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1. O0umue noJIoKeHust

1.1. byxrantepus siBIsSIETCS CaMOCTOSITENIBHBIM CTPYKTYPHBIM IOJpa3/iesIeHU-
eM AHITOO «Ky6auckuii UT1O» (nanee — MHCTUTYT).

1.2. Byxrantepus co3naercs U IUKBUAUPYETCS IPUKA30M IUPEKTOpA.

1.3 Byxrantepust BO3INIaBisieT TJIaBHBIM OyXrantep, KOTOPbIH agMHUHUCTpa-
TUBHO MOJYUHEH JUPEKTOPY.

1.4. 'naBHBI OyXrajnrep Ha3zHadaeTcsi U OCBOOOXIAeTCsl OT 3aHMMaeMOM
JOJDKHOCTH IIPUKAa30M JHUPEKTOpa.

1.5. PaGoTHuKHM OyXranTepuu Ha3HAYAIOTCS M OCBOOOXKIAIOTCS OT 3aHHUMae-
MOM JOJDKHOCTH MPUKA30M JUPEKTOpa IO MPeACTaBICHHUIO [NIaBHOrO Oyxrairepa.

1.6. byxrantepus B CBOel NeATEIbHOCTH PYKOBOACTBYETCS:

- JelcTByIOIMM 3akoHonarenbcTBoM Poccuiickoit Penepauni ¥ HOpMaTUB-
HOM TOKyMEHTaIUeH, paclpoCTpaHsIoIecs Ha AesITeIbHOCTh OyXTralTepun;

- IpUKa3aMH U pacMopsHKEHUSIMH TMPEKTOpa U IJIaBHOro Oyxranrepa;

- HacrosuwmM [Tonoxenuem.

1.7. ITognuuHuK Hactosuero [lonoxeHus XpaHUTCST B OTAEJE IIPaBOBOIO U
KaJpOBOro o0ecreyveHus.

2. Opranu3anHOHHAasl CTPYKTYpa

2.1. CTpyKTypy | LITATHYIO YHCIEHHOCTE OyXTaJTepUH YTBEPKAAECT JUPEKTOP
10 MpPeJCTaBIeHUIO ITIaBHOrO OyXrajirepa 1o COrJIaCOBAHUIO C HAYaJIbHUKOM OTHeNa
IIPaBOBOI'0 U KaJpOBOro o0ecrneyeHusl.

2.2. byxranTtepusi COCTOUT U3 OJHOIO MOAPA3AEIEHHUs], BO3IIIABISIEMOrO IJIaB-
HBIM OyXrajITepoM.

2.3. [TonoxxeHnue o OyxrajTepuu yTBEp)KAaeTcs JUPEKTOPOM, paclpenesieHUe
obsi3aHHOCTEN Mex Ty paOoTHHKaMu OyXTajiTepuy MPOU3BOAUTCS IVIaBHBIM Oyxrasire-
poMm.

2.4. CocTaB M YMUCIEHHOCTh paOOTHUKOB OyXraiaTepHH OIpezensercs LTaT-
HBIM PaclUCaHUEM, YTBEPKICHHBIM TUPEKTOPOM.

2. 3ajgayu Oyxrajrepuu

3.1. ®opMupoBaHUEe MOJHONH U JOCTOBEPHOW MHPOPMALMKU O NeSTETHHOCTU
WHCTUTYTa ¥ €ro UMYILIECTBEHHOM ITOJIOXKEHUH, He0OXOAMMOM BHYTPEHHUM I10JIb30-
BaTeJsIM OyXTrajaTepCKOW OTYETHOCTH - PYKOBOIHUTENSIM, YUPEIUTENISIM, yYaCTHUKAM U
coOCTBEHHHMKAM HUMylecTBa MHCTUTYTa, @ TakKe BHEIIHUM - HHBECTOpaM, KpeIuTo-
paM U IpyrUM M0JIb30BaTENsIM OyXraaTepckoi OTYETHOCTH.

