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1. TACIIOPT PABOYEN IMPOI'PAMMBI YYEBHOM ITPAKTUKH

1.1. ObsacTh npuMeHeHnsi padoyeil MporpaMmbl

Pabouas mporpamma yueOHOU MPAKTUKH SBISIETCS YaCThIO 00pa30BaTEIIBHON TPOrPAMMBI
MOATOTOBKHU CIEIMATIMCTOB CPEIHETO 3BeHa, pa3padoranHoi B coorBeTcTBUU ¢ PI'OC CIIO mo
cnermanbHocT 40.02.04 FOpucnpyneHims B yacTi ocBoeHus: kBanmpukammu HOpuct B cdepe
CyneOHOro aMUHUCTPUPOBAHUS.

[TporpamMma y4e0HOM MPAKTUKH MOXET OBITh UCTIOJIh30BaHA B JOIIOJHUTEIHLHOM Mpodec-
CHOHAJLHOM 00Opa30BaHHM: B IMporpaMMmax MOBBIIICHHS KBATM(UKAIMU U MEPENOArOTOBKHU IO
40.02.04 KOpucnpyaeHus u npopecCHOHAIBHON TOrOTOBKE 0 HampasieHuio FOpucrt B cdepe
CyneOHOro aAMUHUCTPUPOBAHUS

1.2. eau u 3aa4M Y4eOHOH NPAKTHKHU

C 1enbio OBJIAJICHUSI BUAOM NPOdecCHOHAIbHOM 1eATeILHOCTH

B/l 1 [IpaBonpuMeHuTENIbHAS NEATENBHOCTD;

BJI 2 [IpaBooxpaHutenbHas 1eATCIbHOCTD;

B/I 3 Opranu3anuoHHO-TEXHHYECKOE 00ecIieueHue padoThI CY/I0B.

OOyuaromuiics B X0/1e¢ OCBOEHUS Y4eOHOM MPaKTUKH J0JKEH NPHOOPECTH HABBIKH

— OCYULIECTBJICHHUA MTPO(EeCcCHOHAIBHOTO TOJIKOBAaHUS HOPM MpPaBa;

— TMPUMEHEHHS HOPM IpaBa JAJs peuieHus 3a1a4 B IpodecCHOHaIbHON JesTeIbHOCTH;

— TMOATOTOBKH IOPHAWYECKUX JTOKYMEHTOB, B TOM YHCIIE C HUCIOJIb30BaHHEM HMH(MOpMa-
LMOHHBIX TEXHOJIOTHIA;

— uH(pOpPMHUPOBAHUS, IPHEMA U KOHCYJIBTUPOBAHUS TPaXIaH U IpeaCTaBUTeNeH I0pH-
JTUYECKUX JIHI] 10 TIPAaBOBBIM BOTIPOCAM;

— (GopMHUPOBaHUS U PACCMOTPEHHUS TTaKeTa JOKYMEHTOB JIJIsi pa3peIIeHUs] CHOPHBIX BO-
IIPOCOB;

— MOJrOTOBKH IPOEKTOB PEIICHUI;

— BBISIBJICHUS U OCYIIECTBJIEHUS y4eTa JHUL, COBEPIIMBIINX PECTYIUICHUS ;

— BeleHusl paboThl ¢ OOpallleHUs MU TPpaXkJaH, MOCTYMAIOIIUMU B CYA B AJIEKTPOHHOM
BUJIE U Ha OYMaKHOM HOCHTEIIE;

— BeACHUS NMpuéMa KOPPECIOHACHIIUN U JIeJl B COOTBETCTBUU C MHCTPYKIMSIMHU IO CY-
JeOHOMY JIEJIOTIPOU3BOICTRY;

— OCYIIECTBJICHHSI MEPOIIPUATHM 11O TOATOTOBKE CYyA€OHBIX JIeT K pa30upaTenbCTBY;

— TIOJFOTOBKH, BBIJIAYM M HAIPaBJICHUS KOMUU CYACOHBIX aKTOB U JIOKYMEHTOB M3 CY-
NEeOHBIX Je;

— TMOATOTOBKH Cy/A€OHBIX aKTOB K OMyOJTMKOBAHUIO HA caiiTe Cy/a;

— OCYUIECTBJICHHUS PabOTHI C Cy/IeOHBIMU AeNlaMu, HapsAaMHu U IOKYMEHTaMH apXUBHOTO
donmga cyna;

— COCTaBJIEHUS CIIYKEOHBIX JJOKYMEHTOB CY/a;

— BeZeHUs1 pabOThl ¢ OOpaIIeHUsIMH TPaKJIaH, MOCTYNAIOIMIUMHA B CYJ B DJIEKTPOHHOM
BUJIE U Ha OYMa)XHOM HOCHTEJIE;

— oOparteHus cy1IeOHbIX aKTOB K HCIIOJHEHHUIO;
copmMupoBaThL YMEHHA:

— aHaAJIU3UPOBATh, TOJIKOBATh U MPABUILHO IPUMEHSTH ITPABOBbIE HOPMBI,

— XapakTepu30BaTh, UHTEPIPETUPOBATh, AHATU3UPOBATh, COMOCTABIATh U HUCCIEA0BATh
0COOEHHOCTHITPABOBOI'O CTaTyca CyObEKTOB IIPaBOOTHOILIEHUII;

— CpaBHHMBATh, TOJIKOBaTh M KBAIU(DHUIIMPOBATH NESHHE KaK IMpaBOHAPYIIEHUE, Pery-
JUPYEMOECHOPMaMU TPaXKJaHCKOTO MpaBa U Mpoliecca;

— OIEepUpOBaTh IOPUANUYECKUMU MOHATUSMU U KATETOPUIMH;

— aHaJIM3upoBaTh IOpUANYECKHE (aKThl M BO3HHKAIONINE B CBSI3U C HUMH IPaBOOT-
HOIIICHUS; pa3TPaHUYUBATh IIPABOBBIE HOPMbI U MPABOOTHOIIECHUS B 3aBUCHMOCTH OT OTpaciien



IPaBa;

— aHaJIM3UPOBATH U TOTOBUTH MPEUIOKEHUA 110 YPErYIHMPOBAaHUIO TPYAOBBIX CIIOPOB;

— aHATM3MPOBATh U pelaTh IOpUAMYECKHE MpoOIeMbl B chepe rpa)kaaHCKO-TPaBOBBIX
U TPYJOBBIXOTHOIICHHU;

— aHaJIM3UPOBATH U FOTOBUTH IIPEIJIOKEHUS IO COBEPIICHCTBOBAHMIO IIPABOBOM €S-
TEJIbHOCTUOPraHU3alVH;

— TPUMEHSATh COBPEMEHHBIE WH(MOPMAIMOHHBIE TEXHOJOTUH ISl MOHMCKa U o0Opa-
00TKH MpPaBOBOMMH(pOPMALUU K OOPMIICHHS! IOPUINYECKUX TOKYMEHTOB;

— COCTAaBJIATH PA3JIMYHBIC BUBI IOPUAUYECKUX TOKYMEHTOB;

— IPUMEHATh COBPEMEHHbIE MH()OPMAIMOHHBIE TEXHOJIIOTUU Ul IIOUMCKA U 00pabOTKU
paBoOBOW MHPOPMALUHU U OPOPMIICHHS IOPHINIECKUX JOKYMEHTOB;

— COCTaBJIATH Pa3JINYHbIC BUABI OPUIUYECKUX JOKYMEHTOB;

— OpHUEHTHPOBAThHCS B CUCTEME U CTPYKTypE IPABOOXPAHUTEIbHBIX M CyAEOHBIX Opra-
HOB;

— pasrpaHMYHMBaTh (PYHKIIMH ¥ KOMIIETCHIIMIO PA3IMYHBIX MPABOOXPAHUTEILHBIX Opra-
HOB;

— aHaJIM3UpPOBATh YrOJOBHOE M YrOJIOBHO-IIPOLIECCYAIbHOE 3aKOHOAATEIBCTBO, HOpMa-
TUBHBIE MPABOBBIE AKTHI, PETJIAMEHTHUPYIOLIUE AESITEIbHOCTh IPABOOXPAHUTENBHBIX U CYAEOHBIX
OpraHoB;

— II0JIB30BaThCs NIPUEMAMM TOJIKOBAHMS YTOJIOBHOI'O 3aKOHA U IIPUMEHATH HOPMBI YIro-
JIOBHOT'O IIPaBa K KOHKPETHBIM KU3HEHHBIM CUTYaLUsIM;

— OIpeneNsTh NMPU3HAKU COCTaBa KOHKPETHOIO MPECTYIUIeHUs, coaepxalierocs B Oco-
OeHHO YacTu YTOJOBHOIO KOAEKCA;

— COCTAaBJIATH YTOJIOBHO-IIPOLIECCYANIbHBIE JOKYMEHTHI,

— pemartp 33aJauu 10 KBaTH()UKALNY MPECTYIIICHHIA;

— BECTH NPUEM T'pa)aaH, KOPPECIOHICHINHA U JIe]1 B COOTBETCTBUU C HOPMAaTHBHBIMU
aKTaMmu,

— OCYILECTBIIATh paboOTy MO NpuéMy oOpalleHui, MOCTYNAUINX B Cyl B 3JIEKTPOHHOM
BH/IE;

— OCYUIECTBJIATH PETUCTPALINIO, YUET JABMKEHUS, OpopmileHne CyeOHbIX Jell;

— OCYUIECTBJIATH U3BEIIEHNE YYACTHUKOB Cy1€0HOr0 pa30uparenbCcTBa,

— OCYUIECTBJIATH 0(hOpMJIEHUE, HAMPABJICHUE U BbIJa4y KOMUN Cy/1I€0OHBIX aKTOB U JIOKY-
MEHTOB U3 CYACOHBIX JICIT;

— OCYUIECTBJIATH MOJATOTOBKY TEKCTOB CyI€OHBIX aKTOB K pa3MeEIIeHUIO Ha caiiTe cyaa B
CETU UHTEPHET,

— OCYILECTBJISATh pabOTy 1O OOPALIEHNIO K HCIIOIHEHUIO CYA€OHBIX aKTOB,;

— OCYILECTBIISATh PabOTy € CyIeOHBIMM JellaMH M JIOKyMEHTaMHM, NepeaaBaeMbIMU Ha
apXMBHOE XpPaHEHUE U HAXOJALIMMUCS B apXUBE CY/a,

— COCTaBJIATDH CIIYEOHbIE JIOKYMEHTHI CYy/a,;

— BECTH NPUEM TpaxaaH, KOPPECIOHJIECHIINHA U JIe1 B COOTBETCTBUU C HOPMAaTHBHBIMU
aKTaMu,

— OCYILECTBIISATh pabOTy 1O OOPAIIEHUIO K UCTIOJTHEHUIO CYAeOHBIX aKTOB,;

3HATh:

— TIOHSATHE M OCHOBHBIE IMOJIOKEHHSI M OCOOEHHOCTH HAayKH T'pa)kJaHCKOrO IpaBa B
YaCTH Pa3BUTHATPAXKIAHCKO-TIPOLECCYATBHOIO PETYJINPOBAHUS;

— CYUIHOCTb, COJIEP’)KAHUE OCHOBHBIX IOHATHM, KaTErOpUH, KOHCTPYKIMM, HHCTUTYTOB
TPYAOBOI'0 UI'Pa’kIaHCKO-IIPABOBOI0 3aKOHOJATENIbCTBA,;

— MCTOYHUKU TPYIAOBOIO IIPaBa, IPAKIAHCKOrO IIPOLIECCa;

— TOHSATUE U BUJIbI TPAYKIAAHCKO-IIPOLIECCYAIbHBIX HOPM; BUJIbI U IIPABOBOE COJEPIKAHUE Ca-
MOCTOSITENTBHBIX IIPOU3BOJICTB M 4 IMUHUCTPATUBHBIX MTPOLEAYP, BXOISAIIUX B COCTAB IPAXKIAHCKOIO



poIiecca;

— CYIIHOCTb M COJEp)KaHHE CTaTyca yYaCTHUKOB, TPYIOBBIX OTHOIIEHMH, I'PaXIaHCKO-
IPOLIECCYAIbHBIXOTHOILCHUI;

— TOPSAZIOK 3aKJTFOUEHMS, IPEKpaLeHNs] 1 U3MEHEHHS TPYIOBBIX JJOTOBOPOB;

— BUJIbI TPYIOBBIX JOTOBOPOB;

— CojiepyKaHue TPYIOBOM TUCIUILINHBL;

— TOPSAJIOK pa3peleHNs TPYIOBbIX CIIOPOB;

— BUJIbI pabouero BpeMeH! U BPEMEHH OT/IbIXa;

— (hOpMBI M CUCTEMBI OILIATHI TPy Ia PAOOTHUKOB;

— OCHOBBI OXpaHbI TPY/a;

— TIOPSZIOK U YCIIOBHS MaTepUaIbHOM OTBETCTBEHHOCTH CTOPOH TPYZIOBOT'O JIOTOBOPA;

— TOPS/IOK CyIeOHOro pa3dupareNbCcTBa, 00XKAJTOBAaHUS, ONMPOTECTOBAHMS, MCIIOTHEHUS
U [IepeCMOTPAPELLICHUS CY/1a;

— (hOpMBI 3aLUTHI ITPAB IPAKAAH U FOPUINUECKHUX JIULL;

— BUJIbI M TOPSAAOK IPaykIAaHCKOTO M aIMUHUCTPATUBHOTO CYIOIPOM3BOICTBA;

— OCHOBHBI€E CTA/IMH IPAXKIAHCKOIO M QIMUHUCTPATUBHOT'O IIPOLIECCa.

— TIpaBWJIa COCTAaBJICHHUS FOPHIMIECKUX JOKYMEHTOB;

— JEWCTBYIOLIYIO CUCTEMY IPaBOOXPAHUTEIbHBIX M CyAeOHBIX OpraHoB B Poccuiickoit
Deneparuy, UX CTPYKTYPY H KOMIIETEHIIHIO;

— OCHOBBI IIPABOBOT'0O CTATyCa CyJeH U COTPYIHUKOB MPABOOXPAHUTEIBHBIX OPTaHOB;

— OCHOBHBIE 3a7audl M HampaBieHUs (QYHKIUH) IESTETbHOCTH MPAaBOOXPAHHUTEIBHBIX
OpTaHoB;

— TPHU3HAKH COCTaBa MPECTYIICHHS;

— CTaJu¥ YTOJIOBHOTO CYJOIPON3BOJICTBA,

— TPaBOBOE MOJ0KEHNE YIACTHUKOB YTOJIOBHOTO CYAOIPOHM3BO/ICTBA;

— (hOpMBI U OPSIOK MMPOU3BOJICTBA MPEABAPUTEIHHOTO PACCIICIOBAHHS;

— TIpOIecC JOKa3bIBAaHUS U €TO DIIEMEHTHI,

— OCHOBHBIE JTalbl IPOU3BOJCTBA B Cy/I€ IEPBOM U BTOPOW MHCTAHIIN;

— 0COOEHHOCTH NMPOU3BOJICTBA B CY/IE C YUaCTUEM MPHUCSKHBIX 3acefaTesei;

— MPOU3BOJICTBO MO PACCMOTPEHHUIO U PA3pELICHHUI0 BOIIPOCOB, CBA3AHHBIX C HCIOJIHE-
HHUEM IMIPUTOBOPA;

— 0COOEHHOCTH MPOU3BOICTBA IO OTACIHFHBIM KaTETOPHSM YTOJOBHBIX JIEI,

— Mepbl YrOJOBHO-TIPOIECCYATTLHOTO MPUHYKICHHSI: TIOHSATHE, OCHOBAaHUS M TOPSIOK
PUMEHEHHUS;

— MpaBuJIa IPOBEACHUS CIIEACTBEHHBIX NEHCTBUM;

— coJepXaHWe HOPMAaTHBHO-TPABOBBIX AKTOB, PETYIMPYIOLUIMX BOMPOCHI CYI0YCTpPOM-
CTBa U CYJIONIPOU3BO/ICTBA,

— HOPMAaTHBHO-TIPABOBbIE aKThl U HOPMATUBHBIE JOKYMEHTHI 110 CyJI€OHOMY J€J0NPOn3-
BOJICTBY;,

— HOPMAaTHBHO-METOAMYECKHE JOKYMEHTHI [0 00ecreueHuto padoThl Cy/a,;

— COBpEeMEHHbIE HH(POPMAIMOHHBIE TEXHOJIOTHH,

— OCHOBBI OXpaHBI TPYJIa ¥ TEXHUKH OE€30MTaCHOCTH;

— o0mme BONpOCH OpraHU3aly paboTHl CyJa: OCHOBHBIC HAIPABJICHUS JCSATEIHHOCTH
CTPYKTYPHBIX MOJpa3/ieleHuil cy/1a, 00eCIeYyrBarOIIUX CyIOIPOU3BOICTBO; IPABUIa MOBEACHUS
pabOTHUKOB ammapara cy/a; JODKHOCTHBIE PEerJIaMeHThl Pa0OTHUKOB ammapara cyja; IMpaBuia
BHYTPEHHET0 pacrnopsika cyja u T.IL.;

