJaroIerocst B Ipo-
OHAJIbHON AEATEIbHOCTH BOIIpOCaM NPUMEHEHHUS 3aKO0- L[eCCe BBIIIOJITHEHMS pa-

HOJIaTENbHBIX aKTOB B YCTHOH 00T 10 MPOU3BOJCTBEH-
Y TMCHbMEHHOH (opme; HOH NpaKTUKE
COOJFO/IeHNE TIPUHITUTIOB Be-

JeHHUs 1eTI0BOH Oeceibl, HOpM

STHKH NPHU TIPUEME TPaxIaH;

TPaMOTHOCTh  pa3pelIeHus
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KOH()JTUKTHBIX CUTyaIui ¢
YYETOM JIMYHOCTHBIX OCOOEH-
HOCTEW rpaxaaH

K 1.3

Bnaaers HaBBIKaMu noaro-
TOBKU IOPUIUICCKUX JOKY-
MCHTOB, B TOM 4YHUCJIC C UC-
IIOJIb30BAaHHUEM I/IH(bOpMaHI/I-
OHHBIX TEXHOJIOTHH

- IIPOBEpKa IOKyMEHTOB, B
COOTBETCTBHHU C JEUCTBYIO-
LIMM 3aKOHOAATEIIECTBOM,;
[IOJIHOTA BBISIBJIIEHUS HEJIO-
CTAIOLIMUX JOKYMEHTOB; TOY-
HOCTb OIPEAEIICHUSI CPOKOB
IIPEJOCTABIICHUS HEIOCTal0-
LIUX JOKYMEHTOB

OneHka AeATenbHOCTH
oOydatoierocs B mpo-
11ecce BBITTOTHEHHS pa-
00T 10 IPOU3BOJICTBCH-
HOH NPaKTUKE

K 2.1.

OcyIecTBIsATh KOHTPOJIb CO-
OJIFOICHUSI 3aKOHOIATEIbCTBA
Poccuiickoii ®enepanuu
cyOBeKTamMu mpaBa

— OpHUEHTUPOBATHCS B CUCTEME
U CTPYKTYpE NMPaBOOXpPaHUTEIb-
HBIX U CyAEOHBIX OPTaHOB;
pa3rpaHu4MBaTh QYHKINH U
KOMITIETEHIINIO Pa3IMYHBIX IIpa-
BOOXPAHUTENBHBIX OPTaHOB;
aHAJIM3UPOBAThH YTOJIOBHOE U
YTOJIOBHO-TIPOLIECCYaIbHOE 3aKO0-
HO/IaTeNbCTBO, HOPMaTHUBHBIE
[IPABOBBIE AKTHI, PErJIAMEHTHPY-
IOLIME AEATENBHOCTD [IPaBOOXpa-
HUTEJIHHBIX U CyJIOHBIX OPraHoB;
T10JIb30BaThCS PUEMaMHU TOJIKO-
BaHUsI yrOJIOBHOT'O 3aKOHA U
MIPUMEHATH HOPMBI YTOJIOBHOTO
IpaBa K KOHKPETHBIM JKU3HEH-
HBIM CUTYyalLlUsIM;

OreHKa AeITeTbHOCTH
00yJaromerocs B mpo-
1iecce BIMOTHEHUS pa-
00T 10 MPOU3BOCTBEH-
HOH NPaKTHKE

IIK 2.2.

CucremMaTu3upoBaTh HOPMa-
THBHBIE ITPABOBHIE aKTHI U
00001aTh MTPaBONPUMEHU-
TENBHYIO MIPAKTUKY IO BO-
IIpocaM paccileIoBaHus 1
MIpeynpexIeHUs IPECTYII-
JICHUH ¥ UHBIX [IPaBOHAPY-
LIEHUH

— OIpeneNATh IPU3HAKU CO-
CTaBa KOHKPETHOT'O IIPeCcTyILjIe-
Hus, cogepxarierocs: B OcobeH-
HOH 4acTHU YTOJOBHOTO KOJIEKCA;
COCTaBJISITh YTOJIOBHO-
MIpOLIECCYyaTbHbBIE IOKYMEHTHI;
pelaTh 3a1a4uu 1o Kpajauduka-
UM IPECTYIUICHHI; pacro3Ha-
BaTh M aHAIM3UPOBATh 3a]1a4y U
po0sieMy B Ipo(ecCHOHATBHOM
U COLIMAJIbHOM U BBIAETISTH €€
COCTaBHbIE YaCTH;

OLeHKa IeATeTbHOCTH
00y4aroIIerocs B mpo-
1iecce BBITIOJIHEHUS pa-
00T 10 IPOU3BOJICTBEH-
HOH NPaKTUKE

IK 2.3.

