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O6pa3oBarenbHasi mporpaMmma MoJAroTOBKU CIEUAINCTOB CPEHET0 3BeHa pazpaboTaHa
Ha OCHOBE (heZiepalIbHOTO TOCYIaPCTBEHHOTO 00pPa30BaTEIILHOTO CTaHAAPTA MO CHEIHMATBLHOCTH
46.02.01 [loxymeHTanimoHHOEe oOecrieueHue ympaBieHus W apxuBoBeneHue (IIpukas
Munnpocsenienusi Poccuu ot 26 aBrycra 2022 r. Ne 778, 3apeructpupoBan MUHUCTEPCTBOM
IOctummun Poccun ot 30 centsOpss 2022 1. Ne70318), BxXxopmsmieit B cocTaB YKpYIMHEHHOM
rpynmsl cnenuanbHocteld 46.00.00 HMctopust u apxeosiorusi, ¢ y4eToM MpodecCHOHATbHBIX
CTaHJapTOB:

«CrneuuanuctT MO0 OpraHu3allMOHHOMY M JIOKyMEHTAlIMOHHOMY OOECIEYEeHUIO
ynpasneHusi opranuzanuei» (IIpuka3 MunucTepcTBa TpyAa HM  COLMAIbHOW  3alIUTHI
Poccuiickoit ®enepaunn ot 15 urons 2020 r. Ne 333H (3apeructpupoBaH MHUHHCTEPCTBOM
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1. OBIIUE ITOJIOKEHUA

OO6pazoBaTenbHas MporpaMMa MoAroTOBKU CIEIHMAIMCTOB CPEIHETO 3BEHA
no crneunanbHocT 46.02.01 JoKyMEHTaUHOHHOE OOECIEUYECHHE YIPABICHHUS WU
apxuBoBenenue (manee — OII TICC3, o6pa3oBaTenbHasi mporpamma),
peanuzyemasi B AHIIOO «Ky6anckuit UT1O» (manee — uHCTUTYT), pa3paboTaHa
Ha OCHOBe (heepaabHOr0 TOCYJApPCTBEHHOTO O0pa30BaTeIbHOTO CTaHAapTa
cpeaHero mnpodeccuoHaapHOro oOpaszoBaHus 10 crenuanbHocTH  46.02.01
JlokyMeHTallMOHHOE oOecnieueHre ympasiieHus U apxuBoBeaenue ([Ipukas
Munnpocsemienust Poccun ot 26 asrycra 2022 r. Ne 778, 3apeructpupoBaH
MunucrepctBoMm FOctumnu Poccun ot 30 centsiopst 2022 r. Ne70318), Bxopsiieit
B COCTaB yKpYNHEHHOW rpynmbl crnenuanbHoctedn 46.00.00 Hcropus wu
apxeosiorusi (mamee — ®I'OC CIIO), ¢ yyeToM npuMepHOl 0Opa3zoBaTEIHLHON
IPOrpaMMBl, pa3paboTaHHOMN denepanbHbIM y4e0HO-METOIUYECKUM
00bEIMHEHUEM B CHCTEME CpeIHEro MpodheCCHOHAIIBHOTO O00pa30BaHUs 10
YKPYIHEHHBIM rpynnaM mnpodeccuii, cnenuanbHocten 46.00.00 Hcropus wu
apxeoJiorusl.

OOpazoBaTenbHas TporpaMmMa — KOMILIEKC OCHOBHBIX XapaKTEPUCTUK
oOpazoBanust  (0OBeM,  coOJep)KaHHWE, IUIAHUPYEMbIE€  pPE3yJdbTaThl) U
OpraHU3alMOHHO-TIEJATOTUYECKUX YCIIOBHM, KOTOPBIA TMPEJCTABICH B BHJIC
yueOHoro tutana ([lpunoxkenume A) u KaneHmapHoro ydyeOHoro rpaduka
(ITpunoxxenue b), pabounx nporpamMm y4eOHBIX JUCHHUIUIMH, MPO(HECCHOHATBHBIX
Monayner, mnpaktuk (IIpunoxkenne B), 000CHOBaHUS BapUAaTHUBHBIX YacOB
(ITpunoxxerne I'), paGodeit mporpamMMbl BOCIUTAaHUS W KaJCHJAAPHOTO TUIaHA
BocniuTaTenbHOU padothl (Ilpunoxkenue [[) 1 MHBIX KOMIIOHEHTOB, OII€HOYHBIX
(ITpunoxxkenrie E) m MeToguyeckux MaTepualoB TOCYJApCTBEHHOW HWTOTOBOM

arrectauuu (IIpunoxenue X).



Bocnutanne  oOywarommxcs mpu ocBoeHun umu  OIl  TICC3
OCYILIECTBJISIETCS HA OCHOBE BKJIIOYAEMBIX B 0OOpa30BaTEIbHYIO MPOTrpaMMy
paboueil TporpaMmbl BOCIUTAaHUS W KaJICGHJAPHOTO IUIaHA BOCHUTATEIHHON
pabotsl (ITpunoxenue J1).

OIl I1CC3 OIpeIeNsieT 00BeEM u coaepKaHue CpEIHETO
po¢heCCUOHAILHOTO 00pa3oBaHUs o CIELMATBLHOCTH 46.02.01
JIOKyMEHTAITMOHHOE OOEeCIICUeHUEe YIIPABICHUS M apXUBOBEIACHUE, PE3YyJbTAThI
OCBOCHHMSI ~ 00pa3oBaTeNIbHOM  MpPOrpaMMbl,  YCJIOBHS  0Opa3oBaTEIbHOU
NEATEIIBHOCTH.

OII TICC3 pa3paboTana Jyisi peaau3aiu 00pa3oBaTebHON MPOrpaMMbl Ha
0aze cpeaHero oOmiero obpasoBanus Ha ocHoBe TpeOoBanuit ®I'OC CIIO mo
cnequaibHocT  46.02.01 JlokymMeHTalIMOHHOE OOECHEeYeHHE YIpaBICHUS U
apXMBOBEJICHHE, C Yy4e€TOM [MPUMEpPHOM 0Opa30BaTEIbLHON MPOrpaMMBI,
pa3zpabotranHoi DegepaabHbIM Y4eOHO-METOAMUYECKUM 00 bETUHEHUEM B CUCTEME
cpeaHero npodeccuoHaIbHOrO 00pa3oBaHUsA MO YKPYMHEHHBIM Tpymnam
npodeccuii, cnenuansaoctedt 46.00.00 «Mctopust U apxeosorus» U MpUMEPHBIX
MpOoTrpaMM  COIMATBHO-TYMaHUTApPHOTO IMKJIa, OJOOPEHHBIX Ha 3aceJaHuu
ITenarornueckoro coera ®I'bOY IAI10 MUPIIO.

OIl TICC3 peamusyeTcs B  COBMECTHOM  0oOpa3oBaTelIbHOM U
BOCIIUTATEIBHOMN ACATEILHOCTH 00YUYaIOIINXCS U paOOTHUKOB HHCTUTYTA.

OII [ICC3 exxeromHo 0OHOBIISAETCS B YACTU COACPKAHUS YICOHBIX IJIAHOB,
COCTaBa M CoOJIep>KaHHsl PabOUYMX MPOTpaMM AUCHUIUIMH, MPOrPaMM MPaKTHK,

MCTOAUYCCKHUX MAaTCPpHUAIIOB.

HopmartuBHbie ocHOBaHus JJis pazpadorku OII IICC3:
denepanbHbIif 3ak0H 0T 29 nexadbps 2012 1. Ne273-D3 «O6 oOpazoBaHuu B

Poccuiickon @eneparum.



[Tpukaz Munnpocsemenus Poccunm ot 26.08.2022 1. Ne 778 «O06
YTBEpXKACHUH (PeIepaTbHOTO TOCYAapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAapTa
cpeaHero mnpodeccuoHaabHOro oOpaszoBaHus 10 crenuanbHocTH  46.02.01
JIOKyMEHTAIlMOHHOE ~ O0ECHEeYEeHHE  YIpaBiI€HUS U apXHBOBEACHHE;
(3apeructpupoBan B Muntocte Poccun 30.09.2022 1. Ne70318).

[Ipukaz Munnpocsemenuss Poccun ot 24.08.2022 Ne 762 «O6
yrBepxkaeHun Ilopsnka opraHuzalMd M OCYILIECTBIEHUS 00pa3oBaTEIbHOM
JeSATEIBHOCTH 10 00pa30BaTENbHBIM IIPOrpaMMaM CpeHero npoheccuoHaIbHOTo
oOpazoBaHus» (3apeructpupoBad B Munwocte Poccun 21.09.2022 r. Ne 70167)
(manee - [Topsimok opranuzanuu 00pa3oBaTEIbHOMN AEATEILHOCTH).

[Ipuka3 MunuctepcTBa npocseuienus: Poccutickoit ®enepanuu ot 17 mas
2022 1. Ne 336 «O0 yTBepKIE€HHH MepedHeil mpodeccuid U crenuanbHOCTEN
CpEeIHEro MNpoQecCHOHANIbHOIO OO0pa30BaHMUS U YCTAaHOBJIEHUM COOTBETCTBUS
OTIENbHBIX Tpodeccuil U CHeUuanbHOCTEH CperHero MnpoQpecCHOHANIbHOIO
00pa30oBaHMsl, YKAa3aHHBIX B 3THX MEPEYHSX, MPOPECCUSIM U CIEUUATBHOCTIM
CpeIHero npodeccuoHaJIbHOTO 00pa30BaHUsl, MEPEUYHU KOTOPBIX YTBEPKICHBI
npuka3oM MuHHCTepcTBa OOpa3zoBaHus M Hayku Poccuiickoit Depepauuu OT
29 oxtsa0ps 2013 1. Ne 1199 «OO0 yTBepkiaeHUU IMepedHeil mnpodeccuit u
CHELUaIbHOCTEN CPEIHETO 1po(heCcCUOHATIBHOTO o0pa3oBaHMsD)
(3apeructpupoBano B Muntocte Poccun 17 utonsa 2022 r. Ne 68887).

[Ipukaz Munnpocsemienusi Poccun ot 14.07.2023 Ne 534 «O6
YTBEPXKJICHUHM TepeyHsi mnpodeccuii paboumx, AOHKHOCTEH CIyKalluX, IO
KOTOPBIM OCYILECTBIISIETCS TPOPECCHOHATIBHOE 00yUueHne» (3aperucTpupoBaHoO B
Mumntocte Poccun 14 aBrycra 2023 1. Neo 74776).

[Ipukaz Munnpocsemenuss Poccum ot 08.11.2021r. Ne 800 «O6
yrBepxkAeHnn [lopsiaka nmpoBeaeHust rocyJapCTBEHHOW UTOTOBOW aTTECTALMU 110
o0pa3oBaTeNbHBIM IIpOrpaMMaM CpeaHero MpoeCcCHOHAIBHOTO 00pa30BaHUM)

(3apeructpupoBano B Muntocte Poccun 07.12.2021 r. Ne 66211.
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[Tpuxa3z Muno6puayku Poccun Ne 885, Munnpocsemenus Poccun Ne 390
OT 05.08.2020 «O IIPAKTUYECKOU IIOATOTOBKE OOyYArOIINXCSD)
(3apeructpupoBaHo B Muntocte Poccun 11.09.2020 1. Ne 59778) (B pen.
[Tpukaza MunoOpnayku Poccun Ne 1430, Munnpocsemienust Poccuu Ne 652 ot
18.11.2020 r.).

[Ipuka3 Munnpocsemenuss Poccun ot 03.07.2024 Ne 464 «O BHeceHuu
U3MEHEHUN B (eaepanbHble TOCYAapCTBEHHBIE 00pa3OBaTENbHBIE CTaHAAPTHI
cpenHero MpodeccuoHAbHOTO 0o0pa3oBaHus» (3aperucTpupoBaH B MuHIocTe
Poccun 09.08.2024 r. Ne 79088).

3akon Kpacnomapckoro kpas ot 16 wurons 2013 roma Ne2770-K3 «O06
obpazoBanuu B KpacHomapckom kpaey.

[Ipuka3 MuHucTepcTBa TpyJa M COLMAIBHOW 3amuThl Poccuiickon
Oenepanuu ot 15 urons 2020 r. Ne 333u (3apeructpupoBan MUHHCTEPCTBOM
toctuiun  Poccuiickoit @epepanuu 15 urons 2020 r., peructpaunoHHbIA No
58957) «O6 ytBepxkaeHUn MpodhecCHOHANBHOTO cTaHaapTa «CHenualucT Mo
OpraHU3allMOHHOMY ¥  JOKYMEHTAIlMOHHOMY  OOECIEUEHHUI0  YIpaBJICHUS
OpTraHu3aIue».

[Ipukaz MuHHUCTEpCTBA Tpyna W COLMAJIbHOW 3amuThl Poccuiickon
Oenepanuu ot 18 mapra 2022 1. Ne 140 (3apeructpupoBan MUHHUCTEPCTBOM
roctuunn Poceniickonn @enepannn 21 anpens 2022 r., peructpanuoHHbI Ne
63193) «OO6 yTBepxkaeHUU TMpodecCHOHANBHOTO cTanaapTa «Crenuanuct
apXuBay.

[IpumepHast oOpa3oBaresibHas MporpaMma MOJTOTOBKU CHEIUATHMCTOB
cpenHero 3BeHa 1o crnenuanbHocTu 46.02.01 JoxymeHTanmonHoe obecrieueHue
yOpaBJICHUs] W apXUBOBeAeHHUE, pa3paboraHHas DenepaibHbIM  yuyeOHO-
METOJIMYECKUM OOBEAMHEHHEM B CHCTEME CpEIHEero mpoecCHOHAIBLHOTO
oOpa3oBaHusl 1O YKPYITHEHHBIM Tpynmnam mnpodeccuii, crienmanbHocTe 46.00.00

«I/ICTOpI/IH H apXCOJIOTrus.


https://login.consultant.ru/link/?req=doc&base=LAW&n=372054&dst=100007&field=134&date=17.06.2022

[TpumepHBIE TPOrpaMMbl COLMATBHO-TYMAHUTAPHOTO LIMKJIA, 0J00pEHHBIE
Ha 3acenanuu [legarorudeckoro coseta ®I'6OY 11O UPIIO.

JlokanbHbIe HOPMATUBHBIE AKThl MHCTUTYTA.

Taxxke mnpu paspadorke OIl TICC3 wucnosp3oBasiach KOMIIETEHLNS:
«/lokyMeHTalMoOHHOE 0OecrieYeHe YIIpaBICHUsI U apXUBOBEJICHUEY.

IlepeyeHb cokpameHnid, HCMOJIb3yeMbIX B TekcTe OIl:

OI'OC CIIO — ®enepanbHblid TOCYJAPCTBEHHBIN 00pa30BaTEIbHBIMI
CTaHAapT CPeAHEro NpodhecCUOHATBLHOTO 00pa30BaHUS;

OIl IICC3 — oOpa3oBaTenpHas MNporpamMma MOATOTOBKH CIEIHUATHMCTOB
CPEIIHETO 3BEHA;

OK — o0mme KOMITETCHITNH;

[1K — nmpoeccroHanbHble KOMIETEHIUY;

CI' — conmanbHO-TyMaHUTAPHBIN ITUKIT;

OIILI — obmenpodeccuoHaIbHbIN ITUKIT,

[T — npodeccnoHanbHbINA TUKIL

MK — MeXIUCIUIUIMHAPHBIN KYpC;

[IM — npodeccnoHanbHbId MOAYIIb;

OII — obmenpodeccnoHanbHas TUCIHUILUINHA;

JID — neMOHCTpaMOHHBIN 3K3aMEH;

['MA — rocygapCTBEHHAst UTOTOBAs aTTECTALINS.



2. OBIIIASI  XAPAKTEPUCTHUKA  OBPA3OBATEJBHOHN
INPOI'PAMMDBI

KBamudpukanus, mnpucBamBaeMasi  BBITYCKHUKaM  00pa3oBaTeIbHOU
[POrpaMMBl: CIIEHUANIHUCT MO JOKYMEHTAllMOHHOMY OOECIIEUEHUIO YIIPaBJICHUS U
apXUBHOMY JIEITy.

®opma 00ydeHHS: 3a04Has.

O0beM 00pazoBaTENbHON MIPOrPaMMBbI IO OCBOEHUIO ITPOTPAMMBI CPETHETO
npodeccruoHabHOTO 00pa3oBaHus Ha 0aze cpeaHero oduero oopazoanus: 2952

aKaJIeMUYECKHUX Yaca co CpokoM oOyueHus 2 roaa 10 mecsiies.



3. XAPAKTEPUCTHUKA MMPO®ECCHOHAJIBHOM
JAEATEJBHOCTHU BbIITY CKHUKA

3.1. Ob6macts mpodeccoHATBHOMN ACSITEIHPHOCTH BBIITYCKHUKOB

OobnacTh NpoQeccCHOHANbHON NEATEIbHOCTH, B KOTOPOH BBIITYCKHUKH,
OCBOMBIIINE o0pa30BaTeNIbHYIO Iporpammy, MOTYT OCYLIECTBIIATH
npodecCHoHaNbHYI0 JeATeNbHOCTh: 07 AJIMUHUCTPAaTUBHO-YIIPABJICHYECKAs H
oducHas nesTEINbHOCTD.

3.2. CooTBETCTBUE BUJOB JACATEIBHOCTU MPO(PECCHOHATBHBIM MOIYJISIM:

HaumMmeHoBaHue BUIOB I€ATEIHLHOCTH HaunmenoBanue npodeccuoHaaIbHbIX
MOZYJIeU

OcyuiecTBieHue OpPraHNU3aLMOHHOTO u | IIM.01 OcymiecTBiieHHE OPraHU3aI[HOHHOTO
JTOKYMEHTAIIHOHHOTO obecniedeHus! | M JOKyMEHTAIIMOHHOTO 00ECIICUeHNUS eI TEIbHOCTH
IeATeTbHOCTH OPTaHNu3aliN OpraHu3aInu

Opranuszanus apXUBHOU paboTh no | [IM.02 Opranuzanus apXuBHOH pabOTHI 10
JOKYMEHTaM OpraHu3alyi pa3iu4yHbIX (GOpPM | ZOKyMEHTaM OpraHU3aluil pa3IndHbIX Gopm
COOCTBEHHOCTU COOCTBEHHOCTH

OcBoenne BHUIOB paboT 1o JomkHOCTH | OcBOEHHE BUAOB PA0OT MO JTOJKHOCTH

clly>Kaiero ApxuBapuyc CITyXaliero ApxuBapuyc
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4. PE3YJIbTATBI OCBOEHUA OBPA3OBATEJBHON
INPOI'PAMMDBI

4.1. O0mMe KOMIETEHIIUN

DopMyJIHPOBKA

3HaHus, yMeHus
KOMIIeTeHIUH

Kon
KOMIIETeHIIMH

Qo
=~
=

Bri6upats criocoObl Ymenus:

peleHus 3a1a4 pacrio3HaBaThb 3aJa4y W/uim npoodiaemy
npodeccuoHaIbHON B IIpo(heCCHOHATBHOM U/MIIH COLMAIbHOM KOHTEKCTE

ACATCIBHOCTH aHAIM3UPOBATH 3a/1a4y U/UIU MPoOIemMy
IIPUMEHUTENBHO K W BBIJEIATH €€ COCTAaBHBIE YACTH

Pa3IMYHBIM KOHTCKCTAM | OIpeAesIsITh ATallbl PELICHUS 3a1a4u

BBISABIIATH M 3PPEKTUBHO UCKATh HH(OPMAIIHIO,
HEOOXOUMYIO ISl PEUICHHS 33]]auu
W/WIH IPOOITIEMBI

COCTAaBJIATH IIaH JAEUCTBUSI

OIIPEAETSTE HEOOXOANMBIE PECYPCHI

BJIAJIeTh aKTyaJbHBIMU METOJIaMH pabOThI
B Ipo¢eCCHOHATIBHON M CMEKHBIX cepax

p€anr30BbIBATh COCTABJICHHBIN IJIaH

OLICHUBATh PE3YJbTAT U MOCIEICTBUA CBOMX JCHUCTBUI
(camMOCTOATENHFHO WM C TIOMOIIbIO HACTABHUKA)

3Hanud:

aKTyaJlbHbIM MPO(pecCHOHATBbHBIN U COLIMATbHBIN
KOHTEKCT, B KOTOPOM MPUXOJUTCS PabOTaTh U )KUTh

OCHOBHbBIE€ HCTOUYHUKU MH(OPMALIUU U PECYPCHI
JUISL pellieHus 3a1a4 U mpooiieM
B NMpo¢eCCHOHATHFHOM H/WJIH COITMATbHOM KOHTEKCTE

QJITOPUTMBI BBIMIOJIHEHUS paboT
B IPO(ECCHOHATILHON M CMEKHBIX 00J1aCTAX

METOJIbI PA0OTHI B TPOPECCHOHATBHON U CMEXKHBIX
cepax

CTPYKTYpY IIJIaHa TSI pEeIIeHUs 3a/1a4

MOPSIAOK OLIEHKU PE3YyJIbTAaTOB PEIICHUS 3a0a4
po¢eCCHOHATBHON IEeATETLHOCTH

OK 02 | Ucmionp3oBarth YMmenuns:
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COBpPEMEHHBIE CPECTBA
IIOUCKA, aHaJIU3a U
MHTEPIpETauu
uHbOpMaIUU U
UHPOPMAIMOHHBIE
TEXHOJIOTUH JUIS
BBITTOJTHEHUS 33124
npodeccHoHaIbHON
JeSTeIbHOCTH

OMPCACIIATh 3aa4u JId TOHUCKa I/IH(l)OpMaI_II/II/I

OTIpeNIeNIATh HeOOX0IMMbIE HCTOYHUKY HH(OpMAIIH

IIaHUPOBATH MTPOLECC ITONCKA

CTPYKTYpPUPOBATH MOJIy4aeMyt0 HH(POPMAIUIO

BBIACIIATH HauoOoee 3HaYNMOE B IEPEUHEC I/IH(l)OpMaHI/II/I

OIICHUBATH MPAKTHUYCCKYIO 3HAYUMOCTb PC3YJIbTATOB
IIOHUCKa

oOpMIIATH Pe3yabTaThI TOUCKA, IPUMEHITH CPEACTBA
MH(OPMALIMOHHBIX TEXHOJIOTHI JIJIs1 peleHUs
npodeccnoHanbHbIX 3a7a4