— TOpPSAAOK y4éTa MOCTYMUBLIMX B Cy/A OOpalleHHi, JOKYMEHTOB U A€ U PEerHCTpaluu
CyIeOHBIX JIeJ, IPUHATHIX K TPOU3BOJICTRY;

— OpraHW3aIlMIO M BEACHUE CYIeOHOTO JIENONPOU3BO/ICTBA HA CTAIMHU TOATOTOBKH JENa
K CyleOHOMY pa30MpaTenbCTBY: HANpaBlieHHE M3BEIICHWI W BBI30BOB, ohopMiIeHHE CyIeOHBIX
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— OpraHu3alldi0 U TOPSIOK BEICHUs CyAeOHOTrO 3acelaHusi U BEJIECHHUE MPOTOKOJa CY-
neOHOTrO 3acenaHus;

— mopsanok opopmieHUs CyAcOHBIX JIe] B IEPHOJI M TTOCIIC UX PACCMOTPEHUS: Bblada 1
HaIpaBIIEHUE KON CyJeOHBIX aKTOB M JIOKYMEHTOB; MOPSAIOK O3HAKOMIICHHUS C MaTepHuaIaMu
Jiena; HampaBJIeHUE Cy/IEeOHBIX JIe] B BBIIICCTOSAIINE MHCTAHIIMHM C alleJUIAIIMOHHBIMU, KacCallk-
OHHBIMU ¥ HAJ[30PHBIMH Ka100aMu, YaCTHBIMU JKajo0amu,

— TOPSIOK OCYIIECTBIICHUS KOHTPOJISI CYA€OHOTO JEIONPOU3BOJICTBA U KOHTPOJIb HC-
MOJTHEHHMS: IS U 33124, CyOBEKTHl KOHTPOJISA U UX TIOJTHOMOYHSI;

— TIOPSIOK MOATOTOBKHU W TEpeayu CyaeOHBIX 1N U JOKYMEHTOB K Iepe/iaue B apXuB
cyna,

— COJIep)KaHHE HOPMATHBHO-TIPABOBBIX aKTOB, PETYIUPYIONIUX BOMPOCHI CYAOYCTPOWA-
CTBa U CY/IOIIPOM3BO/ICTBA,

— HOPMAaTHBHO-IIPABOBBIC aKThl © HOPMATUBHBIC JTOKYMEHTHI 110 CYZICOHOMY JEIOIPOM3-
BOJICTBY;,

— KJIacCU(UKAIMIO CITY’)KEOHBIX JOKYMEHTOB M TPEOOBaHUS K HHUM IPEIAbSBISICMBIC B
cootBercTBUU ¢ ['OCT ¥ HOpMATUBHBIMU aKTaMH,

— cHucTema JIOKyMEHTO000poTa B CY/E;

— TIOHSTHE W BHJIBI JOKYMEHTOB, TPEOOBaHUS, K HUM MPEAbSIBIISICMEIC,

— MOPSIOK y4€Ta MOCTYNUBINUX B CYJ OOpAaIIeHUH, TOKYMEHTOB U JIeNl M PETHCTPAINH
CyIeOHBIX JIeJ, MPUHSITHIX K POU3BOJICTBY;

— OCYUIECTBJIATH pabOTy MO OOPAIICHHIO K UCTIOTHEHUIO CYIe0OHBIX aKTOB.

3agaum y4eOHOI NPAKTUKH:

— (opmupoBanue y o0yyaromuxcs NpakTHIeCKX MpodecCHOHaNbHbIX YMEHUM;

— npuoOpeTeHrne MEePBOHAYAIBLHOTO MPAKTUYECKOTO OMBITa MO OCHOBHBIM BHUAAM IPO-
deccroHanbHON AEATEIBHOCTH ISl MOCIEAYIONEro OCBOCHHS MUMHU OOIIUX U MpOo(hecCHOHANb-
HBIX KoMreTeHIui no crienuanbHocTd 40.02.04 FOpucnpyaeHus.

1.3. Kosim4yecTBO 4acoB Ha 0cBoeHHe padoyeil mporpaMMbl y4eOHOI NPAKTHKHU:
Bceero 252 gaca, B ToM yncie:

M Bcero 4acos B Tom unciie B popMe NpaKTHYECKOH
NOAr0TOBKE
I1IM.01 72 72
1IM.02 72 72
1IM.03 108 108




2. PE3YJIBTATHI OCBOEHMSI YYEBHOM ITPAKTUKHA
Pe3ynbpratomM ocBoeHUS Y4eOHOU MPAKTUKU SIBISIETCS OBJIAJICHUE O0yUYaAIONTUMUCS BHUIA-
MU JeSATeIbHOCTH, B TOM 4Hciie npodeccuoHanbHbiMU (I1K) n 06mmmu (OK) komneTeHusaMu:
Ilepeyennb npodeccnoHATBHBIX KOMIETEHIHIT

Kox HaumeHoBaHMe BHI0B 1€ATEJIbHOCTH U MPO(eCCHOHATBbHBIX KOMIIETeH NI

IIM.01 | IlpaBonpuMeHUTEbHASA 1eSITEIbHOCTh

IIK 1.1 | OcymecTBiusTh npodeccuoHaIbHOE TOJIKOBAHHE HOPM MpPaBa.

IIK 1.2 | [IpuMeHSTh HOPMEI IpaBa s pEHICHUS 3a/1a4 B MPO(EeCCHOHAIBHON IeATEeTHhHOCTH.

IIK 1.3 | Bnagets HaBbIKaMHU IIOATOTOBKY FOPUAMYECKUX JOKYMEHTOB, B TOM YHUCIIE C UC-
[10JIb30BaHNEM MH(DOPMAIIMOHHBIX TEXHOJIOTUH.

IIM.02 | IIpaBoOXpaHMTEJIbHAS 1EATEJIbHOCTD

IIK 2.1 | OcymiecTBisITh KOHTPOJIb COOIOIEHU 3aKoHOAaTenbcTBa Poccuiickoit deneparuu
cyObeKTaMu mpaBa

IIK 2.2 | CucreMaTu3upoBaTh HOPMaTUBHBIE IPABOBBIC aKThI U 0000IIATH TPABOIIPUMEHHU-
TEJTBHYIO TPAKTUKY MO BOIIPOCAM PaCCIICIOBAHUS U TIPEIYIPEKICHUS IPECTYILIC-
HU Y MHBIX [IPaBOHAPYLIECHUN

IIK 2.3 | OcymecTBIATh OLIEHKY MPOTHUBOIPABHOTO TTOBEACHUS U ONPEICIISThH MOBEIOM-
CTBEHHOCTbh PACCMOTPEHUS 1€

IIM.03 | OGecneuenue peaau3anum Npas rpaxkaaH B cepe cyaeOHOro aIMUHUCTPUPO-
BaHUs

IIK 3.1 | OcymecTBiaTh BeiCHUE Cy1eOHOTO ACIOMPOU3BOCTBA.

IIK 3.2 | OcymecTBIsSTh JSUCTBHS 0 IIAHUPOBAHUIO M PEATU3AlUN MEPOTIPUATHI 1O 00ec-
MEYCHUI0 pabOThl apXuBa CyJa.

IIK 3.3 | CocTaBusiTh NPOEKTHI MPOIECCYATBHBIX U CIY)KEOHBIX TOKYMEHTOB Cy/1a

IIK 3.4 | OcymecTBusTh paboTy ¢ oOpalieHus MU Tpaxiad U OpraHu3aIuii

IIK 3.5 | OcymecTBiaTh pabOTy MO PETUCTPAIUU, YUETY U TEXHUUECKOMY O(POPMIICHUIO HC-
MOJIHUTENIBHBIX JOKYMEHTOB IO CYJ€OHBIM JIeTaM.

Ilepeuennb 00menpogeccHOHATbHBIX KOMIETEHIUH

Kon HanmeHoBaHHe 001X KOMIIETEHITH I
OK 01 Bo16upath crioco0b! penieHus 3aaad npohecCuoHaIbHON IeSTeIbHOCTH TPUMEHH -
TEJIBbHO K Pa3IMYHbIM KOHTEKCTaM.
OK 02 Hcronb30BaTh COBPEMEHHBIE CPEACTBA IOMCKA, aHAIM3a M MHTEPIPETAlMU WH-

dbopmaruu 1 nHGOPMALIMOHHBIE TEXHOJIOTHH JJIsl BHIIOTHEHUS 3a/1a4 podeccuo-
HaJILHOM JIeATSIIHHOCTH.

OK 03 [InanupoBaTh U pearn30BBIBATH COOCTBEHHOE MPO(decCHOHANbHOE U TUYHOCTHOE
pa3BUTHE, TPEAIPUHUMATENBCKYIO JESITENIbHOCTh B IMpodeccnoHanbHoil chepe,
UCIIONIb30BaTh 3HaHUS MO (PUHAHCOBOW W MPABOBOM TPaMOTHOCTU B Pa3IMUHBIX
JKU3HEHHBIX CUTYaIUsIX.

OK 04 D¢ heKTUBHO B3aMMOJIEHCTBOBATh U Pa0OTATh B KOJIJIEKTHBE M KOMaH/IE

OK 05 OcCylecTBISATh YCTHYIO M NMHCBMEHHYKO KOMMYHHKAIIMIO HA TOCYJapCTBEHHOM
s3pike Poccuiickoit denepanuu ¢ y4eToM OCOOEHHOCTEH COLMATBHOTO U KYJb-
TYPHOT'O KOHTEKCTA.

OK 06 ITposABIATE rpa’kIaHCKO-NATPUOTUYECKYIO MO3ULHIO, IEMOHCTPUPOBATh OCO3HAH-
HOE€ TIOBE/IEHNE Ha OCHOBE TPAJUIIMOHHBIX OOIIEYEIOBEYECKUX [IEHHOCTEH, B TOM
qHCIIe ¢ yY€TOM FapMOHHU3AIMH MEKHALMOHAIBHBIX U MEXPEIUTHO3HBIX OTHOIIIE-
HUH, IPUMEHSTh CTAaHJAPThl AHTUKOPPYNIIMOHHOTO MOBEACHHUS

OK 09 [Tonp3oBaTbest MpodeccuoHaNbHON JOKYMEHTAllMe Ha rocy1apcTBEHHOM U MHO-
CTPaHHOM SI3bIKaX.




3 TEMATHYECKM IIAH M COAEPXKAHUE ITPOT'PAMMBbI YYEBHOM MPAKTUKH

Ne Buyer pador Coaep:xanne y4eOHbIX 3aHSTHI Kou-Bo Koasr
n/n 4acoB KOMIeTeHIu i
OK K
1 2 3 4 5}
M.01 IIpaBonpuMeHUTEIbHAS AeATEIbHOCTH 72
K 01.01 AxMuHHCTpPaTHBHBIN Nponecc 12
1 |OcymectBrnennu npodeccnonansHoro | 1.1 | XapakrepucTrka cTaanii IPOU3BOJICTBA 10 JeTaM 00 aJMIHHUCTPATUBHBIX 2 OKO01- | TIK 1.1
TOJIKOBAHUS HOPM TIpaBa. MIPaBOHAPYIICHHUIX OKO06, | TIK1.2
[MpuMeHeHne HOPM TTpaBa TS PEeLICHUS
P PM ripaga JUti p 1.2 | Onpenenenue ynpoIeHHOTo MOPsIIKa IPOU3BOICTBA 110 JesiaM 00 aIMUHH- 2 OK 09 IIK'1.3
Bajgad B Ipo¢eCCUOHAIBHON esSTeIb-
CTPATUBHBIX NIPABOHAPYIICHUIX
HOCTH.
[oaroroBka opummueckux gokymen- | 1.3 | Xapakrepucruka Kojekca aIMUHHCTPaTHBHOIO CyA0NPOU3BOACTBA PoccHii- 2
TOB, B TOM YHCJIE C MCIOJb30BAHUEM ckoii defepanuy KaKk KICTOYHUKA aIMUHUCTPATHBHOTO CYJOITPOM3BO/ICTBA
MH(OPMALOHHBIXTEXHOJIOT M. 1.4 | OmnpeneneHue NOABEAOMCTBCHHOCTH MTOPSIKA PACCMOTPCHHS Pa3IMYHBIX 2
KaTeropuil aIMMHUCTPATUBHBIX Aei. OnpeaeneHne noaCyqHOCTH Pa3IHIHbIX
KaTeropuil aIMMHUCTPATUBHBIX 1€
1.5 | CocraBneHre IpoOEKTOB MPOIECCyaTbHBIX TOKYMEHTOB
1.6 | Ompenenenue cocraBa Cyja IMPH PACCMOTPEHUM Pa3IMUHBIX KATErOpUi aj- 2
MUHHUCTPATHBHBIX jen. OnpeesneHre npeaMeTa JOKa3bIBaHUs 110 pa3iiny-
HBIM KaTerOPHUSIM aIMUHUCTPATHBHBIX JIEIT
K 01.02 TpyaoBoe npaBo 36
2 |OcymectBienun mnpodeccuonansroro, 2.1 | CocraBieHHE IPOEKTOB OPraHU3aLMOHHO-PACIIOPSAUTENBHBIX JOKYMEHTOB OKO01- | TIK 1.1
TOJIKOBAHUSI HOPM TIpaBa. N OK 06
pM TP 2.2 | PemreHne npakTHYECKUX CUTYAIM MO0 TEMaM Kypca 2 | HK1.2
[TprMeHeHue HOPM IpaBa JJIsl PEIICHUs OK 09 K 1.3
Bagady B mpodeccuoHanbHOM aesatens- 2.3 | Xapakrepuctuka TpynoBoro kojaekca Poccuiickolt Depepanuu Kak UCTOY-
HOCTH. HUKa TPYAOBOTO IpaBa
[MoaroroBka MOPUANYECKUX JTOKYMEH- "
2.4 | OnpeneneHue MOJBEIOMCTBEHHOCTH Pa3IMYHBIX KaTETOPHUH TPYIOBBIX CIO- 2
TOB, B TOM YHCIIE C KCIIOJIh30BaHUEM poB
MHPOPMALMOHHBIXTEXHOJIOT HH.
2.5 | XapakTepuCTHKa KOJUIEKTUBHOTO JOTOBOpa M NPUIIOKEHHUN K HEMY 2
2.6 | CocraBieHue MPOEKTa KOJUIEKTUBHOTO I0TOBOPA U MPUIIOKEHUH K HEMY
2.7 | XapakTepucTHKa U OTpeJielieHHe OCHOBHBIX YePT TPYAOBOTO JOTOBOPA




2.8 | CocraBieHue mpoeKTa TPyJOBOTO JOroBOpa 2
2.9 | CocraBieHue MpoeKTa y4CHUIECKOTO JJOrOBOpa
2.10 | Opuanyeckas kBanuduranus HakToB, BOZHUKAIOIIUX MEXIY KOHKPETHBIMH
CyObEKTaMH WIN B Pe3yJIbTaTe UX JESTENbHOCTH
2.11 | Opuaunueckas KBamu(HKAIUs 0OCTOSITENBCTB, BOSHUKAIOIINX MEXKIY KOH- 2
KPETHBIMU CYOBEKTaMU WM B PE3YJIbTaTe UX ACATEIBHOCTH
2.12 | AHanu3 pa3NUYHBIX MPABOBBIX SIBJICHHUH, IOPUANYECKUX (DAKTOB, MPABOBBIX 2
HOPM U IIPaBOOTHOILLIEHUH B 00JacTH TPYAOBOTO IIpaBa
2.13 | TonkoBaHHe Pa3IMYHBIX MPABOBBIX aKTOB U OICHKU 3(P(GEKTUBHOCTH TPYIO- 2
BOTO 3aKOHOJIATENbCTBA, €r0 B3aUMOCBS3EH C JPYTUMH OTPACISIMU TIpaBa
2.14 | Pemenne cuTyaliOHHBIX 3a/1a4 110 Teme «Pabouee Bpemsi» 2
2.15 | IloaroroBka peKOMEHIAINH M0 YPEryIMPOBAHUIO TPYAOBBIX CIIOPOB
2.16 | IToaroToBKa OTUETHBIX JOKYMEHTOB. 3allUTa MPAKTUKU
K 01.03 I'pasknanckuii npouecc 24
Ocymectnennn mpodeccuonansaoro, 3.1 | Xapakrepuctuka ['TIK P® kak mcTovHHKa TpayKAaHCKOTO MPOIECCYATBHOTO 2 OKO01- | TIK 1.1
TOJIKOBAHUSI HOPM TIPaBa. npaBa OKO06, | TIK1.2
[TprMeHeHne HOpM MpaBa AJIs peIeHHs o
P PM 1IpaBa JUlA p 3.2 | OnpexeneHue MopsAKa pa3pelleHHsi Pa3IMYHBIX KaTeropuil Tpa)KIaHCKHX 2 OK 09 1K' 1.3
Bagad B NPOQECCHOHAIBHON AEsATelb- nen
HOCTH. .
[oaroToBka fopuamdeckux mokymen-| 3.3 | OIpeiencHne MOACYIHOCTH pasIMYHBIX KaTerOpHil TIpaXIaHCKUX /el 2
TOB, B TOM YMCJIE C HCIIOJIb30BaHUEM| OHpe,ﬂeﬂeHI/Ie coCTaBa CyJa HOpu pacCMOTPCHHUU PA3IUYHBIX KaTeFOpI/Iﬁ
MH(POPMAITMOHHBIXTEXHOJIOT HHA. PAXITAHCKHX JICN
3.4 | Onpeaenenue npeaMeTa JOKA3bIBAHUS IO PAa3IMUHBIM KaTETOPUSIM IpaskaaH- 2
CKHUX e
3.5 | Opunnyeckas kpanudukaius (GakToB U OOCTOSTEILCTB, BOZHUKAIOIIMX 2
MeXy KOHKPETHBIMU CYOBEKTaMH WM B PE3YJIbTaTe UX ACATEILHOCTH
3.6 | AHanu3 pa3NUYHBIX MPAaBOBBIX SBJICHUH, IOPUIMYECKHX (DAKTOB, TPABOBBIX 2
HOPM U TIPAaBOOTHOIIIEHUH B 00JaCTH TPaXKJAHCKOTOo Mporiecca
3.7 | TonkoBaHHWE pa3IMYHBIX MPABOBBIX aKTOB U OIEHKU d(P(EKTUBHOCTH TpakK- 2
JAHCKO-TIPOLIECCYaIbHOTO 3aKOHOJATENbCTBA, €ro B3aUMOCBSI3EeH ¢ APYruMu
0TpacisIMU TIpaBa
3.8 | CocraBieHne MPOEKTOB MPOIECCYAUTLHBIX JOKYMEHTOB. 2