3.2. Obecneuenue uHbopManueil, HeOOXOAUMON BHYTPEHHHUM M BHELIHUM
TI0JIb30BATENSM OyXTaJlTepCKON OTYETHOCTH ULl KOHTPOJIS 32 COOIIOIEHHEM 3aKOHO-
narensctBa Poccuiickoit @enepaiuu npu ocyuiecTBieHnd MHCTUTYTOM X03HCTBEH-
HBIX ONepauuil U UX LeIecoo0pa3HOCThIO, HAJIMYMEeM W IBHXXEHHEM HMYyLIecTBa U
00513aTeJIbCTB, UCIOIB30BAaHUEM MaTepHaIbHBIX, TPYAOBBIX U (PHMHAHCOBBIX PECYypCOB
B COOTBETCTBUHU C YTBEP>KAECHHBIMU HOPMaMHU, HOpPMaTUBaMHU ¥ CMETaMH.

3.3. IlpenoTBpailieHHe OTpHUIATENEHBIX Pe3yJbTaTOB XO3SMCTBEHHOH esi-
TeNBHOCTU VIHCTUTYTa M BBISIBIEHUE BHYTPUXO3SIMCTBEHHBIX Pe3epBOB OOeCIeUeHuUs



ee (UHAHCOBOM YCTOWYHUBOCTH.
4. @PyHkuuu Oyxrajrepuu

Ha Oyxranrepuio Bo3naraercs BHITIOJTHEHHE CIeAYIOIUX QyHKIIHM:

4.1. ®opMUpOBaHHE YYETHOH MOJIMTUKU B COOTBETCTBUM C 3aKOHOAATENIBCT-
BOM O OYyXraJTepCKOM y4YeTe U UCXOJS U3 CTPYKTYpPhl U OCOOEHHOCTEHN AeATENbHOCTH
WHucTuTyTa, HeOOXOTMMOCTH 00ecnedeH s ero ((MHAaHCOBON yCTOWYHUBOCTH.

4.2. PaboTa Mo MOArOTOBKE U MPUHATHIO paboyero 1jiaHa cueToB, (opM mep-
BUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHSEMBIX sl O(GOPMIIEHHUS] XO3SIMCTBEHHBIX
oreparuii, Mo KOTOPHIM He MPeayCMOTPEHB! TUIIOBBIE (HOPMBI.

4.3. Pazpabotka hopM JOKYMEHTOB BHYTpeHHelH OyXraiTepckoi OTYETHOCTH.

4.4. O6ecnieyeHue nopsiika MPOBECHUS] UHBEHTapU3aLUi.

4.5. KoHTpOJIb 33 MPOBEICHUEM XO3SMCTBEHHBIX ONepaLuii.

4.6. ObecrieueHune coOMIONCHHS] TEXHOJIOTMH 00pabOoTKH OyXranaTepckod WH-
dbopManuu 1 nopsiika JoOKyMeHToobopoTa.

4.7. Opranusanust OyxXraaTepckoro y4yera U oT4eTHOCTH B MIHCTUTYTE U B €ro
NOJpa3eIeHUsIX ~ Ha  OCHOBE  MaKCHUMaJIbHOM  LEHTpPalIW3allUd  Y4YEeTHO-
BBIUUCIIUTEIBHBIX PabOT U NMPUMEHEHHS] COBPEMEHHBIX TEXHUYECKUX CPEICTB U HH-
(opMalMOHHBIX TEXHOJIOTHH, IPOrpPeCCUBHBIX (HOPM U METOJIOB y4eTa U KOHTPOJIS.

4.8. ®opMUpPOBaHKE U CBOEBPEMEHHOE IPENOCTAaBIEHUE TIOJIHOM U OCTOBEP-
HOM OyxranTtepckoit HHGOpMaLUU O JeaTeTbHOCTH MHCTUTYTa, €ro UMYILEeCTBEHHOIO
TIIOJIO’KEHHUSI, TOXO0JaX U pacxo/iax.

4.9. Pa3paboTka 1 OCyIIECTBIEHUE MEPONPHUSITHI, HANPABJICHHBIX HA YKpEeIl-
neHue GUHAHCOBOM NUCLMIUINHEIL.

4.10. Yuer umylecTBa, 0053aTeIbCTB U XO3IMCTBEHHBIX OIEpalyi, MOCTy-
MAlOIIUX OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX I[IEHHOCTEH W JICHEKHBIX
CPEe/CTB.