HCII0JIB30BaTh COBPEMECHHOC ITPOTrpaMMHOC obecreyeHne

WCIOJIb30BaTh PAa3IMYHBIC TU(POBBIE CPEACTBA
TUTSL pelIeHus TPo(ecCHOHABHBIX 331a9

3Hanud:

HOMCHKJIaTypa I/IH(I)OpMaI_[I/IOHHLIX HCTOYHHKOB,
IIPUMCHICMBIX B HpO(i)eCCHOHaHBHOﬁ ACATCIIBHOCTH

MIPUEMbI CTPYKTYpUPOBaHUS WH(OpMALIUN

¢dopmart opopmIIeHHS Pe3yIbTaTOB MMOUCKA HH(POPMAIINH,
COBPEMEHHBIE CPE/ICTBA
U YCTpOiicTBa MH(POPMATU3AIIH

IOPAA0OK UX ITPUMCHCHUA U IIPOIrPpaMMHOC obecreyeHue B
HpO(i)eCCHOHaHBHOﬁ ACATCIBHOCTH B TOM YHCJIIC C
HCIIOJIBb30BaHUECM I_II/I(l)pOBBIX CpCIACTB

OK 03

[InanupoBats 1
peain30BbIBaTh
COOCTBEHHOE
po¢eCCuOHAIBHOE U
JMYHOCTHOE Pa3BHUTHE,
MpeANPUHIMATETHCKYIO
JeSTeNbHOCTD B
npodeccnoHanbHOM
cdepe, UCTIOTB30BATh
3HaHUA 10 PABOBOM U
(bunaHCOBOM
IPaMOTHOCTH B
Pa3IMYHBIX KU3HEHHBIX
CUTYaIUIX

YMmenus:

ONPEAEIISTh aKTyAIbHOCTh HOPMATUBHO-ITPABOBOM
JIOKYMEHTAIUU B TPOPECCUOHAIIBHON JeATETHHOCTH

MPUMEHATh COBPEMEHHYIO HAY4YHYIO MPO(hecCHOHANBHYIO
TEPMHUHOJIOTHIO

OTIPE/IETISATh U BBICTPAUBATh TPACKTOPUU
npodeccnoHaNTbHOTO Pa3BUTHSI U CAMOOOPA30BaHUS

BBIABJIATH JOCTOMHCTBA U HEJOCTATKHU KOMMGp‘ICCKOﬁ
nacu

MIPE3EHTOBATh UJEH OTKPBITUS COOCTBEHHOTO JIENa B
npo¢ecCUOHATLHON AeATeIbHOCTH; 0OOpMIATH OU3HEC-
IUTaH

PaCCUUTBIBATH PA3SMEPHI BBIIJIAT 110 MPOLUCHTHLIM CTaABKaM
KpE€aAuTOBaHUS

OTIpeeNATh UHBECTUIIMOHHYIO MPUBJIEKATENbHOCTh
KOMMEpPUECKHX Ul B paMKax MpodeccrnoHalbHOM
NeSITeIbHOCTH

MIPE3EHTOBATh OU3HEC-HUJICIO
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OMpCaACIIATL HCTOUYHUKHU (I)I/IHaHCI/IpOBaHI/ISI

3HaAHUA:

coJiepKaHUE aKTyaJlbHOM HOPMATUBHO-IIPABOBOU
JOKYMEHTalu1

COBpeMeHHasi Hay4yHas ¥ podeccuoHalbHas
TEPMHUHOJIOTHS

BO3MOXXHBIE TPACKTOPUU TPO(HECCHOHATTLHOTO PA3BUTHS U
caMmo00pa3oBaHus

OCHOBBI MTPEANPUHUMATEIIBCKOMN JESITEIIbBHOCTH; OCHOBBI
(uHaHCOBOW I'PaMOTHOCTH

MpaBmia pa3paboTKu OM3HEC-TIAHOB

IIOPAA0OK BBICTPAUBAHUS IIPC3CHTAINN

KpCAUTHBIC 0aHKOBCKHE IMPOAYKTHI

OK 04 | OddexruBHO YMmenus:
B3alMMOJEICTBOBATH U OpraHu30BbIBaTh pa0OTy KOJJIEKTUBA
palboTaTh B KOJUIEKTUBE U | M KOMaHbI
KOMaHJe B3aUMOJICHCTBOBATh C KOJIJIEraMHU, PYKOBOZICTBOM,
KJIMEHTaMH B X0J1€ MTPO(ECCHOHATBHOM IS TENEHOCTH
3HaHus:
IICUXOJIOTMYECKHE OCHOBBI I€ATEIbHOCTH KOJIJIEKTUBA,
MICUXOJIOTUYECKHE OCOOCHHOCTH JTMYHOCTH
OCHOBBI IIPOEKTHOM AEATEIbHOCTU
OK 05 | OcyiiecTBiATh YCTHYIO U | YMeHHS:
MMCbMEHHYIO IPaMOTHO U3JIaraTh CBOM MBICIIU
KOMMYHHKAIUIO HA 1 0OpPMIIATH JOKYMEHTHI IO MPOPEeCCUOHAIBHON
roCyIapCTBEHHOM SI3BIKE | TEMAaTHUKE HA FOCY/IapCTBEHHOM SI3bIKE, IPOSIBIISATh
Poccuiickoit Deepanyu | TOJIEPAaHTHOCTH B Pab0YeM KOJJICKTHBE
C yueToM ocoOeHHOCcTell | 3Hanus:
COLUAIBHOTO 1 0COOEHHOCTH COLMATIBHOTO U KYJIBTYPHOI'O KOHTEKCTa;
KyJIbTYpHOT'O KOHTCKCTA | ypaBuiia 0popMIIEHUS JOKYMEHTOB
U TIOCTPOEHHUS YCTHBIX COOOIEHUN
OK 06 | ITposiBISATE Tpak1aHCKO- | YMeHMusI:

MaTPUOTHYECKYIO
MO3UIIHIO,
JEMOHCTPUPOBATh
OCO3HAHHOE [TOBEIECHHUE
Ha OCHOBE
TPaIULIMOHHBIX
POCCHICKHX AYyXOBHO-
HPAaBCTBCHHBIX
LIEHHOCTEH, B TOM YHCIIE
C Y4ETOM TapMOHHU3ALNH

OIMCHIBATh 3HAYMMOCTH CBOEH CIEIUAIbHOCTU

NPUMCHATH CTAHAAPTBI AHTUKOPPYHIIMOHHOTO ITOBCACHUS

SHanug:

CYITHOCTB TPaXkJTaHCKO-TTAaTPUOTHICCKON TTO3UIIHH,
00I1IeYET0BEYECKUX LIEHHOCTEN

3HAYUMOCTb HpO(I)eCCI/IOHaJ'IBHOI\/II JACATCIIBHOCTH I10
CIICIUAJIbHOCTH

CTaHJapThl aHTUKOPPYILIMOHHOI'O TIOBEJIEHUS U
MOCJIEZICTBHSI €70 HApYIICHUS

13




MEKHALMOHAJIbHBIX U
MEKPEIIUTUO3HBIX
OTHOILIEHUH, IPUMEHATh

CTaHJapThl
AHTUKOPPYILUOHHOIO
IIOBE/ICHHUS
OK 07 | CogeiicTBOBaThH Ymenus:
COXPaHEHUIO co0JII0IaTh HOPMBI HKOJIOTHYECKOM O€3011acHOCTH;
OKpYXaIoIIen Cpelbl, OTIPEICIISATH HAPABIICHUS pecypcocOepeKeHus
pecypcocOepeReHHUIO, B paMKax Mpo(eCCHOHANBbHON AEATEIbHOCTU
MPUMEHSTH 3HaHUS 00 IO CIEeUUATbHOCTH, OCYIIECTBIATH paboTy €
W3MEHEHUHU KIIMMarTa, COOIOICHUEM MTPUHIIMIIOB OEpeKIIMBOrO IPOU3BOICTBA
IPUHIHIIBL OEPEKITMBOTO | OPraHM30BBIBATE MPO(ECCHOHABHYIO JIEATENBHOCTD C
pOU3BONCTEA, Y4ETOM 3HaHUH 00 U3MEHEHUH KIIMMATUYECKUX YCIOBUI
3¢ pexTUBHO peruona
JIEHCTBOBATH B 3HAHUSA:
4pEe3BBIYANHBIX MpaBUJIa FKOJIOTUIECKOI O0€301MacHOCTH MPH BEJCHUN
CUTyalHAX poeCCUOHATBHON IEATEILHOCTH
OCHOBHBIE PECYPCBI, 3311 ICTBOBAHHBIE
B IPO(eCCUOHATIBHOM 1€ TEIbHOCTH
IyTH 00ECIeYEHUs pecypcocOepereHus
MPUHIUIIB OEPEKITUBOTO MMPOU3BOICTBA
OCHOBHBIE HaIIPaBJICHNS U3MEHEHUS KIIMMaTHYECKUX
YCIIOBUH peruoHa
OK 08 | Mcnonb3oBaTh cpencTBa | YMeHHs:
¢bu3nvecKoil KynbTypsl HCI0JIb30BaTh (PU3KYIBTYPHO-03JOPOBUTEIBHYIO
JUISL COXPAHEHUS U JEeATEIbHOCTD I YKPEIUIEHUS 310POBbs, TOCTHKECHUS
YKPETUIEHUS 30POBbSA B | KU3HEHHBIX U MPO(PECCHOHAIBHBIX LeIel
rporuecce MIPUMEHSTH pallMOHAIbHbBIE IIPUEMBI IBUTaTEIbHBIX
npodeCcCHOHATBHON ¢yHKIMH B Tpo(ecCHOHANBHOM NesTeTbHOCTH
NCATCIIBHOCTH U MI0JIb30BaThCs CPEACTBAMU MPOPHUIAKTHKI
noACpKaHUA MIepEHANPSKEHUSA, XapaKTEPHBIMU UIsl TaHHON
HE0OXOIMMOTO YPOBHS CTIEIINATLHOCTH
busnueckoit 3HAHMS:
MOATOTOBJICHHOCTH poJib PU3UYECKON KYIBTYPHI B OOIIEKYIHTYPHOM,
po(eCCHOHATFHOM M COLIMATbHOM Pa3BUTHH YelIOBEKa
OCHOBBI 37I0pOBOT0 00pa3a KU3HU
yclI0BUs TPO(HEeCCHOHATIBHOM NeSTEIIbHOCTH U 30HBI
pucka (pU3MYECKOTO0 370POBbs IS CIIEIUATbHOCTH
CpeacTBa MPOPUIAKTHKY MepeHANPKEHUS
OK 09 | ITonp3oBatrbes YMeHnus:
npogeccuoHaTbHON MIOHUMATh OOLIMI CMBICI YETKO MPOU3HECEHHBIX
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JOKYMEHTalMen Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaxX

BBICKA3bIBAaHUI Ha U3BECTHBIC TEMBI (MPOPECCHOHATBHBIE
1 OBITOBBIC), IOHUMATh TEKCTHI Ha 0a30BbIC
npodeccnoHaTbHBIC TEMBI

y4aCTBOBATh B AHaJIOraX Ha 3HAKOMBIC 06H_[I/Ie
n HpO(i)eCCI/IOHaJ'IBHBIe TEMBbI

CTPOUTH MPOCTHIE BHICKA3bIBAHUSI O ce0e U O CBOEH
npodeccnoHalbHOI 1eATeNbHOCTH

KpaTKo 000CHOBBIBATh M OOBSICHITH CBOU JACHCTBUS
(Texkyue U nIaHupyeMble)

MMCATh MPOCTHIE CBSI3HBIC COOOIICHHS HA 3HAKOMBIC UITU
HHTEpEeCyIoIIue MpodeccruoHalbHbIe TEMBI

3Hanud:

IIpaBHJia MOCTPOCHUA IMTPOCTBIX U CIIOKHBIX HpeIIJIO)KCHI/Iﬁ
Ha MPOPECCUOHAIbHBIC TEMBI

OCHOBHBIE 00IIEYITOTPEOUTEIIBHBIC II1aroJibl (OBITOBAS U
npodeccroHabHAS JICKCHKA)

JIEKCUYECKUN MUHUMYM, OTHOCSIIIUUCS K OMMCAHUIO
MIPEeIMETOB, CPE/ICTB U MPOIECCOB MpodeccnoHanbHO
JeSITeIbHOCTH

0COOEHHOCTH NPOU3HOLIECHUS

MpaBUJIa YTEHHUS TEKCTOB MPO(ECCHOHATBHOM
HaIlpaBJIEHHOCTH

4.2. IIpodeccnonanbHble KOMIIETEHIIUU

Kon n
Buasbl
HAUMeHOBaHUe IToxa3aTeu 0CBOeHUS] KOMIIETEHIIUH
NAeATeJbHOCTH
KOMMETEeHI[UH
OcyiecTBiieHne MK 1.1. HaBpiku
OpraHuM3anuoHHOro | OCyIecTBIATh MOJTy4eHUs: He00X0UMON HH(POpMAaIIUU U
u npuéM-nepenavy nepeaavyy CaHKIIMOHUPOBAHHOM WH(opManuu ¢
JOKYMEHTAIlMOHHOT | YIIPaBIEHYECKON UCTIOJIb30BaHUEM CPEJCTB UH()OPMAIIMOHHBIX U
0 obecnieueHus MH(pOpMaUU KOMMYHUKAIMOHHBIX TEXHOJIOTUI
JESTEIBHOCTH C TIOMOIIBIO CPENICTB | Y yieus:
OpratHusaiiin HH(pOPMALHOHHBIX HCIIOJIB30BaTh CPEACTBA HH(POPMAIIMOHHBIX U
" KOMMYHHKAITUOHHBIX TEXHOIOTHH TSI
KOMMyHHK%HHOHHHX TOJIy4eHUs U Tiepeaun nHPOpMaIny;
TexHolornu BECTH U HCIIOJIb30BaTh B paboTe 0a3y KOHTAKTOB
OpraHH3aI;
BECTH YUYETHBIC PETUCTPAIMOHHBIE (JOPMBI,
WCIOJIb30BaTh UX ISl HH(POPMAIIMOHHOM
paboThI U PabOTHI IO KOHTPOJIIO UCTIOTHEHUS
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MOPYYECHUH;

yCTaHABIIMBATh U MOJICP)KUBATH
KOMMYHHKAITUH B IPOIIECCE ACTOBOTO OOIICHUS
C MIOMOIBIO CPENICTB MHOOPMAITMOHHBIX U
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA;

CTIIQXKUBATh KOH(DIUKTHBIC U CIIOKHBIE
CUTYaIlMX MEXIHYHOCTHOTO B3aUMOJICHCTBUS;
coOJTIr01aTh CITy>KEOHBIN YTHKET;

obecrieunBaTh HHGOPMAIIMOHHYIO 0€3011aCHOCTh
JeSTEIIbHOCTH OpPraHU3aIiu.

3HaHusn:

HOpPMaTHBHBIE TPaBOBbIE aKThl Poccuiickon
®enepannu B chepe HHPOPMAITMOHHBIX U
KOMMYHUKAIIUOHHBIX TEXHOJIOTHUH;

CTPYKTypa OpraHu3aiu, e€ 3a1a4u 1 QyHKIINH;
IpaBHJia IPOBEICHHUS JIEIOBBIX I1EPETOBOPOB;
JTHKA JCI0OBOI0 OOIICHNS;

IpaBHJIa PEYEBOTO ITUKETA;

npaBujia MOJJEPKaHUS U PA3BUTHUS
MEXIIMYHOCTHBIX OTHOIIICHU;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.2.
Koopaunuposats
paboTy mpreMHOM
PYKOBOAMTEIS, 30H
IIpHEMa pa3IMYHbIX
KaTeropui
MIOCETUTENIEH
OpraHu3aluu

HaBbiku

KOOpAMHAIMU PabOTHl MPUEMHOM PYKOBOIUTENS
Y 30H IpUEMa Pa3IMYHbIX KaTEropuil
MOCETUTENIEN OpraHu3aluu

Ymenus:

BCTpEYATh MOCETUTENEH, OJy4aTh IEPBUUHYIO
UH(GOPMAIIHIO O TIOCETUTENSAX, YCTAHABITUBATh
NOPSIIOK MpUEMA ISl pa3IMUHbIX KaTErOpUi
TOCETUTEIIEH;

BECTH YUETHBIC PETUCTPALIUOHHBIE (POPMBI TTIO
npuéMy noceTuTeneit 1 oGopMIATh IPOMYyCKa;
BECTHU MPUEM, TIEpeiavy U OTIPABKY
JIOKYMEHTOB;

OpTaHU30BBIBATh U OPOHUPOBATH MEPETOBOPHBIC
KOMHATBI;

CepBHUPOBAThH YaiiHble (KOQEIHbIE) CTONBI B
oduce;

MIPUMEHSITh B paboTe cCpeacTBa
MH(OPMALIMOHHBIX U KOMMYHHUKAITHOHHBIX
TEXHOJIOTHIA;
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MIPUHUMATh MEPBI 110 COXPAHEHUIO
KOH(HUISHIIMATbHON HH(POPMAIH B X0Oe
npuémMa ImoceTuTeNnen.

3HaHus:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
Ddenepanuu 1o 3ammuTe HHGOPMAIUU U padboTe ¢
oOpallleHUsIMU TPaXIaH;

CTPYKTypa OpraHU3alNH U paclpe/iesicHIe
(GYHKIUH MKy CTPYKTYPHBIMU
MIO/Ipa3JICJIEHUSMH U CIIELIUATUCTAMY;

IpaBHJia OpraHU3aluy MpUEMa MOCETUTENECH;
STHKET U OCHOBBI MEXIYHAPOAHOTO IPOTOKOJIA;
JTHKA JCI0OBOI0 OOIICHNS;

IpaBHJia PEYEBOTO STUKETA.

IpaBuiIa CEPBUPOBKH YaHOTO (KOPEHHOTO)
CTONA;

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 1.3. Bnagets
HaBBIKAMH
IJIAaHUPOBAHUS
pabouero BpeMeHu
PYKOBOAMTENS U
cekperaps

HaBbpIkn
IJIAaHUPOBAHMS Pab0OvYero BpeMeHH!
PYKOBOJUTEIIS U paboUero JHs ceKpeTapst

Ymenus:

BBIOMPATH (POPMBI TUTAHUPOBAHUS U ODOPMIIATH
IUTAHUPOBILKK (OpraHaiizep) pyKOBOJIUTENS U
ceKkperapsi;

yCTaHABJIMBATH IIEJIH, OTIPENIENIATh
MPUOPUTETHOCTH B OYEePETHOCTH BBITOJIHEHUS
pabot u 3pPeKTUBHO pactpenensiTe pabouee
BpeMS;

COTJIACOBBIBATh BCTPEUYH U MEPOIIPHUATHS U
BHOCHTbH HH(OPMALIHIO B MIAHUPOBIIHK
(opranaiizep);

MH(OPMHUPOBATH PYKOBOJUTENS O IPUOINKEHUN
BPEMEHU U perJIaMeHTe 3aIlJIaHUPOBAHHBIX
BCTPEY U MEPOTIPUSATHI;

BBIOMPATH ONTUMANIbHBIE CIIOCOOBI BHEIITHETO U
BHYTpPEHHEro HH(HOPMUPOBAHUS O
IUTAHUPYEMBIX MEPOTIPUATHSX

obecrieunBaTh HHGOPMAIIMOHHYIO 0€30TTaCHOCTh
NeSTeNIbHOCTH OpraHU3aIuy;

MIPUMEHSITh B paboTe CpeacTBa
MH(OPMAIIMOHHBIX U KOMMYHHUKAITHOHHBIX
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TEXHOJIOTHUH.

3HaHun:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
denepanun B chepe HHPOPMAITMOHHON
0e30IMacHOCTH;

CTPYKTypa u crienuduka OCHOBHON
JeSITeNIbHOCTH OpraHU3aluy;

OCHOBBHI YIIPABIICHUSI BPEMCHEM;

MIpaBWJIa IPOBEICHUS JICJIOBBIX IIEPETOBOPOB;
9THKa JAEI0BOr0 OOIIEHUS;

TpeOOBaHUS OXpaHbI TPY/a.

[IK 1.4.
OcyiecTBISITh
MOJITOTOBKY JIETIOBBIX
M0E3JI0K
PYKOBOJTUTEIIS

U IPYTUX
COTPY/HHUKOB
OpraHu3aIuu

HaBbIku
OpPraHu3alMK JAEJOBBIX MOE310K PYKOBOAUTENS
U APYTUX COTPYAHUKOB OpPraHU3alUN

Ymenus:

COCTaBJIATh U OPOPMIISTH JOKYMEHTBI JJIs1
JIEJIOBBIX MOE3/0K;

OCYILIECTBIIATD TPEBEI-NIOIAEPKKY JEIOBBIX
II0E3/10K;

COTJIaCOBBIBATh C IPUHUMAIOLIEH CTOPOHOU
IIPOTOKOJI INIAHUPYEMBIX MEPONIPUATHI U
(hopMHUpPOBATh IPOrpaMMy J1€JI0BON TOE3IKHU;
UCIIOJIb30BaTh CPeICTBA MH(POPMAITMOHHBIX U
KOMMYHUKAIIUOHHBIX TEXHOJIOTUH IS
o0ecreyeHns B3auMoJIeiCTBUS €
PYKOBOJIMTEIIEM BO BpeMs €ro IeJI0BOU
MIOE3/IKH;

0QOpMIIATH OTUETHBIE JOKYMEHTHI O JIEJI0BOM
MOE3KE.