OcyIecTBIATh OIIEHKY TPO-
THUBOIIPABHOTO MOBEICHUS U
OTIPEIEIIATH MOJIBETIOMCTBEH-
HOCTbH PACCMOTPEHUS JICT

— wuH(pOpMAaIKIO, HEOOXOIU-
MYIO TSl PEIICHUSI 33]1a9U U/ Wn
MPOOJIEMBI; COCTABIATH IUIAH
JEHCTBHS, ONPECIIATH aKTyallb-
HOCTh HOPMAaTHBHO-TIPABOBOM
JIOKYMEHTAIINH B TIPOECCHO-
HaJbHOM JIESATEIHLHOCTH,
MIPUMEHSATh COBPEMEHHYIO Hay4-
HYO PO(PECCHOHATLHYIO TEPMH-
HOJIOTHI0; OTIPEACIIATH U BHICTPA-
WBaTh TPaeKTOPHH Npodeccro-
HaJIBHOTO Pa3BUTHUS U CaMOOOpa-
30BaHUIA,

OrneHka 1esTeNbHOCTH
oOyHJatorerocs B mpo-
1Iecce BBITIOTHEHHS pa-
00T 110 IPOU3BOJICTBEH-
HOM MpaKTHKE

IIK 3.1

OcyniecTBISTh BEICHHE CY-
Ne0HOTO JIENONPON3BOICTBA

- JIEMOHCTpalMs YMEHHH IO
npuéMy, PErucTpaluyu U y4éTry

OreHka JesTebHOCTH
o0yyaromerocst B Ipo-
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JIBHOKCHHUSI KOPPECTIOHACHIMU U
e,  odopMieHHe CyIeOHBIX
JIeNT 1 MaTepUaiOB; OMpPEACISITh
MOPSIIOK OOpaIeHust CyIeOHBIX
AKTOB K HCTIOJTHCHHIO.

L[ecce BBIIIOJTHEHHS pa-
00T 110 IIPOU3BOJICTBEH
HOH NPaKTUKE

IIK 3.2 OcyIecTBIsATh AEUCTBUS TI0 - nmemoHcTparmus paboTel ¢ | OeHKa IeITeTbHOCTH
TUTAHUPOBAHUIO U PeaM3allill | HOPMATHBHO-TIPAaBOBBIMHU o0yyaro1erocst B mpo-
MEpPONPHITUH 1O 00ECTICUeHNI] aKTaMH, OTIPENEISIOMNMH | [Iecce BBIOTHEHUS pa-
paboTHI apxuBa cyaa MOPSAZIOK XPaHEHHS IOKyMEHTOB | OOT IO MMPOU3BOICTBEH-

1 Cy/IeOHBIX JIeNT B apXHBe Cy/Aa; | HOM MpaKkTHUKe
MOJATrOTOBKA CYAEOHBIX Jen |

JIOKyMEHTOB [IJIsl Tiepefadnl B

apXxuB CyJa.

[1K 3.3 | CocraBiars MPOEKTHI IPOLIEC- | - COCTaBJICHHUE MPOLECCyab- OneHka AesTeNbHOCTH
CYaAJBHBIX U CITy>KEOHBIX JOKY-| HBIX H CIyXeOHBIX JOKYMEH- o0yyaro1erocst B Ipo-
MEHTOB Cy/ia TOB cyza 11ecce BBITIOTHEHHS pa-