4.11. CBoeBpeMeHHOE OTpaKeHHe Ha cueTax OyxrajJTepckoro ydera orepa-
LI}, CBSI3aHHBIX C JIBMJKEHHEM OCHOBHBIX CPEACTB, TOBAPHO-MATEPHUANIBHBIX LEHHO-
CTEH U J€HEKHBIX CPE/CTB.

4.12. VYyer BbimonHeHHs paboT (yciyr), pe3ylbTaToB XO3SHCTBEHHO-
(GuHaHCOBOI nesiTesbHOCTH MHCTUTYTA, a TaKkKe (PUHAHCOBBIX, PACUETHBIX U KPEeIUT-
HBIX OIlepaLui.

4.13. CBoeBpeMeHHOE U MpaBUIbHOE 0(OPMIIEHHE TOKYMEHTOB.

4.14. O0ecnieuenue pacyeToB 110 3apabOTHOM ILIaTe.

4.15. IlpaBusIbHOE HAMWCIIEHHWE W TIEPEUHCIIEHUE HAJoroB M cOOpoB B (erne-
paJIbHBIN, PerMOHAJIBHBIA U MECTHBIN OIO/KEThI, CTPaxOBBIX B3HOCOB B I'OCYIapcCT-
BeHHbIe BHEOIO/KETHbIE colManbHble (OHIBI, IIaTexell B 0aHKOBCKUE yUpEeKACHMUS,
CpeICTB Ha ()MHAHCUPOBAHKUE KANTUTAIBHBIX BIOXKEHUH.

4.16. YuactHe B NpPOBEIEHUM IKOHOMHUYECKOTO aHalu3a XO35HCTBEHHO-
(buHaHCOBOH nesTenbHOCTH MHCTHTYTA 1O TaHHBIM OyXraJTepcKOro ydyeTa U OTHeT-
HOCTH B LEJISIX BBISIBIICHHUS] BHYTPUXO3SIICTBEHHBIX PE3€PBOB, YCTPAHEHUS MOTEPh U
HEIPOU3BO/ICTBEHHBIX 3aTpart.

4.17. IlpunsaTe Mep MO MPEeNyNpeKAEeHUIO0 HEJOCTad, HE3aKOHHOI0 pPacxolo-
BaHUs JICHeXKHBIX CPEACTB U TOBAapHO-MAaTEpPHANBHBIX LEHHOCTEH, HapylleHud ¢u-
HAHCOBOTO U XO3SIIICTBEHHOTO 3aKOHOAATENIbCTBA.
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4.18. Yyactue B 0pOpMIIEHHH MaTE€pHUAIOB MO HEAOCTa4aM U XHIIECHUSIM Je-
HEXHBIX CPe/ICTB ¥ TOBapHO-MaTepUaIbHBIX IEHHOCTEH.

4.19. Obecneuenue ctpororo coOmoaeHUss GUHAHCOBONW M KacCOBOW AMCLIMII-
JIMHBI, 3aKOHHOCTHU CITMCAHUsl CO CYETOB OyXTaJITepCKOro ydeTa HemocTad, N1eOUTop-
CKOM 33JI0JDKEHHOCTH U APYTUX IMOTEPb, COXPAHHOCTU OyXrajJTepCKUX HOKYMEHTOB,
opOpMIIEHUS U COAYU UX B YCTAHOBJICHHOM IOPSI/IKE B apXUB.

4.20. Pa3zpaboTka U BHEIpeHUE palllOHAJIbHOMN IUIAHOBOM U YYETHOW IOKY-
MEHTAIINH, IIPOrPECCUBHBIX OPM M METOIOB BeJeHHs OyXralTepcKoro yyera Ha oc-
HOBE IIPUMEHEHUsI COBPEMEHHBIX CPEJICTB BBIUYUCIUTEIbHON TEXHUKHU.

4.21. CocraBienue 6anaHca U ONEPaTHUBHBIX CBOAHBIX OTYETOB O AOXOJaX H
pacxomax CpencTB, OpYroi OyXraiaTepcKod M CTaTHCTHYECKOH OTYETHOCTH, Iperoc-
TaBJICHHE X B YCTAHOBJICHHOM IOPSIAKE B COOTBETCTBYIOIIUE OPTraHbl.