3Hanus:

HOPMAaTUBHBIE MPABOBBIE aKThl Poccuiickon
®denepanuu B chepe Opranu3aiuu JeJI0BOr
MOE3/IKH;

MOPSA0OK MOJTOTOBKHU U IOKYMEHTUPOBAHUS
JIEJIOBOM ITOC3/IKH;

WHTEPHET-PECYPCHI TSI OCYIICCTBICHUS TPEBEII-
MOJICPKKH JIETIOBBIX MOE3/0K;

STUKET U OCHOBBI MEXKTyHAPOHOTO TPOTOKOJIA;
JTHKA JIEJIOBOT0O OOIIEHHUS;

TpeOOBaHUs OXpaHbI TPYJIA.
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IIK 1.5. Bnanets Hasbiknu
criocobamu OpTaHU3aINK U TIOJICPIKAHHSI
OpraHu3alUu (yHKIIMOHATIBHOTO pab0vero NpoCTpaHcTBa
paboyero YMenus:
HpocTpanctsa OPraHU30BLIBATH Pabovee MECTO B
TIPUEMHON 1 COOTBETCTBUU
KabnHera ¢ TpeOOBaHUSMU 3PTOHOMHUKH H KYJIBTYPBI
PYKOBOITUTEIIS Tpyna;
obecrieunBaTh paboyee MECTO U
¢$yHKIMOHATBHOE paboyee MPOCTPAHCTBO
HEOOXOAUMBIMU CPEACTBAMHU OPraHU3aIMOHHON
TEXHUKHU, MEOEIBIO ¥ KaHLEISAPCKUMHU
PUHAIIC)KHOCTSMHU;
TIOJJICP’KUBATh CPEIICTBA OPTraHU3AIMOHHOM
TEXHUKH
B pab0o4YeM COCTOSIHUH.
3Hanun:
TpeOOBaHUs OXpaHbl TPY/a, TPOU3BOJICTBEHHOMN
CaHHUTAPUH, IPOTUBOIIOXKAPHOM 3aIUTHI;
OCHOBBI TIPAaBUIIBHOM OpraHU3alluy TPyAa U
METO/IbI MOBBIIICHUS €0 3()(HEKTUBHOCTH;
BUJIbI OPTaHU3AIIMOHHON TEXHUKH U TOPSIOK
paboThI ¢ HEM.
IIK 1.6. HaBbiknu
OcymiecTBiATh OpraHHU3alUH MOJTOTOBKH U TIPOBEICHHS
paboty 1o KOH(EPEHTHBIX MEPONIPUATUH, 0OecrieueHs
MOJTrOTOBKE UH(POPMAIIMOHHOTO B3aMMO/ICHCTBHSI
U TIPOBCACHUIO PYKOBOAUTEIIS C MOJAPA3ACIICHUIMU U
KOH()EPEHTHBIX JIOJDKHOCTHBIMU JIMIIAMH OPTaHU3aluU
MEpONPUATHIA, VMeHHS:
obecrieunBarh OPraHU30BLIBATh MIPOLIECC MOATOTOBKH H
HHq’OpMaIzHOHHoe MpoBeIeHNnEe KOH()EPEHTHOTO MEPOTIPUSTHS
B3aHMO/ZICHCTBHC WHIMBUIYAJILHO U B COCTaBE PabOYei IPYIIIIbI,
PYKOBOJUTENS

C ImoApa3aACICHUAMUA
1 JOJDKHOCTHBIMU
JIMIaMH1 OpraHus3anuu

JOKYMEHTHUPOBATh pa3Hble 3Talbl MPOLEIYPbI
MOJITOTOBKH U TIPOBEJICHUSI KOH(PEPEHTHOTO
MEPOIPUATHS;

COOJIIO/1aTh STHKET U OCHOBBI MEKAYHAPOIHOTO
MIPOTOKOJA;

OCYIIECTBIATH cO0p, 00paboTKy HHPOPMAIIHH,
CHCTEMaTHU3allMIO OJYyYaeMbIX U MepeJaBaeMbIX
JAQHHBIX;
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OCYIIECTBIISITH IPOBEPKY IOCTOBEPHOCTH,
TTOJTHOTBI

Y HEMPOTHUBOPEYUBOCTH JIAHHBIX, UCKITIOYCHUE
nyomupoBaHus HH(pOpMaIUK;

PUMEHSTHh HHPOPMAIIMOHHO-
KOMMYHHKAITUOHHBIE TEXHOJIOTHH.

3HaHua:

HOpPMaTHBHBIE ITPaBOBbIE aKThl Poccuiickoin
®enepanun B chepe nHGOpMAIUY;

KOMIUIEKC OPTaHU3aIIMOHHO-TEXHUUECKUX
MEPOIPHUATHH 110 TIOJTOTOBKE M MPOBEICHUIO
KOH(DEPEHTHBIX MEPOIPHUSITH;

npasuiia opopmIleHUsI JOKYMEHTOB,
c037JaBaeMBIX

B IIPOIIECCE IMOJATOTOBKH M MPOBEICHUS
KOH()EPEHTHOTO MEPOIPHUSITHUS;

STUKET U OCHOBBI MEXIYHAPOJAHOTO IIPOTOKOJIA;
JTHKA JCIOBOI0 OOIICHNS;

COCTaB BHYTPEHHUX M BHEUTHUX
WH(POPMAITMOHHBIX ITOTOKOB;

CTPYKTypa OpPTaHU3AINH U TTOPSTOK
B3aMMOJICCTBUS TTOApa3/ICIICHUN;

METO/Ibl 00paOOTKH M 3alTUTHI HHPOPMALIHH C
MPUMEHEHHUEM CPEJCTB MH(POPMAIIMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA;

TpeOOBaHUs OXpaHbI TPY/Ja.

I1IK 1.7. OpopmMasTs
OpraHu3alMOHHO-
pacrnopsiAUTEIbHBIE
JIOKYMEHTBI U
OpraHU30BBIBATH
paboTy C HUMH, B
TOM YHUCIIE C
HCII0JIb30BaHNEM
ABTOMAaTU3UPOBAHHBI
X CHCTEM

HaBbiku

oopMIIeHUS OpPTaHU3aIMOHHO-
pacropsIANTEIIbHBIX

JIOKYMEHTOB M OpraHu3aius paboTsl C HUMH, B
TOM YHCJIE C UCTIOJIb30BAHUEM
ABTOMATHU3MPOBAHHBIX CHCTEM

Ymenus:

COCTABIISATH MPOEKTHI OPraHU3aIMOHHBIX,
pacropsIuTeIbHBIX U HH)OPMAIIHOHHO-
CIPAaBOYHBIX JOKYMEHTOB, B TOM YHCJIE
JOKYMEHTOB, COJIEpKaIUX KOH(PUACHIHATBEHYIO
nH(pOopMaLHIo;

oG OopMIIATH OpraHU3aMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI (OPUTHHAIIBI U
KOIIHH);
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CKaHHPOBATh, KOIMPOBATh U KOHBEPTHPOBATH
JIOKYMEHTBI B pa3JIndyHble (popMaThl;
OCYIIECTBIISITH MMPOBEPKY MPOEKTOB JOKYMEHTOB
Ha COOTBETCTBHE IPaBUJIaM JEJIONPOU3BOICTBA;
IPUHUMATh U IPOBOAUTH IEPBUYHYIO
00pabOTKy BXOJAIINX IOKYMEHTOB;

MIPOBOJIUTH MPEJIBAPUTEILHOE PACCMOTPEHUE
BXOJSIIIUX U BHYTPEHHHUX JOKYMEHTOB;
PErucTpUpOBaTh BXOAIINE, UCXOISIIUE U
BHYTPEHHHUE JIOKYMEHTHI;

KOHTPOJUPOBATh MapLIPyTU3ALUIO
JOKYMEHTOIIOTOKOB B OpTaHU3aIIH
(cornmacoBaHme, IOJMNMCAHUE, YTBEPKICHHUE,
perucTparsi, 03HaKOMJICHHUE 1 NCIIOJTHEHNE
JIOKYMEHTOB) ;

OCYILECTBIISATH CPOKOBBIM KOHTPOJIb UCIIOJHEHUS
JOKYMEHTOB;

OCYIIECTBIISITh MIOATOTOBKY U OTIPABKY
UCXOJSALINX JOKYMEHTOB;

COCTABJISATh OTYETHI U AHATUTUYECKHUE CIIPABKU
00 UCIIOJTHEHUH IOKYMEHTOB;

BECTH WH(POPMAIIMOHHO-CIIPABOYHYIO paboTy
10 JOKYMEHTaM;

OCYIIECTBIISITH pabOTy C OpraHU3aIMOHHO-
pacnopsAUTENbHBIMU JJOKYMEHTaMH

B aBTOMATH3MPOBAHHBIX CHCTEMaX.

3Hanusa:

HOPMAaTHBHBIE IIPaBOBbIE aKThl Poccuiickon
®denepanun B chepe 1eT0NpOru3BOICTBA;
JIOKAJIbHbIE HOPMATUBHBIE aKThlI,
perIaMeHTHPYIOIIUE ACSITEIHHOCTD CITY>KObI
JIEIOTIPOU3BO/ICTBA U €€ PaOOTHUKOB,
OpPraHMU3aLMIO BEACHUS EJIONPOU3BOJICTBA;
COBpeMeHHbIe HH(OPMALIMOHHBIC U
KOMMYHUKAIlMOHHBIE TEXHOJIOTHH,
NIPUMEHSIEMbIE

B paboTe ¢ JOKyMEHTaMHu;

CTPYKTypa OpraHHu3alfu, pyKOBOJCTBO
CTPYKTYPHBIX MOAPA3ACIICHUI, 00pa3IIhI
MOJIUCEN JINL, UMEIOIIUX [PABO NOAMUCAHUS U
YTBEPKIACHHS JOKYMEHTOB,
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Y OTpaHHYCHHS 30H HX OTBETCTBEHHOCTH;
IpaBHJIa PYCCKOTO SI3bIKA;
TpeOOBaHUS OXpaHbI TPY/a.

[1IK 1.8. Odopmnsats | HaBbIKH

JOKYMEHTBI I10 oopmIIeHHs JOKYMEHTOB 10 TUYHOMY COCTaBY
JUYHOMY COCTaBY M | M OpraHM3allK PabOTHI ¢ HUIMH, B TOM YHCIIE C
OpraHUu30BbIBATh UCIOJIH30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM
paboTy ¢ HUMH, VMeHHS:

B TOM HHCIIC C obecreynBaTh COXpPAaHHOCTD IICPCOHAIBbHBIX

HCHOJIL30BAHMEM JAaHHBIX paOOTHUKOB;
BTOMAaTHU3UPOBAHHbI

aBTOMATH3NpOBa OpPraHU30BBIBATh IOKYMEHTOOOOPOT T10

X CHUCTEM

MIPE/ICTABICHHUIO JIOKYMEHTOB I10 IIEPCOHATY B
roCy/1apCTBEHHbBIE OPTaHbI;

OpPTraHU30BBIBATH JOKYMEHTOOOOPOT IO YUETY
U JIBUKEHUIO PAaOOTHUKOB;

BECTH BOMHCKHH Y4ET paOOTHHKOB;

BeCTH Y4ET pabouero BpeMeHu pabOTHHUKOB;
o(opMIIATH OpraHU3alMOHHO-
pacnopsiAuTeIbHbIe JOKYMEHTHI IO TUYHOMY
COCTaBYy;

BECTH PErHCTpaIuio, YUET, OlIepaTUBHOE
XpaHeHHUe JTOKYMEHTOB I10 JINYHOMY COCTaBY;
BECTH JIOKYMCHTAIIHIO, TTOITBEP K TAOIITYTO
CBEJICHHUS

O TPYJOBOH AESITENFHOCTU U TPYIOBOM CTaXe
pabOTHHKOB;

(hopMUpOBaTh TUYHEIE JIeN1a PAOOTHUKOB;
oOpMIIATH JeN1a TI0 TUIHOMY COCTaBY JIJIst
nepenavyn

B apXUB OpraHU3aIUH;

paboTarh co crenuaIn3upPOBaHHBIMH
uH(GOPMaIMOHHBIMU CHCTeMaMu U 0azamu
JAHHBIX 110 BEJACHUIO YIETa U JIBFOKCHUIO
pabOTHHKOB.

3HaHus:

HOPMAaTHBHBIE MPABOBBIE aKThl Poccuiickon
denepannu B chepe TpyAOBBIX OTHOLUICHHH;
JIOKaJbHbIE HOPMaTUBHBIE aKTHI,
perIaMEeHTHPYIOIUE TPYOBbIE OTHOIICHHS;
COBpEMEHHBIE HHPOPMALMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH,
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MpUMEHsieMbIE B paboTe C TOKYMEHTaMH IO
JINYHOMY COCTaBY;

CTPYKTYypa OpraHH3aluu, PyKOBOJICTBO
CTPYKTYPHBIX NTOAPA3ACIICHUN;

MpaBuUIIa JICJIONPOU3BOJICTBA;

IpaBHJIa PYCCKOTO SI3bIKA;

ITHKA JIETIOBOTO OOILCHUS;

TpeOOBaHUS OXpaHbI TPY/a.

IIK 1.9.
Opranu3oBbIBaTh
TEKyIlIee XpaHEeHUE
JIOKyMEHTOB,
00paboTKy aen st
OIepaTUBHOTO

U apXUBHOTO
XPaHEHUs, B TOM
Yucie ¢
HCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHCTEM

HaBpixkn

OpraHU3aIMK TEKYIIEero XpaHEeHUs JOKYMEHTOB,
00pabOTKH AeI JUIsl ONIEPaTUBHOTO U apPXUBHOTO
XpaHEHHs, B TOM YHCJIE C UCTIOJIb30BAaHUEM
aBTOMaTI/IBI/IpOBaHHI)IX CUCTEM

Ymenusn:

pa3pabaTheIBaTh HOMEHKJIATYPY A€
OpraHu3allNH;

IPOBEPATH MPABMIBHOCTH O()OPMIICHUS
I[OKYMGHTOB U OTMCTKHN 06 UX UCITOJIHCHUHN
nepe uX (GOPMHUPOBAHUEM B IO TS
MOCTIEAYIOUIEr0 XpaHeHusl; popMUpPOBaTH Jena,
KOHTPOJIMPOBATH IIPABUIBHOE U CBOCBPEMEHHOE
pacrpeiefieHue U MOAIINBKY JOKYMEHTOB B
Jiea B COOTBETCTBUH C HOMEHKIIATYpOU JIET;
IIPOBEPATH CPOKHU XPaHEHUA TOKYMEHTOB,
COCTABJISITH TPOTOKOJ pabOTHI HKCIIEPTHOM
KOMHUCCHH 110 ITOATOTOBKEC I[OKyMCHTOB K
repeaayde B apxuB;

COCTABJISITh aKT O BBIJIEJIEHUU K YHUUYTOKEHUIO
I[OKyMeHTOB, HEC IMOJICKAIIIUX xpaHeHmo;
COCTaBJISITh KT 00 YHUUTOKEHUH TOKYMEHTOB;
OCYIIECTBJISITh MOJIHOE MJIM YaCTUYHOE
odopmIleHHE AeNl BPEMEHHOT0, ITOCTOSIHHOTO,
JOJITOBPEMEHHOTO CPOKOB XpaHEHUS;
COCTaBJIATH OIIUCHU I CTPYKTYPHBIX
MOJIpa3IeJICHUI TOCTOSTHHOTO,
JOJITOBPEMEHHOTO CPOKOB XpaHEHUS IS
nepeaaydu el B apXUB OpraHu3aluu;
MPUMEHSTh HH()OPMAIIMOHHO-
KOMMYHHKAITMOHHBIE TEXHOJIOTUH TPHU padoTe ¢
JTOKYMEHTaMHU.
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3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO JI€71a;

JIOKaJIbHbIE HOPMATUBHBIE aKThI,
periiaMeHTUPYIOILIUE BECHUE
JIEJIONPOU3BO/ICTBA U IIepeiady A€l B apXUB
OpraHu3aIiy;

BUJIbl HOMEHKJIATYp e, 001ue TpeOoBaHUS K
HOMEHKJIAType JIeJ1, HOPSI0K PabOThI C HEH;
nopsA0K (GOpMUPOBaHUS U ODOPMIICHUS JIeIT,
cnenuduka GOpMUPOBAHUS OTACTHHBIX
KaTeropui Jen;

IpaBuJia XpaHEHUS JIeJ, B TOM YHUCIIE C
JTOKYMEHTaMHU OTPAaHUYEHHOTO J0CTYIIa;
npaBuJjia BbIJIaYU U UCIIOJIb30BaHUS JJOKYMEHTOB
u3 c¢(hOpMHUPOBAHHBIX JIEIT;

MOPSIIOK UCTIOJIB30BAHMS TUTIOBBIX WJIH
BEJIOMCTBEHHBIX MEPEYHEH IOKYMEHTOB,
oTpezieNieHUs] CPOKOB XpaHEHHsI B Ipoliecce
9KCMEPTU3BI ICHHOCTU JOKYMEHTOB;

BU/IbI ONHUCEN JIe] OPTaHU3aMU U TTOPSIOK
paboTsl

C HUMH;

TpeOOBaHMS OXpaHBI TPY/IA.

24




Opranuzanus
apXUBHOU pabOTHI
10 JIOKYMEHTaM
OpraHu3anui
pa3nuyHbIX HopMm
COOCTBEHHOCTH

[K 2.1.
Ocy1iecTBISTh
KOMIUICKTOBaHHE
aApXUBHBIMH JIJIAMU
(TOKYMEHTaMH )
apXvBa OpraHU3aINH

Hasbiknu

y4acTusi B KOMIUIEKTOBAHUU apXUBHBIMU
nenaMu (IOKYMEHTaMH) apXUBa OpraHU3aIiH
Ymenus:

paboTaTh ¢ MoApa3IeICHUSIMU/OPTraHUu3alUIMU
UCTOYHUKAMU KOMIUIEKTOBAaHUS apXUBa;
IPUHUMATH ApXUBHBIE Jlea (JOKYMEHThI) Ha
MOCTOSIHHOE WJTU JIOJITOBPEMEHHOE XPaHCHHUE;
y4acTBOBATh B MIPOBEACHUH SKCIICPTH3BI
[IEHHOCTH PA3JIMYHBIX THIIOB U BUJIOB
JIOKYMEHTOB B COOTBETCTBHH C BHYTPEHHUMU
periamMeHTaMH OpraHu3aluu;

NPUMEHATH B paboTe peKOMEHIalluK IKCIEPTHO-
POBEPOYHON KOMUCCUU WITU KCIIEPTHOM
KOMUCCHH OpraHu3aIlnu;

MPUMEHSTD MTEPEUHU C YKa3aHHEM CPOKOB
XpaHeHus Ael (IOKyMEHTOB);

coOI0AaTh HOPMATHUBHBIE CPOKH XPaHEHHUS JIE
(1oKyMEHTOB);

BECTH YYET HCTOYHUKOB KOMIUICKTOBAHHUS
apxuBa;

WCIIOJIb30BaTh MEPEIOBOM OTEUECTBEHHBIN U
3apyOexKHBIN OMBIT MO KOMIUIEKTOBAHUIO apXHUBa
JenaMu (IOKyMEHTaMH) TOCTOSTHHOTO U
JIOJITOBPEMEHHOT'O XPaHCHUS;

WCIOJIb30BaTh COBPEMEHHBIC
ABTOMATHU3MPOBAHHBIC, MHPOPMAITHOHHBIC U
TEJICKOMMYHUKAITMOHHBIE TEXHOJIOTUU
JOKYMEHTHPOBAHHBIX chep NeATSITBHOCTH
OpTaHH3aIHH.

3HaHuA:

HOPMAaTHUBHBIE MPABOBBIE aKThl Poccuiickon
®enepannu B chepe 1e10Mponu3BOICTBA U
apXHUBHOTO JIEJIA;

Hay4YHO-METOIMUYECKNE KPUTEPUHN IKCIIEPTU3BI
LIEHHOCTH Pa3JIMYHBIX TUIIOB U BUOB JEJ
(moKyMeHTOB);

TEOPETHUYECKUE U METOJNYECKHE ACTIEKThI
KOMIUJIEKTOBAHMSI U DKCIIEPTU3BI LIEHHOCTH BCEX
BUJIOB JIOKYMEHTOB;

BU/IbI, PA3HOBUIHOCTH U (hOpMAaThl BCEX BUJIOB
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JIOKYMEHTOB;

YHU(DUIUPOBAHHYIO CUCTEMY OPTaHU3aIMOHHO-
pacnopsAUTEIbHON JOKYMEHTAIUH;

CTaHIapThl 0POPMIIEHHUSI OPTraHU3ALOHHO-
pacopsAIUTEIbHON JOKYMEHTALINY;

CTIOCOOBI M TEXHOJIOTUHU JIOKYMEHTHPOBAHUS
Pa3IMYHBIX BUJOB MPOPECCHOHATHLHON
NeSITeNIbHOCTH;

OpraHU3aI[OHHBIE TPUHIIUIIBI KOMIUIEKTOBAHUS
Jen (TOKYMEHTOB) OFPAaHUUYEHHOTO JIOCTYIIA;
TpeOOBaHUS OXPaHbI TPY/a.

[IK 2.2. Bectu yuét
ApPXUBHBIX el
(IIOKyMEHTOB), B TOM
qucie

C MCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHBI
X CHCTEM

HaBpixkn

BeJICHUsI Y4€Ta apXUBHBIX 1€l (IOKYMEHTOB), B
TOM YHCJIE C HCIIOIL30BAHUEM
ABTOMATU3HPOBAHHBIX CHCTEM

Ymenun:

II0JIb30BATHCS YYETHBIMU JIOKYMEHTAMHU B
pamMKax 3JIEKTPOHHBIX HHPOPMAITMOHHBIX
CUCTEM JJOKyMEHTUPOBAHHBIX chep
JESATEIIbHOCTH OpraHU3aIiu;

I10JIb30BATHCA CEPTUDHUIIMPOBAHHBIMU
ABTOMATHU3UPOBAHHBIMH CUCTCMAMM
JOKYMEHTUPOBaHHBIX c(hep ACITEeITbHOCTH
OpraHM3aINH M0 YYETY, perucTpaIu,
KOHTPOJIIO JIeN (JOKYMEHTOB);

0JIB30BaThCS MH()OPMAIIMOHHO-CITPABOYHBIMHU
CUCTeMaMH JOKYMEHTHPOBAHHBIX chep
NeSTEIIbHOCTH OpraHU3aIuy;

BECTH CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K
apXUBHBIM JIefaM (JOKYMEHTaMm);

BECTH yUYET CTPaxoBOTO (POHJIA APXUBHBIX JICT
(mOKyMEHTOB);

MPUMEHSTh HOPMaTUBHBIE ITPABOBBIE aKThI,
JIOKaJIbHbIE HOPMATHUBHBIE aKThl OPTaHU3AINH U
METOJIMYECKUE IOKYMEHTHI B 00JIacTH yuéTa
ApPXUBHBIX el (IOKYMEHTOB);

BHOCHTb MPEJIOKEHHUS IO COBEPIICHCTBOBAHHIO
METOJIMYECKOTO 0OecTeueHus yUéTa pa3HbIX
BUJIOB JIOKYMEHTOB B JJOKYMEHTHPOBAHHBIX
chepax JAeaTeTbHOCTH OpTaHU3aIlHH.