00T 1O TIPON3BOICTBEH-
HOH NPaKTHKE

K 3.4 OcyIiecTBIATh paboTy ¢ 00pa-| — ompeaesaTh mopsaok npué- | OueHka IesTeIbHOCTH
IISHUSIMH TPaXK/IaH ¥ OpraHu- Ma OOpaIeHui, TOCTYMANMX | 00yJaroIerocs B mpo-
3aluit B CyJ; TOJITOTOBKA OTBETOB HA | [I€CCE BHIMOJIHEHHUS pa-

oOpalmieHus rpakad v Oprai- | 00T IO MPOU3BO/ICTBEH-
3a1Uu. HOU NpaKTHKE

K 3.5 OcymecTBIATh paboTy 110 pe- — JIEMOHCTpallXs HaBBIKOB O11eHKa eI TeIbHOCTH
TUCTpalyy, yYETY U TEXHUYE- paboThI 10 OOpAIIEHUIO K HC- o0yyaro1erocst B Ipo-
CKOMY O(OPMIICHUIO UCIIONHH-| TOJHEHHUIO CY/ICOHBIX aKTOB; 1ecce BBIOTHEHUS pa-
TEJIHHBIX JOKYMEHTOB IO Cy- BBITIOJTHEHUE KeHC-3aJaHuii TI0 00T 10 IPON3BOICTBEH-
NeOHBIM JlesaMm PETHCTPALIUK 1 yUETY HCTIONHU- | HOM MPaKTHKe

TEJBHBIX JOKYMEHTOBR I10 CYe0-
HBIM JiesiaM; 0popMIIEHHE HC-
TTOJTHATEINTFHBIX JIOKYMEHTOB

OK 01 Br16upath crioco6sl perenus -OIIEPaTUBHOCTb IIOUCKA U UC- OrneHka 1esTenbHOCTH
3a7a4 Ipo(hecCHOHATIBHOM MOJIb30BaHUs HHPOPMAILIUH [Tl | 00y4aronierocs B mpo-
JEeSTeNIbHOCTH IPUMEHUTEIb- BBITIOJTHEHHS TTPO(HEeCCHOHATb- 1Iecce BBITTOTHEHHS pa-
HO K Pa3JUYHBIM KOHTEKCTaM HOM JIeATENILHOCTH; CUCTEMATh- | OOT MO MPOU3BOCTBEH-

3a1us 1 00001IeHHe HeoOXO0- HOU TIpaKTHKe
JTUMOY UH(GOPMAIIHH IS BbI-

MTOJTHEHUS PO(PECCHOHATEHBIX

3aja4; 3@ QeKkTHBHOCTD MpHUMe-

HeHus nHpOpMauy ISt TIPO-
(hecCMOHANBHOTO ¥ TMYHOCTHO-

ro pocTa

OK 02 Hcnonb30BaTh COBpEMEHHBIE - JIEMOHCTpamus HaBLIKOB ucC- | OmeHKa IesSTeIbHOCTH
CpeJCTBa IMOUCKA, aHAIH3a U I0JIb30BaHusl WH(GOP-MANUOHHO | 00yYaroIerocs B Mpo-
WHTEpIIpeTanuy HHPopMa- KOMMYHHKAIIMOHHBIX TEXHOJIO- | I[€CCe BHITIOJIHEHUS pa-
UK, ¥ UHPOPMALIMOHHBIE ruid B Mpo-eccuoHansHOl fesi- | 60T Mo MPOU3BOCTBEH-
TEXHOJIOTHH JJIS BHIIOJIHEHUSI | TeJIbHOCTH; pabora ¢ mpodec- | HOW MpaKTHKe
3a7a4 npohecCHOHAIbHOM CHOHAJBHBIMU  TMPOrpaMMaMH
EITENLHOCTHA CIIC «KoncynprantlLirocy,

CIIC «I'APAHT»; pe3ynbra-
TUBHOCTh MIPUMEHEHUS
UKT B mpodec-crnonanbHOi ae-
ATENLHOCTH
OK 03 [InanupoBath U pean30BbI- - UCTOJIB30BaHUE aKTyaIbHOU OLieHKa AeSITeNbHOCTH

BaTh COOCTBEHHOE IPO-

(heccroHATBHOE U JIMIHOCT-

HOPMATHBHO-TIPABOBOM JOKY-
MEHTAIHIO 110 Tpodeccuu (crie-

oOyJaromerocs B mpo-
I[ECCEe BBIMTOTHEHUS pa-
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HOE pa3BHUTHE, NPEINPHHUMA-
TENIBCKYIO ESITEIEHOCTD B
npodec-cuoHanbHOH cdepe,
UCIIONIb30BaTh 3HAHUS 10 (H-
HaHCOBOU IpaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX CH-
TyaImsx