2




3.9 | Pemenue nmpakTHUeCKUX CUTYyalLWil [0 TEeMaM Kypca. 2
3.10 | IloaroToBKa OTYETHBIX TOKYMEHTOB. 3alllUTa MPAKTUKH 6
toro mo ITM.01 72
M.02 IIpaBooxpaHuTe/JbHasl eI TeJIbHOCTh 72
K 02.01 CynoycTpoiicTBO H IPaBOOXpPaHUTeJbHbIEC OPraHbI 36
NuadopmupoBanme, mpumem U KoH- 1.1 AHann3 HOPMaTUBHOM MTPaBOBOM IOKYMEHTAINH, PETIIAMEHTUPYIOIIEH Aes- 2 OKO01l- | TIK 1.1
CYJbTUPOBaHHUE TPaXIAH U MpeIcTa- TEJNBHOCTH CY OKO06, | TIK 1.2
BUTEJIEH IOPUAMYECKHUX JIMI MO TIpa- Jia ¥ IPaBOOXPAaHUTEIIHHBIX OPTaHoB. OK09 | TIK 13
BOBBIM BOIIPOCAM. o "
p 1.2 Pabora c obpaznamu cyaeOHBIX IOCTAHOBJICHUH, PEIICHUH, IIPUTOBOPOB. 2
dopMUpoBaHHE U PACCMOTPEHMS Ma-
KeTa JOKyMEHTOB s paspemenns| 1.3 3anonHeHye TaOIIHII 110 3a/JaHHBIM TeMaM. 2
CIOPHBIX BOIIPOCOB. 14 o
. Penrenne kpocCBOPIOB U TECTOBBIX 33 JaHHU. 2
BoLsiBiieHHsT M OCYIIECTBIICHHS ydeTa
JIAI, COBEPUIMBIIKX npecTymieHus. | 1.5 Pemenne 3aga4y v NpakTHYECKUX CUTYALUH. 2
CrpeMiieHHs K CaMOITO3HAHHIO, CaMO- o
P ’ 1.6 Amnanus cyae6Hol cuctembl PO 2
OLIGHKE, CaMOpPETryJsIiu M CaMopas-
BUTHIO; 1.7 OnpenesneHre MOICYTHOCTH Pa3IMYHbIX KATETOPHA YTOJIOBHBIX U TPaXIaH- 2
B3aUMOJICHCTBUSI  CO  CTYyJCHTaMH, CKHUX JeTI
HpernojiaBaTeMu B X0/ie 00yueHus. | 4 g AHanu3 npaBOBOTO cTaryca cyaen
OneHuBaHWE CUTYyalUH, OTNPEACICHUE
s pexTuBHOCTH pemenuii ¢ rocyaap-| 1.9 Omnpenenenre cyAeOHBIX HHCTAHIIHIM, IO KOTOPBIM IIPOXOAUT JAEII0 2
TBEHHOW TOYKHU 3PEHUSL.
g CHHOM TOHKH 3pC 1.10 | CocraBieHue cxeM CTPYKTYphI CyZOB OCHOBHOTO, CPETHETO U BBICILIETO 3BEHA,
TpCACICHHC  OTBCTCTBCHHOCTH 32 CUCTEMBI OPTaHOB MPOKYPATYPbI HHBIX TPABOOXPAHUTEILHBIX OPTaHOB
Ka4eCTBO BBIMOIHIEMBIX padoT.
I'pamoTHOe TpuMmeHenue Hopmatup-| 1.11 | Ompenenenne BUI0OB OCHOBHBIX FOCY/IAPCTBEHHBIX TAPAHTUMN U JICHEKHBIX 2
HQ-HpaBQBoﬁ 0a3el U Hpoq)eCCI/IOHa_]'[])— BBITIJIAT, IPEAYCMOTPCHHBIX IJId pa6OTHI/IKOB CYI[e6HOI7I CHUCTCMBI U IPaBo-
HOI JUTEpaTypbl OJIsl PELICHUS MpO- OXPaHUTEIIBHBIX OPraHOB
(heccHOHANBHBIX 3a1ad. 1.12 |Ananu3 kBanu()MKAIMOHHBIX TPEOOBAHMUIA, PEABABIAEMBIX K KaHAUIaTaM Ha 2
IMOJDKHOCTH CYIBH; IPOKypopa; corpynarnka MBJl Poccun, cynme6HOTO iprcTa-
Ba; COTPYIHUKA TAMOKEHHON CITyXKOBI
1.13 | Ananu3 AesITenT,HOCTH OPTaHOB MIPOKYPATYPHI. 2
1.14 | Onpexnenenue 3a1a4 ¥ pyHKIMHA TPOKYPOPCKOTo HAI30pa
1.15 | Ananu3s AesTenbHOCTH OPTaHOB MPEABAPUTENHLHOTO CIEACTBUS 2




1.16 | Anamu3 AeATETHLHOCTH OPTaHOB JIO3HAHUS 2

1.17 | Pab6ora c KogexcoM cyneicKon ATHKH, KOZEKCOM POpeCCHOHATEHON dTHKH 2
aZIBOKaTa, HOTapuyca

1.18 | Pab6ota c UIIII «"apant»; «Koncynprantllmocy. BeimoaHeHne TECTOBBIX 3a- 2
JAHUM 10 TEMaM.

JIK 02.03 YroJyioBHOE MpaBo 36
Ocy1ecTBieHre KOHTpoIis coomoae- | 2.1 |AHann3 oOBEKTUBHBIX MPU3HAKOB COCTaBa MPECTYIUIeHUs. Pemenne npakTuye- 2 OKO01- | TIK 1.1
HMsI 3aKOHOIaTeNIbcTBa Poccuiickoi CKHUX 3aj1ay. OKO06, | TIK1.2
denepanun cyObeKTaMu paBa

JICpALHH Cy P 2.2  |AHanu3 CyOBEKTHBHBIX IIPH3HAKOB COCTaBa MPECTyIUIeHHs. Perenne npakTu- 2 OK09 | TIK 1.3
CucTeMaTH3UpPOBaHNE HOPMATUBHBIX
HMECKHX 3a1ad.
MPaBOBBIX aKTOB U 0000IIEHUE MTPaBO-
HpHMCHHTCJ‘ILHOP’I MPAKTHUKU I10 BOIIPO- 2.3 AHann3 CTaI[I/H\/'I 1 COy4acCTHd B IPCCTYIIJICHUH. Pemenne IMMPAKTHUYCCKUX 3a7a4. 2
caM pacCiCOBatIt 1 MPEAYIPEKAC- | 5 4 |Aganus Heneil ¥ BHIOB HaKa3aHMiA. BEIIONHEHNE TECTOBIX 3a1aHHil. 2
HUS IPECTYTUICHUH U MHBIX TpaBOHA-
pyLIeHni 2.5 |AHanu3 cucTeMbl HaKa3aHUN. 3amoTHEeHNE TaOIUI] 2
Ocy1ecTBIEHHE OLIEHKH TPOTHBO- - -
[PABHOTO MOBEAEHHS 1 ONPeIeICHHE 2.6 |AHanu3 0OCOOEHHOCTEH YroJIOBHOW OTBETCTBEHHOCTH HECOBEPIICHHOJICTHHX. 2
[O/IBEIOMCTBEHHOCTH PACCMOTPEHHS Pelenue NpakTHYecKuX 3a1ad.
e 2.7 |AHanu3 IpecTYIUICHHH IPOTHB JTMIHOCTH. 2
2.8 |AHanu3 npecTyIuIeHUH MPOTHB JIMYHOCTHU. Pellenne cuTyaloHHBIX 3a1a4. 2
2.9 |CocraBieHue JOKYMEHTOB IO YTOJIOBHOMY JIeJIy O NPHUBJICUYEHHH K YTOJIOBHOH 2
OTBETCTBEHHOCTH 32 IPECTYIJICHUE MPOTUB JIMYHOCTH
2.10 |Ananu3 mpectymieHui B cdepe 3KOHOMHUKH. BEHIMONHEHHE TECTOBBIX M KEWC 2
3aaHui
2.11 |CocraBneHue JOKYMEHTOB IO YTOJIOBHOMY JIeJIy O NPHUBJICUYEHHH K YTOJIOBHOH 2
OTBETCTBEHHOCTH 3a IPECTYIJICHUE NPOTHUB COOCTBEHHOCTH, IPELyCMOTPEHHOE
cratheit 158 YK PO «Kpaxay
2.12 |CocraBieHue JOKYMEHTOB 10 YTOJIOBHOMY JIEJIy O MPHUBICUYECHHH K YTOJOBHOH 2
OTBETCTBEHHOCTH 3a TNPECTYIUIEHUE, MPeAyCMOTpeHHoe cTatbell 162 VK PO
«Pa300ii»
2.13 |Ananu3 npecTyIuieHUH MPOTHB OOIECTBEHHON 0e30MacHOCTH U OOIIeCTBEHHO- 2
Lo mopsiiKa
2.14 |Ananu3 mpecTymjeHWH MPOTHB 310POBbS HACENEHUS U OOILECTBEHHOW HpaB- 2

4




CTBCHHOCTH. 3aII0JIHCHHC Ta6J'II/IL[, BBITIOJTHCHHUC KCﬁC-3aI[aHHfI.

2.15

IAHAIN3 TIpeCcTyIUIeHUH B chepe KOMIbIOTEpHON HH(OopMaun

2.16

HBIN 3a4eT

[MoaroToBKa OTYETHBIX JAOKYMCHTOB. 3allluTa NpakTHKH. J(uddepeHnmpoBan-

MToro mo ITM.02

72

IIM.03 OPTAHU3AIIMOHHO-TEXHUYECKOE OBECIIEYEHHUE PABOTBI CYJ10B

108

JAK 01.01 Cyne6Hoe 1es10npou3BoACTBO

30

1

OcylrecTBieHNE BeIEHUS Cy1e0HOTO
IeTOIPOM3BOJICTBA.

CocraBiieHHe TIPOSKTOB IPOLECCyalb-
HBIX U CITy>KEOHBIX JOKYMEHTOB CYAA.
OcyiecTBiieHre paboThl ¢ oOparie-
HUSMU TPaXKJIaH U OpTaHU3aInN

11

WHcTpyKTax o TeXHUKE 0€30MacHOCTH, MOXKapHOH 0e30IacHOCTH; IO opra-
HU3AlMH NPAKTUKW; O3HAKOMJICHHE C NpaBUJIaMH BHYTPEHHETO TPYZOBOIO
pPacHopsiAKOB OpraHU3alluY, YCTAHOBJIEHHBIE MTPOrPaMMON U MOPSIKOM TIPO-
BEJICHUS IPAKTHYECKOTO OO0yUCHHS.

AHanu3 HOPMAaTUBHO-METOJUUYECKUX JAOKYMEHTOB IO JEJIONPOU3BOJCTBY B
CyJe C HCIOIb30BaHUEM WH(DOPMAIMOHHBIX CIIPABOYHO-TIPABOBBIX CHCTEM;
HCIOJIB30BaHUEC NMEPHUOJUUCCKUX U CIICHUAJIbHBIX I/I3Il3HPII7[, CHpElBO‘-IHOﬁ JIN-
TepaTypbl B IPOGeCCHOHAIBHON AEATETBHOCTH;

aHaJIU3 HOPMAaTUBHOTO Marepuana MunuctepcrBa roctuuud PO mo Bompo-
caM OpraHu3aliy cy/Ja (IUIaHUPOBAaHUE, OTYETHOCTh, CIIPaBOYHAsl paboTa 1o
3aKOHO/IATENBCTRY H T. II.);

IUTAHUPOBAHUE M OPraHU3alMI0 PadOTHI Cya, pacipeaeIeHue 00sI3aHHOCTEMH,
HOPSIIOK IIpUeMa IOCETUTENEH, pacCMOTPEHUE MAaTEPUAIOB, B3aUMOOTHOLIE-
HUA C OpraHaMU BJIACTU U YIIPABJICHUA,

peleHre MpaBoOBBIX 33734 C MOMOLIbI0 MH()OPMAIMOHHO-CIIPABOYHON CH-
crembl KoHCynbTanT +

1.2

W3yuenne mopsiika mpueMa M paclpeleleHds MOCTYMaloue KoppecnoH-
JNEHLUHU B CyJ B COOTBETCTBMU ¢ MHCTpyKumeil mo cyneOHOMY Jenonpous-
BOJICTBY B palilOHHOM cyje. AHaIM3 MHCTPYKLHHU 10 CyZAeOHOMY JIEIONpPOU3-
BOJCTBY B pallOHHOM CyJe W ee 3HaueHue. lcronp30BaHHE HOPMATHBHO-
METOJINYECKON JOKYMEHTAIIMH 10 AeONMPOU3BOJACTBY B cyne. OcymiecTie-
HUE OCHOBHBIX MEPOTIPUATHI HapaBICHUs OPraHU3alMOHHOTO 00eceyeH s
JESITeIbHOCTH CYAOB OOIIel IOPUCAUKIMK. 3alojHEHHE CPaBHHUTEIBLHOU
TaOJHIIBI, IPOAHAIM3UPOBAB pa3Hble pelakinu MHCTPYKINH 1Mo cyneOHOMY
JEJIONPON3BOJICTBY MHUPOBOIro cyAbH. COCTaBIE€HHE MPOEKTOB CIETYIOIINX
JOKYMEHTOB: ONpEEeNeHUs O Ha3HAYCHUH Jiea K cyleOHOMY pa3Oupareib-
CTBY; 3asBJIIEHHSI B OJIMH U3 CyIOB ropoja KpacHomapa o BbIla4ue HCIIOIHU-
TEJBHOTO JIUCTA.

OK 01,
OK 02,
OK 05,
OK 09

IIK 3.1
IIK 3.3
IIK 3.4




1.3

CocraBieHue airopuTMa COCTaBJICHUS M OQOPMIICHHS HOMEHKIATYpHI AET
CyneOHOTO yJacTKa. AHAIIN3 OCHOBHBIX MOJOKEHUH HCTPYKITNH O TOpPSIIKe
OpraHu3alluid KOMIUICKTOBAHUS, XPAHEHUs, yueTa U HCIOJIb30BaHHUS JOKY-
MEHTOB (3JIEKTPOHHBIX JOKYMEHTOB) B apXxuBax (pelepanbHBIX CyA0B 00IIeh
opucaukiuy. CocraBieHre HOMEHKIIATYpy Jell Cya; 3al0JHEHUE IaciopTa
apxuBa cyna. OnucaHue npouecca OCyILEecTBICHUA (HOPMHUPOBAHUS JaHHBIX
ONepaTUBHON OTYETHOCTH.

14

Onucanue NopsiaKka NPUHATUSA TPaKJaHCKOTO Jefa K Mpou3BoAcTBy. U3yue-
Hue (hopMUpOBaHUS JeNa Ha CTaIuM NMPUHATHS U Ha3HAYECHUS K CyAeOHOMY
PacCMOTPEHUIO U TOCIe UX paccMoTpeHus. [lepednciienre necTBUi cekpe-
Tapsi cyAeOHOTO 3acelaHusl MpPU MOATOTOBKE M HA3HAUEHHIO K CyleOHOMY
3acefaHui0. AHaIN3 TOPSAAKA NPOBEACHUS MPEABAPUTENBHOIO CyAeOHOro
3acemanusi. OnpeneneHue MOpsIKa COCTABICHUS MPOTOKOJa CyAeOHOro 3a-
cempanus cornacHo ['TIK P® u KoAll, KAC, nonoxxeHusIM UHCTPYKIMH 1O
cyaeOHOMY nenornpou3BoicTBy. CocTaBleHrEe IPOEeKTa MPOTOKOIA CyaeOHO-
ro 3acefaHus MO TPaKIAHCKOMY ey, Aedy 00 aJMUHUCTPAaTUBHOM IIPaBO-
HapymeHnd. OnucaHue Mopsiika U3BEIEeHHs UL YIacTBYIOIIMX B JIeJie CO-
rnacto ['TIK P®, KoAll, KAC, nojoXeHusIM MHCTPYKLIUHU MO CyAeOHOMY
JeTIOTIPOU3BOJICTBY.