4.22. IlpoBepka opraHu3aluu OyXTrajJTepCKOro y4yeTa U OTUETHOCTH B CTPYK-
TYpPHBIX oApa3aeneHusx Mucruryra.

4.23. PaccmoTpeHHe W MOAMUCAaHWE TIJIaBHBIM OyXrajaTepoM [IOKYMEHTOB,
CIIy>)KallluX OCHOBAaHMEM il NMPUEMKH WU BbIJA4YU [ICHEXKHBIX CPEACTB U TOBApHO-
MaTepHaIbHBIX IEHHOCTEHN, a TAaK)Ke KPeIUTHBIX U PaCYeTHBIX 00513aTeNbCTB.

S. IIpaBa n 00s13aHHOCTH OyXrajaTepuu
5.1. IIpaBa:

Byxramepnﬂ, B JIMIIC T'JIaBHOTI'O 6yxram‘epa, HMECT IIpaBoO:

5.1.1. TpebGoBatb oT Bcex mopmpasnaeneHuil MHcTuTyTa cOOMOACHUS HOpsAIKa
odopMiIeHHs oTIepalyii U MpeIoCcTaBIeHUsT He0OXOAUMBIX JOKYMEHTOB U CBEIECHUH.

5.1.2. TpeGoBaTb OT pyKoBOaUTeNeN CTPYKTYpHBIX IoapasaeneHuit MHcTtuTyTa
¥ OTJENBHBIX CIEIHAIUCTOB MPUHSATUS Mep, HallpaBIeHHBIX Ha MOBBILICHUE d(hdek-
TUBHOCTH HCIOJB30BaHUs cpencts MHcTuTyTa, 0O0ecneyeHre coOXpaHHOCTU COOCTBEH-
HocTh MHCTHUTYTA, 0OecniedeHre MpaBUIIbHOM OpraHu3aliy OyXrajaTepcKoro ydera.

5.1.3. TIpoBepsiTh B CTPYKTYpPHBIX mnoxpazaeneHusix MHcTuTyrta cobmoneHue
YCTaHOBJIEHHOT'O MOpsiJKa MPUEeMKHU, ONIPUXOIOBAHHUS, XPAaHEHHUsI U PaCXONOBaHUs Je-
HEXHBIX CPelICTB, TOBAPHO-MATEPUAIbHBIX U APYTUX LIEHHOCTEHN.

5.1.4. BHOCUTDH NpennioXeHuss pyKoBOACTBY MHCTUTYyTa O NMPUBJIEYEHUU K Ma-
TEPUAIBHON U JUCLMUIUIMHAPHOM OTBETCTBEHHOCTH AOJDKHOCTHBIX L MHCTHTYTa 110
pe3ysbTaTaM NpOBEpPOK.

5.1.5. He npuHMMaTh K UCHIOJHEHUIO U O(POPMIICHHIO JOKYMEHTHI I10 OIepaly-
M, KOTOpbI€ IIPOTHUBOPEUYAT 34KOHOMATENBCTBY U yCTAHOBJIEHHOMY IOPSAKY IIPHEM-
KM, XPaHEHHS ¥ PaCXOJOBAHHUs ICHEKHBIX CPEJICTB, TOBAPHO-MaTEPHAIBHBIX U APYTHUX
LIEHHOCTEH, a Takke 0€3 COOTBETCTBYIOLET0 paclopsbKeHusl nupekropa MHcTuTyTa.

5.1.6. Bectu nepenucky 1o BompocaMm OyXraiaTepcKOro ydera U OTYETHOCTH, a
TaK)Xe OPYTMM BOIIpOCaM, BXOJSIIMM B KOMIIETEHLHIO IJIaBHOro Oyxranrepa U He
TpeOyIOIMKM COIJIacoOBaHuUs ¢ AUpeKkTopoM MHCTHTYTA.