[UATBHOCTH ); TPUMEHEHHUE CO-
BPEMEHHOH Hay4JHO - ipodhec-
CUOHAJIBbHYIO TSPMUHOJIOTUH;
OTIpE/ICNICHUE TPACKTOPUU TIPO-
(heccHOHATBHOTO Pa3BUTHS U
caMmoo0pa3oBaHUs

00T 10 IPOU3BOJICTBCH-
HOM MpaKTUKE

OK 04 D¢ dexTuBHO B3anMoeii- - coOJII0/ICHHE TIPaBHJI BHYT-
CTBOBaTh U pabOTATh B KOJI- PEHHET0 paclopsaKa;
JICKTHBE U KOMaHJE. JE€MOHCTPALIUS HABBIKOB JIEJIO-
BOTO OOWLIEHUS, KYJIBTYPHI MO-
BEZICHUS, B3aUMOJICHCTBUS C
YIeHaMH KOJUIEKTHUBA,
co0JII0IcHrE TPUHIUIIOB
poecCHOHATBLHON ITUKH
OK 05 OcyIecTBIATh YCTHYIO U -ONepaTUBHOCTD MOUCKA U HIC-
MUCbMEHHYIO KOMMYHUKAIMIO | I10Jb30BaHUS HH(OPMALIUU IS
Ha roCyJapCTBCHHOM A3BIKC BBIITIOJTHCHU S HpO(beCCI/IOHaJ'H)-
Poccuiickoii @enepanuu ¢ HOH JESITeNIbHOCTH; CUCTEMATH-
Y4eTOM 0COOEHHOCTEH COTH- 3anus 1 0000IIeHne He00X0-
JIBHOI'0 U KYJIbTYPHOI'O KOH- JUMOU UH(pOPMAIIMH IS BbI-
TEKCTa MOJTHEHUS TPO(eCCHOHATBHBIX
3anad; 3 GeKTHBHOCTH IpUMe-
HEHHS UHPOPMALUK IS TIPO-
(heCcCHOHANTBHOTO ¥ IMYHOCTHO-
ro pocrta
OK 06 [IposiBnsTH rpaxk1aHcKo- - IPUMEHAET CTAaHJAPTHI aHTH- OLeHKa IeATeIbHOCTH
MaTPUOTHUECKYIO TIO3UIIUIO, KOPPYIIMOHHOTO [TOBEICHUS o0yyaro1erocst B Ipo-
JeMOHCTPHPOBATh OCO3HAH- 1ecce BBIOTHEHUS pa-
HOE TIOBEICHUE HA OCHOBE 00T 110 MPOU3BOJCTBEH-
TPaJIUITMOHHBIX O0IIIeUeIOBe- HOM MpaKTUKE
YEeCKHUX IIEHHOCTEH, B TOM
YHCIIe ¢ y4eTOM TapMOHHM3a-
UM MEXHAIMOHAJIBHBIX U
MCKPECIIUTUO3HBIX OTHOLIC-
HUH, IPUMEHATh CTaHAAPTHI
AHTUKOPPYILMOHHOTO MOBE-
JCHUS
OK 09 [Tonk3oBaThes podeccro- - OTCJIC)KMBAHUE H3MEHEHUH B OreHka esTeIbHOCTH

HaJbHOM TOKyMEHTaluel Ha
rOCy/IapCTBEHHOM W WHO-
CTPaHHOM SI3BIKAX.

3aKOHOJIaTENILHOM 0a3e; MOITHO-
Ta aHaJIM3a HOPMATUBHBIX ITpa-
BOBBIX aKTOB; KOPPEKIIUs COO-
CTBEHHOM JIEATEITbHOCTH B
YCIIOBHSIX H3MEHEHHUS 3aKOHO-
JIATEIIbCTRA.

o0yyaro1erocst B mpo-
1ecce BBIOJIHEHUS pa-
00T 110 IPOU3BOJICTBEH-
HOU OpaKTHKe
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