15

[opsimox odopmieHHs aIMHUHACTPATUBHBIX NIEJI Y MHPOBOrO CyAbH (B IO-
paaxke KAC), nen 06 agMHUHHMCTpPAaTHBHBIX NpPaBOHAPYUIEHHUSIX (B IMOPAIKE
KoAIT). XapakTepucTika MOMEHTa, ¢ KOTOPOIO JeJI0 00 aMUHUCTPATUBHOM
[IPaBOHAPYIICHUH cuuTaeTcsi Bo30ykAeHHbIM. COCTaBIeHUE M 3allOJIHEHHE
YYETHO- CTaTUCTMYECKON KapTOUKHU IO JeNly aJMHHHUCTPATHBHOM IpaBOHA-
pymiennn. Omnucanue mopsiaka odopmiieHUst Aen 00 aJMHHUCTPATHBHOM
[IPaBOHAPYIIEHUH.

1.6

[Mopsimox oopmieHHs YTOJIOBHBIX A€ Ha CTAIANH MPUHITHAS U HA3HAYCHUS K
cyneOHOoMy  3acemanuro.  CocraBieHHME W 3aloOJIHEHHE  YYeTHO-
CTaTHCTUYECKOM KapTOYKU MO YrojioBHOMY peny. OmucaHue mopsaka
HalpaBJ€HUs YLOJOBHOTO Jeja Mo noacyAHocTd. OmnucaHue mnopsijaka
oQopMIIEHHUS] YTOJIOBHBIX A€ MpH M30paHUM CyJOM Mep IpPEeceyeHHs B OT-
HOIIIEHUH JINI], HECBA3aHHBIX C COAEPIKaHNEM IO CTPaKeH.

OK 01,
OK 02,
OK 05,
OK 09

IIK 3.1
IIK 3.3
IIK 3.4




1.7

Onucanne mopsaka oGopMIeHUs TPOKIAHCKUX AEN TOCIE MX PaccMOTpe-
Hus. [lepedncienne U XapaKTepUCTHKA JUI], KOTOPHIM HAIPaBIISIETCS KOTHS
MIPUTOBOpA CyAA.

WzyueHue nopsiika HampaBiICHUS PEIICHUS 10 TPa)JTaHCKOMY JEIy JIUIaMm,
y4acTBYIOIMMM B jerne. OxapakTepu30BaTh MOPSIOK HAPABIEHHS TIOCTAaHOB-
JIEHUS TI0 JIeTy 00 aAMHHHCTPAaTHBHOM TPaBOHAPYIIECHUH JINLAM, y4acTBY-
IOLIMM B Jenie. PaccMoTpeHne mopsiika 03HaKOMJICHHUS C IPOTOKOJIOM Cyie0-
HOTO 3aceJaHusl.

1.8

Omnucanue mopsakKa COCTAaBICHUS HCIIOJIHUTEIBHOTO Jiucta. CocTaBieHue
ucnonHuTensHoro jucra. CocTaBieHHME, PEeJaKTHpPOBaHHE U OhOpMIICHHE
OpTaHU3alMOHHO- PACTIOPSIUTENbHBIX NoKyMeHToB. CocTaBiieHre oOparie-
HUSl K UCIIOJIHEHHIO IPUTOBOPA, PEIICHHS, ONPEAEICHUSI U ITOCTaHOBIICHHUS
cyza.

1.9

Onucanue MopsijKa NoJauy aneJUISIIMOHHON KaloObl Ha PEIICHUS MHUPOBOTO
CYZbH.

CocTaBieHHE YUETHO-CTAaTUCTHIECKYIO KapTOUYKY HPH ITOCTYIUICHHH arleyuis-
IIMOHHOU >kaso0bl. OXapakTepHu30BaTh MOPSIOK M3BELICHUS JIUI], Y4acTBY-
IOIIUX B JIeJIe TIPU PACCMOTPEHHUHU aneJUIAUOHHON skano0sl. [lepeuncienue
CITy4aeB, B pe3yJbTaTe KOTOPHIX, MPOUCXOJUT BO3BPAT ANEIUIIIMOHHON Ka-
T100BI T, TTOIaBIIEMY Kalo0y.

1.10

AHanu3 OCYyIIECTBICHHS IEPBUYHOTO Y4eTa CTATUCTHYECKOH MH(OopMaly B
cyle Ha OyMaXKHOM HOCHTENIE M B JJIEKTpOHHOM Buje. O3HaKOMIIEHHE C
HOPMAaTUBHBIMH TOKYMEHTAMH, PETYIUPYIOIIMMHI BOIPOCH! CTATUCTHYECKOTO
yueTa aena U GpOpMUPOBAHUS CTATHCTHUECKOHW OTYETHOCTU O JESTEIBHOCTU
CynoB U cyaumocTd. O3HAKOMJIEHHE C OCHOBHBIMH HaIPaBICHHUSAMH €S-
tenpHOCTH CyneOHoro aemapramenta npu BepxoBHom Cyne P®. Ananus
OCHOBHBIX HampaBJIEHHH IesiTeabHOCTH YnpasneHus: CyneOHoro nemapra-
menTta B Kpacrogapckom kpae, KpacHogapckoro KpaeBoro Cy/. 3amoTHEHHE
JIOKYMEHTOB CTaTUCTHYECKOM oTyeTHOCTH. O3HaKOMJIEHHE C JaHHBIMH CY-
neOHol cratucTuku Ha caiite CyneOHOro aenapramMeHTa npu BepxoBHOM
Cyne PO, ocymecTBieHHe aHATUTHYECKON paOOTHI MO0 MaTepHaiaM CTaTHh-
CTUYECKON OTYETHOCTH.

1.11

CocrapieHre aHajan3a perucTpalvi U ABUIKCHUS HpeHHOX(CHHﬁ, 3asIBJICHHUMI
H kanob Ha pa60Ty MHPOBOTO CyJIbH, HC NOMJICIKAIINX PACCMOTPCHUIO B I10-
pPAAKE, YCTAHOBJICHHOM YI'OJIOBHO-IIPOUECCYAIBHBIM U T'Pa’XIaHCKO-IIPOLICC-
CyaJIbHbIM 3aKOHOAATCJIbCTBOM M 3aKOHOJATCILCTBOM 00 AJIMUHUCTPATHUB-
HBIX IPaBOHAPYUIICHUAX. Be,Z[CHI/Ie pa6OTBI C JOKYMCHTaMU (BKCHC,Z[I/IL[I/IOH—

OK 01,
OK 02,
OK 05,
OK 09

IIK 3.1
IIK 3.3
IIK 3.4
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Has 00paboTKa, PerucTpaiysl, KOHTPOJIb HCIOJIHECHHUS, CIPAaBOYHO-UH(POP-
MaInuoHHas padoTa).

1.12

Omnucanue mporecca OCyLUIECTBICHHUs CIPABOYHON PabOTHI 110 YUeTy 3aKOHO-
JaTenbCTBa U CyAeOHON MpakTuku B cyne. McmonszoBanue MHPOpMAIHOH-
HBIX TEXHOJOTUH NpU AOKYMEHTHPOBAHHM M OpraHM3aliH paboThl C JOKY-
MEHTaMH.

1.13

[Ipoananmm3upoBath paboOTy MO CHCTEMATH3AIMH 3aKOHOJATEIHCTBA; OCHOB-
HbIC HANpPAaBJICHUS JIEATEIILHOCTU MO KOAU(DHUKAIIMK 3aKOHOIATEIILCTBA B CY-
ne. M3ydenune mopsiaka BeleHHE KOOUPHUKAIIMOHHOW-CIIPAaBOYHEIX paboT U
CHUCTEMAaTH3alli1 3aKOHOJATEIhCTBA B CYy/IE.

1.14

AHanu3 KBaTU(PHUKAIUOHHBIX TPEOOBaHUH, IPEABABIIEMBIX K KOHCYJIBTAHTY
Mo KoIu(pHUKaIMK 3aKoHOJaTenbcTBa B cyae. CocTaBieHHE IOIKHOCTHBIX
0053aHHOCTEH, MpaB M OTBETCTBEHHOCTH KOHCYJIbTaHTa MO KOIU(PHUKALUU
3aKOHOJATENBCTBA B CYE.

1.15

O3HakoMIJIEHHE ¢ OpraHu3aluell mpaBuil y4éra el U UX perucTparyu; pob
cyZa B 00ecleueHu 3aKOHHOCTU IIPU PAaCCMOTPEHUH JIeNa; B3aHMOOTHOILIE-
HUS Cylla ¥ APYTUX IPaBOOXPAaHUTEIbHBIX OPraHoB.

O3HakoMJIEHHE C TOPSAKOM HMCIHOJIB30BaHUS MH(MOPMAILMOHHOTO olecreue-
HUS ICATENFHOCTH CyJla B BU/IE CIIPABOYHO-HMH(OPMALIMOHHBIX CHCTEM U MO-
IyJnel, BXoaamux B nmporpaMMHsIil koMiuieke I'AC «IIpaBocynuey.

OK 01,
OK 02,
OK 05,
OK 09

IIK 3.1
IIK 3.3
I[IK 3.4

M/IK 03.02 O0ecnieyeHrne pacCMOTPEHHS CyAeOHBIX eI

30

2

Ocyl1ecTBieHHE BeICHUs CYeOHOTO
IMeTOPOU3BOJICTBA.

CocTaBlieHUE POEKTOB MPOIleCcCyallb-
HBIX U CJTY)KEOHBIX JOKYMEHTOB Cy/a.
OcymecTBieHne paboThl ¢ 0OpaIIeHn-
SIMU TpaX<JIaH ¥ OpraHu3anuit
Ocyl1ecTBieHHE BeICHUsI CYeOHOTO
MeTOTPOU3BOJICTBA.

CocTaBlieHUE POEKTOB MPOIleCcCyallb-
HBIX ¥ CITY)KEOHBIX JOKYMEHTOB Cy/a.
OcymecTBieHrne paboTwl ¢ 0OpaIIeHH-
SIMU TPaXKJIaH ¥ OpraHu3alIlii

2.1

AHanu3 esTeNbHOCTH MOMOIIHHUKA Cy/IbH M CeKpeTapsi cyaeOHoro 3acena-
HUS KaK CyOBEKTOB, 00ECIEUNBAIOIIMX PACCMOTPEHHUE JIe)l U MaTepHajoB B
cyze.

AHanu3 nopsaka npuémMa U OTIPABJICHUS MOYTHI, PETUCTPALIUIO U YUET JIeNd
(IOKyMEHTOB), MOCTYNHBIINX B CY/I.

2.2

AHanu3 opranusaius padodero MecTa B CyJie.
AHanu3 opsAKa opraHu3alyy CyAeOHOTO JeIONpPOU3BO/ICTBA B CYAE Tep-
BOU MHCTAHIIUU.

2.3

O3HaKOMJIEHHE C KOMIIBIOTEPHOW TEXHHKOH M COBPEMEHHBIMH MH(OpMalu-
OHHBIMH TEXHOJIOTHSIMH, HOPSAKOM HX IPUMEHEHUS IPHU JTOKYMEHTUPOBA-
HUU U OpraHu3aIiy paboThl C JOKYMEHTaMH.

2.4

OpFaHI/BaHI/IIO pa60TBI o pacCMOTPCHUIO )Ka.]'[06, 3asIBIICHUMN rpaxxaaH u
npuemy IIOCETUTEIICH B Cyaax IO YrOJIOBHBIM, I'PpaXXJAaHCKUM U aAMHUHHUCTpA-
THUBHBIM ACJIaM.

OK 01,
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OK 05,
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2.5

AHanu3 MopsiKa COCTABICHUS MPOEKTa OTYeTa 0000IIEHUS Cy/IeOHOH MpaK-
TUKA TIO YTOJIOBHBIM WM aJMHHHACTPATHBHBIM JeJlaM B CyAax oOmeil ropuc-
TUKITAU

2.6

O3HakoMIIeHHE ¢ 00ECIIEUCHHEM PacCMOTPEHHS YTOJOBHBIX /1€ B pailOHHOM
cyze.

2.7

[Mopsimox paboOThI MO OpraHU3AIMU: HA3HAYCHHS CYACOHOTO 3acelaHus, W3-
BEIICHUS YYACTHUKOB Tpoliecca, 00eCreueH s JOCTaBKH B CYJI MOJCYAUMO-
r0, COAEPIKAIIErocs Mo/ CTpa)kel, MOATOTOBKH 3ajia CyAeOHOro 3aceaHus,
pasmemnenus Ha MHTepHeT-caiiTe W MHGOPMAIMOHHBIX CTCHIAX CyJa WH-
(hopmaruu 1 MecTe ¥ BpeMeHH CyIeOHOTO 3ace aHus

2.8

O3HakoMiieHHe ¢ o0eclieueHeM pacCMOTPEHHS TPasKAaHCKUX e B paioH-
HOM CYZE.

2.9

[Mopsiok paboTHI MO OpraHMW3alUH: TOATOTOBKH Jella K PacCMOTPEHHIO,
Ha3HAuYCHUs CyJeOHOrO 3ace/aHusl, U3BCLICHHsI YYaCTHHKOB mpouecca. Op-
raHu3anysi paboThl Ha CTaAuu CyleOHOTO pa30upaTeNnbCcTBa U CyAeOHbBIE MO-
CTAHOBJICHHSI, UX NPOLECCYATbHOE 3HAUCHUE.

2.10

O3HakoMiIeHHE ¢ OOecleYeHHE PACCMOTPEHHUS aJMHHUCTPATUBHBIX 1eN B
paiiloHHOM cyZze.

2.11

[Topsmoxk paboThI MO OpraHu3alMy: MOATOTOBKH Jefla K PAacCMOTPEHHIO,
Ha3zHaueHHs CyJeOHOro 3aceJaHtsl, M3BELICHMS YIaCTHUKOB IpoLecca

2.12

O3zHakoMIIeHHE C O0ecIieYeHHeM PacCMOTPEHUs /el B apOUTPaKHOM Cye
nepBod MHCTaHIUU. [lopsaok paboThI MO OpraHU3aluK: MOATOTOBKHU Jejia K
PacCMOTPEHHUIO, Ha3HAUCHUS CyIeOHOI0 3aCeIaHusl, U3BCIICHUS YIaCTHUKOB
rnpouecca.

2.13

Opranuzamus paboThl HA OCHOBHBIX CTaIMAX CyA€OHOTr0 Tporiecca U cyneo-
HBIE TIOCTAHOBJICHUS, HX IIPOIECCyaTbHOE 3HAUCHUE)

2.14

OsHakoMiIeHHE C OOecreueHHeM PAacCMOTPEHUs A€l B apOUTPaKHOM Cyle
nepBoit uacTanuuy. (Ilopsitok paboTHl MO OpraHW3alHy: MOATOTOBKU Jefia K
PaccMOTPEHHIO).

2.15

O3HaKOMIICHHE C 00ECTICYeHHEM PAcCMOTPEHHUS Jel B apOUTPaKHOM Cye
nepBoit uHctaHuu. (ITopsgok padbOTHI 110 OpraHM3alMy: Ha3HAYCHHS Cy1e0-
HOTO 3aCellaHusl, U3BEIEHUS YIaCTHUKOB MpoIiecca).

M/IK 03.03 OcHOBBI OpPraHU3alMOHHO-TEXHNYECKOIr0 o0ecrevYeHus 1esiTeJIbHOCTH Cy10B
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3

OcylIIeCTBIICHHE BEICHUS CYy1e0HOr0

3.1

Pab6oTa co CIIPaBOYHO-IIPABOBBIMU CUCTEMAMU I10 MMOUCKY IIPABOBLIX aKTOB U

OK 01,

IIK 3.1
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1EeI0IPOU3BO/ICTBA.
CocTaBieHHE IPOEKTOB MPOIIECCYallb-
HBIX ¥ CITy’KEeOHBIX IOKYMEHTOB Cy/a.
OcyuiecTBieHHEe pabOThI ¢ 0OpaleHN-
SIMH TPayKZIaH ¥ OpraHu3aIii
OcyIrecTBieHNE BEIEHUS Cy1e0HOTO
NeI0IPOU3BO/ICTBA.

CocTaBieHUE IPOEKTOB MPOLIECCyallb-
HBIX ¥ CITy’KEeOHBIX IOKYMEHTOB Cy/a.
OcymiecTBieHHe pabOThI ¢ 0OpaleHu-
SIMU Tpa)XIlaH U OpraHu3aunit

CyIeOHOH MPaKTHKH MO BOIIPOCAM TEMBI.

Anamm3 opranmzanuu paboTel (denepanpHBIX cymoB. HomeHkmatypa maei.
Odopmienne ciry)keOHBIX TOKYMEHTOB CyHoB. OCOOEHHOCTH aJIMHUHUCTpa-
TUBHO-TIPABOBOTO 00ECTIEYEHUSI MUPOBBIX CyIEH.