26




3HaHuA:

HOpPMaTHBHBIE TPaBOBbIC aKThl Poccuiickoin
®enepanuu B chepe 1e10Mponu3BOICTBA U
apXUBHOTO JI€71a;

METOANYECKUE JOKYMEHTHI U HallUOHATIbHBIC
CTaHIapTHI B 001acTH yuéTa JOKYMEHTOB U
JOKYMEHTHUPOBAHHBIX Cep AeATSIbHOCTH
OpraHu3aIiy;

OTEUYECTBEHHbIE U 3apyOeKHbIC
cepTU(ULIMPOBAHHBIE CUCTEMBI
ABTOMATHU3MPOBAHHOTO Y4€Ta apXUBHBIX Jell
(TOKYMEHTOB);

TpeOOBaHMS K YUETY 0CO00 IIEHHBIX U
YHHUKAQJIbHBIX apXUBHBIX JIe]T (IOKYMEHTOB);
CPOKH BBITIOTTHEHHS pabOT MO YUETY apXUBHBIX
nen (TOKyMEHTOB);

o01111e MPUHIUIIBI YYETa M KOMIUIEKTOBAHUS JIE
(IOKYyMEHTOB) OTPaHUYEHHOTO JTOCTYIIA;
TpeOOBaHMS OXpaHbI TPY/IA.

[1K 2.3.
OcyiecTBISITh
XPaHECHUE apXUBHBIX
nen (IOKyMEHTOB)

C TIOCTOSTHHBIM
CPOKOM XpaHEHHS U
M0 TUYHOMY COCTaBY
B apXHUBe
OpraHu3aIuu

HaBbiknu

OCYILIECTBJIEHUS XPAHEHUS apPXUBHBIX 1€
(IOKYMEHTOB) C MIOCTOSTHHBIM CPOKOM XPaHEHUS
Y 110 JJUYHOMY COCTaBY B apXMBE OpraHU3aluu

Ymenus:

CUCTEMATHU3UPOBATh Jieja (JOKYMEHTHI);
pa3MeniaTh apXuBHbIE Jiea (JOKYMEHTHI) Ha
MECTAaX XPaHEHUS B COOTBETCTBHH C
HOPMAaTHUBHBIMU TpeOOBaHUSMU B 001aCTH
apXMUBHOTO JIeJIa U YIPABIECHUS TOKYMEHTaMU;
co0roAaTh HOPMATUBHbIE PEXKUMBI XPaHEHUS
apXUBHBIX J€J (JIOKYMEHTOB) Ha JIIO0BIX
HOCHTETISX;

IIPOBOAMTH ITPOBEPKY MOJTHOTHI COCTaBa
apXMBHBIX JOKYMEHTOB B €IMHUIIAX XPAaHEHUS;
MIPOBOJUTH ONMCAHUE aPXUBHBIX JEJ
(moxymMeHTOB);

COCTaBJIATh CIIPABOYHO-TIONCKOBBIE CPEACTBA K
ApPXUBHBIM JIeJIaM (JIOKYMEHTaM);

BECTHU YUYET U KOHTPOJIb BBIJAYH aPXUBHBIX 1€
(1OKyMEHTOB) U3 apXUBOXPaHWINIIA U UX
BO3BparTa;
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BECTHU YUYET U KOHTPOJIb MEPEAAUN €T
(1OKyMEHTOB)

B TOCYJJapCTBEHHBII/MYHHUIIMIIATbHBIA apXUB
WJIM Ha MHOE BHEIIIHEE XPaHEHUE U IIpuéMa JIeT C
BHELIHETO XPaHEHNUS,

IPOBOJUTH MOJUCTHYIO IPOBEPKY (HPU3NYECKOTO
COCTOSIHMS J1eTT (JIOKYMEHTOB);

Pa3bICKUBATh HEOOHAPY)KEHHBIE JIeTIa
(TOKYMEHTHI);

3alMIAaTh HH(OPMALIMOHHbIE PECYPChl apXUBa
OT HECAaHKLIMOHUPOBAHHOIO JIOCTYTIA.

3HaHuA:

HOPMaTUBHbIE NPaBOBble aKTbl Poccuinckoin
®denepanun B cepe AeT0NPOU3BOACTBA U
apXUBHOTO JI€71a;

HOPMATHUBHBIE IIPABOBBIE aKThl Poccuiickon
®denepanyu B 00J1aCTH HHPOPMAIIHH,
MH(POPMALMOHHBIX TEXHOJIOTUH, 3aIIUTHI
UH(POPMALIMU U [IEPCOHATIBHBIX JAHHBIX,
QpoBoi TpaHCHOpPMAIUH;

HOpPMAaTUBHBIE IPaBOBbIE aKThl Poccuiickoi
®denepanyu B 00J1aCTH KOHPUIECHINATBHOCTH
uHdopmanuu;

MIpaBUJIa XpaHEHUs Jel (JIOKYMEHTOB) B
COOTBETCTBHUH C UX TUIIAMU;

HOopsiI0K (OPMHUPOBAHNUS TOKYMEHTOB B
KOMIUIEKTBI, TPYIIIbI, TUIIBI;

TpeOoBaHUS K OPOPMIIEHHIO TOTOBOPOB HA
pean3aluio YCIyr BHEIIHEr0 XpaHEeHUs 1€
(1OKyMEHTOB);

CPOKH BBITIOJITHEHUS padoT;

TpeOOBaHUS K yCTAaHOBJIEHHBIM HOpMam
BBIPa0OTKH;

TpeOOBaHUS OXpaHBI TPY/IA.

IIK 2.4.
OcCyecTBISITh
XpaHEeHHE,
KOMILJIEKTOBAaHHUE,
y4€T U
HCIIOJIb30BaHUE JE
(1OKYMEHTOB)

HaBbikn

obecrieueHns XpaHEHU s, KOMITJIEKTOBAHHS,
yu€ra u

WCIIOJIb30BaHUS 1l (IOKYMEHTOB) BPEMEHHOTO
XpaHEHHUsI

YMmenuns:
OpPTaHU30BBIBATH U 00ECTIEUNBATH XPaHEHUE JIeT
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BPEMEHHOIO
XpaHEeHUsI

(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS
OpraHM3aliy B TPAJAULIMOHHOM U B
JIEKTPOHHOM BUJIE;

KOHTPOJMPOBATH Pa3pabOTKy CTPYKTYPHBIMU
HOJpa3/IeIEHUSIMH ONMCEN U aKTOB O
BBIJICJICHUM HAa YHUYTOKEHHE JeJ1 (JIOKyMEHTOB)
BPEMEHHOI'0 XpaHEHHUs B TPAJULIUOHHOM U B
JIEKTPOHHOM BUJIE;

(hopMHUPOBATH €AMHUIIBI XPAHEHUS JTOKYMEHTOB
JUISL MX TIOCJIEYIOIIEr0 Pa3MELICHUsI B apXHUBE
OpraHu3aIuy;

COCTABJIATh CIIPABOYHO-TIOMCKOBBIE CPEJICTBA K
aApXUBHBIM JIefaM (JOKYMEHTaMm);
OCYILIECTBIIATh OUCK JIeN (JOKYMEHTOB)
BPEMEHHOI'O XpaHEHUS B IPOLIECCE UX XPAHEHUS
B CTPYKTYPHBIX MOAPA3JEICHUIX U apXUBe
OpraHu3aIuy;

OCYILECTBISATh METOJUUYECKOE PYKOBOJICTBO
OpraHu3aiuei XxpaHeHus Aei (JOKyMEHTOB)

B CTPYKTYPHBIX MOAPA3JEICHUSIX OPraHU3aL1H;
OKa3bIBaTh CTPYKTYPHBIM IOJIpa3AeICHUSIM
PaKTUYECKYIO IIOMOLIb B OpraHU3aluu
XpaHeHus Aell (JIOKyMEHTOB);

pa3pabaThiBaTh CIPaBOYHO-UH(POPMAIIMOHHbIE
JIOKYMEHTBI 110 OPraHu3alliy UCIIOJIb30BaHUs
nen (TOKyMEHTOB) BPEMEHHOTO XpaHEHHUS B
CTPYKTYPHBIX HOJIpa3ieICHUsIX U apXUBe
OpraHu3aIuy;

IIPOBOAMTD IKCIIEPTU3Y LEHHOCTHU €I
(1OKyMEHTOB) BPEMEHHOT'O XpaHEHHUs,
MepelaHHbIX B apXUB;

OTIpeEIATh CPOKU XPaHEHUS /e (JIOKYMEHTOB)
BPEMEHHOI'O XpaHEHMUS;

o0ecreunBaTh 3alIUTy el (JOKyMEHTOB)
BPEMEHHOI'O XpPaHEHUS B OPraHU3alMH OT
HECaHKLMOHUPOBAHHOTO JOCTYIA WU
YHUYTOXXECHUS;

MIPOBOJUTH (PU3NUECKOE YHUUTONKEHUE JIET
(1OKyMEHTOB) BPEMEHHOI'O XpaHEHUS C
HCTEKIIMMH CPOKAaMH XpPaHEHHUs 110CIIE
COIJIACOBAHUS CO CTPYKTYPHBIMU
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MOJIPa3/IeTICHUsMU OpraHU3allu;

oQOpMIISTh YIETHBIE TOKYMEHTHI 00
YHUUTOXKEHUU €l (JIOKYMEHTOB) BPEMEHHOT'O
XPaHEHUs ¢ UCTEKUIMMHU CPOKaMH XPaHEHMSI
COBMECTHO CO CTPYKTYPHBIMHU
noApasaeneHuAMM OpraHM3aLmm.

3HaHusn:

HOpPMaTHBHBIE TPaBOBbIE aKThl Poccuiickoin
®enepanuu B chepe 1e10Mpou3BOICTBA U
apXUBHOTO €114,

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®deneparyn B 001aCTH 3aIUTH IEPCOHATBHBIX
JAHHBIX;

HOPMAaTHUBHBIE NPABOBbIE aKThl Poccuiickoi
®denepanuu B 0671aCTH KOHPHUICHIIUATBHOCTH
uHdopmanuu;

METOJUYECKHE TOKYMEHTHI U HallHOHAJIbHBIE
CTaHJapThl B 00J1aCTH JAEIONPOU3BOACTBA U
apXMBHOTO JI€71a;

METOJUKa Pa3pabOTKH POpM YUETHBIX
JIOKYMEHTOB B TPAIULIMOHHOM U B JIEKTPOHHOM
BUJIE;

NpaBUiIa CUCTEMATH3AINU U KJIACCH(PHUKAIINN
JIOKYMEHTOB;

0COOEHHOCTH OpraHU3aLuU XPAHEHUs Jell
(1OKyMEHTOB) Ha pa3IUYHBIX HOCUTEISX;
KpUTEPUU ONPEIeNICHUs IEHHOCTH /1T
(1OKyMEHTOB) /1J1s1 JAJIbHEHNIIIET0 XPaHEHUS WIH
YHUUTOXEHUS,

TpeOOBaHUS K MPOIECCaM YHUUTOXKECHHUS
uHGOpMAIIMU B TPATUIIHOHHOM U JIEKTPOHHOM
BU/IE;

Tpe60BaHI/ISI OXpaHbI TpyHAa.

[IK 2.5.
OcyiecTBISTh
UCIIONIb30BaHUE
APXUBHBIX JICIT
(TOKYMEHTOB), B TOM
qHcIe ¢
HCIIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBI

HaBbiku

OCYIIECTBJICHUS UCIIOH30BaHUS ADXUBHBIX JIE]T
(TOKYMEHTOB), B TOM YHCJIE C UCTIOJIb30BAaHUEM
ABTOMATU3UPOBAHHBIX CUCTEM

Ymenus:

CHUCTEMAaTU3UPOBATH U 0000IIATh CBEJACHUS O
COCTaBe U COJICP)KAaHUHU apXUBHBIX JICTT
(mOKyMEHTOB);
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X CUCTEM

HCIOJIb30BaTh WH(OPMAIMOHHBIE TEXHOJIOTUU B
o0JacTu CO3JaHMsI CIPABOYHO-TIOMCKOBBIX
CPEICTB apXUBa M IOKYMCHTHUPOBAHHBIX chep
JeSITeNIbHOCTH OpraHu3aIuy;

(hopMUpOBAaTh OCHOBHBIE M BCTIOMOTaTEJIbHbBIE
BU/Ibl APXUBHBIX CIIPABOYHUKOB B 3JICKTPOHHOM
hopme;

MO/ITOTABIMBATh UHPOPMAITMOHHBIE JIOKYMEHTHI
I10 3arpocam MoJIb30BaTeNIel Pa3InYHbIX
KaTerOpuid.

3HaHuA:

HOPMAaTHUBHBIE IIPABOBbIE aKThl Poccuiickon
®enepanyn B chepe AeT0IPOU3BOICTBA;
HOpPMAaTHBHBIE ITPaBOBbIE aKThl Poccuiickoit
denepanun B 007aCTH 3aIIUThI HEPCOHATBHBIX
JTAaHHBIX;

METOJUYECKHE TOKYMEHTHI B 00J1aCTH
UCIIOJIb30BaHUs U MyOJMKALIUU aPXUBHBIX A€l
(mOKyMEHTOB);

cepTU(PHUIMPOBaHHbIE HHPOPMALMOHHO-
IIOMCKOBBIE CUCTEMBI B 00JIaCTH Pa3paboTKu
HAy4YHO-CIIPABOYHOTO arapara
JOKYMEHTHPOBAHHBIX c(hep ACITEeTbHOCTH
OpraHM3aluiy;

CPOKH BBIIIOJTHEHHUSI Pa0OT MO OpraHU3aI|H
HCIIOJIb30BAaHUS APXUBHBIX €l (IOKYMEHTOB);
OpraHMU3alIOHHBIE TPUHIIMIIBI HCIIOIb30BaHU
JOKYMEHTOB OI'PaHUYEHHOI'0 JOCTYIIA;
TpeOOBaHUS K OJIFOTOBKE apXUBHBIX CIPABOK U
BBINKMCOK U3 apXUBHBIX JOKYMEHTOB;
TpeOOBaHUS OXpaHbI TPY/IA.

OcBoeHne  BHIOB
pabort o
JOJKHOCTH
ciayxamero 20190
ApxuBapuyc

IK 3.1.
OcCymiecTBISITh
paboTy 10 BEICHUIO
apXUBHOTO Jieja Ha
TPEIIPUSTHH

HaBbikn

OCYIIECTBIEHUS pabOTHI MO BEJACHHUIO ApXHUBHOTO
Jle7ia Ha MPEINPUSITHY;

OpraHHU3aIK XPAHEeHUS U 00eCcTieueHUs
COXPAHHOCTh JOKYMEHTOB, HOCTYNHUBIINX B
apXuB

YmMmenua:

MIPUHUMATD, PETUCTPUPOBATh, YIUTHIBAThH
MOCTYTAIOIINE TOKYMEHTBHI;

MPOBEPSITH MPABMIHBHOCTD 0(hOPMIICHHS
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JTOKYMEHTOB;
COCTaBJISITh aKThI JUIs TIEpEeIayuu eI Ha
XpaHeHue;

COCTaBJISITh AKThI HA CIIUCAHHE H YHHUYTOKCHUE
JOKYMCHTOB,

pa3pabarbiBaTh HOMEHKIIATYPY 1€,

MPOBEPATH MPABUIBHOCTH (POPMUPOBAHUS U
oopmIleHHS e ITPU TIPHEME UX B APXHB;
BECTH KapTOTEKY ydeTa MPOXO0XKICHUS
AOKYMCHTAJIbHBIX MaTCPHUAJIOB;

(hopMHUpOBATH CITPABOYHBIN anmapar,
o0ecrieunBarOmuil OBICTPBII MOMCK
JIOKYMEHTOB;

3Hanus:

HOPMAaTHBHBIE TPABOBBIC AKThI, OJIOKEHHUS,
WHCTPYKIIMH, APYTUE PYKOBOIAIINE MAaTEPUAIIBI
Y JOKYMEHTBI 110 BEJCHUIO apXUBHOTO J€JIa Ha
PEeANPUITHH,

NOPSIIOK NPUEMA U CAA4YM IOKYMEHTOB B apXHB,
UX XpaHEHUE U N0JIb30BAaHUE UMU;

Envnyro rocygapCTBEHHYIO CUCTEMY
JIETIONPOU3BOJICTBA;

NOPSIIOK COCTABJICHUS ONTMCAHUN JOKYMEHTOB
IIOCTOSIHHOT'O M BPEMEHHOTI'O XpPaHEHHUsI U aKTOB
00 YHUYTOXKEHUU TOKYMEHTOB;

MOPsSIA0K OhOpMIICHUS A€ U UX TIOJITOTOBKH K
XPAHEHHUIO U HUCIIOJIb30BAaHMUIO;

MOPSAZOK BEACHUS YUETA U COCTABIICHUSA
OTYETHOCTH;

CTPYKTYPY NPEANPUATHS;

OCHOBBI OpPraHMU3alvK TPYAa;

MpaBuia KCIUTyaTallul TEXHUYECKUX CPEJICTB;
OCHOBBI TPYJIOBOT'O 3aKOHOAATEIbCTBA;
MpaBujia BHYTPEHHETO TPYJAOBOIO pACHOPSIKa,
MpaBUiia ¥ HOPMBI OXpaHbl Tpy/ia
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5. JOKYMEHTbBI, PETJIAMEHTUPYIOIIIME COAEPKAHUE H
OPTAHU3AIINIO OBPA30OBATEJBHOI'O MMPOLECCA P
PEAJIM3ALIMNA OII IICC3

5.1 YueOHBIN 1aH

VY4eOHbIif roJ] HaunHaeTcst | CeHTAOPS M 3aKaHYMBACTCS COTJIAaCHO TpaduKy
ydqeOHOro mporecca y4yebHoro IaHa mo  croeruainsHoctd  46.02.01
JlokyMeHTaIluoHHOE OO€CTeUYeHUE YNPABICHUS U apXUBOBEACHHUE. YUEOHBIM
MPOIIECC OCHOBAH HAa TPAJUIIMOHHBIX TMPUHIUIAX OpraHU3aIuu: 00sA3aTeIbHbIC
y4eOHbIe 3aHATHs, y4eOHas M TPOU3BOJICTBEHHAs MPAKTHKA, HK3aMEHAIMOHHAs
ceccusi, TOCy/lapCTBEHHAass WTOromas arrectamnus. [IpomomKuTebHOCTh yueOHOM
HEJIeIM - IIeCTUJHEBHAs. YueOHbIE 3aHATHS TPYNIHUPYIOTCA  Iapamu,
aKaJIEeMUYECKH 4Yac A BCEX BHJIOB AYJUTOPHBIX 3aHSATHUN YCTaHABIMBAETCS
IIPOJOJKUTEIBHOCTHIO 45 MUHYT.

O0bem HenenpHOM 00pa3oBaTENbHOM HArpy3Kd OOyYarolIuxcs 110
nporpamme, npu ouHoM hopMe 00yUueHusi, COCTaBIAET 36 akaJIeMUIECKUX YaCOB, U
BKJIFOYAET BCE BHUIBI pabOT BO B3aUMOJCUCTBUU C TpemojaBareieM U
CaMOCTOSITEIILHYIO YICOHYIO padoTy.

O6beM paboThl O0y4YArOUIMXCS BO B3aWMMOJECUCTBUU C MpENojiaBaTeieM
npeaycMaTpuBaeT CIENYIONME BUIbI YYEOHBIX 3aHSATUN: JICKIUU, YPOKH,
nabopaTtopHble U (WIK) MPAKTUUECKUE 3aHATUS, KOHCYIbTAlUH, UHIUBUIYTHHBIN
MPOEKT, NPAKTUKH B MNPO(ECCHOHATBHOM IHMKJIE, CaMOCTOSATENbHas padoTa
0Oy4JaroIINXCsl, BHITTOJIHEHUE KYPCOBOM pabOTHI (KypCOBOE POSKTHUPOBAHNE).

CamoctosiTenbHass paboTa TMpeaycMaTPUBAET  BBHINOJIHEHUE — 3aJjaHUM,
U3yYeHUE Y4YeOHOM U JOTOJHUTEIHHOW JUTEPATYyphl, MOATOTOBKH JOKJIAJOB,
KOHCTICKTOB, COOOINEHUH © pedepaToB, IPOSKTOB M T.II. B CICIHAIBHO
OTBEJICHHBIX TOMEIICHUSIX JUIsI OpPTraHU3allMi  CaMOCTOSATENIBHOM  PaboOThI

O0yJaroIXCsl.



KoHcympramum B pamMkax ydeOHBIX MUCHUIUIAH (MEKIUCITUTUTMHAPHBIX
KYPCOB) BBIJIEJSIOTCS U3 00bEMa Harpy3Ku OTBEJEHHOIO HA IUCIUIUINHY.

KoHcynbranuu no yd4eOHbIM TUCHUIIITHHAM U TPOQPECCHOHATIBHBIM MOIYIISIM
MPOBOASTCA KaKk B TIEPUOJ CECCUU, TaK M B MEXKCECCHOHHOE BpEMH.
[IpenycMOTpeHbl: TeMaTHYECKUE KOHCYJbTAlluM, HalpaBJICHHbIC Ha YriyOJieHue
3HaHHUM 10 HamboJiee CIOKHBIM TeMaM, Ha paclIupeHre Kpyrozopa 00ydaroumxcs
1o HanboJiee aKTyalbHBIM BONPOCaM, HAa COBEPIIICHCTBOBAHUE YMEHUN pabOTaTh C
JUTEPATYPON, C HOPMATUBHBIMHU aKTaMH, Ha BBIPAOOTKY MPAKTUYECKUX HABBIKOB
pelieHus 3aaa4, pa3dopa NpoOJIEeMHBIX CUTyallMid, TOATOTOBKY K MPOMEXYTOUHON
aTTeCTalluM, TOATOTOBKY K OJIMMIMAZaM, CO3IaHUE YCIOBUM JJIs YJIOBJICTBOPEHHUS
WHIUBUYAIbHBIX ~ 3allPOCOB  OOYyYalOlIUXCs, 3aHUMAIONIUXCS  y4eOHBIMU
UCCIICIOBAHUSIMU, TPOEKTHOW, TBOPYECKOW (MOArOTOBKA K  KOHKypcam)
JEeATEeNIbHOCTBI0. POpMa MPOBEAEHUS KOHCYJIBTAIIUN — TPYIIIOBas.