5.1.7. IlpencraBuTesIbCTBOBATh B YCTAHOBJIEHHOM IOpPsiAKE OT UMeHU MHCTUTY-
Ta 10 BOIIPOCaM, OTHOCSIIIUMCS K KOMIIETEHIUU OyXrajJTepuu BO B3aUMOOTHOIICHUSIX
C HaJIOrOBBIMH, (PMHAHCOBBIMH OpraHaMH, OpraHaM{ rOCyJapCTBEHHBIX BHEOIOIKET-
HBIX (QOHIOB, GaHKaMH, KPEIUTHBIMH YUYPEXKIEHUSIMHU, HHBIMH I'OCYJapCTBEHHBIMU U
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MYHULUNQJIBHBIME OpTraHU3alMsIMH, a Takoke IPYTMMH IMPeIUpHITHSIMH, OpraHu3a-
LUSMH, YIPEKACHUSIMH. :

5.2. O0s13aHHOCTH

5.2.1. CoBeplIeHCTBOBaHHE KauyecTBa OpraHU3aliHu OyXrajJTepcKoro ydyera B
Wncturyre.

5.2.2. DddeKTHBHOE HCIIONB30BaHHE MaTepUATbHO-TEXHUYECKHNX, UH(pOpMa-
[IMOHHBIX U UHTEJUIEKTYaJIbHBIX pecypcoB HCTHUTYTA.

5.2.3. DddexTUBHOE HCIOIB30BaHUE CBOETO0 Hay4dyHO-00pa30BaTEIBHOIO IIO-
TeHIHaJIa I OCYILIECTBIICHHUS 3aKpeIUIeHHBIX (YHKUUN, pa3BUTHE U Ka4eCTBEHHOE
yJIy4dILIeHUE ero Yepe3 CTPYKTYPhI MOBBIIICHNS KBATH(GUKALIMA U caMOOOpa3oBaHHe.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 32 Ka4€CTBO U CBOEBPEMEHHOCTH BBHIIOIHEHHS (QyHKIHI
Oyxrantepuu, NpeaycCMOTpeHHBIX HacTosAlMM [lono)keHueM, HeceT IIaBHBIN Oyxrai-
Tep.

6.2. Ha rnaBHoro OyxranTepa Bo3jaraercs epCcoHajlbHas OTBETCTBEHHOCTD 34!

- CobmroneHne NeWCTBYIOLIEro 3aKOHOJATENIbCTBA B IpOIEcCe PyKOBOACTBA
Oyxranrepuei.

- OpraHuzanuio JesTeIbHOCTH OyXraJITepuH IO BBINOJHEHHUIO 3a7a4 U (QyHK-
{1}, BO3JIO)KEHHBIX Ha OyXTrajiTepuro.

- Cobmonenne pabOTHUKaMM OyXrajaTepuud NPOU3BOACTBEHHOM U TPYyIdOBOU
JOUCLUTUTHHBL.

- Opraauzauuio B OyXraaTepuy ONepaTUBHON U Ka4eCTBEHHOM MOATOTOBKH 10-
KyMEHTOB, BeJIeHHE 1eJI0NPOU3BOCTBA B COOTBETCTBHUHU C NEHCTBYIOLUMH ITpaBUIIaAMHU
¥ UHCTPYKLIMSIMHU.

- OGecrieueHre COXpaHHOCTH UMYIIIECTBA, HAXOISIIErocsl B OyXrajaTepuu U co-
OnmoeHue MpaBUl ITOXKapHOH 0€30MacHOCTH.

- CocraBneHue, yTBep)KIeHHE U IPEACTaBIeHUe TOCTOBEpHOM MH(OpPMALUU O
nesitenbHOCTH MHCTUTYTA.

- CBOEBpeMEeHHOE U KaYeCTBEeHHOE UCIIOTHEHUE ITPUKA30B JUPEKTOpa.

- CooTBeTcTBHE ACHCTBYIOLIEMY 3aKOHOJATENBCTBY BH3UPYEMBIX (MIOAMHUCHI-
BaeMBbIX ) UM NIPUKA30B, HHCTPYKIUH, TOJIOKEHHUH U APYyTUX TOKyMEHTOB.

6.3. OTBETCTBEHHOCTh APYTUX PaOOTHUKOB OyXrajaTepuH YCTaHABIUBAETCS CO-
OTBETCTBYIOLIUMH UHCTPYKIHUSIMH.

[Tonoxenue pazpaboraHo:

['naBHBIM Oyxrantep O.B. OcrpoBas
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