3.2

CocraBieHue OpraHu3alOHHO-PACIIOPSAUTENBHBIX JOKAIBHBIX aKTOB CyJa:
MpaBUJia BHYTPEHHETO PaCIOpsIIKa, TOJI0KEHHE O MPUEMHON Cya, IPUKa3hl
U PacHOpsHKEHUS TI0 PacTpeleNeHHI0 TOJDKHOCTHBIX 00s3aHHOCTEH paboT-
HUKOB ammapara cyja, IpOTOKOJIbI COBEUIAHUH y MpeaceaaTens cyaa u ap.

3.3

CocraBrneHue compoBOIUTENbHBIX TTHceM. CocTaBlieHHe HOMEHKIATYPHI JIeN
cyma. OdopmiieHre perucTpaIiOHHBIX )XYPHAJIOB 10 yUETY BEIIECTBEHHBIX
JIOKa3aTeNIbCTB, BPYUYCHUS W HAIPAaBJICHHUS HMCIIOJHUTEIBHBIX JINCTOB W IIp.
AHanu3 cratyca rocy1apcTBEHHOTO I'pakKJaHCKOTO CIyXalllero cynaa, nops-
JIOK TpuéMa Ha JOJDKHOCTH PaOOTHHKOB amlmapaTa Cy/la U TIOMOIHUKOB CY-
neii; arrectanus. CocraBieHHe AOJDKHOCTHOTO perjiaMeHTa paOOTHHKA am-
napara cyja.

3.4

CocTraBnenue ciy>ke0HOT0 KOHTpaKTa paboTHHKa ammapara cyna. Odopmie-
HUE 3amuceil B TPYIOBOH KHMXKKE O IpHEME Ha ciayxO0y, mepeBoje Ha Apy-
T'YI0 JTOJDKHOCTh, yBOJbHEHMH U Ap. CocTaBieHHe MpHUKa3oB O IMpuémMe Ha
ciyx0y U Tp.

3.5

AHanmm3 coJiep)KaHUE PEeCcypCHOro oOecredeHHUs Cy/NeOHON IesITeTbHOCTH.
AHanmmu3 TpeOOBaHMH K apXWBaM CYIOB, KamMepaM XpaHEHHs BEIIeCTBEHHBIX
JIOKA3aTeIbCTB U MHBIM IMOMEIICHHSIM CYJIOB MO OOECIEYCHHIO IMOXKApPHOM,
CaHUTAPHO-TUTHEHUYECKOW W IPyTrux BHUAOB Oe3omacHocTd. CocTaBlieHHUE
3asiBOK Ha oOecrieueHre cyna (moapasfelieHusl Cyla) pPacXoIHBIMU Cpe-
CTBaMH U T.II.

3.6

AHanmu3 opraHuzaiiy padoThI 10: BEACHUIO CANTOB CYJOB; OMYOIUKOBAHUIO
CyneOHBIX aKTOB; B3ammopeicTButo co CMU. Ananu3 mopsaka BeleHHS
ANIEKTPOHHOTO JIOKYyMEHTO000pOTa B (heiepallbHBIX CyAax. AHAIN3 MOpsaKa
pasMenieHus B MHQOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHOW ceTH WHTepHeT
“H(OPMAITUU O BHEMPOIIECCYATbHBIX OOPAIICHHUSX.

[ToaroroBka cyaeOHBIX aKTOB K pa3MEIeHHIO Ha caiite cyaa. [lomroroBka
BHETIPOIIECCYaTbHBIX OOpaIIeHnid K pa3MelIeHuIo Ha caiite cyma. Odopmite-
HUE TIPOITyCKa Ha MPOHOC ammnapartypsl npeacrasurencii CMU.

OK 02,
OK 05,
OK 09

IIK 3.3
IIK 3.4

M/IK 03.04 ApxuBHOe 1eJ10 B cye

28

4

OCyIIecTBIATh ASUCTBUS TI0 TUITAHUPO-
BAHUIO U peaju3allid MEPOIIPUSATUI 110

4.2

Ananu3 nosoxeHus 00 apxuse. O3HAKOMIIEHHE C TOJDKHOCTHOW MHCTPYKIIHU-
eil apxuBapuyca. AHAIN3 MOPSJIKA MPOBEPKU COCTOSIHUSI W HAIHYMS JIeN U
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oOecriedeHuIo paboThl apxXuBa Cya.
CocTaBIATh MPOEKTHI MPOLIECCYAIBHBIX
1 cIyXKeOHBIX JOKYMEHTOB CyZAa

JIOKYMEHTOB B apxuBe. PaccMoTpeHune ocobeHHOCTEH 0hopMIIeHUS Tabes U
anpboma QopM JAOKYMEHTOB apxuBa cyna. Paspaborka Tabens um ampOoma
(hopM JOKYyMEHTOB

4.3

CocraBnenue 1 oopMiIeHHE TOHKHOCTHBIX HHCTPYKIMNA paOOTHUKOB apXu-
Ba. CocTaBJeHHE TEKYILIETO U MEePCIIEKTUBHOTO MJIaHa paboThI apXuBa.

4.4

XapakTepucTrKa o0mux TpeOOoBaHUS K y4eTy JOKYMEHTOB apXHBa CyJa.
AHanmm3 y4era TOKyMEHTOB B apxuBe. O3HaAKOMIICHHE C €IUHUIICH ydeTa;
CHUCTEMOI YYETHBIX JOKYMEHTOB apxuBa. (OcCyIllecTBICHUE MOPSIKa Bee-
HUSI OCHOBHBIX YYETHBIX TOKyMEHTOB. COCTaBJIEHHE TACTIOPTa apXHBa

4.5

AHanm3 mopsiake oToopa Ha XpaHEHHE B apXHB CYJOB JOKYMEHTOB, HX KOM-
IUICKTOBAHUs, y4eTa U HCIONb30BaHusA. OdopmiieHHe NOKYMEHTOB JUIS Tie-
penavu B apXuB CyJa.

4.6

[loaroroBuTh Aenma mojpaszaeneHust (-HUI) TOCTOSHHOTO W BPEMEHHOTO
(cBpimie 10 jeT cpoKOB XpaHEHUs ), MOAJIEKANNX Tepeladrl Ha XpaHEeHHE B
apXuB Cy/a: CBEpUTh 3ar0JIOBKH JIeNl U IOKyMEHTBI, cofieprKalliecs B Jeax,
OCYIIECTBUTH NIEPECUCTEMATU3AITNIO JOKYMEHTOB BHYTPH €.

4.7

[loaroroBka cyneOHBIX aen (HapsAOAOB) U MaTEPHUAJIOB IS CIaYU B apXUB CY-
na. ®@opmuposanue nrein. [lomHoe odopmienue nen (MoJmmBKa, U3bIATHE Me-
TAJUINYECKUX CKOOOK, HyMepallus JIMCTOB, 3alI0JHEHHE JIMCTa-3aBEPUTENS).

4.8

OdopmieHne pe3yabTaToB CIAa4YM A€ Ha apXUBHOE XpaHEHHE B apXHB Cyaa
U B rocynapcTBeHHBIH apxuB. CoctaBieHue M opopMICHHE ONMMCEH Nes Ha
OCHOBE HOMEHKJIATYpbI JIEll.

Ananmu3 GopMHUpPOBaHUSI CUCTEMBbI OCHOBHBIX YUYETHBIX JIOKYMEHTOB apXuBa
cyna. CocraBienue u opopMIICHHE YUETHBIX JOKYMEHTOB apX1Ba Cy/a

4.9

AHanM3 MOJIOKEHUS O TIOCTOSAHHO JEMCTBYIONIEW SKCIEPTHOW KOMHCCUU CY-
na. Opraauzanus paboThl MO0 YHHYTOXKEHHUIO TOKYMEHTOB. XapaKTepUCTHKA
HOpsIIKa INEepefadn JOKYMEHTOB Ha XPaHEHHME B IOCYAAPCTBEHHBIA apXWUB.
CocTaBieHue AOKYMEHTOB: INPOTOKONA 3aCEHaHMs 3KCIIEPTHOH KOMHCCHH
Cylzla, aKTa O BBIJIEJICHUH TOKYMEHTOB K YHHUTOKECHHIO.

4.10

OcymiecTBieHne OEHCTBHUI IO OPTaHM3ALMHU MOPsIIKa 0TOOpa TOKYMEHTOB
u opopmIIeHHE UX Ha yHHUTOXKeHHE. OpopMIICHHE aKTa O BBIICICHUH JI0-
KYMEHTOB K YHHUTOXEHHIO.

AHanu3: TpeOOBaHUH K 3JaHUSIM W MMOMELIEHHUSIM apXrBa; K MOMEIIEHUSIM
apXuBa; YCIOBUN XPaHEHUS apXUBHBIX TIOKYMEHTOB.

411

HpOBC}_ICHI/IC pa6OTI)I, CBsA3aHHBIC C CO6J'IIO,Z[€HI/I€M MCp OPOTHBOIIOKAPHOIO,
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TEMIIEPATyPHO-BIAXKHOCTHOTO U OXPAHHOTO PEXHUMa B apXHUBE, COIVIACHO
AMEIONTIMCSI MHCTPYKIWISIM (O3HAKOMHUTHCS ¢ HHCTPYKIUSAMH W MMEFOIINMU-
Csl CpeZICTBaMH, MaTeprallaMi, MHBEHTapeM, IPABUIIAMH UX UCTIOJIH30BAHHS).

412

AHanu3 OCHOBHBIX MPaBUJI ONEPATUBHOTO XPaHEHUS! JOKYMEHTOB. [ pymnmu-
pOBKa JOKYMEHTOB MHojpasfeneHus B gena. OdopmiieHue JucTa-3aMmec-
THUTEJIS, KAPTHI-3aMECTUTENS Aea.

Benenve kHUTH ydyeTa MOCTYIJICHUS! W BBIOBITHS A€ M KHUTH BBIJAYU AET
KaK 3JIEMEHTOB COXPaHHOCTH apxXxuBHOro ¢oHaa. OHopMUTH M 3amMOIHUTH
rpadbl KHATH y4eTa IMOCTYIUIeHHs/ BBIOBITHSI JOKYMEHTOB apxmBa. CocTaB-
JIeHue nepeyHs TpeOOBaHMI K TOMEIICHUIO apXHBa Cy/Ia.

4.13

AHanu3 mopsiaKa UCIOIb30BaHUS JOKYMEHTOB Cy/a MPU UCTIOJHEHUH 3ampo-
COB; TMPABWJI BBIJAYM JOKYMEHTOB, HAXOMAIIUXCS HA apXMBHOM XpaHCHUHU.
W3y4nTh ¥ BBRIMOTHATH CYMIECTBYIOIINH MOPSIOK MMOATOTOBKH K BBIAY€E J0-
KYMEHTOB U JIeJl TIOJIb30BaTENsIM, BBIJIAUYM U HCIOJIB30BAaHUA JOKYMEHTOB
apxuBa.

4.14

Onmcanne MOKYMEHTOB W JIeNI B apXWBE CyAa. AHAIN3 BIUSHUS Kiaccudu-
Kalud JOKYMEHTOB W JIeJ B Ipelenax apXwBHOTO ()OHJA HAa COCTaBICHHE
apxuBHOM oncu. CocTaBieHHe CIPAaBOYHOI0 MaTepHasa K OMUCH.

4.15

[IpoBectn paboTy mo oTOOPY K YHUUTOKEHHIO /I C MCTEKIIMMH CPOKaMHU
XpaHEHHUs, COTJIaCHO YTBEpPKIEHHOM HoMeHknatype aen. Chopmuposarhb
COOTBETCTBYIOIIMH aKT O BBIAEIECHUH JeN K yHHUTOXKeHHI0. CocTaBieHue
OIIMCH Haps/I0B, OJICKAIINX TTOCTOSHHOMY XpaHEHHUI0, 0OpPMIICHHUE BHYT-
peHHel onucu n1okyMeHTOB. CocTaBiieHHe U OQOpPMIICHHE apXHMBHBIX CIIpa-
BOK, IMCEM-OTBETOB Ha 3aIlPOCHI.

updepeHIUPOBAHHDbIN 3a4eT

Toro mo ITM.03
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4 YCJIOBUS PEAJIM3AIIA ITPOT PAMMBI YYEBHOM ITPAKTUKHA

4.1. TpeboBaHusi K MaTepPUATIbHO-TEXHHYECKOMY 00ecneyeHUIo

Jnst peannzanuu pabodel mporpaMMbl y4eOHOM MPAKTUKH UMEETCS:

- y4eOHBIH Ki1acc.

1. O6opynoBanue: pabo4ne CTOIbI, CTYIIbS.

2. IHCTpyMEHTBI U IPUCTIOCOONICHHS: KaHIIEISIPCKHUE PUHAIIISKHOCTU (PYUKH, KapaH aIlH,
Oymara, MarkH, CTeIIephl, ABIPOKOJIBI U T.11.), MHTepakTHBHAas 1ocka ScreenMedia M-80;

3. TexHonornueckoe OCHaIlleHHE PabOvMX MECT: NMEePCOHAbHBIE KOMIBIOTEPHI, TPUHTEPHI
(M®Y), nporpammuoe obopynoBanue, npumensemoe Ha IIK; mHpopmammonHo-cnpaBouHas
cucreMa «Koncynprant-ILmrocy.

4. CpencrtBa oOyueHHS: WHCTPYKIMH TI0 paboTe C OPITEXHHKOW, IO TEXHUKE
OezomacHocTH, JgoKymeHThl opranmsaimu. MS Office; Excel, memo-cucrema MEGA Office
FDSO012 nacrennas 10 mnaH.; KOMIUIEKT y4eOHO-METOAMYECKON JOKYMEHTAllMU; KOMILJIEKT
HaTJISIHBIX IOCOOUH, CXeM, MPe3eHTaIUi 10 TeMaM NMPoQecCHOHAIBHOTO MOTYJIs

TpeOoBanus K JOKyMEHTAIH, HEOOXOANMOH JUTS IPOBECHUS IPAKTUKU

— nporpamMMa y4eOHOM MPaKTUKH;

— METOIMYECKHE YKa3aHUs 00y4JaroIMMCs O TIPOXOXKICHUHU MTPAKTUKY;
- MCTOANYCCKUEC YKa3aHUs IO O(bOpMHeHI/IIO OTYCTOB 110 IMPAKTHKE.

TpeboBanust K yueOHO-METOINIECKOMY O0ECIICYCHHIO MTPAKTUKH:
— METOJIMYECKHE YKa3aHUs 10 0(pOPMIICHHIO OTYETOB MO TPAKTHKE;
— METOMYECKHE yKa3aHHs K yUeOHOH MpaKTHKeE.

4.2. UndopmanunonHoe odecneyeHne 00yyeHust
[lepeueHr pexoMeHAYyeMBIX Y4eOHBIX H3AaHui, VHTEepHET-pecypcoB, MOMOIHUTEIBHOM
JUTEPATYpPHI.

HopMaTuBHO-IpaBOBbIE AKTHI:

1 Koncrurynus (1993). Koncrurynus Poccuiickoit @enepanuu: odui. tekcrt: Jlehct-
Bytomias peaakuus //URLttp://www. consultant.ru/popular/cons/

2 I'paxnanckuii konmeke Poccuiickoit @enepanuu (dacth mepas) (yrBepxkiaeH Dene-
panbHbIM 3aK0HOM OT 30.11.1994 Ne 51-@3). [lelicTByromas peaakius. [DIeKTpOHHbIN pecypc]
/Pesxxum octyna: Www.consultant.ru

3 I'paxxmanckuit xomekc Poccuiickoit denepanuu (dacte BTOpas) (yrBepxkaeH Dene-
panbHBIM 3aKOHOM OT 26.01.1996 Ne 14-®3). [lelicTByromias penakius. [DJIEKTPOHHBIN pe-
cypc] /Pexxum moctyma: www.consultant.ru

4 T'paxxnanckuit koaekc Poccuiickoit @enepanuu (yacTh TpeThs) (yTBepkIeH Denepalib-
HbIM 3aKOHOM OT 26.11.2001 Ne 146-®3). [leiicTByromas penakuus. [DIeKTpOHHBIN pecypc]
/Pesxxum octyna: Www.consultant.ru

5 I'paxxmanckuii kogekc Poccuiickoit @enepannu (yacth dyerBeprasi) (yrBepxkiaeH De-
JepaibHbIM 3aK0HOM OT 18.12.2006 Ne 230-®3). JleiicTByrommas pefakmus. [DIEKTPOHHBIA pe-
cypc] /Pexxum moctyna: www.consultant.ru

6. I'paxnmanckuii nmporeccyanbHbiid kKogeke PO (yreepixkaen denepanrbHbBIM 3aKOHOM OT
14 Hos16pst 2002 r. Nel38-D3. JleiicTByromias penakmus. [DIeKTpoHHbIN pecypc] /Pexum moc-
Tyma: WWWw. consultant.ru

7 Konexkc aaMHUHMCTpAaTUBHOIO cyaomnpous3BojacTBa Poccuiickoit ®Penepauuu oT
08.03.2015 Ne21-®3 (¢ u3meHenusimu u gononHenusmu) // Cobpanue 3akoHomaTenbctBa PD.-
2015.- Ne10.-Ct.1391.

8 Tpynosoii konekc Poccuiickoit @eaeparuu ot 30.12.2001 Nel197-D3 (¢ m3mMeHEHH-
samu unonoiaHenusimu) // Codpanue 3akoHonatenbera PO. - 2002. - Nel (u.1). - Ct.3.