OII IICC3 mo cnernmansHocty 46.02.01 JlokymeHTanimoHHoe obOecredeHue
YIpaBJIEHUS U apXUBOBEJACHUE COCTOUT U3 YUCOHBIX IIUKJIIOB:

- colMabHO - rymanutapHoro — CI'.00;

- obmenpodeccuonansuoro — OI1.00

- npodeccuonanpHoro — [1.00, Bkirovaromiero mpodeccruoHanbHble MOTYIIN
(ITM.00), cocTosimume us:

a) MexxaucuummuHapHsiid kype — M/IK.00.00;

0) yueOHas npaktuka — YI1.00.00;

B) mpousBoacTBeHHas npaktuka — [111.00.00;

I') MPOU3BOJCTBEHHAA MPaKTHUKA Mo npoduito cnenuanbHoct — (ITIT),

a TaKXKe roCyJIapCTBEHHAs UTOrOBas aTrTecTanus — I'MA
(IeMOHCTpAaIIMOHHBIN IK3aMEH U 3alUTa TUIIJIOMHOTO MpoeKTa (padoThl).

OOs3arenbHass 4YacTh 0OOpa3oBaTEIbHOM TMPOrpaMMbl HAMpaBlieHA Ha
dbopmupoBaHHe OOIMX U MPODHECCHOHATBHBIX KOMIICTESHITHA.

O0bem 00s13aTenbHOM yacTu 0e3 ydyera o0beMa ToCy1apCTBEHHOW UTOTOBOM

34



atTectaruu cocraBisier 2066 gacoB (67,62 %), uto He Oonee 70 MPOIEHTOB OT
obmero oObemMa BpPEMEHH, OTBEJCHHOIO Ha OCBOEHHE 00pa30BaTENIbHOM
POTPaMMBI.

BapuatuBHas yacTh 00pa3zoBaTeNbHOM MporpamMmbl 00beMoM 886 yacoB
(32,38 %), uto cocTaBisieT He MeHee 30 MPOIEHTOB OT O0IIero 00beMa BpeMEHH,
OTBEJICHHOI'O Ha OCBOEHHE OO0pa3oBaTEIbHOW MPOTrpaMMbl, JAET BO3MOMXHOCTb
JTATBHEHIIET0 Pa3BUTHS OONIMX U MPO(HECCUOHATBHBIX KOMITIETCHIINMN, B TOM YHCIIE
32 CYET pACIIMPEHUS BUIOB JACSATEIBHOCTH, BBEICHUS JTOMOJHUTEIbHBIX BHJIOB
JEATEILHOCTH, a Takke MPOPECCHOHAIBHBIX KOMIIETEHIINNA, HEOOXOMUMBIX IS
oOecrieueHUsT KOHKYPEHTOCIIOCOOHOCTH  BBIITYCKHUKA B COOTBETCTBHUU  C
NOTPEOHOCTSIMU PETHOHAIIBHOTO PBIHKA TPYy/Aa, a TaKXKe C Y4EeTOM TpeOOBaHMA
U(HPOBOI SKOHOMHUKH.

OO0s3arenbHas 4acTh COIMAIBLHO-TYMaHUTApPHOIO IMKIA 00pa30BaTeIbLHOM
nporpaMmbl  IipeaycMaTpuBaeT wusydenue aucuumuinH: «Vcropusi Poccumy,
«MHOCTpaHHBIM A3BIK B Npo(ecCHOHAIBHOW JesTenbHOCTH», «be3zonmacHocTh
KUBHENEATeNIbHOCTHY, «Dusnueckass KylnbTrypa», «OCHOBB  (PUHAHCOBOM
IrpaMOTHOCTHY, «OCHOBBI OEPEKIIMBOTO MPOU3BOACTBAY.

Hucrumnaa «®usndeckass KyJlabTypa» CIHOCOOCTBYET (POPMUPOBAHUIO
bu3nYecKkol  KyJIbTypbl  BBIMIYCKHMKa W  CIOCOOHOCTH  HaIpaBJIECHHOTO
WCITOJIB30BAHUS CPEACTB (PU3MUECKOW KYyJIbTYpbl M CHOpPTa I COXPAHCHUS U
YKPEIUICHUST 3JI0pPOBbsI, MCUXO(MU3UYECKON TOATOTOBKE K MpodhecCHOHATbHON
NEATEeIIbHOCTH, MPEyIPEXACHUIO MPO(HEeCCHOHANBHBIX 3a00JICBaHUM.

OO0t 06beM TUCIUTUTHHBI «be30nacHOCTh KU3HEAEATEIBHOCTI B OUHOM
dbopme obyuenus 70 gacoB, 4To He MeHee 68 aKaJeMHYECKUX YacOB, U3 HUX Ha
OCBOCHHE OCHOB BOCHHOM CITYy:KOBI (7151 IOHOIIICH) - HE MeHee 48 akaJIeMHUYECKUX
YacoB; JUIA TOATPYII JEBYIIEK 3TO BpeMsS MOXKET OBbITh HCIOJIB30BaHO Ha
OCBOCHHME OCHOB MEAUIIMHCKUX 3HAHUMU.

OO6s3aTenpHas 4acTh 0OIIENPO(ECCHOHAIBHOTO IHMKJIAa 00pa3oBaTebHON
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IPOrpamMMBel MpeaycCMaTpuBaeT  HU3y4YEHUE JUCLUIUINH: «DKOHOMUKA
opranuzanumn», «MenemxmenT», «lIpodeccronanbHas 3THKa U OCHOBBI JIETIOBOTO
oOmeHusi»,  «lIpaBoBbie =~ OCHOBBI  MPOGECCUOHANBHOW  JACSTEIBHOCTHY,
«MHpopmaioHHble ¥ KOMMYHHMKAIIMOHHBIE TEXHOJIOTUM», «Pycckuil S3bIK B
npodeccuoHaNbHOM esTeIbHOCTHY, «KoMIibroTepHas 00paboTka JOKYMEHTOBY.

[Ipodeccuonanbuplii MK  00pa30BAaTEIBLHOM MpOTrpaMMbl  BKIIIOYAET
npodeccuoHanbHble MOJYJH, KOTOpbie (OPMHUPYIOTCS B COOTBETCTBUH C BUIAMHU
nearenbHocTH, npeaycMorpeHHbiMH DPI'OC CIIO, a Takke HONOJHUTEIbHBIMU
BUJIaMU JEATEIBHOCTH, C(HOPMUPOBAHHBIMA UHCTUTYTOM CAMOCTOSITEIBHO.

B cocraB mnpodeccuoHanbHOrO MOIAYJSI BXOJWUT OJMH WA HECKOJBKO
MEXIUCUUIUIMHAPHBIX KYpPCOB, KOTOPbIE YCTAHABIMBAIOTCS 00pa30BaTEIbHOMN
opranuzanuei camoctositeabHo ¢ yduetom I[IOIL. O6mem mnpodeccnoHanbHOTO
MOJYJISl COCTABIISIET HE MEHEE 4 3a4ETHBIX €AUHULL.

[IpakTiKa BXOOUT B MPO(PECCUOHANBHBIN UK U UMEET CIAEAYIOLIUE BUIBIL:
yuyeOHasg MpaKTHKa W MPOU3BOACTBEHHAs IPAKTHKA, KOTOPBIE pPEATM3YIOTCS B
dopMe MpakTUUYECKOM MOATOTOBKH. YueOHas M MPOU3BOACTBEHHAsS MPAKTUKU
peanu3yroTCs KaKk B HECKOJIBKO MEPUOJOB, TaK M PACCPENOTOUYEHO, YEPEAYSCh C
y4€OHBIMU 3aHITHSIMHU.

B ydeOHOM muiaHe oTpaxkeHbl paszaudHbie (OPMBI  TPOMEKYTOUHOM
aTTecTaluu (3auer, muddepeHupoBaHHbBIN 3a4er, KOMILJIEKCHBIN
nuddepeHIMPOBaHHbINA 3a4eT, SK3aMEH, KOMIUIEKCHBIH SK3aMeH, JK3aMEH IO
BbIUMTKE). [IpoMexyTouHas arrecTanus (B TOM YHUCJIE 3K3aMEH, KOMIUIEKCHBIN
HK3aME€H) MPOBOJUTCSA 3a CYET O0bEMa BPEMEHH, OTBEJACHHOIO Ha HU3Yy4YECHHE
JTUCHUTINHBI.

[IpomexxyTouHast aTTecTalys mo npodeccuoHaTbHbBIM MOAYISM MPOBOAUTCS
B (QopMme 3K3aMEHOB (KBaJIM(PUKAIMOHHBIX) 32 CUYET BPEMEHHM, BBIJCICHHOTO Ha
poBeJeHUE MPOPECCUOHANTBHOIO MOJIYJISl B IEPHOJ] 3K3aMEHAI[MOHHOM ceccuu.

VY4eOHbIl TJ1aH NPECTABIEH B MPUIOKEHUHU A.
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5.2 KannengapHblii y4eOHbIii rpadguk

B kanenmapHom ydeOHOM Tpaduke yKa3bIBaeTCi IMOCIEI0BATEIBHOCTD
peanu3alMu  NporpaMmbl  TMOATOTOBKU  CHEIUATMCTOB CPEIHET0 3BE€HAa MO
cnenuanbHocT  46.02.01  JlokyMeHTaImoHHOE OOEcCIeueHue YIpaBJICHUS M
apXMBOBEJICHUE, BKIIIOYAET TEOPETUUYECKOE OOyueHue, MpakThKu (yuyeOHbIe U
MPOU3BOJICTBEHHBIE), MPOMEKYTOUHYIO aTTECTAIMI0O U  TOCYJapCTBEHHYIO
UTOTOBYIO aTTECTAIMIO, KAHUKYJIBI.

Kanennaphsliii yueOHbIM rpaduk IpUBEACH B IPUIOKEHUH b.

5.3 Pabdoume mporpamMMmbl Y4eOHBIX IMCHUILIMH, NPO(eCcCHOHATbHBIX

MoOJayJIell, IPaKTUK

Paboune nmporpamMmbl Y4eOHBIX TUCHUIUINH, TPO(ECCHOHATBHBIX MOJYJICH,
MpOorpaMMbl MPAKTUK pa3padaThIBAIOTCA B COOTBETCTBUU C YUYEOHBIM IUIAHOM U C
Y4ETOM IMPUMEPHBIX MPOrPAMM.

[Tepeuenp nporpamMm yuyeOHBIX AUCIUIUIMH MPOPECCUOHATIBHBIX MOAYJIEH U
npaktuk OIl [ICC3 npuBeneH B Tabiuile, OHU pa3MEIICHbl B AJIEKTPOHHOM BHU/IE
Ha Y4eOHO-METOJMYECKOM TMOPTaJe CHUCTEMbl IUCTAHIIMOHHOTO MOJYJIHHOTO
obyuenusi LMS Moodle.

[lepedyenn nmporpaMM y4eOHBIX TUCHUILINH NPOoheCCUOHATBHBIX MOIYJIEH U

npaktuk OII IICC3

HNupexc HanmenoBanue HUKJ/I0B, NTUCHMILIMH, NPO(eCcCHOHAIBHBLIX MOJYJIeH,
MJK, npaktuxk OII IICC3
IMPO®ECCHUOHAJIBHASA ITIOATI'OTOBKA
CT. ConnanbHO-TyMaHUTAPHBIA LUK
Cr.ol1 Hcropus Poccun
Cr.02 HNHocTpaHHbBIN A3bIK B TPO(ECCUOHATILHON e TEIbHOCTH
Cr.os3 be3onacHOCTb KNU3HEAEATENBHOCTH
CT.04 dusnueckas KyabTypa/AnanTuBHas GU3NUEcKas KyabTypa
CT.05 OCHOBBI OEpEXITMBOIO IPOM3BOJICTBA
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Cr.06

OcHOBBI (P MHAHCOBOI T'PaMOTHOCTH

CT.07 OCHOBBI IPEATPUHUMATEIBCKOMN 1€ATEIbHOCTH

OIl1. Oo0wmenpodeccnoHaNbHBIN IUKJI

OI1.01 OKOHOMUKA OpraHU3alH

OI1.02 MeHeKkMeHT

OII1.03 [TpodeccnonanbHast 3TUKA ¥ OCHOBBHI JICJIOBOTO OOIIEHUS

OI1.04 [IpaBoBBIE OCHOBHBI TPO(ECCHOHATILHON ACATEIHHOCTH

OI1.05 NudopmanimoHHbIe © KOMMYHHUKAITMOHHBIE TEXHOJIOTHH

OI1.06 Pycckuii 361K B TIPOQeCcCHOHANBHOM AeSTETbHOCTH

OI1.07 Kommnbrotepaas 00paboTka JOKYMEHTOB

OI1.08 TpynoBoe npaBo

OI1.09 CoBpeMeHHas OpraHu3alMOHHasi TEXHUKA

II1. IpodeccnonanbHBIN MUK

IIM.01 Ocy1ecTBieHHe OPraHU3alOHHOTO U JOKYMEHTAIIHOHHOTO 00ecreYeHUs
JEeSITEIbHOCTH OpraHu3aluu

MJIK.01.01 JlokyMeHTaIMoHHOE oOecreueHre ypaBlieHus

M/K.01.02 Opranu3anus padoThl € JIEKTPOHHBIMU JOKYMEHTAMHU

M/IK.01.03 Opranu3anus CeKpeTapcKoro 00CITyKUBAHUS

M/JIK.01.04 JlokymMeHTaImoOHHOE 00eCTICUeHUE KaPOBOM CITY>KOBI

IIM.02 Opranu3anus apXuBHOM pabOTHI 1O JOKYMEHTAM OPTaHU3alUN Pa3InIHbBIX
¢dhopM cOOCTBEHHOCTH

MJIK.02.01 Opranu3zanus ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI APXUBHOTI'O J€jIa

M/IK.02.02 ['ocynapcTBeHHbIE, MyHULIMIIATIBHBIE APXUBBI U ApXUBBI OpraHU3aLNiMl

MJIK.02.03 Mertoarka U mpakTHKa apXUBOBEICHUS

M/IK.02.04 O6ecnieyeHre COXPaHHOCTH JIOKYMEHTOB

IIM.03 OcBoenue BUI0B paboT 1o JoikHOCTH ciyskamiero 20190 Apxusapuyc

M/IK.03.01 Opranu3anus 1esTeIbHOCTH apXuBapuyca

VII VYyeOHas mpakTHKa

III1 IIpou3BOACTBEHHAs NIPAKTHKA

IIIIIT [Tpon3BoiCTBEHHAS MPAKTUKA MO TPOGIIIIO CHIEUATBHOCTH

[IporpamMmsl, nepeYUCICHHBIE B IIEPEUYHE, PA3MELIEHBI B IPUIOKEHUN B.

5.4. PaGouyasi nporpaMmMa BOCIIMTAHUA

Lenb

3aJadul BOCIIMTaHUs o6yqa10m1/1xc;1 Inmpn OCBOCHHUHM HMHU

00pa3oBaTeIbHON MPOTPaMMBI.

Ilens paboueil mporpaMMbl BOCIIUTAHUS — PA3BUTHUE JIMYHOCTH, CO3JaHUE

YCJ'IOBI/Iﬁ A1 CaMOOIIPEACIICHNA U COUAIN3alIH Ha OCHOBE COLIMOKYJIbTYPHBIX,
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JTyXOBHO-HPABCTBEHHBIX IIEHHOCTEN U MPUHATHIX B POCCHICKOM OOIIECTBE MPABHII
U HOpPM IMOBEICHUSI B MHTEpEcax 4YeJOBEKa, CEeMbU, OOIIECTBAa M TOCYJIapCTBa,
dbopmupoBaHre y OOydalIIMXCSd YyBCTBa MAaTPUOTHU3MA, TIPAKIAHCTBEHHOCTH,
YBOKEHUSI K NaMaTH 3aUTHUKOB OTedecTBa M mojsuram I'epoeB OteuecTsa,
3aKOHY W TIPABOMOPSIKY, YEJIOBEKY TpyAa M CTapUIeMy IMOKOJIEHHUIO, B3aUMHOTO
yBaXXEHUs, OEpPEKHOrO0 OTHOIIEHUS K KYJbTYPHOMY HACICAMI0 U TPATUIUSIM
MHOTOHAIIMOHAJIBHOrO Hapoaa Poccuiickor denepanuu, OpUpoOIe U OKPYKAOIIEH
cpere.

3amaun:

— YCBOGHHME OOYyYalolMMUCSA 3HAHUU O HOpMaxX, JTYXOBHO-HPAaBCTBEHHBIX
[EHHOCTSIX, KOTOpPhIE BBIPAOOTAIO POCCUHUCKOE OOIIECTBO (COIMAIIBHO 3HAYMMBIX
3HaHUK);

— (opMupoBaHuEe U Ppa3BUTHUE OCO3HAHHOTO TMO3UTHUBHOTO OTHOIICHUS K
[EHHOCTSIM, HOpMaM | TIpaBUJjIaM MOBEJEHUS, IPUHATHIM B POCCUIICKOM 0O0IIIeCTBE
(MX OoCBOEHUE, MPUHSITHUE), COBPEMEHHOIO HAYYHOTO MHPOBO33PEHUS, MOTHUBALINU
K TPY/ly, HEIPEPHIBHOMY JTMYHOCTHOMY U MTPOPECCUOHATIBHOMY POCTY;

— MNpUOOPETEHUE COLMOKYJIbTYPHOTO OIbITA T[OBEACHUS, OOIICHUS,
MEXJTMYHOCTHBIX M COLMAIBHBIX OTHOIIEHWH, B TOM 4YHCII€ B TPO(ECCHOHATBEHO
OPUEHTUPOBAHHOM AESATEIbHOCTH;

— TIOATOTOBKA K CAMOCTOSITEIBHOM MpodecCHoHaIbHON JEATebHOCTU C
y4eToM TMojilydaeMor KBamudukanuu (COnuaaIbHO-3HAYUMBIA OMBIT) BO OJ1aro
CBOEH ceMbH, HapoJia, POIMHBI U TOCYIapCTBA;

— MOATOTOBKA K CO3/IaHUI0 CEMbH U POXKICHUIO JACTEH.

Hanpasnenust BocnuTaHusl.

PaGouass mporpamMma BOCHHUTaHHS peaqu3yeTcs B €AUHCTBE y4eOHOU U
BOCIIUTATEIBHOUN AESITENBHOCTH C YUETOM HANPABICHUN BOCIIUTAHUS:

— TPaKJAHCKOE BOCIUTAHUE — (POPMUPOBAHUE POCCUMCKON UIACHTUYHOCTH,

YyBCTBa MPUHALJICKHOCTU K CBOeW PoauHe, €€ MCTOPUYECKOMY M KYJIbTYPHOMY
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HACJIEINIO, MHOTOHAIIMOHATLHOMY Hapoay Poccum, yBaxeHus K TmpaBaM U
cB0oOOaM TpakaanuHa Poccuu; hopMupoBaHre akTHBHON TPaXKIaHCKOHM TTO3HUITNH,
MPaBOBBIX 3HAHUM U MTPABOBOM KYJIBTYPHI;

— TATPUOTHYECKOE BOCMUTaHWE — (OPMHUPOBAHME UYBCTBA TIIYOOKOM
MPUBS3aHHOCTU K CBOEW Majioil poJiuHe, poJHOMY Kpato, Poccuu, cBoemy Hapoy
¥ MHOTOHAIIMOHAJIbHOMY Hapoay Poccum, ero TpaauiusM; 4yBCTBa TOPAOCTH 3a
nocTwkeHnst Poccun u ee KynbTypy, JKEJNaHWs 3allyilaThb WHTEPEChI CBOSH
Poaunbl u cBOETrO HApO/a;

— JIyXOBHO-HPABCTBEHHOE BOCHHTaHHE — (HOPMHPOBAHUE YCTOWYMBBIX
IIEHHOCTHO-CMBICJIOBBIX YCTAaHOBOK, OOYYAIOIIMUXCSl MO OTHOIICHHWIO K JYXOBHO-
HPaBCTBEHHBIM IIEHHOCTSIM POCCHIMCKOTO 00IIEeCTBa, K KyJIbType HapoaoB Poccuu,
TOTOBHOCTH K COXPAaHCHHIO, MPEYMHOKCHHIO W TPAHCIAIHUHA KYJIbTYPHBIX
TpaJUIINKN U IEHHOCTEH MHOTOHAIIMOHAIBHOTO POCCUICKOTO TOCY1apCTBa;

— DACTETUYECKOE BOCHUTAHUE — (HOPMHUPOBAHHUE ICTETUUECKOU KYJIBTYPHI,
ACTETUYECKOTO OTHONICHHWS K MHpPYy, MNpUOOMIEHHe K JIy4IIAM O0Opasiam
OTE€YECTBEHHOI'0 U MUPOBOT'O UCKYCCTBA;

— (pusmueckoe BocmuTaHue, (GOPMUPOBAHKUE KYJIBTYpPHI 3M0pOBOro obOpasza
KU3HH M OSMOIMOHAJIBHOTO Onaromoiyuuisi — (OpMUpPOBAaHUE OCO3HAHHOTO
OTHOIIEHUS K 370poBOMYy U Oe3omacHOMy o00pa3y >KWU3HH, MOTPEOHOCTH
(U3UYECKOTO CaMOCOBEPIIICHCTBOBAHUS, HEMTPUATHUS BPEAHBIX TIPUBBIUEK;

— npodeccuoHaIBLHO-TPYI0BOE BOCIUTaHUE — (DOPMUPOBAHKE TO3UTHBHOTO
U JTOOPOCOBECTHOTO OTHOWICHUS K TPYAY, KYJbTYpHl Tpyda H TPYIAOBBIX
OTHONICHUH, TPYynot00us, TPo(ecCHOHATLHO 3HAYUMBIX KAadyeCTB JIMYHOCTH,
YMEHUW W HABBIKOB; MOTHBAIIMHM K TBOPYECTBY U WHHOBAIIMOHHOW NEATEIBHOCTH;
OCO3HAHHOTO OTHOIIEHUS K HEMPEphIBHOMY OOpa30BaHUIO KaK YCJIOBHIO
yCHEIIHOW  TPO(ECCHOHANBHON  NEeATeNbHOCTH, K  NpodeCCHOHATBHON

ACATCIIBHOCTHU KaK CPCJACTBY pCaJIn3alun COOCTBEHHBIX JKU3HEHHBIX IIJIaHOB,
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—  DJKOJIOTUYECKOE  BOcCmuTaHue —  (opmupoBaHHe  MOTPeOHOCTU
HKOJIOTUYECKU 1IeJIeCO00Pa3HOr0 TOBENEHUSI B MPUPOJE, MOHUMAHUS BIUSHUS
COLIMAJIbHO-I)KOHOMUYECKUX IPOLIECCOB Ha COCTOSIHME OKpYXaroulel cpensl,
BaXHOCTHU PAIlMOHAILHOTO MPHUPOAONOIB30BaHNUS; TPUOOPETEHHE OMbITA SKOJIOTO-
HaIpPaBJICHHOW JESTENIbHOCTH;

— IIEHHOCTH HAy4YHOI'O IMO3HAHUS — BOCIUTAHUE CTPEMJICHUS K IO3HAHUIO
cedsT M JApyrux JoAed, MNpupoAbl MU OOIIEeCTBa, K TMOJYYEHUIO 3HAHUH,
KayeCTBEHHOI0 00pa30BaHMsl ¢ YYETOM JIMYHOCTHBIX UHTEPECOB U OOIIECTBEHHBIX
NOTPEOHOCTEM.