9 Cewmeiinsbnii koneke Poccmiickoit @enepanuu ot 29.12.1995 Ne223-D3 (¢ mzmeHe-
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HUAMH uaonosHeHusMu) // Coopanue 3akoHomarenberBa PO. - 1995. - Nel. - Cr.16.

10 O6 ucnonHUTEenEHOM Mpou3BocTBe: Denepanbublil 3akoH 0T 02.10.2007 Ne 229-D3
JeiicTByromas peaakuus. [DneKkTpoHHbIH pecype] /Peskum moctyma: Www. consultant.ru

11 OO6 opranax npunyautenbHoro ucnoyinenust Poccutickoit @eaepannn: OeaepanbHbIN
3ak0H OT 21.07.1997 Ne 118-®3. [leticTByromas pemakius. [DneKTpoHHBIH pecype]| /Pexum
nocTtymna: Www. consultant.ru

12 O cnyx06e B opraHax IpUHYIUTEILHOTO UcTIonHeHUs1 Poccuiickoit deaepanuu U BHE-
CEHUU WM3MEHEHHUH B OTAEIbHBIC 3aKOHOJAaTeNIbHbIE akThl Poccuiickoit denepannu: Denepaib-
HbI# 3akoH OT 01.10.2019 Ne 328-D3. JlelicTByromias pefakmus. [ IeKTpoHHbBIN pecypc] /Pexum
nocrymna: URL: http://www.consultant.ru/document/ cons_doc_LAW_334479/

13 O6 omnenouHo#t aestenbHOCTH B Poccuiickoit denepanuu: denepaibHbIA 3aKOH OT
29.07. 1998 Ne 135. [leiicTByromas pefakuus. [ IEKTPOHHBINA pecype| /Pexxum noctyma: WWW.
consultant.ru

14 O6 apxuBHOM pnene B Poccuiickoit @enepannn Penepanbublii 3akon ot 22.10.2004
Ne 125-®3 (HeiictByromas pemakiust) //CIIC Koncymerantllmroc - URL: https://www.
consultant.ru/document/cons_doc_LAW 1406/

15 O6 obecrieuenun nocTyma K MHPOpMAMK O NEATENBHOCTH CcyAoB B Poccuiickoii
Oenepanun: OenepanbHsiii 3aKoH 0T 22.12.2008 Ne 262-D3 ([etictByromas pegaxius) //CIIC
Koncyaprantllnroc - URL: https://www.consultant.ru/document/cons_doc_ LAW_ 82839/

16 O cucreme rocynapcTBeHHOM ciry:k0b1 Poccuiickoit @enepanuu: DenepanbHbI 3aKOH
oT 27.05.2003 Ne 58-®3 //Poccuiickas ra3zera, Ne 104, 31.05.2003

17 O rocymapcTBeHHOU rpakaaHckoi ciryx0e Poccuiickoit enepanuu: denepanbHbiid
3akoH oT 27.07.2004 Ne 79-®3 // Poccumiickas ra3zera, Ne 162, 31.07.2004

18 O craryce cyneii B Poccumiickoii @enepanuu: 3akoH Poccuiickoit denepamuu ot
26.06.1992 Ne 3132-1 //Benomoctu Che3na HapoAHbIX aenytatoB u BepxoBHoro Cosera PO,
1992, Ne 30 ct. 1792.

19 O6 yrBepxknenuu TpedboBanuil Kk (hopMaTraM UCIIOIHUTEIBHBIX JOKYMEHTOB, BHIHECCH-
HBIX U (MJIM) HAMpaBIAEMbIX JJIsS UCIIOTHEHHUS B (DOpME DIIEKTPOHHBIX TOKyMeHTOB: IlocTaHOB-
nenue IIpaButensctBa PO ot 18.07.2019 Ne 934. [leiicTByromas penakuus. [DNeKTpOHHBIN pe-
cypc] /Pesxxum mocTyma: Www. consultant.ru

20 ITocranoBnenue [1nenyma BepxoBHoro Cyna P® ot 13 nexabps 2012 r. Ne 35 «O6
OTKPBITOCTH U TJIACHOCTHU CYIOMPOU3BOJICTBA M O JOCTYyNE K HH(OPMAIIUU O AATEeIHLHOCTH CY-
noB» //CIIC Koncymerantllmioc - URL: https://www.consultant.ru/document/cons_ doc_
LAW_ 139119/

21 Ilpuka3z CynebHoro nenapramenta npu BepxoBaom Cyzme PO ot 19.03.2019 Ne 56
(HetictByromast pemakius) «O0 yrBepxkaeHun MHCTpYKIMHM O MOpsIKEe OpraHU3AlMH KOM-
MJICKTOBAHUSI, XPaHEHMsI, yU€Ta U MCIOJIb30BaHUS IOKYMEHTOB (JIEKTPOHHBIX JOKYMEHTOB) B
apxuBax (emepanpHbIX cynoB odteit ropucaukimny /CIIC Koncynbrantllmroc- URL: https:
/lwww.consultant.ru/document/cons_doc_LAW _323738/

22 Ilpuka3 PocapxuBa ot 11.04.2018 Ne 42 «O06 yTBep»/A€HUU MPUMEPHOTO IMOJIOXKE-
Hust 00 apxuBe opranuzanun» // CIIC Koncynsrantllmroc- URL: https://www. consultant.
ru/document/cons_ doc_LAW 304800/

23 Tlpuka3z Muntpyna Poccun ot 29.07.2021 Ne 5221 «O BHeceHUHN N3MEHEHUH B HEKO-
TOpble HOPMATHUBHBIE TIPABOBbIE aKThl MUHUCTEPCTBA TPY/A U COIMANBLHOM 3amuThl Poccuiickoit
®denepanun IO BOIPOCAM, CBSI3aHHBIM C MPETOCTaBICHUEM TOCYIapPCTBEHHBIX TTOCOOUH rpak/ia-
HaM, UMeroIuM setei» (3apeructpupoBano B Muntocte Poccun 31.08.2021 Ne 64803).

OCHOBHbIE HCTOYHUKH:

1 BrnacoB, A. A. I'paxxganckuii mporecc : y4eOHHK W TPAKTHUKYM U CPEIHEro

npodeccuonaibHOro obpazoBanusi / A. A. BnacoB. — 11-e u3n., mepepad. u gomn. — Mockaa :
WznatenberBo FOpaiit, 2024. — 485 ¢. — (IIpodeccnonansnoe oopazoBanue). — ISBN 978-5-
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534-18892-9. — Texkcr : anextponHblii // OOpa3oBatenbHas 1uiargopma FOpait [caiiT]. —
URL: https://urait.ru/bcode/555031

2 Bonkos, A. M. AIMHUHUCTPAaTUBHO-TIPOIECCYATBHOE TIPABO : YUYEOHUK NSl Cpe-
Hero npodeccuoHanbHOro obpazoBanus / A. M. Bonkos, E. A. Jlrotsruna. — 2-e uzn., nepepao.
u non. — Mocksa : M3natensctBo FOpaiit, 2024. — 299 ¢. — (IIpodeccuonansHoe odpa3zoBa-
aue). — ISBN 978-5-534-17415-1. — Tekct : anekrponHblit / OOpa3oBarenbHas miaTdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/544550

3 3apunoBa, 3.H. TpymoBoe mnpaBo. Ilpaktukym : yueOHOe mocodue [/
3. H. 3apunoBa, M. B. Knennonocosa, B. A. [llaBun. — 2-¢ u3z., nepepad. u momn. — Mocksa :
MznarensctBo FOpaiit, 2024. — 213 ¢. — (Ilpodeccunonanbroe oopazoBanue). — ISBN 978-5-
534-18976-6. — Texkcr : anekTponHbld // OOpa3oBatenpHas 1uiargopma FOpait [caiiT]. —
URL: https://urait.ru/bcode/555595

4 3apumnosa, 3. H. TpynoBoe mpaBo : yueOHUK M MPAKTHKYM JJIsl CPEIHEr0 Mpo-
deccuonanpHoro oopasosanus / 3. H. 3apunosa, B. A. [llaBun. — 4-¢ u3x., nepepad. u 100, —
Mocksa : UznatenbctBo IOpaiit, 2024. — 320 c. — (IlpodeccuonansHoe oOpa3oBaHue). —
ISBN 978-5-534-15059-9. — Tekcr : anekrponHblii // OOpa3oBarenbHas ruiardpopma FOpaiit
[caiir]. — URL.: https://urait.ru/bcode/537023

5 ProxenkoB, A. 5. TpynoBoe mpaBo : yueOHOe mocodue aisi cpeaHero mnpodeccu-
oHasibHOTO OOpa3oBanus / A. f. PeokenkoB, C. A. lllapoHoB. — 4-¢ uzna., nepepad. u Jom. —
Mocksa : M3gatensctBo HOpaiit, 2024. — 252 ¢. — (IIpodeccuonanbHoe oOpa3oBaHHE). —

ISBN 978-5-534-18852-3. — Tekcr : snekTpoHHbIi / ObpazoBarenbHas miuatdopma HOpait
[caiiT]. — URL.: https://urait.ru/bcode/551814

6 TpynoBoe mipaBo. [IpakTukym : yaeOHOE mocodue isi CpeHero NpoeccuoHaIb-
HOoro oOpazoBanusi/ B.JL.Teiixman [u gap.]; mon pemakumerr  B. JI. 'eitxmana,
. K. ImutpueBoit. — 3-¢ u3., nmepepad. u gorm. — Mocksa : M3garensctBo FOpaiit, 2024, —
229 c. — (IIpodeccuonanpHoe obpazoBanue). — ISBN 978-5-534-11968-8. — Tekcr : smek-
TpoHHbI // Obpa3oBatenbHas mwiatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/536678

7 TpyaoBoe mpaBo : y4eOHHMK s CpeaHero mpodeccroHaapbHOro obpasoBaHwus /
P. A. Kyp6anoB [u np.]; mox obmieit pemakiueit P. A. Kyp6anoa. — 3-e u3z., mepepab. u
norr. — Mocksa : MUznarensctBo HOpaiit, 2024. — 332 c. — (IIpodeccuonanpHoe 00pa3oBa-

Hue). — ISBN 978-5-534-10642-8. — Tekcr : snexTpoHHbI // OOpa3oBatenbHas miatdopma
FOpaiir [caiit]. — URL: https://urait.ru/bcode/536620

8 Yannos, C. E. TpynoBoe npaBo : y4eOHMK Al CpeJHEro MpodecCHOHATBHOTO
oOpazoBanus / C. E. Yannos, M. B. [IpecuskoB. — 4-e u3a., nepepad. u gomn. — Mocksa : 13-
natensctBo FOpaiit, 2024. — 474 c. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-16472-5. — Tekcr : amekTpoHHBIN // OOpa3oBarenbHas miaTdopma IOpait [cait]. —
URL.: https://urait.ru/bcode/541740

9 Brnacos, A. A. I'paxnanckuil mpouecc : y4eOHUK W TPAaKTUKYM JJIs CPETHEro
npodeccuonaibHOro odpaszoBanus / A. A. BnacoB. — 11-e u3zn., nmepepad. u gorn. — Mocksa :
WznatenberBo FOpaiit, 2024. — 485 ¢. — (IIpodeccnonansnoe oopazoBanue). — ISBN 978-5-
534-18892-9. — Tekcr : amekTpoHHbI // OOpa3oBarenbHas minatdopma FOpaiit [caiit]. —
URL: https://urait.ru/bcode/555031
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10 ['paxxnanckuii mporiece : y4eOHUK W MPAKTHKYM IJIsi CpeaHero nmpodeccruoHab-
Horo oOpazoBanus / M. 0. Jlebenes [u ap.] ; mox penakiuedi M. 10. JlebeneBa. — 8-¢ usn., me-
pepad. u gon. — Mocksa : M3gatensctBo HO0paiit, 2024. — 423 c. — (IIpodeccuonanpHoe 00-
pazoBanue). — ISBN 978-5-534-17974-3. — TexcT : anexTponHsblii / OOpazoBaTenbHas Ijat-
dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536725

11 BrnacoB, A. A. I'paxxnanckuii mporiecc : y4eOHMK W TPAKTHKYM ISl CPEeIHETro
npodeccuoHaibHOro obpaszoBanus / A. A. BnacoB. — 11-e u3n., mepepad. u gorn. — Mockaa :
MznarensctBo FOpaiit, 2024. — 485 ¢. — (IIpodeccuonanbroe odpazopanue). — ISBN 978-5-
534-18892-9. — Tekcr : anekTponHblid // OOpa3oBatenpHas 1uiargopma FOpait [caiiT]. —
URL: https://urait.ru/bcode/555031

12 ['paskmaHckuii mporece : Y4eOHHK W MPAaKTHKYM Ui CPETHETO MpOoQecCHOHAb-
Horo oopazoBanus / M. 1O. Jlebenes [u ap.] ; mox penakiueii M. 10. JlebeneBa. — 8-¢ usn., me-
pepad. u gon. — Mocksa : M3gatensctBo HOpaiit, 2024. — 423 ¢. — (IIpodeccuonanpHoe 00-
pazoBanue). — ISBN 978-5-534-17974-3. — TexcT : snexTponHsblii / OOpazoBaTenbHas Ijat-
dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536725

13 [IpaBooxpaHuTEIbHBIC U CYICOHBIC OPTaHbI : YYEOHUK U CPEITHETo Mpodeccro-
HajgpbHOTO oOOpasoBanusi/ B.Il. bBoxbeB [u ap.]; mox oOmei pemakuueir B. IT. boxkbena,
b. S. I'aBpunoBa. — 7-e¢ m3n., nepepad. u gon. — Mocksa : M3narensctBo HOpaiit, 2024. —

344 ¢c. — (Ilpodeccronanbaoe odpazoanue). — ISBN 978-5-534-16742-9. — TekcT : 3icK-
tpouHbIi // Obpa3oBatenbHas miardopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/536642

14 ['punenko, A.B. IlpaBooxpaHuTenbHble U CyneOHbIE OpraHbl . y4eOHHK Jis
cpenHero npodeccuoHanbHOro oopasoanus / A. B. 'punenko. — 8-e uzj., nmepepad. u jom. —
Mocksa : UznarenbctBo IOpaiit, 2024. — 296 c. — (IlpodeccuonanbHoe oOpazoBaHHE). —
ISBN 978-5-534-18917-9. — Tekcr : snextponHslii / Obpa3zoBatenbHas minatdopma HOpait
[caiiT]. — URL.: https://urait.ru/bcode/555082

15 Bunkosa, T. }0. CynoyctpoiicTBO U IpaBOOXpaHUTEIbHBIE OpraHbl : YUeOHUK U
npaktukym juig CIIO / T. }O. Bunkosa, C. A. Haconos. — 2-e u3a., nepepad. u non. — M. :
M3narensctBo FOpaiit, 2024. — 313 ¢. — (Cepus : [Ipodeccuonanbroe oopazosanue). - URL :
[Ilwww.urait.ru

16 [TpaBoOXpaHUTEIBHBIE OPTaHBbl : YUEOHUK JJIs CPETHEr0 MpoQecCuoHaIbHOTo 00-
pasoBanusi/ H.I.Croiiko [u np.]; mox penakuueit H.T'. Croiixo, H. Il. Kupmiosoit,
. W. JlogpikeHCcKo#. — 6-€ u3a., nepepad. u gon. — Mocksa : M3garensctBo FOpaiit, 2024, —
502 ¢. — (IlpodeccuonanpHoe obpaszoBanue). — ISBN 978-5-534-16478-7. — Tekcr : diek-
TpoHHbI // Obpa3oBatenbHas miatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/542120
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pazoBanmsi / B. M. bo3pos [u np.] ; mon penaknueid B. M. bo3poBa. — 5-e¢ u3n. — Mocksa : 13-
narensctBo IOpaiit, 2024. — 383 c. — (IIpodeccronansnoe obOpaszoBanue). — ISBN 978-5-
534-16766-5. — Tekcr : snexkTpoHHblid // OOpazoBarenbHas riatdopma HOpaiit [caiit]. —
URL.: https://urait.ru/bcode/536662

18 [TpaBooXxpaHUTENbHbBIE OPraHbl | YUeOHUK U MPAKTUKYM JUIsl CpeIHEero npodeccu-
oHaybHOTO 0OpazoBanus / M. I1. [lonsikoB [u Ap.] ; mox obmieit penakuueit M. I1. TTomsikoBa. —
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HaigbHOE oOpasoBanme). — ISBN 978-5-534-12126-1. — Tekct : snexkrpoHHsbiii // O6Gpa3oBa-
tenpHas iatdopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/536797

19 VYronoBHbIH npornecc. KpaTkuii Kype : ydeOHOE mocodue st cpeaHero mpodec-
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Mocksa : U3marensctBo FOpaiit, 2024. — 468 c. — (IlpodeccrnonansHoe obpa3oBaHue). —

ISBN 978-5-534-09164-9. — Tekcr : snekrponnsiii // Obpa3zoBarenbHas miardgopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/536988