Pabouast mporpaMMa BOCIIUTaHUs MIPEACTABICHA B PUJIOKeHUU /1.

5.5. KajienpapHblii IVIaH BOCIIUTATEILHON padoThI

KaﬂeHIIaprIﬁ IIJ1aH BOCHHUTATEIILHON pa6OTI>I IIpcaCTaBJICH B

pUIoKeHUH /1.
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6. OGOCHOBAHME BAPUATUBHOM YACTH OII IICC3

6.1. Pacnpenesienne o0beMa 4YacoB BAPHMATHBHON YacTH MEXKAY

mukaamu OII IICC3

Bapuartusnas yacte yueOnbix 1ukioB OII IICC3 B oOveme 886 wyacos
oOpa3oBaTenbHON y4eOHON HArpy3Ku 00ydJaromerocs HarpaBjieHa Ha BBOJI HOBBIX
U yrayOJeHHOE M3YyYEHHE YK€ HUMEIOIMXCA Y4YeOHbIX JUCHMIUIMH U
npoeCCUOHANIBHBIX MOJYJIE B COOTBETCTBUU C MOTPEOHOCTSIMU pabOTOAATEIIEH,
C yudeToM TpeOOBaHMI MPOQPECCUOHATBHBIX CTaHAapTOB: «CHenuanuct Mo
OpraHU3allUOHHOMY W  JIOKYMEHTAallUOHHOMY  OOECIEUEHUI0  YIPABJICHUS
opranuzanuei», «Crnenyaiuct apxuBa» M TpPeOOBAHMM, NPEIBABIAEMBIX K
KOMITETeHIIUU «JoKyMeHTaIlMOHHOE 00ECTICUeHHE YIIPABIICHUSI U apXUBOBEICHUE)
B paMkax Bcepoccuiickoro 4eMnHOHATHOTO JIBIKEHUSI TIO MPOodeCcCHOHATBHOMY
MactepcTBy «lIpodeccruonansy.

BapuartuBHble 4achl MCHOJIB30BaHbl C LETBIO PACHIMPEHUS U YIIyOJICHUS
3HaAHUU u YMEHUH, KOTOpBIE HEO0OXOIUMBI TUTSt MOATOTOBKH
KOHKYPEHTOCTIOCOOHOTO ~ BBIITYCKHHMKA,  YTO COOTBETCTBYET  3ampocam
PETMOHATBHOTO PhIHKA TPYAA.

Pacnipenenenvie BapuaTBHOW YacTH MPOUCXOAMWIIO C YUETOM NOTPEeOHOCTEM
pPErMOHAIBFHOTO pHIHKA TpyJa W HAa OCHOBAaHMM TPEOOBAHMI COIMATBHBIX
NapTHEPOB U paboToJaTeNe, a TaKXKe JETaJbHOTO aHan3a MpodhecCUuOHATbHBIX
CTaHJApPTOB U KOMIIETCHIIUHU, C 0OCYKJIEHHUEM 3a KpyIJibiM cTosioMm 22.04.2026 . B
MPUCYTCTBHUH paboToaTeNe U paccMoTpeHo Ha 3acenanuu Y MO «YmpaBnenue u
coraibHas padotay nmpotokoa Ne 5 ot 15.05.2026 r.

O06o0cHOBaHKE BapUATUBHOM YACTHU MPEJICTABIICHO B IPHIIOKEHUH [
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7. YCJI0OBUsA PEAJIM3ALINN OBPA3OBATEJBHON
IHPOI'PAMMBbI

7.1. TpeOoBaHusi K MATEPUAIBHO-TEXHUYECKOMY  OCHALICHUIO

00pa3oBaTe/IbHOI MPOTrPAMMBI

NHcTuTyT pacnosiaraeT Ha mpaBe COOCTBEHHOCTH WJIM MHOM 3aKOHHOM
OCHOBaHHWM MaTepUaIbHO-TEXHUYECKOM 0a30H, oOecreunBaronield MpoBEICHUE
BCEX BHJOB Y4YEOHOU JAESATEILHOCTH OOYYaloIIMXCs, BKJIOYasi IPOBEJCHUE
JIEMOHCTPAIIMOHHOTO AK3aMEHa, MPEAYCMOTPEHHBIX YUYE€OHBIM IJIAHOM, C YY4E€TOM
OITIICC3.

CrenuanbHble MOMEIICHUS MPEICTABISAIOT COO00M yueOHbIe ayIUTOPUU ISt
MPOBEJICHUS 3aHATHH BCEX BHJAOB, MPEIYCMOTPEHHBIX 0Opa3oBaTeILHOMN
MpOrpaMMoOii, B TOM YMCJI€ TPYMNIIOBBIX KOHCYJIbTALIMH, TEKYIIEr0 KOHTPOJIA M
MPOMEKYTOUYHOM aTTECTAIlMU, a TAKXKE MOMELICHUS Il CAaMOCTOSITEIbHON paboThI
u JabopaTopuM, OCHAIIEHHBIE OOOPY/IOBaHUEM, TEXHHYECKUMH CpEICTBAMHU
oOydyeHUsT W MaTephalaMH, YYHUTBHIBAIOIMIMMU TPEOOBAHUS MEXKIYHAPOIHBIX
cTaHAapToB. [loMelenus st opraHu3auyd CaMOCTOSITEIIbHOW U BOCITUTATEIbHOMN
paboThI OCHAICHBI KOMIIBIOTEPHOU TEXHUKOM C BO3MOYKHOCTBIO IOJKIIFOYCHUS K
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu HMHTepHeT M obecrnieyeHueM
JIOCTYTIa B 3JICKTPOHHYIO HH(POPMAITMOHHO 00pa30BaTEIbHYIO CPeay HHCTUTYTa Ha
y4eOHO-METOIMUECKOM  TMOpTajieé CUCTEMbl  JIUCTAHIIMOHHOTO  MOJYJIBHOIO
oOyuenust LMS Moodle.

ITepeyeHb cnenuaabLHbIX MOMeEIEHUN

KaOunernI:

— OCHOB 0€30MaCHOCTH U 3aIUThI POIUHLI;

— COUHAIBHO-DKOHOMUYECKUX U YIIPABICHUYECKUX TUCLUILIINH;

— MHOCTPAHHOTO S3bIKa B MPO(EeCCUOHATBHON IEATETbHOCTH;
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— PYCCKOTO sI3bIKa B TPO(PECCHOHATIEHOMN JACSITEIIBHOCTH;

— TIPaBOBOTO 0OecTieueHHs MPOdHeCCHOHATBHON EATEILHOCTH,

— JIOKYMEHTAIIMOHHOTO 00€CTIeUeHUs YIIPaBICHMUS;

— apXUBOBEJICHHUSI;

— ipo(ecCUOHATBFHOM 3TUKU U OCHOB JIEJIOBOTO OOIIIEHUS,

— OpraHu3alliy CEeKPETapCKOro 00CITyKUBaHUS;

— 06€30MacHOCTH KU3HEICATCIbHOCTH;

— METOJMYECKMH;

JlabopaTopuu:

— KOMITBIOTEPHON 00pabOTKH TOKYMEHTOB;

— MHGOPMAIIMOHHBIX U KOMMYHUKAITMOHHBIX TEXHOJIOTUH;

— apXUBHOTO JIeJ1a;

— OpraHu3aluu paboThl C IOKYMEHTaAMU;

— CUCTEM DJIEKTPOHHOTO JIOKYMEHTO000POTa;

— yueOHas KaHIIeJISIpHUsL.

CnopTUBHBIH KOMILIEKC:

— CIIOPTUBHBIN 3aJI.

3anbri:

— OMOJIMOTEKa, YUTANBHBIN 3aJ1 C BEIXOJIOM B HHTCPHET;

— aKTOBBIU 3aJ1.

Jist obecrieueHrst 06pa3oBaTEILHOTO MPOIECCa W BHITIOJIHEHUS TPeOOBaHUIA
OI'OC CIIO 1o chnenHaJbHOCTH, OWOJMOTEKAa HHCTUTYTa  OOJajaeT
CIIEUAIU3UPOBAHHBIM (DOHJIOM TI€YATHBIX U AJEKTPOHHBIX U3JAaHUN W TPU3BaHA
YIOBIIETBOPSTh PA3HOCTOPOHHHE Y4yeOHBbIE WH(POPMAIMOHHBIE MOTPEOHOCTH
npenojaBatesieid U 00yJaroIuxcs.

B 6ubnuotexe nHCTUTYTa pabOTAIOT YUeOHbIN aOOHEMEHT, YUTAIBHBIN 3a71 U
AJIEKTPOHHBIN YUTAIbHBIM 3a)1. UWTanbHBIN 3a1 paccyuTaH Ha 18 mocagodHbIX

MECT. DJNEKTPOHHBIA UYWUTANbHBIN 3a1 uMeeT 11 aBTOMAaTH3MPOBAHHBIX PAOOUUX
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MeCT Ui oOywarommxcs W 1 aBTOMaTU3HpOBaHHOE pabouee MECTO s
coTpyaHuka 6undmuorexku. KoMmpioTepsl OCHAIIEHBI TAKETOM O(QHUCHBIX MPOTPamM,
cpaBouHO-niouckoBoil cucremor Koncynprantllnioc u  uMmeT BBIXOA B
NuTtepHer.

TpeOoBaHue K OCHALIEHUIO 03 MPAKTHK

Peanuzanus oGpa3oBaTeNbHOM MpOrpaMMBbl MPEIoiaracT 00s3aTelIbHYIO
y4eOHYIO U TPOU3BOJCTBEHHYIO MPAKTUKH.

VYyeOHas mpakTUKa pealu3yercs B J1a0opaTopusiX HHCTUTYTa U TpeOyeT
HATAYUS o0opynoBaHus, WHCTPYMEHTOB, pPacxXoHBIX MaTeprajIoB
00€eCTIIeUnBAIOIINX BBIMOJHEHNE BCEX BHJIOB palOT, OMpEACIEHHBIX COACpKaHHUEM
nporpaMm InpodeccruoHalIbHbIX MOAYJIEH, OTBEYAOIIEro NOTPEOHOCTSIM OTpaciu 1
TpeboBaHUSIM paboToAaTECH.

[Ipou3BoacTBEHHAss  MpakTHKa  peaju3yeTcss B o0Opa3oBaTeNbHBIX
OpraHu3alMsIX, o0ecreunBaroInx JESTENIbHOCTD o0yJaromuxcs B
npodeccuonanbHoi obnactu 07 AIMHHHCTPATUBHO-YNPABIEHYECKAs] U O(pUCHAs
nesTenbHOCTh. OOOpy/AOBaHHME OpraHU3aluii U TEXHOJIOTMYECKOE OCHAIICHHE
pabounx MeCT TPOU3BOACTBEHHONW MPAKTUKA COOTBETCTBYIOT COJIEP’KaHHUIO
npo(hecCHOHANBHOM ~ AESTeNIbHOCTH, M Jal0T BO3MOXHOCTh OOy4arouiemycs
OBJIQZIETh MPO(EecCHOHATBHBIMU KOMIIETECHIIMSIMHU 110 BCEM BHJAM JI€ATEIbHOCTH,
IPEyCMOTPEHHBIMHU TIPOTPAMMO, C UCIIOIB30BAHIEM COBPEMEHHBIX TEXHOJIOTHUH,

MaTepuasioB U 000PYI0BaHHUS.

7.2. TpeboBanus K Y4eOHO-MeTOAUIEeCKOMY o0ecreyeHn 0

o0pa3oBaTeIbHOM MPOrPpaMMbI

OOpaszoBaTenpHas MporpaMma OOecTeunBacTCs Y4eOHO-METOIUIECCKOM
JIOKyMEHTAIUEH TI0 BCEM YUEOHBIM TUCITUTIIIMHAM (MOJIYJISIM) U TIPAKTUKaM.

OOyyaromumes odecniedeH I0CTyn (yOal€HHBIA JOCTYyI), B TOM YHUCIE B
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CJly4ae MPUMEHEHUS 3JIEKTPOHHOTO 00YUYEHHMS], AUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTMA K COBPEMEHHBIM MNPOPECCHOHAIBHBIM  0a3aM  JaHHBIX U
WH(OPMAIMOHHBIM CIPABOYHBIM CHUCTEMAaM, COCTaB KOTOPBIX OIpeessieTcss B
pabounx mporpaMMax AUCHUILIMH (MOAyJEH) M MOJJICKUT OOHOBICHUIO (MpHU
HEOOXOJIMMOCTH).

B uHCTUTYTE yCTaHOBIIEHBI 3JEKTpOHHBIE OuOIMoTeuHble cucteMbl (DBC):
BOOK.ru m3znarensctea KHOPYC, Urait.ru uznatensctBa FOpaiit, Koncynbrant
ctyneHTa studentlibrary uznarensctBa [ DOTAP-Menua, Znanium u3aaTesbCcTBa
HNuppa-M.

DJIEKTPOHHBIE OUOTMOTEYHBIE CUCTEMBI UMEIOT BEPCUU ISl CIA00BUISAIINX
oOy4aroruxcs. JlocTynm K 3JIEKTPOHHBIM OHOJMOTEYHBIM CHUCTEMAaM SIBIISETCS
HEOrpaHW4YeHHbIM U Oe3muMUTHBIM, 100% oOydarommxcs MMEIOT BO3MOKHOCTh
OJIHOBPEMEHHOTO UCITOJIb30BAHUS AJICKTPOHHON OMOIMOTEKH U3 JTH000M TOUKH, Te
ecTb lHTepHeT.

ObecrnieueHHOCTh yueOHOU nuTepaTypoit coctasiser 0,25% - 1 9k3. Ha
Ka)XJIOr0 00y4Jaromierocs.

®opMupoBanue OHOIMOTEUHOrO (HOHAA OCYIIECTBIAETCS C YYETOM
TpeboBanuii DenepaabHOrO MEepedHsl yueOHUKOB, IOMYIIEHHBIX K UCTIOIB30BAHHUIO
pU pean3alii UMEIONUX TOCYAapCTBEHHYIO aKKPEIUTAIIUI0 00pa30BaTeIbHbIX
IporpaMM  HA4yaJlbHOrO  OOILEro, OCHOBHOTO OOWIEro, CpeIHero OOUIero
oOpa3zoBaHuUs OpraHU3alUsIMHU, OCYILIECTBIISIOIINMHI 00pa3oBaTeNbHYIO
nearenbHocTh, [Ipumepnoit OIl cnenuanbHOCTH M B COOTBETCTBUU C pabOYMMU
nporpaMmMaMy  JUCHUIUIMH  (MOJyJiel), TpakTUK W  UHGOPMAIMOHHBIMU

MOTPEOHOCTSIMU TT0JIH30BATEIICH.
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7.3. TpeGoBaHus K NPAKTHYECKOH MOATOTOBKE 00yYAKOIINXCH

IIpakTrueckass ITOATOTOBKA HANpaBJICHA Ha COBEPIICHCTBOBAHUE MOIENH
MPAKTUKO-OPUEHTUPOBAHHOTO OOy4YeHHUs, YCHIEHHE poJii paboTojaTened mpu
HOJIFOTOBKE KBAIM(PUIIMPOBAHHBIX pab0OUMX, CIIyKalUX, CHEUAINCTOB CPETHETO
3BEHA IMyTEM paCIIMPEHUs] KOMIIOHEHTOB (4acTeil) oOpa3oBaTeNbHBIX IPOrpaMM,
PEeIyCMaTPUBAIOIINX MOJEIUPOBAHUE YCIOBUM, HEMOCPEACTBEHHO CBS3aHHBIX C
Oyaymieil npodeccuoHanbHON AEATEIBbHOCTBIO, @ TakXke OOECIEeYEHHUs YCIOBUMN
JUISL TIOJTy4YeHUs OOYyYarolMMHCS MPAaKTUYECKHX HAaBBIKOB W KOMIIETEHIUH,
COOTBETCTBYIOIIUX  TpeOOBaHUSAM, MPEABIBISIEMbIM  padoTOAATENIIMH K
KBaJIM(PUKALMSM CIIEHUATNCTOB, padOYuX.

B unCTHTYTE peanu3yeTcs Moaxo1 HEMPEPbIBHOM TPAKTUUECKON TOATOTOBKH
oOyuaromuxcss B COOTBETCTBUM C [lonokeHHMeM O MpakTUYEeCKOM MOJATOTOBKE
oOyyaroluxcs, OCBaMBAIOIIMX  00pa3oBaTENIbHbIE  MPOrPaMMbl  CPEIHEro
npoeCCUOHAIBHOTO  00pa30BaHUSA-NIPOTPAMMbl  MOATOTOBKH  CHEIUATMCTOB
CPEHErO0 3BE€HA, YTBEPXKICHHBIM NPHUKa30M MMHHMCTEPCTBA HAYKHM W BBICHIETO
oOpazoBanus Poccuiickoit @enepannn, MuHucTepcTBa npocseeHus Poccuiickoit
deneparuu ot 05 aBrycra 2020 roma Ne 885/390 «O mpakTHYeCKOW MOATOTOBKE
00 yJarOImMXCsI».

OO6pazoBaTenbHas A€ATEIbHOCT B (POpME MPAKTUYECKOU MOATOTOBKH:

— peanu3yeTcsi IpU MPOBEACHUU TMPAKTUYECKUX W/ MM JabOopaTOpHBIX
3aHSTHI, BBIITOJIHEHUH KypCOBOTO MTPOECKTUPOBAHMSI, BCEX BUJIOB IMTPAKTUKHU U MHBIX
BUJIOB y4€OHOM 1€ATENbHOCTH;

— IpeLyCMaTpUBAET AEMOHCTPALMIO NMPAKTHYECKUX HaBBIKOB, BBIIIOJIHEHUE,
MOJICJIMPOBAaHUE OOYYAIOMIMMUCS OINPEACICHHBIX BUAOB padoOT ISl pelieHus
NPAKTHUECKUX 3a/a4, CBSI3aHHBIX ¢ Oyayuieil nmpodeccuoHalIbHON NesSTEIbHOCTHIO

B YCJIOBUAX, HpI/I6J'II/I)KeHHBIX K pC€aJIbHBIM ITPOU3BOACTBCHHBIM,
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— BKJIIOYaeT B ce0s OTACIbHBIE CEMHUHAPBI, MaCTEepP-KJIACChl, KOTOPHIE
MpeaycMaTpuBalOT  Mepegady — oOywaromuMmcs — y4eOHOW — mH(opmaruwu,
HEOOXOMMOW JJIsl MOCJIEAYIOIIETO BBITIOTHEHHUS PadOT, CBSA3aHHBIX C OyIymIei
po(hecCHOHATBEHOM e TENbHOCTBIO.

[IpakThdeckass TOATOTOBKA  OpraHu3yeTcss B~ y4eOHBIX, ydeOHO-
MIPOM3BOJCTBEHHBIX JTA0OpaTOpUAX, Y4YEOHBIX 0a3aXx TMPaKTUKH W  HWHBIX
CTPYKTYPHBIX TOApA3CICHUAX 00pa30BaTebHON OpraHu3alii, a TakkKe B
CIIEIIMAIBHO O0OPYJIOBAaHHBIX IMOMEIICHHUAX (pabouux MecTax) MNpodUIbHBIX
OpraHW3aliii Ha OCHOBAaHWHM JOTOBOpa O MPAKTHUYECKOW  TOJATOTOBKE
oOyyJarommxcsi, 3aKI0YaeMoOro MEXIy O0O0pa30oBaTelIbHOW oOpraHu3alued u
npoHIbHONW OpraHu3aIeil, OCYIIECTBISIIONIEH AESTENbHOCTh IO MPOQPUITIO
COOTBETCTBYIOIIEH 00pa30BaTENIbHON MPOTPAMMBEI.

PesynbTaThl OCBOEHHS 00pa3oBaTENIbHOW MpOTrpaMMbl (€€ OTAENbHBIX
qyacTeil) MOTyT ObITh OIICHEHBI B paMKax MPOMEXKYTOUHOW U TOCYJIapCTBEHHOMN

UTOTOBOM aTTeCTallMy, OPraHU30BaHHBIX B (DOPME IEMOHCTPALIMOHHOTO YK3aMeHa.

7.4. TpeOGoBaHMsI K OPraHU3aIMU BOCIIUTAHUSA 00y4aAIOUIUXCS

Bocriuranue oOydarmommxcs TP  OCBOCHHM HWMH  00pa3oBaTeIbHOM
IporpaMMbl  OCYLIECTBISIETCS HAa OCHOBE BKIIOYA€MbIX B  HACTOSUIYIO
o0pa3oBaTeNnbHYyI0 MPOrpaMMy padoueii TporpaMMbl BOCITUTAHUS M KAJICHIAPHOTO
1JIaHa BocnuTaTesibHOUM padoThl (IIpunoxenue J1).

PabGouass mporpamMma BOCHUTaHUSI M KaJEHIAPHBIM MUIAH BOCHUTATEILHOMN
paboThI pa3paboTaHbl U YTBEPXKICHBI C YUETOM NPUMEPHON pabodeil mporpaMMbl
BOCIIUTAHUS U KAJIEHJAPHOIO IJIaHA BOCIUTATENbHOU pabOThI, PEKOMEHI0BAHHOM
OI'HY «MHCTUTYT AETCTBA, CEMBU U BOCIIUTAHUSY.

B paspabotke paboueil mporpaMMbl BOCIHTAHHS W KaJICHIAPHOTO IJIaHA

BOCIIUTATEIbHOM  pabOThl MPUHUMAIOT  Yy4acTHE COBEThl  OOYYarolIUXCs
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(cTygeH4YecKuii  COBET  CTYAEHYECKOTO  CaMOYNPABICHHS), MPEACTaBUTEIH
paboTonarenei U (Mau) X 00bEUHEHNUN (MPU UX HAJTUYUN).