21 bopoBukoB, B.b. YronoBHoe mpaBo. OOmiasi 4acTh : y4eOHHK ISl CPEIHEro
npodeccuonaibHoro obpasoBanusi/ B. b. bopoBukos, A.A.CMepaoB; Ioj peaakiuei
B. b. bopoBukoBa. — 7-e uzn., nepepad. u gomn. — Mocksa : M3garensctBo FOpaiit, 2024. —
268 c. — (IIpodeccuonanpuoe obOpaszoBanme). — ISBN 978-5-534-17026-9. — Tekcrt : siek-
TpouHbIi // Obpa3oBatenbHas miardopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/536807

22 VYronoBHoe mpaBo. O0mas 4acte. [IpakTUKyM : yueOHOE IMOCOOHE JJIs CPEIHErO
npodeccuonaibHoro  obpasoBanus / W. A. Ilogpoiikuna [u 1p.]; mom  pemakuuei
N. A. Iloppoiikunoii, C. U. Yae3pko. — 2-¢ usg., nepepad. u gomn. — Mocksa : M3mareancTBo
Opaiir, 2024. — 379 c. — (IIpodeccuonansuoe obpazopanue). — ISBN 978-5-534-06432-2.
— Tekcr : onexrponnsii // OOpa3oBatenbHas 1iargopma IOpaidt [caiit]. —
URL.: https://urait.ru/bcode/537109

23 CsepuxoB, B. B. Yronosnoe npaBo. O0mias 4yacTs : y4eOHUK AJI1 CPEIHETO Mpo-
deccuonanpHOoro obpazoBanusi / B. B. CBepukoB. — 11-e uzn., mepepad. u mom. — Mocksa :
WznatensctBo FOpaiit, 2024. — 330 c¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-
534-17213-3. — Tekcr : amekTpoHHBIH // OOpa3oBarenbHas miatdopma IOpaiit [cait]. —
URL.: https://urait.ru/bcode/536800

24 UcnonautensHoe npou3BoAcTBO : yueoHuk nist CIIO / C. @. Adanacwes, O. B.
HcaenkoBa, B. ®. bopucosa, M. B. ®unumonosa ; nox pen. C. @. Adanacwena, O. B. Ucaenxko-
BOi. — 3-e u3x., mepepad. u gon. — M. : U3marenscrBo FOpaiit, 2022. — 364 ¢. — (Cepus :
ITpodeccuonanproe obpaszosanue). - URL : //www.urait.ru

25 AJIMUHUCTPAaTUBHOE MPaBoO : YYEOHUK M NMPAKTUKYM AJIs CpelHero mnpodeccuo-
HanbHOTO 0OpaszoBanus / A. 1. CtaxoB [u ap.] ; nox penakuueii A. . CraxoBa. — 2-e 3., me-
pepab. u gon. — Mocksa : U3natenserBo FOpaiit, 2024. — 480 c. — (IlpodeccuonansHoe 00-
pasoBanue). — ISBN 978-5-534-18592-8. — TekcT : anexTponHsblii / O6pa3zoBaTenbHas miat-
dopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/536592

26 Kupunnosa, H. I1. IIpokypopckuit Han30p : yueOHHMK U MPAKTHUKYM Uil CPETHETO
npodeccuonansHoro obpazosanus / H.II. Kupumnosa. — 4-e wuzn., mnepepad. u jgom. —
Mockga : UznmarenbctBo IOpaiit, 2024. — 349 ¢. — (IlpodeccuonansHoe 00pa3oBaHHE). —
ISBN 978-5-534-16634-7. — Tekct : snekrponHbii // OOpa3zoBarenbHas miardgopma FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/537168
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27 3yesa, JI. IO0. AamunucrpatuBHoe npaBo. Cynonpou3BOACTBO IO JejaM 00 00s-
3aTeJIbHOM CYJ€OHOM KOHTpOJIE : Y4eOHOe MocoOue Juisi CpeHEero MpodeCcCuoHaAIBHOTO 00paso-
Banwms / JI. FO. 3yeBa. — Mocksa : U3narensctBo FOpaiit, 2024. — 146 c. — (ITpodeccuonans-
Hoe oOpazoBanue). — ISBN 978-5-534-17117-4. — Texkcr : anekTpoHHbIH // OOpa3oBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/541724

JlonoTHUTeIbHbIE UCTOYHUKH:
28 Cwmonenckuii, M. b., AniMuHHCTpaTHBHOE MpaBo. : yueOHuk / M. b. CmonieHCcKui,

M. B. AnekceeBa. — Mocksa : KnoPyc, 2024. — 248 c. — ISBN 978-5-406-13162-6. — URL.:
https://book.ru/book/953755— TekcT : 371eKTPOHHBIIA.

29 [IpaBooxpanuTenbHbIC U CyneOHbIe opraHbl. [IpakTukyMm : yueOHOE mocooue s
cpenHero mnpodeccuoHanbHOro obpasoBanus/ A. B.I'punenko [u np.]; moa penaxiueit
A. B. I'punenko, O. B. Xumuuesoit. — 3-e¢ uza., nepepad. u gom. — Mocksa : M3mparenbcTBo
Opaiit, 2024. — 211 ¢. — (IIpodeccuonansuoe odpaszopanue). — ISBN 978-5-534-14624-0.
— Texkcrt : anextponnsii / IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469470

30 CepreeBa, A. A., CyioyCTpOiCTBO ¥ MPABOOXPAHUTEIILHBIC OPTaHbl | Y4eOHUK /
A. A. CepreeBa. — Mocksa : KuoPyc, 2026. — 311 ¢. — ISBN 978-5-406-15353-6. — URL.:
https://book.ru/book/960258 (nata obpamenus: 26.08.2025). — TeKcT : 371eKTPOHHBIH.

31 Kapuxos, FO. C., Yronosuslii nporuecc. : yuebnuk / FO. C. XKapukoB. — Mocka
KOcrumms, 2024, — 245 c¢. — ISBN  978-5-406-13118-3. — URL:
https://book.ru/book/953749— TekcrT : 3JEKTPOHHBIA.

32 Boabmiakosa, T. A., YronoBHbIH mpolecc: COOpHHUK 3aad : yueoHoe nocooue / T.
A. bonemaxkoBa, B. A. Ky3nenoB. — Mocksa : KnoPyc, 2024. — 186 c. — ISBN 978-5-406-
12435-2. — URL.: https://book.ru/book/951507— TekcT : 31eKTpOHHBII

33 Kysnernos, B. A., CynebHoe nenonpou3BoACTBO. : yueOHoe mocooue / B. A. Kys-
HeroB. — MockBa : KnaoPyc, 2024. — 177 ¢. — ISBN 978-5-406-12591-5. — URL:
https://book.ru/book/954436— TekcT : 31eKTPOHHBIIA.

34 Uypunos, A. 0. IOpunuueckoe neaompou3BOJCTBO : y4eOHOE MocoOue yist
cpennero npodeccuonanbHoro oopaszoBanusi / A. FO. UypunoB. — Mocksa : M3garenscTBO
FOpaiit, 2024. — 169 ¢. — (IIpodeccronansHoe obpaszoBanue). - URL : //www.urait.ru

35 KumxnukoBa, A. H., /lenonponu3BoJaCTBO U peXUM CEKPETHOCTH : YyUeOHUK / A.
H. Kamwxaukosa. — Mocksa : IOctumnms, 2026. — 337 ¢. — ISBN 978-5-466-09895-2. — URL.:
https://book.ru/book/959869 (nata obpamenus: 25.08.2025). — TekcT : 37€KTPOHHBIN

36 KysnueroB, B. A., OcoOCHHOCTH OpraHU3alMOHHO-TEXHHYECKOTO OOeCTICUeHUs
cyne#t : yuebHoe mocobue / B. A. Ky3nernoB. — Mocksa : KuoPyc, 2025. — 162 ¢. — ISBN
978-5-406-14207-3. — URL: https://book.ru/book/956764 (mata oOpamenwus: 20.11.2024). —
TeKcT : 2IIeKTPOHHBIN

37 Kysnenos, B. A., ObecnieueHrie pacCMOTPEHUSI CYAaMH YTOJIOBHBIX, TPAXKTaHCKUX
Jien 1 ien 00 aIMHUHUCTPATUBHBIX MPaBOHAPYIICHHX : ydeObHoe mocobue / B. A. Ky3HenoB. —
MockBa : KnoPyc, 2022. — 179 c¢. — ISBN 978-5-406-09119-7. — URL:
https://book.ru/book/942453— TekcT : 371€KTPOHHBIH.
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38 KysnenoB, B. A., OcoOeHHOCTH OpraHU3allMOHHO-TEXHUYECKOTO OOeCredeHus
cyneit : yuebHoe mocobue / B. A. Ky3nernoB. — Mocksa : KuoPyc, 2025. — 162 ¢. — ISBN
978-5-406-14207-3. — URL.: https://book.ru/book/956764— TeKcT : 3IeKTPOHHBII

39 Kypuenko, B. H., OprannsannonHo-ynpaBieH4YecKas IesTeIbHOCTh B CyIeOHBIX
opranax : yueOnuk / B. H. Kypuenko. — Mockga : KuoPyc, 2023. — 286 ¢. — ISBN 978-5-
406-10568-9. — URL.: https://book.ru/book/948569— TekcCT : 3J1eKTPOHHBII.

40 Kysnuernos, B. A., OcoOEHHOCTH OpraHU3alMOHHO-TEXHHYECKOTO OOeCTeueHUs
cynei : yuebHoe mocobue / B. A. Ky3nenoB. — Mocksa : KnoPyc, 2025. — 162 c. — ISBN
978-5-406-14207-3. — URL.: https://book.ru/book/956764— TekcT : 37eKTPOHHBIIA.

41 Kysnueros, B. A., OcoOEHHOCTH OpraHW3alMOHHO-TEXHHYECKOTO OOeCTeueHUs
cyne#t : yaeoHoe mocobue / B. A. KysnernoB. — Mocksa : KuoPyc, 2025. — 162 ¢. — ISBN
978-5-406-14207-3. — URL.: https://book.ru/book/956764— TekcT : 37eKTPOHHBIIA.

42 Bapmynn, B. B., JlokymeHTanmonHoe obecnieueHre yrnpasicHus : yaeoOHuk / B. B.
Bapmyan. — Mocksa : KOctunums, 2026. — 271 c¢. — ISBN 978-5-406-15047-4. — URL:
https://book.ru/book/958785— TekcT : 31eKTPOHHBIA.

43 [TonoB, A.B. ApxuBoBeneHue. ApXHBHas POCCHKA : yUYEOHUK HJisi CPEAHETO
npodeccuonaibHoro obpasoBanus / A. B. IlomoB. — 2-e¢ wm3n. — Mocksa : HM3nareabcTBo
FOpaiit, 2025. — 282 ¢. — (Ilpodeccuonansuoe obpasosanne). — ISBN 978-5-534-19377-0.
— Tekcr : oanektpoHHbld // OOpazoBatenbHas 1aatdopma FOpalt [cadTt]. —
URL.: https://urait.ru/bcode/580652

HNHTepHeT-pecypcebl:

44 Odunmaneueiii  caiit  Ilpesugenta Poccuiickoit  ®enepanun  «lIpe3uneHt
Poccum».®opma nocryma: www.kremlin.ru

45 I[TpaBoBas cuctema «Konekc». @opma mocryma: www.kodeks.ru

46 [MpaBoBast cucrema «Koncymbraut Ilmocy. dopma mocryma: http://www/
consultant. ru

47 TIlpaBoBas cucrema «Poccuiickoe 3akoHOnIaTenbCTBO». PDopma goctyma: WWW.
zakonrf.info

48 Poccuiickas T'azera. ®opma nocryma: http://www.rg.ru/gazeta/

49 CepBep opraHoB rocynapctBeHHou Biactu Poccuiickoit @epepaunn. dopma
JoCTy-I1a: WWW.gov.ru
50 HKOPAMT: snextpoHHass OubanoTeuHas cucrema: caT. — MockBa, 2023 — URL:

https://biblio-online.ru/.
51 DBC «BOOK.ru» OO0 «KuoPyc memma» [caiit] //Odunmansheiii caiit — URL:
https://www.book.ru.

4.3 O01mue TpedOBaHUSA K OPraHU3aLMU 00Pa30BaTeJLHOI0 Mpolecca

[IpakTka mTpOBOAMTCA TMpemojaBaTeNssMu MpodeccHoHanbHOTO IHKIA. [IpakThka
MIPOBOJIUTCS KOHLIEHTPUPOBAHHO.

VYyeOHast mpakTuka mpoBoautcs mnocie uzydenus [IM.01 IlpaBompumeHUTeNnbHas nes-
TENbHOCTbD.

[IpogomxuTensHOCTh paboYero AHs 00yUYaIOUIUNXCS MPU MPOXOKIACHUH YI€OHOM MpaKTH-
KU COCTaBJIICT 36 akageMHUIECKHX JacOB B HEACIIO.

[Tpu npoBeneHnn y4eOHON MPAKTUKU TPyMIa MOXKET ACTUTHCS HA MOATPYIIBI YUCICH-
HOCTBIO 8 — 12 YenoBek.

WroroBast oneHka mo pe3yjabTaTaM MPAKTHUKHA BBICTABIAETCS PYKOBOJIUTEIEM IMpaK-
TUKHAX OT I/IHCTI/ITYTa Ha OCHOBAHHUU:
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— MPEAOCTaBICHHOTO 00YYAIOMUMCS OTYETa IO MPaKTUKE (BBIMTOJTHEHHBIX PaboT);

— aTTECTALlOHHOIO JINCTA;

— 3alUTHI PE3yJIbTATOB MIPAKTUKHU.

Htorom y4eOHOU NpakTUKHU sBJsieTcst AU pepeHnpoBaHHbII 3aUeT.

OOyuaromuecs caMOCTOSITEIbHO OQOPMIISIIOT JHEBHHUK NMPAKTUKU. PykoBoauTens mpak-
TUKU MOANMCHIBAET aTTECTallMOHHBbIN JHCT. [10 pe3ynbTaraM NpakTUKU CTYIEHT BBIIOJIHAET (CO-
CTaBJISIET) OTYET (C MPE3eHTAlHEel), B KOTOPOM OTPa)kaeT pe3yIbTaThl BHIMOIHEHHBIX 3a/1aHUi BO
BpeMs IIPOXOKJCHUS MPAKTUKH, a TaKKe (POpPMyIUpyeT COOCTBEHHBIE BBIBOABI 110 pe3ybTaTaM
MPOJIeNIaHHOM PabOTHI.

®opMbI He00X0AMMBIX JOKYMEHTOB /IS 3all0JIHeHus U npeaocrasiaenuss B AHIIOO
«Kybanckuii UI1O», MeToanmyeckue yKa3aHUs 1O BbINOJHEHHI) OTYeTA MO NPaAKTHUKeE
MO3KHO MOJIYYUTH B OT/Ae/e y4eOHO-IIPOU3BOACTBEHHOI padoThl 1 B Oul/IHOTEKe.

4.4 TpeOoBaHMs K PyKOBOAMTEJISIM NIPAKTUKHA
Peanuzanus paboueil mporpaMmbl IPaKTUKH MOXKET TaK)Ke OCYILECTBIIATHCS IperoiaBaTe-
JSIMH TIPO(PECCHOHANBHOTO IHMKIIA, UMEIOIIUMHE BBICIIee 00pa30BaHUE, COOTBETCTBYIOIIEE IMPO-
¢wio npodeccCHOHATBLHOIO MOAYIISA, OIBIT AEATENbHOCTH B OPraHU3alMsIX COOTBETCTBYIOLIECH
npodeccnonanbHoOi cdepsrl. [IpernomaBaTeny MPOXOIAT CTAXHPOBKY B MPO(UIBHBIX OpraHu3a-
nusix He pexxe 1 pasa B 3 roza.
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5 KOHTPOJIb 1 OHEHKA PE3YJIBTATOB OCBOEHUSA
IMPOT'PAMMBI YYEBHOM ITPAKTUKHA

KoHTponb u orieHKa pe3yinbTaToB OCBOCHHUS MPOrpaMMbl Y4eOHOM MPaKTUKH OCYILECTB-
JSIETCSI PYKOBOJUTENIEM MPAKTUKH B MPOIECCE BHITIOJHEHUS 00YUJAIONIMMUCS MPAKTUISCKUX Pa-
00T B COOTBETCTBUU C 3aJjaHMEM Ha IMpakTUKy. B pe3ynbTare ocBoeHus y4eOHOUN MPaKTHUKU B
pamkax nmpodeCCHOHATBHBIX MOTyJICH 00ydaroIInecs: MPOXOIsAT MPOMEKYTOUHYIO aTTECTAINIO B
dbopme ougppepenyuposannozo 3auema.

@DOopMBI 1 METOJIBI KOHTPOJISI U OIEHKU PE3YJIbTaTOB OOYYCHHS JOJIKHBI MIO3BOJISATH MPO-
BEpATHh Y O0yUalolUXCsl HE TOIBKO COPMUPOBAHHOCTH MPO(PECCUOHANBHBIX KOMIIETEHIINH, HO

U pa3BUTHE OOLIMX KOMIIETCHIIUN, INYHOCTHBIX PE3yJIbTATOB U 00ECIICUNBAIOLINX UX YMEHHH.

Kon Pe3yabTaThl (0CBOEHHBbIE OcHOBHBIE OKA3ATEJIH OLEHKH DopMBbI U METOAbI
npodeccHoOHAIbHbIE KOM- pe3yJjbTaTa OLIEHKH M KOHTPOJIS
neTeHIUN)
K 1.1 OcymiecTBIATh MPOPECCHO- - IPaMOTHOCTh aHAIM3a JeH- OreHka esTeIbHOCTH
HaJIbHOC TOJIKOBaAaHUEC HOPM CTBYIOIIIET'O 3aKOHOIATCIILCTBA, 06y‘laIOH16FOC$I B IIpO-
ImpaBa Pe3yJIbTaTUBHOCTD I/I(l)OpMa— IECCE BBITIOJIHEHUSA pa-
[IMOHHOTO TIOUCKAa HOPMaTHUB- 00T 1o y4eOHO¥ mpak-
HBIX TIPaBOBBIX aKTOB C UC- THKE
0JIb30BaHNEM HH(pOpMaIu-
OHHO- KOMIBIOTEPHBIX TEXHO-
JIOTUH; 000CHOBAaHHOCTb U ap-
T'YMEHTHPOBAaHHOCTh J1aBae-
MOM MHTEPIPETAIIUU TIPU TOJI-
KOBaHUHU HOpPMATUB-
HBIXITPABOBEIX aKTOB
[IK1.2 [IpuMeHsATs HOpMBI IPaBa 1S - IOJIHOTA MPEACTABICHUA O1LeHKa AeITeILHOCTH
pelIeHus 3a7a4 B Ipodeccu- nH(GOPMAITUH TPAXKIAHAM; 00y4aroIerocs B mpo-
OHAJIBHOH JEATEIbHOCTH coOJTI0/IeHrEe TTPUHITUTIOB Be- 1iecce BBITIOJIHEHUS pa-
JIEHUSI JISIIOBOM Oecelbl, HOpM 00T 1o y4eOHO1 mpak-
STUKH MIPU IPUEME TPaXKIaH; THKE
TPaMOTHOCTh  pa3peIICHUS
KOH(JIMKTHBIX CUTYaIui ¢
YYETOM JTMYHOCTHBIX 0COOEH-
HOCTEW rpaxaaH
[IK 1.3 Bnanets HaBBEIKAMU IIOATO- - MMPOBEPKA JTOKYMEHTOB, B Or1eHKa OeSITeILHOCTH
TOBKH IOPUIUIECKHX JIOKY- COOTBETCTBMH C JIEHCTBYIO- oOyJatorerocs B mpo-
MEHTOB, B TOM YHCJIE C HC- MM 3aKOHOJATEILCTBOM; 1iecce BBITIOJIHEHUS pa-
0JIb30BaHUEM MH(OpMAII- [TOJIHOTA BBISIBJICHUS HEJ0- 00T 1o y4eOHO¥ mpak-
OHHBIX TEXHOJIOTUH CTAIOIIUX JOKYMEHTOB; THKE
TOYHOCTH OTIPECIICHHUS CPO-
KOB MPEIOCTABICHUS HEJO0-
CTAIOLIUX IOKYMEHTOB
IIK 2.1. | OcymiecTBIsATh KOHTPOJIb CO- — opueHTupoBaThCs B cucteMe | OmeHka JesTeNbHOCTH
OJIFOICHMSI 3aKOHOIATEIBCTBA | M CTPYKTYpPE MPaBOOXPAHUTEITh- 00y4aroIIerocs B mpo-
Poccutiickoit ®enepanuu HBIX U CyICOHBIX OPTraHoOB; Liecce BHIMOJIHEHUS pa-
cyOBeKkTamMu mpaBa pasrpaHu4YMBaTh QYHKIMHA U 00T 1o y4eOHO¥ mpak-
KOMIIETCHIINIO Pa3IMYHBIX TIpa- THKE
BOOXPAHUTEIBHBIX OPIaHOB;
AHAJIU3UPOBATH YTOJIOBHOE U
YTOJIOBHO-TIPOIIECCYATBHOE 3aKO0-
HOJATENbCTBO, HOPMATUBHBIE
MIPABOBEIE AKTHI, PETIIAMEHTUPY-
FOIIHE JESTEITHLHOCTD MTPaBOOXpa-
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HUTCIBbHBIX U CYI[G6HBIX OpraHoB;
I10JIB30BATHCA IPUEMAMU TOJIKO-
BaHUA YrOJIOBHOI'O 3aKOHA U
MNPUMCHATH HOPMBI YT'OJIOBHOT'O
IIpaBa K KOHKPETHBIM XHU3HCH-
HBIM CHUTYaIUsIM;

[IK 2.2. | Cucrematu3upoBaTh HOpMa- — ONPEAEIIATh IPU3HAKHU CO- OlLieHKa AeITebHOCTH
TUBHBIC ITPABOBBIE aKThI U CTaBa KOHKPETHOT'O MPECTyILIE- 00OyJaromerocs B mpo-
0000111aTh MTPaBONIPUMEHH- HusA, copepxanierocs B Oco0eH- | mecce BBITTOJHCHUS pa-
TEJIbHYIO IPAKTUKY IO BO- HOH yacTH YTOJIIOBHOTO KOZeKca; | OOT mo y4eOHOM mpak-
MpocaM paccieioBaHus U COCTaBJISITh YTOJIOBHO- THKE
MIpeXyTpeKIeHUS TIPECTYTI- MIPOIIECCYaTbHBIE IOKYMEHTBL;

JICHWH 1 UHBIX IPaBOHAPY- pemaTth 3a7a49u 10 KBaduQuKa-

LIEHUN LMY IPECTYIICHUN;
pacro3HaBaTh U aHATU3UPOBATh
3a/avy u npobiemy B mpodec-
CHOHAJIBHOM U COLIMAJILHOM M
BBIJICNIATH €€ COCTABHBIC YaCTH;

I[IK 2.3. | Ocy1ecTBIATh OUEHKY HpO- — wuH(OopMannio, He0OX0aH- OLeHKa IeATeIbHOCTH
THUBOTIPABHOTO TTOBEJCHUS U MYIO JIJISl peIIeHNs 33]]a9d W/UIKn | 00ydJaromerocst B mpo-
OMPEACIIATH MOABSIOMCTBEH- | IIPOOJIEMBI; COCTABIIATH IUIaH 1iecce BHITIOJIHEHUS pa-
HOCTB PaCCMOTPEHHS J1ETT JICHCTBHS;, ONPECIIATh aKTyalb- | OOT 1O y4eOHOM mpak-

HOCTHh HOPMAaTHBHO-TIPABOBOM THKE
JIOKYMEHTAIIMH B TIPOECCHO-

HaJbHOM JIEATEIHLHOCTH;

MIPUMEHATH COBPEMEHHYIO Hay4-

HYIO PO(PECCHOHATFHYIO TEPMH-
HOJIOTHIO; OIIPEIEISATh U BBICTPA-

WBaTh TPAEKTOPUH MPOodeccho-
HaJIBHOTO Pa3BUTHUSA U CaMOOOpa-
30BaHMS;

IIK 3.1 OcylecTBIATh BEJICHUE CY- - geMoHcTpauusi yMeHuUd 1o | OueHKa IeSTeIbHOCTH

JICOHOTO JIENIONPOU3BOJICTBA npuémMy, perucTpaluu U y4éry | o0ydaroIierocs B mpo-
JIBIDKCHUS KOPPECIOHJICHIIMKA U | 1[ECCEe BHITIOTHEHUS pa-
ner;, odopmieHne CyneOHBIX | OOT 1Mo y4eOHOM mpak-
JIel ¥ MaTepHasoB; OMPEIeNATh | THKE
MOPSZIOK O0paIeHHs CYyAeOHBIX
aKTOB K UCIIOJTHEHHIO.

IIK 3.2 Ocyl1ecTBIATh JSHCTBUSA 10 - JgeMoHcTpamus pabotel ¢ | OneHka AesTenbHOCTH
IJIAHUPOBAHUIO M PEATU3AIIMN | HOPMATHUBHO-TIPABOBBIMHU 00y4aroIIerocs B mpo-
MEPOIPHUATUHN TI0 00ECTICUCHUI] aKTaMH, OTIPEJICIISIIOITIMHE | TIECCE BBIMIOTHEHHUS pa-
paboThI apxuBa cyaa MOPSZIOK XPaHEHHS IOKyMEHTOB | 00T 1Mo y4eOHO! mpak-

Y CyIeOHBIX JIeT B apXHBE Cy/a; | THKE
MMOATOTOBKA CY/ICOHBIX JeT U
JTOKYMEHTOB JUISI TIEpPeIavH B

apXuB CyJa.

IIK 3.3 | CocraBusTh MPOEKTHI IIPOIIEC- - COCTaBJIEHUE MPOIIECCYaITb- OreHka esTeIbHOCTH
CyaJTbHBIX U CITY>KEOHBIX JIOKY-| HBIX H CIYKEOHBIX JOKYMEH- 00y4aroIIerocs B mpo-
MEHTOB CyJia TOB CyJia Liecce BBIMOJIHEHUS pa-

00T 1o yueOHOH mpax-
THKE
K 3.4 Ocy1iecTBIATh paboTy ¢ 00pa-| — ompeaesaTh mopsaok npué- | OueHka AesTeIbHOCTH

LIECHUSIMU TPAXKJIaH U OPTaHu-
3aIuu

Ma O00paIeHHA, TTOCTYIAIOITUX
B Cy/I; IOJIFOTOBKA OTBETOB Ha
oOpareHus TpaxkIaH U OpraHu-
3aIWN.

oOyJarorerocs B mpo-
11ecce BBIMOJHEHHS pa-
00T 1o yueOHOM mpax-
THUKE
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IIK 3.5 OcyIecTBIATh padboTy 10 pe- —  JIEMOHCTpalMs HABBIKOB O1rieHKa eI TeIbHOCTH
TUCTpAIyH, YYETY U TEXHHYE- paboThI IO 0OpAIEHHIO K HC- o0yuJaroIerocs B mpo-
CKOMY O(OPMJIICHUIO UCIIONHH-| TOJHEHUIO CYACOHBIX aKTOB; 1ecce BBIOTHEHUS pa-
TENBHBIX JOKYMEHTOB MO Cy- BBITIOJTHEHUE Keiic-3a1aHuid 1Mo 00T o yueOHOM mpax-
neOHBIM JenaM PETUCTPAIINY U YUETY UCIIONHU- | THKE
TENBHBIX JOKYMEHTOB I10 CYAe0-
HBIM Jies1aM; oopmIIeHHE Hc-
TIOJTHUTEITLHBIX JIOKYMCHTOB
OK 01 Br16uparth crmoco0b! penieHus -OIIepaTUBHOCTH ITONCKA U HC- OrneHKa IeITeTbHOCTH
3amad mpodecCHOHATBHON I0JIb30BaHus HHPOpPMAHK sl | 00yYaromerocs B mpo-
JesITeTbHOCTH IPUMEHHUTEb- BBIMOJIHEHHS TIPOQeCcCHOHATIb- 1ecce BBIOTHEHUS pa-
HO K Pa3IU9IHBIM KOHTEKCTaM HOM JIesITeNIbHOCTH; 00T o y4eOHO mpak-
CHUCTeMAaTH3alus U 0000IIeHNe | THKe
HE00X0IMMOH HH(pOpMALUH
JUIs1 BBITIOJTHEHUS! TPOgeccro-
HaJBHBIX 33]1aY;
3¢ (HEeKTUBHOCTh IPUMECHEHUS
nHpOpPMALTUH
po(hecCHOHaTBHOTO U JTNY-
HOCTHOTO pOCTa
OK 02 Hcnonb30BaTh COBpEMEHHBIE - NIEMOHCTpamus HaBLIKOB uc- | OIeHKa NesTeNhHOCTH
CpeACTBa MOKCKA, aHAIN3a 1 MOJIb30BaHUsT MH(OP-MAIMOHHO | 00Yy4YaronIerocs B Ipo-
WHTEpIIpeTanny HHPopMa- KOMMYHHKAIIMOHHBIX TEXHOJIO- | I[ecce BHITIOIHEHUS pa-
UK, ¥ THPOPMALIMOHHBIE ruid B mpo-eccuoHansHol aesi- | 60T o yuyeOHOH mpak-
TEXHOJIOTHH JJIS BRITIONIHEHHS | TelIbHOCTH; pabora ¢ mpodec- | THKe
3aza4 mpohecCuoHaTHHON CHOHAJBHBIMH  TPOTPaMMaMH
JEeSATEIbHOCTH CIIC «Koncynbsrantllintocy,
CIIC «I'APAHT»; pe3ynbra-
TUBHOCTH MIPUMEHEHUS
UKT B mpodec-crnonanbHOI ae-
SITEIBHOCTH
OK 03 [TmanupoBaTh U peaU30BHI- - ICTIOJI30BaHNE aKTyaIbHOU OreHka IesTeIbHOCTH
BaTh COOCTBEHHOE IPO- HOPMAaTHUBHO-TIPaBOBOM JIOKY- oOyJatorerocs B mpo-
(heccroHaNBHOE U JTHYHOCT- MEHTAIIHIO 110 Tipodeccuu (crie- | Iecce BHIOIHEHUS pa-
HOE pa3BUTHE, IPEAIIPUHUMA- IUATBHOCTH); TPUMEHEHHE co- | 60T mo yueOHOM mpax-
TEJILCKYIO JISATEIILHOCTD B BPEMEHHOH HAay4HO - TIpodec- THKE
npoec-cruoHaNbHO cdepe, CHOHAJBHYIO TEPMUHOJIOTHUH;
WCTIONBb30BaTh 3HAHUS 110 (H- orpe/ieNieHre TPACKTOPUH TPO-
HAHCOBOW TPaMOTHOCTH B (heccroHaIBHOTO PA3BUTHS H
Pa3IUYHBIX )KU3HEHHBIX CH- camMo00pa3zoBaHUs
TyaIrusx
OK 04 Db dexTuBHO B3anMoIeii- - COOJTIO/ICHHE TIPaBIJI BHYT-
CTBOBATh U pabOTaTh B KOJI- PEHHETo pacrlopsiKa;
JIEKTUBE ¥ KOMaHJIE. JIEMOHCTpAINS HABBIKOB JIETI0-
BOTO OOIIEHHUS, KYIbTYPHI I10-
BEJICHUS1, B3aHMOJICHCTBUS C
YJICHAMU KOJUICKTHBA;
COOJTI0/IEHNE TIPUHITUIIOB
poecCHOHAIbHON STHKH.
OK 05 OcymiecTBIATh YCTHYIO U -OIIEPaTUBHOCTb IIOUCKA U UC-

MHUCbMEHHYI0 KOMMYHUKALIUIO
Ha TOCYapCTBEHHOM SI3BIKE
Poccuiickoit @enepannu ¢
Y4ETOM OCOOCHHOCTEH coLu-
aJBHOTO U KYJIBTYPHOT'O KOH-
TEKCTa

MIOJIb30BaHUs HHPOPMALIUH IS
BBINIOJIHEHHS TTPO(ECCHOHATb-
HOW JIEATENILHOCTH; CUCTEMATH-
3a1us 1 00001eHre HE0OXO0-
JMMOW MH(pOPMAIIH IS BBI-
MOJTHEHU S PO(eCCHOHATBHBIX
3aja4; 3QQeKTHBHOCTH IpHUMe-
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HEHHS UHPOPMALUK IS TIPO-
(eccroHaIBHOrO U JINYHOCTHO-
ro pocra

OK 06 [IposBnATH TpaXkaaHCKo- - IPUMEHAET CTaHAAPTHI aHTH- OreHka IesITeIbHOCTH
MATPUOTHYECKYTO TTO3UITHIO, KOPPYIIIHOHHOTO TIOBECHHUS oOyHJatorierocs B mpo-
JIEMOHCTPHUPOBATH OCO3HAH- 1iecce BBITIOJTHEHHUS pa-
HOE IOBEJICHUEC Ha OCHOBE 00T 1o y4eOHOI Mmpak-
TPaJUIMOHHBIX O0IIICYEIIOBE- THKE
YEeCKUX IIEHHOCTEH, B TOM
YHCIle C YIeTOM rapMOHH3a-

LMY MEKHAIMOHATIBHEBIX U
MEKPEIUTHO3HBIX OTHOIIIE-
HHW, TPUMEHSTH CTaHIAPTHI
AHTUKOPPYIIIMOHHOTO MTOBE-
JICHUS
OK 09 [Tonp3oBaThCs Mpodeccro- - OTCJIC)KMBaHUE H3MEHEHUH B OrneHKa IeITeTbHOCTH

HaJbHOM TOKyMEHTaluel Ha
rocyJapCTBEHHOM U MHO-
CTPaHHOM $I3bIKaXx.

3aKOHOJIaTEILHON 0a3e; MOJHO-
Ta aHaJIM3a HOPMATHUBHBIX Ipa-
BOBBIX aKTOB; KOPPEKIHS c00-
CTBEHHOM JEeSATEILHOCTU B
YCIIOBUSIX U3MEHEHHS 3aKOHO-
JaTeJIbCTBRA.

oOydJatorierocs B mpo-
1ecce BBIOTHEHUS pa-
00T o y4eOHO mpak-
THKE
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