VYcnoBus  opraHuzanuu  BocnuTaHus. Bpibop ¢opm  opranuzanuu
BOCIIUTATEIbHOW pabOThl OCHOBBIBaeTCS Ha aHamm3e OS(PPeKTUBHOCTH U
IPAKTUYECKOM OIIBITE.

Hinsa  peanuzanuu  Ilporpammel  ompexpeneHsl  ciaeayromue  (Gopmbl
BOCIIUTATEIbHOM padOTHI C 00YYarOIIMMHUCS:

—  MH(POPMAIMOHHO-NIPOCBETUTENBCKUE  3aHATHUS  (JEKUUH, BCTPEUH,
COBEIIaHUsI, COOpaHus U T.1.)

— MAacCOBBIE U COLMOKYJIbTYPHBIE MEPOTIPUSATHSI;

— CIIOPTUBHO-MAaCCOBBIE M 03/I0POBUTEIIBHBIE MEPOITPUATUS;

— JIeSITEIBHOCTh TBOPUECKUX 00OBbEIMHEHU, CTYIEHYECKUX OpraHU3allHii;

—  IICUXOJIOTO-TIEJarOTUYECKUE TPEHUHTH " WH/IMBU]lyaJIbHbIE
KOHCYJIbTAIINH;

—  Hay4dHO-IpakTU4yeckue  Meponpusths  (kKoHpepeHuuu, (GOpyMbl,
OJIUMIINA/Ibl, YEMITMOHATHI U Jp.);

— npoOpUEHTALMOHHBIE MeponpuATHs (KOHKYPChI, (P€CTUBAIU, MacTep-
KJIACCHI, KBECTHI, SKCKYPCHH H 1. );

— ONpOCHl, AHKETHUPOBAHHE, COLMOJOTHYECKHE MCCIECIOBAaHUS CpEaU
o0y4Jarommxcs.

XapakTepucTuka  COIMATBHO-KYJIBTYPHOH  Cpelbl,  00ecreunBaroIiei
pa3BUTHE  KOMIIETEHIMM  BBIIIYCKHUKOB. BocnurarenpHbld  IpoLECC B
npodeccuoHanbHOM  00pa3oBaTeNbHOM  OpraHuM3aluu  Oasupyercss  Ha
COLIMOKYJIbTYPHBIX W  JyXOBHO-HPABCTBEHHBIX LIEHHOCTSX, MPUHATBIX B
pPOCCHUICKOM OOIIIEeCTBE.

BocnurarensHas OeATEIbHOCTh SIBISETCS COCTABHOM YACTHIO BBIIIOJHEHHUS
UHCTUTYTOM  CBOETO  OCHOBHOIO  MPEJHA3HAYEHHUS —  YJOBJIETBOPEHHE

06p&30BaT€J'IBHBIX HOTpG6HOCTGfI JJMYHOCTH, IMOATOTOBKA CIICHHUAIIMCTOB CPCAHCTO
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3BEHa [IJII OTpaciied AKOHOMHKMA M coruaibHoil cdepbr 1. KpacHomapa u
KpacHogapckoro kpasi.

OcHoOBHas 1eb BOCIUTAaHUS B TpodeccHOHaNbHON 00pa3oBaTEIbHON
OpraHW3alud — COJAEHCTBHE  MPO(PECCHOHATBHO-TMYHOCTHOMY  Pa3BUTHIO
oOyyJaromerocs.

OCHOBHBIMH  33/lauaMHd  BOCIHUTATEIbHOW paboThl C 0OydaronuMucs
SIBJISTFOTCSI:

— (opMUpOBaHUE, CIUIOYEHHE W PA3BUTHE CTYJIEHYECKOTO KOJUIEKTHBA, B
TOM YHCJIC TTIOCPEICTBOM CUCTEMHOM pabOTHI CTYICHYECKOTO CaMOYTIPABIICHUS U

BOBJICUCHUSI  OOYYalOMUXCS B  pa3HOOOpa3HbIE  KOMMYHHKATHBHBIC
CUTYaIINH;

— CO3JaHWE YCIOBHM i1 caMOpeaiu3allid W Pa3BHTHS  KaXIOTO
0Oy4aromnierocsi, CTaHOBJICHUSI CYObEKTHOW MO3UIMU C YYETOM HWHIAMBUIYaJTbHO-
MICUXOJIOTUYECKHUX, BO3PACTHBIX 0COOEHHOCTEM u MEPCOHATBHBIX
o0pa3oBaTeIbHBIX 3aMPOCOB;

— CO37aHME YCIOBUW IS  COIMAJIbHO 3HAYMMOM  JIESITEIIbHOCTHU
oOydJaroImuxcs, HAMpPaBJICHHBIX HA  TOJIYYEeHHWE WX  JUYHOCTHOTO W
npoeCCHOHAIBHOTO ~ ONBbITA, pPa3BUTHE OOMUX H  MNPpOodeCCHOHATBHBIX
KOMIICTCHIIUM;

— KOOpAWHAIMS JEWCTBHM II€JarOrOB, CEMbBH, JAPYTHX COIMAJBHBIX
WHCTUTYTOB, BIUSIONINX HA PA3BUTHE U BOCITUTAHUE O0YHAIOIITNXCS;

— TyMaHU3alMsl W KOPPEKIMS OTHOIICHWA MEXAY OOyJaroIIMMHUCST H
MPETo/IaBaTeIIMA HHCTUTYTA,

— 3alUTa IPaB ¥ HHTEPECOB 00YUAIONIUXCs, 0O0ecreueHue ux 0e30MacHOCTH,
B TOM 4Hciie HuppoBoii;

— CO3[aHWEe YCJIOBHM g (OPMUPOBAHUS TMPABOBOM U (PUHAHCOBOU
TPaMOTHOCTH;

— OpraHm3anus CUCTEMHOM pa6OTBI II0 TIOBBIICHUIO OUCIHUIIIIMHBI,
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OTBETCTBEHHOCTH U YCIEBAEMOCTH OOyd4arommxcs, (HOpMUPOBAHHE YMEHHS
YUHUTHCSI CAMOCTOSTEIBHO;

— (opmMupoBaHHe 370pOBOTO 00pa3za KU3HU, MPOPUIAKTUKA JTEBUAHTHOTO
IIOBEJICHMs, TpaBoHapyuenui, [1AB;

— ¢hopmupoBaHue MpodecCHOHATBHON UACHTUYHOCTH;

— (dopmupoBanue MpodhecCUOHANBHOW OTBETCTBEHHOCTHU U YMEHHUS
CaMOOLIEHKH Pe3yJbTaTOB CBOEH JIESITEIBHOCTH.

NHcTuTyTOM OpraHvM3oBaHa M peaju3yeTcsi CUCTEMa MEpP MO COXPaHHOCTH
KOHTUHI€HTa OOYyYarolUXCs: MHAUBUIAYyallbHas paboTa ¢ OOy4arolUMHCS U UX
POJIUTENSAMU; OCYIIECTBICHUE CHUCTEMATUYECKOIO KOHTPOJS YCHEBAEMOCTH U
NOCELIAEMOCTH Y4YEOHBIX 3aHATUH OOYyYaloIIMMHUCS HHCTUTYTAa; COXPaHEHUE U
NPUYMHOXEHUE JIYUIIUX TPAIULIUNA UHCTUTYTA; NOBBIIICHUE 3aMHTEPECOBAHHOCTH
oOyyaromuxcss B 0Oy4eHMM B WHCTUTYTE. AKTHUBHYIO pabOTy BEAyT KypaTopbl
Y4€OHBIX TPYMI, MEJaroru-cuxojory, COLUAIbHbIE [ENarord, IeJaroru-
OpraHu3aTopbl, 3aBEAYIOLIME OTACICHUSMH, HayalbHUK OT/AENAa BOCIUTATEIbHOU
paboThl U 3aMectutTenb aupektopa no CIIO.

Pemas 3amadyy TBOpYECKOrO M JIyXOBHOIO Pa3BUTHS OOy4YarOIIMXCA,
NEeAarornyeckuil KOJJIEKTUB HCIOJb3YEeT pPAa3iIUyHble (OPMBbI BOCIHUTATEIHHON
pabotel. K »or1oif paboTe mnpuBiekaloTcs pabOTHUKH MPABOOXPAHUTEITHHBIX
OpraHoB, CHUCTEMbl NPO(PHIAKTHYECKOW padOThl, Bpayu, AEATENU KYJIbTYpbl H
UCKYCCTBA.

Bosbliiryto poJib B KOOpJAMHALIMKM YYEOHOM U BOCTIUTATEIBLHOMN ESITEIbHOCTH
OCYHIECTBJISIIOT KypaTopbl y4e€OHBIX TPYMI, OCYIIECTBISAIOMIME OOJIBIION 00BEM
paboThl, B pe3ysbTaTe KOTOPOI CKJIaJbIBAIOTCS B3aUMOYBaKUTEIIbHbBIE OTHOIICHUS
MEXIy MpenojaBaresiiMi U OO0y4arolMMHUCS, CO3JaeTcsi aTtMocdepa I0Bepus,
IpyXemo0uss W B3aUMONOHHMMAHUS; dopMuUpyIOTCS  JOBEpUTEIIHHBIC
B3aMMOOTHOIICHUS MEX/1y MPEroIaBaTeIsiMi U 00y4arOIIUMUCS.

BocnurarensHas paboTa B MHCTUTYTE CTPOUTCS Ha KyJIbTYPHBIX TPAAMLIMIX,
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JTyXOBHOCTH U HPABCTBEHHOCTH. B mpoliecce BOCIIUTAHUS UHCTUTYT 00€CIIEUnBAET
B3aMMHBIC JCHCTBUS CEMBbU U OOIIECTBEHHOCTH MO (DOPMHUPOBAHUIO KOMILICKCA
COLIMAJIbHO-3HAYUMBIX MPO(HeCCHOHANTBHO-TUYHOCTHBIX KAa4eCTB, 00y4aronmxcs u
BBIITYCKHUKOB.

OOyuaroiyecss HHCTUTYTa UMEIOT MPABO Mepexoia ¢ TUIATHOTO 00y4YeHus Ha
OecriaTHOE B COOTBETCTBUU ¢ [losiookeHHEM 0 MOPSIIKE U CiIydasx mepexoia Juil,
oOyuJaromuxcs o o0pa3zoBaTeNIbHBIM MIPOrpaMMaM CPeaHEro MpodheccCnoHaIbHOTO
oOpa3oBaHus ¢ maTHoro ooyuenus Ha 6ecruiatHoe B AHIIOO KHUIIO.

OOGyuaronuMcest o 04HOM (opMe OOydeHHs 3a CUeT CPENCTB OIOJKETa,
Ha3HAYaeTCsd TOCYJlapCTBEHHas akajemMuyeckas U (WIM) TOCYyJIapCTBEHHAas
CoIlMajbHasA CTUMEHANS B COOTBETCTBUM C IMOJIOKEHUEM O MOPSAJIKE HA3HAUYCHUS U
BBIIUIATHl TOCYJAPCTBEHHOW AaKaJIEMWUYECKOM CTHUIEHJIUHM, TOCYJapCTBEHHOU
COLIMAJIbHON CTUTICHMU IO OYHOU (popMe 00ydeHHSI U MHBIX Mepax MaTepruaIbHOM
U conuaibHOM momnepxkku, oOydaronuxcs AHIIOO «KybOaHckuii HHCTUTYT
po¢eCCUOHAIBHOTO 00Pa30BaHUS.

[Topsimok QgopMupoBaHusT W JEATEIBHOCTU CTUICHIUATBHBIX KOMUCCHMA
onpenensercs [lonoxeHnem o CTUNEHANATFHON KOMUCCUU UHCTUTYTA.

B uHcTHUTYyTE CcO37aHa cHCTEMa COLMAIIBHOTO MAapTHEPCTBA - LIEJIb KOTOPOU
3aKJIF0YAEeTCsl B YCIENIHOM PEIICHWH OCHOBHOM 3aayd y4eOHOTO 3aBEACHHS —
MOATOTOBKM  BBICOKOKBAJIM()UIIMPOBAHHBIX  KOMIIETEHTHBIX  CIEI[UAIUCTOB,
OTBEYAIOMINX TPEOOBAHUSIM pabOTOATEICH.

OCHOBHBIM HampaBje€HUEM pabdOThl MO TPYAOYCTPOUCTBY BBIMYCKHUKOB
SBJISIETCA TPENOCTaBICHUE HWH(POpMAIUU O CIPOCe U NPEAJIOKEHUU Ha PBHIHKE
Tpyna:

—  KOHCYJbTHpOBaHME  oOOydarmommMxcs IO  BompocaM  Oyayllero
TPYIOYCTPOUCTBA;

— TIOJITOTOBKA HH(POPMAIIMOHHBIX MaTEPUATIOB;

— cbop, 00paboTka U aHaau3 MHQPOPMAIIMH 110 BOIIPOCaM Pe3yJIbTaTUBHOCTH
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TPYZOYCTPOMCTBA BBIITYCKHUKOB.

7.5. TpeboBanus K KaJ{PpOBBIM YCJI0BUAM peajm3anuu

o0pa3oBaTeJbHOM MPOrPaMMBbI

Peanuzanus oOpazoBarenbHON IPOrpaMMBbl oOecrieuynBaercs
NeAarorndecKuMu  pabOTHUKAMU 00pa3oBaTEIbHOW OpraHU3alldd, a TaKxkKe
JUIAMHU, TPUBJICKAEMbIMU K peaau3alud o0pa3oBaTeIbHOM MpPOrpaMMbl Ha
YCIOBUSIX  TPaXXTAHCKO-TIPABOBOIO JOTOBOpa, B TOM 4YHCIE H3 YHKCIA
pyKoBoAHTENEH ¥ paOOTHUKOB OpraHM3allii, HAIpaBICHUE JAEATEILHOCTH
KOTOPBIX COOTBETCTBYeT oOOsiacTu mnpodeccuoHanbHOU  aesrtenpsHocTH 07
AJMUHHUCTpPATUBHO-YIIpaBIeHYEeCcKass M O(pUCHAs MEATEIBHOCTh U UMEIOIINX CTaX
paboThl B JaHHON Npo(heCcCUOHaIBbHON 00J1aCTH HE MEHee 3 JIeT.

KBanudpukauust negarornyeckux paOOTHUKOB MHCTUTYTa COOTBETCTBYET
KBaJTM()UKAIIMOHHBIM TPEOOBaHUAM, YKa3aHHBIM B EZMHOM KBadu(pUKAIMOHHOM
CIPAaBOYHUKE JOJDKHOCTEW PYKOBOJUTENEH, CIEIMATMCTOB U CIyKalux (aanee -
EKC), a Takxxe npogecCuoHaIbHOM CTaHaapTe (IIpu HAJIUYUN).

[legaroruuyeckue pabOTHUKH, IpUBJIEKaEMbIE K peauzaiuu
00pa30BaTeNbHOM MPOrpaMMBbl, MOJIYYarOT JONOJHUTENIbHOE MPOQPECCHOHANIBHOE
o0Opa3oBaHHE TIO IPOrpaMMaM TMOBHIIICHUS KBaTu(UKALUK, B TOM YHUClie B popme
CTA)XMPOBKM B  OpraHM3alMsX, HamlpaBlieHUE  JIEATEIbHOCTH  KOTOPBIX
COOTBETCTBYET obJyactu npodecCuOHATIbHON JeSATEeNbHOCTU 07
AJMUHHCTpPAaTUBHO-YIIpaBiieHYeCKasd U 0(UCHas IeATebHOCTh, HE pexe 1 pa3a B 3
rojia ¢ yueToM pacIIUpeHHs CIIeKTpa Npo(heCcCHOHATBHBIX KOMIIETEHIIUH.

Jlonst megarorndeckux pabOTHUKOB (B TPUBEACHHBIX K IIEIOYMCICHHBIM
3HAYEHUSIM CTaBOK), 00eCIeunBarOIINX OCBOEHHUE O0yYarOIINMUCS
npo(hecCHOHATBHBIX MOAYJIEH, UMEIOIIUX OMBIT JACSTEIIbHOCTH He MeHee 3 JIeT B

opraHu3anusiax, HallPaBJICHUEC ACATCIbHOCTH KOTOPBIX COOTBCTCTBYCT o0acTn
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npodeccuonansHoil nearenbHocTH 07  AJIMUHUCTPATHBHO-YIpaBJICHYECKAs U
oucHas JesATENbHOCTb, B OOIIEM YHCIE TMEJAarormyeckux pabOTHUKOB,

peanu3yronmx o0pa3zoBaTeIbHyI0 IPOrpaMmy, He MeHee 25 MPOIIEHTOB.

7.6. TpeOoBaHusi K  (PUHAHCOBBIM  YCJIOBHSIM  peaU3alUU

00pa3oBaTeIbHOI MPOrPaMMBbI

Pacyer 3atpar Ha oka3zaHue oOpa30BaTENBHBIX YCIYr IO peaTu3aIuu
o0pa30BaTeILHON MPOTPaAMMBI OCYIIECTBIISETCS HHCTHTYTOM CaMOCTOSITCIIBHO H
BKJIIOYAIOT B C€0sI CIEAYIONINE BUBI 3aTPaT:

- 3aTpaThl Ha OIUIaTy TpyJa M BBIIJIATHl Ha OIUIaTy TpyAa IepcoHala,
MPUHUMAIOIIETO HEMOCPECTBEHHOE ydYacThe B YYeOHOM IpOIECCe U MPOYETo
NepcoHana;

- pacxo/ibl Ha YCIYTH CBS3U U TPAHCIIOPTHBIE YCIYTH;

- pacxo/ibl Ha KOMMYHAJIbHBIE YCITYTH;

- apeHIHBIC TJIATEXH 32 M0JIb30BAaHUE UMYIIIECTBOM;

- pacxopl, YCIYTH MO COACPKAHUIO UMYIIIECTBA;

- pacxolbl Ha TNPUOOPETEHHE MAaTEepPUATBHBIX 3aMacoB, Y4YeOHUKOB U
y4eOHBIX OCOOUIA, CPECTB OOyUCHHUS;

- mpouue paboThl, yCIYTH, PACXOIbI.
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8. OIIEHKA PE3YJIbTATOB OCBOEHMSI OBPA3OBATEJIBHON
IHPOI'PAMMBbI

8.1 KoHTpPOJIb U OLIEHKA JOCTHKEHUH 00y4al0uXcs

KoHTponb U o1ieHKa pe3yabTaTOB OCBOEHHUS 00pa30BATEIbHOW MPOTrpamMMbl
0 CIIELHAJIBbHOCTU OCYLIECTBIIIIOTCS C LIENIBIO ONPENEICHNS CTENIEHH JOCTHKEHUS
IUIAHUPYEMBIX  pe3ysbTaTOB  OOydeHus, CQOPMUPOBAHHOCTH  OOMIMX U
NpO(ECCUOHANBHBIX KOMIETEHIM, a TaKKe TOTOBHOCTH OOydYaromuxcs K
BBINIOJIHEHUIO COOTBETCTBYIOLIUX BUAOB NPO(ECCUOHATBHON NEATEIbHOCTH.

OneHka KauecTBa OCBOEHHS O00pa30BaTENbHOM MMPOrpaMMbl BKIIIOYAET
TEKYUIMHd  KOHTPOJIb  YCIIEBA€MOCTH, IPOMEKYTOUHYI  aTTeCTAlMI0 U
rOCyAapCTBEHHYIO UTOIOBYIO aTTECTALMIO.

Texymuii KOHTPOJb MPOBOAUTCA B MPOIECCE OCBOEHUS Y4YEOHBIX
JUCUUIUINH, MEXIUCUMUIUTMHAPHBIX KYypPCOB, MNPOPECCHOHAIBHBIX MOIYyJIEH U
IPOXOXKJEHUsA IpakTuku. [IpomexyrouHass arrecrauus MNPOBOAUTCA 11O
3aBEPILECHUU UX OCBOEHHUS B JOpPMax, YCTAHOBJICHHBIX YUEOHBIM IJIAHOM.

I'ocynapcTBeHHass WTOroBast arTecTallds IPOBOAUTCA IO 3aBEPILICHHUH
OCBOEHHUSI 00pa3oBaTeIbHOW NPOrpaMMbl W HampaBieHa Ha OIpeaeseHUe
COOTBETCTBUSl  pe3ynpTaToB oOyueHuss TtpedoBanuam @OI'OC CIIO 1o
CHELUATBHOCTH.

KoHkpeTHbie (OpMBI U TTPOLIETYPHl TEKYIIETO KOHTPOJIA U MPOMEKYTOUHOM
aTTeCTallMU OMpEeNENA0TCs paboYMMU MPOrpaMMaMy COOTBETCTBYIOIIMX Y4eOHbIX
JUCHUIUIMH, MEXIUCIUIUIMHAPHBIX KYypCOB, NpOQECCHOHATIbHBIX MOAYJIEeH u
MPaKTHUK.

JUis  OLIEHKH pe3yJbTaTOB OCBOCHHUS 00pa30BaTEIbHON MPOTrpaMMbl
pa3pabateiBatoTcsi oueHouHnble Martepuansl (IIpunoxenue E), mozBomstomue

OLICHUTh  3HAHMS, YMEHHS, HaBbIKM (WM TMPAKTUYECKUH  ONBIT) W
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C(OPMUPOBAHHOCTh ~ KOMIIETEHIIMII B  COOTBETCTBUM C  IUIAHUPYEMBIMH
pesynpTaTamu oOydenus. [Ipu ux pazpabotke yuutbiBatorcsi TpeboBanus OI'OC
CIIO, copepxanue oOpa3oBaTeNbHOM  IpPOrpaMMbl, MNPOPECCHOHATBHBIX
CTaHAApTOB IIPU MX HAJTUYHMH U TPEOOBAHMS pabOTOJATENEH.

Jlns obecriedeHnss OOBEKTUBHOCTH OIIGHKH K MPOBEACHUIO OTICIBHBIX
OLIEHOYHBIX TPOLEAYP MOTYT IPHUBIEKATHCS MpPEICTaBUTENN paboTojmaTeneii u
UHBIC CIICHUATNCTBl B COOTBETCTBUU C JIOKAJbHBIMH HOPMATHBHBIMH aKTaMU

o0pa3oBaTeIbHON OpraHu3aluu.

8.2 Texyumuii KOHTPOJIb YCIIEBAEMOCTH

Tekyuuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISIETCS B Ipoliecce YUCOHBIX,
TEOPETUYECKUX, MPAKTUYECKUX 3aHATHUM, INPU BBIIOJHEHUH CaMOCTOSTEIIbHOU
paboThI, a TAKKE OTACIBHBIX BUAOB YUCOHON U MTPOU3BOJICTBEHHOM IEATEILHOCTH.

Tekylmmii KOHTPOJIb HAMpaBJECH Ha MPOBEPKY JOCTHXKEHUS IUIAHUPYEMBIX
pe3yibTaToOB 00YUYEHUs, YPOBHS OCBOCHUS 3HAHUW, YMEHUN U cPOPMUPOBAHHOCTU
OTJICJIbHBIX AJIEMEHTOB OOIIMX U MPO(HECCUOHATBHBIX KOMIETEHIIUM.

@OopMBI  TEKYIIETO KOHTPOJS OMPEEISIOTCS padOouyuMU  TporpaMmMaMu
y4e€OHBbIX JUCIMUIUIMH, MEXIUCIUIUTMHAPHBIX KypCcOB M TPOodecCHOHATBHBIX
MOJyJIEH C YYETOM UX COJIEpIKaHUSI, U TNIAHUPYEMBIX Pe3yJIbTaTOB O0yUYEHUS.

K ocHOBHBIM (¢opmMamM TEKyIIero KOHTPOJS OTHOCATCS YCTHBIM W
MUCHbMEHHBI OMPOC, TECTUPOBAHUE, KOHTPOJIbHBIE M TMPAKTUUYECKUE PadOTHI,
BBITIOJTHEHHE PACUETHBIX Y CUTYaIlMOHHBIX 3aJJaHui, perieHre npodhecCuoOHAIbHBIX
3a/1ay, BBIMTOJIHCHHUE 3aJIaHUN B DJIEKTPOHHOW WMH(DOpMAIMOHHO-00pa30BaTEIHbHON
cpeae u apyrue (opMbl, MO3BOJSIONIME OIECHUTh TOCTHXEHUE IUIAHUPYEMbIX

pEe3yIbTaToB.
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Texymuii KOHTPOJIb MPOBOAMUTCS MpENoAaBaTesieM B Mpeenax y4eOHOTro
BPEMEHHM, OTBEICHHOTO HAa OCBOEHME COOTBETCTBYIOLIEW  JIMCLUIUIMHBI,
MEXIUCHUIUIMHAPHOTO Kypca, Mpo(hecCnOHATIbHOTO MOIYJIS WIIM IPAKTHKY.

IIpy  npoBemeHMM  TEKYIIETO  KOHTPOJII  MOTYT  MCIIOJIb30BaThCS
TPaJULMOHHBIE U JJIEKTPOHHbIE (OPMBI, B TOM YHCIE C MPUMEHEHHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

Pe3ynbTaThl TEKYIIETO KOHTPOJISI HCHOJIB3YIOTCS IS ONPENEIICHNUS CTENEHN
JOCTHKEHUS]  OOy4yarolUMUCS  IUIAHUPYEMBIX  pe3ysbTaToB  OOydeHUs U

CBOEBPEMEHHOM KOPPEKTUPOBKU 00pa30BaTEIbLHOIO MpoLecca.

8.3 IIpomexkyTouHasi aTTecTanus 00y4ar0UIuXCcs

[IpomexxyTouHast arrecranus sBigeTcs (OpMOMl KOHTPOJIS pPe3yibTaTOB
OCBOCHHSI y4eOHBIX JTUCLUILIVH, MEKIUCLIUTUTMHAPHBIX KYpCOB,
npoecCHOHaNbHBIX ~MoOAyJed u mnpaktuk. lleppuogudHocte U (OpMBI
IPOMEXYTOUHOM aTTecTaly ONpPENEsSIOTC yUeOHbIM IIJIaHOM 00pa30BaTENIbHOM
IPOrpPaMMBI [0 CHEUATBHOCTH.

dopMaMu  TPOMEKYTOUHOM  aTTeCTallM  MOTYT  OBITh  3ader,
mudpepeHIUpOBaHHBIN  3a4eT, KOMIUIEKCHBIH TudQPEepeHIIMpOBaHHbIN 3auer,
9K3aME€H, KOMIUIEKCHBIM »JK3aMeH, 3K3aMeH (KBaJu(UKAIMOHHBINA), a TaKkKe
KBATM(PUKANMOHHBIN 3K3aMeH 10 NpodecCUOHATLHOMY MOJYJI0, B paMKax
KOTOPOT'O OCYILECTBIIAETCS OCBOECHHME mpodeccun pabouero WiM JA0HKHOCTU
CIIy>Kalllero.

[Io 3aBepmieHnr MpPO(PECCHOHAIBHOTO MOJYJIA, HaIMpPaBICHHOTO Ha
(dbopMHpoBaHHE TOTOBHOCTH OOYYAIOLIErocsl K BBITOJHEHUIO COOTBETCTBYIOIIETO
BUJIa TPO(HECCHOHATIBHOM JAEATEIbHOCTH 10 CIIEIUAIBHOCTH, MPOBOJUTCS SK3aMEH
(xBanmupukarmonHeiii). OH HampaBJIeH Ha OIEHKY pe3yJIbTaTOB OCBOCHHS

npoeCCUOHAIBHOTO ~ MOMYJIS, chOpMUPOBAHHOCTH  TPOQPECCHOHATBHBIX
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KOMIIETEHLIUW, 3HaHWM, YMEHMI, HaBblKa (WJIM MPAKTHYECKOrO OIbITA) H
TOTOBHOCTHU K COOTBETCTBYIOIIEMY BUAY MPO(HECCHOHATBEHOM NESTEIbHOCTH.

VYcnoBueM Aomycka K 9K3aMeHy (KBaTU(PUKALMOHHOMY) SIBJIIETCS YCIIEHUTHOE
OCBOGHHE  BCEX  DJIEMEHTOB  MpPO(ECCHOHAIBHOTO  MOAYJS,  BKJIIOYas
MEXIUCLUIUIMHAPHBIE Kypchl M NpakTuKy. K IpoBeaeHHIO 3K3amMeHa MOTYT
IPUBJIEKATHCA MIPEICTAaBUTENN paboTOaTENEH.

[To 3aBepumieHMuM NPOPECCHOHATBHOIO MOJYJs, B paMKax KOTOpPOTo
OCYILECTBIISIETCS. OCBOEHUE NPOdeccCur padoyero WiM JOJKHOCTH CIIYKAallEero,
IPOBOJAUTCA KBaJU(UKAIMOHHBIA Sk3aMeH. OH HampaBlieH Ha MPOBEPKY
TOTOBHOCTM  OOYy4YalIIErocss K  BBIIOJHEHHUIO  COOTBETCTBYIOUIETO  BHJA
po(heCcCHOHATIBHON JEATENBHOCTH U PE3yJIbTaTOB OCBOEHUS Iporpammel. [1o ero
pe3yapTaraM I[PUHUMAETCA PEUNIEHWE O IPUCBOCHUM  COOTBETCTBYIOLIEH
KBaM(pUKaMU 1o mnpodeccur padodero MWIM JOJDKHOCTU CIIYKallero IpH
BBINIOJTHEHUH YCTAHOBJIEHHBIX TPEOOBaHUIA.

Pe3ynbpTaThl IpOMEKYyTOYHOM aTTeCTaluu (PUKCUPYIOTCS B YCTAHOBJIECHHOM

HHCTUTYTOM ITIOPAOKC.

8.4 T'ocynapcTBeHHAsi UTOTOBasl ATTECTALMS

l'ocynapctBenHass wutoroBas arrectamus (manee — [HA) saBmsercs
00si3aTeIbHOW M TPOBOAMTCA IO 3aBEPILIEHUU OCBOEHMSI 00pa3oBaTesIbHOU
POrpamMMBbl CPEAHETO NPO(PEeCCHOHATBEHOTO 00Pa30BAHMS 110 CIIEUUATBLHOCTH.

I'MA mnpoBoguTcd C LENBIO OINPEIEIECHUS COOTBETCTBUS PE3YJIbTATOB
OCBOCHMsI oOpaszoBaTenbHOM mporpammbl  TpeboBanusm DPI'OC  CIIO o
CIIEHUAIBHOCTH.

B coorBerctBum ¢ IlopsaakoM nOpoBeAeHHS TOCYAAPCTBEHHOW HWTOTOBOM
aTTecTalluud Mo OOpa30BaTENbHBIM MpOTrpaMMaM CpeIHEro MnpodeccruoHalIbHOTO

oOpa3oBaHus, yTBEPXKIACHHBIM TpukazoM Munnpocsemenuss Poccun ot

58



08.11.2021 Ne 800, ¢ u3MEHEHUSIMU, BHECEHHBIMU NPHUKa30M MUHIIPOCBEIIECHHUS
Poccun ot 22.05.2026 Ne 351, 'MA no o6pa3oBateiabHON MPOrpaMMe MPOBOTUTCS
B (hopMe JEMOHCTPALIMOHHOIO YK3aMEHA.

JIEMOHCTPAallMOHHBIA ~ 3K3aMEH  NIPOBOJUTCS € HMCIOJIB30BaHUEM
KOHTPOJIBHBIX WU3MEPUTEIIBbHBIX MaTEpPHUAIOB (KUM), CoZIepKaIINX
CTaHAAPTU3UPOBAHHBIE 33JaHUs W KPUTEPUUM UX OLICHMBAHUA. Y POBEHb
JEMOHCTPAlMOHHOI'O 3K3aM€Ha OIpelesieTcss B cOoOoTBeTCTBUH ¢ llopsakom
nposeneHust ' A u ocoO0eHHOCTSIMHU pean3anny 00pa3oBaTeNIbHON MPOrpaMMBl.

IIpoBenenune JEMOHCTPAlHOHHOTO DK3aMEHa OCYILIECTBIISIETCS
roCyJ1apCTBEHHOM K3aMEHAIIMOHHOM KOMHUCCHEN. /{1 €ero opranu3any NHCTUTYT
bopMUpYyeT SKCHEPTHYIO TPYIIy W3 SKCIEPTOB, COOTBETCTBYIOIIMX MHPOQUIIIO
CIEHUAIBHOCTH WM BUAY ACATEIBHOCTH, MO KOTOPOMY IIPOBOJMTCS JK3aMEH.
OKcnepTsl oueHUBAKOT BbloHEHHME KM B COOTBETCTBUM € YCTaHOBJIECHHBIMU
KPUTEPHUSAMU.

HNHctutyT oOecnieunBaeT HEOOXOAMMbBIE TEXHUUYECKHE W OPraHU3aLMOHHbBIC
YCIJIOBHSI U1l IPOBEICHUS IEMOHCTPALMOHHOIO DK3aMEHa.

K THA pomyckaercss oOydaroliuiics, HE HWMEIOMIMN aKaaeMHU4eCKOU
3aJJOJDKEHHOCTH M B IIOJIHOM OO0bEME BBIIOJHUBLIMKM y4eOHBIH IUIaH WIIH
WHIUBUAYAJIbHBIA YICOHBIN TUTaH.

I'MA  3aBepmiaeTcsi TOPUCBOCHHEM  BBITYCKHUKY  COOTBETCTBYIOLIEH
KBaJIM(pUKALIUU crenuainucTa CPEHETO 3BEHa «CTEUATIICT 1o
JOKYMEHTAIIMOHHOMY OO€CIIEYEHUIO YIIPABICHUS U ADXUBHOMY JIETY».

Ocob6ennoctu mipoBeneHus [ MMA 1 BBIMYCKHUKOB C WHBAJIWIHOCTBIO U
OrpaHUYEHHBIMA BO3MOYKHOCTSIMU 3J0POBbS ONPENEISAIOTCS B COOTBETCTBUHU C
yCTaHOBJIEHHBIM [lopsiakoM ¢ y4eToM HUX HMHAMBUAYAIbHBIX BO3MOXHOCTEH.
[Topsinok moaauu M pacCMOTPEHUS ANEUIALNNA ONpPeNeseTcs 3aKOHOIaTEIbCTBOM

W HOPMATHBHBIMU NTOKYMCHTAMHU.
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8.5 ®opMupoBaHMe OLEHOYHBIX MAaTEpPUATOB /Js1 MPOBeICHUSs

FocyﬂapCTBeHHOﬁ HTOIOBOM arTrecrannumu

Jlns mpoBeneHUsT TOCYJApCTBEHHOM WTOTOBOM aTTeCTalldd WHCTUTYT
pazpabarsiBaeT mporpammy ['MA (Ilpunoxenue JXK) u dbopMupyer OIeHOYHBIC
MaTepUaIbl.

OneHOYHbIE MaTepualibl JOJDKHBI 00€eCleurnBaTh OOBEKTHUBHYIO OLICHKY
pe3yJIbTaToOB OCBOEHUS oOpa3oBaTenbHON MIPOTrPaMMBl, YPOBHS
c(hOpMUPOBAHHOCTU OOIIMX U MPO(PECCHOHATBLHBIX KOMIIETECHIIMH M TOTOBHOCTH
BBIITYCKHUKA K BBITTOJIHEHUIO BUJO0B MTPOPECCUOHATILHON JIEATEIbHOCTH.

[Ipu dbopmupoBaHHM OLIEHOYHBIX MATEPHAIIOB YUYHUTHIBAIOTCS TPEeOOBaHMUS
®I'OC CIIO, pe3ynbTaTbl OCBOECHHSI OO0Opa30BATENbHOW MPOTPAMMBbI, BH/IbI
poecCUOHANBHON JIeATeTFHOCTH BBIMTYCKHUKA, 00OIMe W TMpodeccHoHaNbHbIe
KOMITETCHIIUU, MPOQPECCHOHANIbHBIE CTaHAAPThl NpPU HMX HAJIUYHH, a TaKxKe
TpeOOBaHMs pabOTOJATENECH.

locynapcTBeHHass  uTOrOBas — arTecTalus  NPOBOAUTCS B ¢opme
JEMOHCTPAlMOHHOTO JK3aMeHa ¢ ucnosibzoBanneM KHWM u cooTBercTByromien
cnerudukanmu. KM BKiII0YaloT CTaHAapTU3UPOBAHHBIE 3aIaHUS U KPUTEPUU UX
OLICHUBAHMUSI.

ConepxaHue OLIGHOYHBIX MATE€pUAJIOB AKTYaJU3UPYEeTCs C  YYETOM
u3zmenenuit ®I'OC CIIO, [Mopsaka nposeaenus [ A, KM u ux cnenuduxaiui,

TpeOoBaHM MPodhecCHOHANBHBIX CTAHAAPTOB U pabOTOJATENEH.

60



9. HAJIMYUE YCJIOBUM IS TIOJIYUEHUS OBPA3OBAHUS
OBYYAIOIIIUMUACH C OTPAHMYEHHBIMH BO3MOKHOCTSIMU
3/I0POBbS

B uHcTHTYTE CO3Mat0TCsl CrielUaibHbIe YCIOBUS ISl TOTYYEHUS CPEIHETro
poecCHOHATLHOTO 00pa30BaHUs JIMIIaM C OTPAaHUYEHHBIMH BO3MOKHOCTH
3nopoBbsi. Co3ganue 0e30apbepHOl Ccpefbl HalpaBlIE€HO Ha MOTPEOHOCTH
CIIEIYIONTUX KATETOpPHil OO0y4YalomuXcs C OrPAHWYCHHBIMH BO3MOKHOCTSIMH
3I0POBBS: C HAPYIICHHWSMHU 3PCHHS, C HAPYIIEHUSMH CIIyXa, C OTPAaHUYCHHEM
JIBUTATEIBHBIX QYHKIIUH.

B uensx mnonydeHus o00pa3oBaHUS JUIAMH, WMEIOIIUX OTrPaHUYCHHBIC
BO3MOKHOCTH 3JIOPOBbSI, HMHCTUTYT MOXKET pa3pabarbiBaTh WHAMBUIYaJIbHbIN
y4eOHBIH TUIaH ¢ YY€TOM OCOOEHHOCTEHN X COCTOSIHUS 3/T0POBbS.

dopMa TTpOBENCHHSI TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH M MTPOMEKYTOIHON
aTTecTalliM 10 JUCHMIUIMHAM (MOJYJsSIM) M TOCYJapCTBEHHON HWTOTOBOM
aTTECTAIlMM YCTAHABIMBACTCS VIS JIWIl, UMCIOIINX OTPAaHUYCHHBIC BO3MOXHOCTH
3JI0pPOBbsI, C YYETOM HHAMBUAYAIBHBIX MCUXO(U3NYECKUX OCOOCHHOCTEH (YCTHO,
NMUCbMEHHO Ha  Oymare, TIMCBMEHHO Ha  KOMIbIOTepe, B  (dopme
TECTUPOBAHUS U T.II.)

[Ipu HEOOXOIMMOCTH OOy4YarOIIEMyCs C OTPAaHWYECHHBIMH BO3MOKHOCTSIMU
3I0POBBSI MOXET OBITh MPEAOCTABICHO IOTIOJHUTEIHLHOE BPEMs JJIS TOATOTOBKH
OTBETa 3K3aMEHe/3a4eTe.

HeoOxoaumast oOpazoBarenbHas HH(pOpMalus, MpeACTaBiIeHa Ha caiTe
WHCTUTYTA, KOTOPBIA UMEET BEPCHUIO JUIS CIIA00BUIAIIMX MTOJTH30BATEIICH.

JInst v,  WUMEIOIMUX — OTPAaHWYEHHBIE  BO3MOXKHOCTH  37I0POBBS,
YCTaHABIMBACTCA OCOOBIA TMOPSIOK OCBOCHHUS JTUCHUIUIMHBI «Du3ndeckas

KyJbTYpa» U C Y4E€TOM COCTOSIHUS UX 310POBbSI.
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B 3maHmsx wWHCTHTYTA  pa3MemieHsl HWH(POPMAIMOHHBIE  BHIBECKH,
BEITIOJIHEHHBIE pelibe(DHO-TOUeUHBIM mpuhTOM bpaiiist u Ha KOHTpacTHOM (OHE.

B uHcTHUTyTE OOecmedeHa JOCTYNMHOCTh K MPHUJIETAIONIEH TEPPUTOPUH B
y4eOHBIX Koprmycax. BxojHble TyTH, MyTH TEPEMEIICHUS BHYTPU 3JaHUS U
TEPPUTOPHUST COOTBETCTBYIOT YCIIOBUSM OECHpPENSITCTBEHHOT0, 0€30IacHOro u
yIOOHOTO  TEPEeABIXKEHHS  MaJOMOOWIBHBIX  Tpynm  OOy4arolmuxcsi ¢
OTPAHUYCHHBIMH BO3MOXXHOCTSIMU, OECHPENSITCTBEHHOMY MOJBE3Ny MalluH
CKOPOM TTOMOIIIH.

B 3manuu umeercss BXOH, MOCTYHHBIM AJis JIWI C HApYyIICHHEM OMOPHO-
JIBUTaTeJIbHOTO anmnaparta. [lomenienus, rae MOTyT HaXOAUThCS JIIOJIM Ha Kpecyiax
KOJISICKaX, Pa3MEIIAIOTCI Ha YpPOBHE JOCTYIMHOTO BXOJa, MPEAYCMOTPEH MaHIYC
JUISL TFOJIEH ¢ OTPaHUYECHHBIMU BO3MOKHOCTSMM.

Hanuune npucnocoOneHHOM BXOAHOW Tpynmbl 3aaHusg s jui ¢ OB3
(HaIMYue TMaHIyCOB, MOPYYHEW, PACHIUPEHHBIX JIBEPHBIX IPOEMOB, JHU(TOB,
JIOKAJIbHBIX ~ TOHIKEHHBIX  CTOCK-0aphepoB U JApYrue  YCTpPOMCTBa,
MPUCTIOCOOJICHHUS ):

— BXOJ] B 3/laHM€ Y4eOHOro Kopiyca 0O0OpyAOBaH IMaHIyCcOM ISl JOCTYyIa
0Oy4Jaronuxcsi, UMEIOIINX HapYIICHUE OMOPHO-/IBUTATEIBLHOTO anrapara U uMeeT
paclIMpEHHBIE ABEPU;

— 3/1aHle 000PYI0BaHO TU(DTOM;

— BXOJl B 37]aHME OOOpYJOBaH KHONKOW BBI30BA MEpPCOHANA ISl OKA3aHMS
CUTYaIllMOHHON TMOMOIIM W yKa3aTejleM O HaJUYWMU JIOCTYIMHOTO BXOJa JJIsl JIUI,
MepEeIBUTAIOIINXCS HA Kpeclie-KOJIsCKE.

Hanmuune Bo3MoxHOcTel mnepemenieHus Jjun ¢ OB3 BHyTpu 3paHus
(npucnocobfieHne KOPUIOpPOB, JIECTHHUL, JU(PTOB W Jpyroe; MpU OTCYTCTBUU
TU(GTOB ayTUTOPHH JIJISl IPOBEICHUS YICOHBIX 3aHSATUN JOJKHBI PACIojiaraThCs Ha
MIEPBOM ATaxe):

— 3J1aHke 000PYI0BAHO JTUDTOM;
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— y4eOHbIe ayAUTOpUU AJi1 00y4YarOIIMXCsl, UMEIOIUX HapYIIECHHE OMOPHO-
JIBUTATEILHOTO amrmapaTa, PacloyioKeHbI Ha MEPBOM 3TaKe y4eOHOro Kopiyca u
UMEIOT PACUIMPEHHBIE TPOEMBI.

Hanmnume  cmenmanpHO ~ OOOPYJOBaHHBIX  CAHUTAPHO-THTMEHUYECKHUX
nomemennt ang  gun ¢ OB3  (mepuna, mNOpyYHH, CHEHUAIM3UPOBAHHOE
CaHTEXHMUYECKOe 000pYyI0BaHUE U APYTOE):

— o0OopymoBaHa ka0OwHa TyajeTra, JOCTymHas I OOydYarouuxcs,
nepeIBUTAI0NINXCS Ha KOJIsICKaX.

OcHamieHne 34aHUA W COOPY/KEHHUM CHUCTEMAMHM IIPOTHUBOIIOXKAPHOMN
CUTHAJIM3AI[M ¥ OIMOBEUICHHS] C AyOJMPYIOIIMMH CBETOBBIMH YCTPOWCTBAMH,
UHOOPMAIMOHHBIMU ~ Ta0JIO € TaKTWIbHOW (IIPOCTPAHCTBEHHO-PEIbEPHOI)
uH(popManuen u Ipyroe;

— ydeOHBlE  KOpIlyca  OCHAIllEHbl  IPOTUBOIOXKApHOH  3BYKOBOM
CUTHaNIM3aIuel, nHPOPMaIMOHHBIMU Ta0JIO0 € TaKTUIBLHOW (IIPOCTPAHCTBEHHO-

penbedHoit) nuHpopmaIuen.
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