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1. O6mue nostokenust

1.1 AHITIOO «Ky6auckuii HHCTHTYT NPOYECCHOHAILHOrO 06pa30BaHMs
(manee — MHCTUTYT) BhpaBe OGBIBISTE [IPUEM IpaXkIaH TOJBKO MPH HATHYHU
JULOCH3MM  HA  OCYIIECTBIEHHE  0OpasoBaTeNbHON  JesTeNbHOCTH o
COOTBETCTBYIOIUM CHEIHATHEHOCTSIM.

1.2. Tlomoxxenue PETIIAMEHTHPYET [NesITeNbHOCTh [IpHeMHOM KOMHCCHH
ABTOHOMHOII  HekoMMepuecKoii PO eCCHOHAIBHOM obpa3oBaTesbHOH
opranusanui  «KybaHckult HHCTHTYT mHpodeccHoHaTbHOrO o0pa3oBanus» wu
obecrieunBaer mpouemypy NpHEMa  TOKYMEHTOB MOCTymalomux B WHCTHTYT,
KOOPAMHALHKIO MO OpraHM3alUH Npo(OPHEHTALHOHHO] paboThl, 3auyMcieHus B
COCTaB 00YYAONINXCSI JIHLI, IPOILEIIINX O KOHKYpCY.

1.3. IlpuemMHas koMuccus B cBoei pabore pykoBoacTByeTCs:

- @enepanbHBIM 3aK0HOM PoccHIiCKOi Deneparmu ot 29.12.2012 r. Ne 273-
@3 «O6 o6pazoBanuu B Poccuiickoii Deneparuny;

- Ilopsnxom mpuema na o0yuenne o o6pa3oBaTeIbHBIM IporpaMmmam
CPENHEro  mpogeccuoHanbHOro  06pa3oBaHus, YTBEPXXIACHHEIM  MPHKA30M
Munucrepera o6pasoBanus u Hayku Poccuiickoit ®enepanuu or 23.01.2014 r.
Ne 36 (c u3Mm., BHeceHHBIMU npuka3oM MunucTepcTBa 06pa3oBanus u Hayku PO
oT 11.12.2015 r. Ne 1456);

- pyruMu HOpMaTHBHBIMH AOKyMeHTaMH MuHoGpa3oBanus Poccuu u
FOCYNapCTBCHHBIX ~ OPTaHOB  yNpaBIEHWS  CpeqHHM po(ecCHOHATBHBIM
o0pazoBaHueMm;

- YcraBoM  ABTOHOMHOA HCKOMMEpYeCcKoi  mpodecCHoHaIbHOM
00pa3oBaTeNnbHOit opranmsanmu . «KyOaHckuil MHCTHTYT npodeccHoHanbHOro
00pa3oBaHus»; ‘

- IIpaBuramu npueMa B ABTOHOMHYIO HEKOMMEPYECKYIO
NpodhecCHOHATIEHYIO 00pa3oBaTeNIbHYI0 OpPraHU3aLHUIO «Kybanckuii uHCTHTYT
NPOGeCCHOHANEHOTO 06pa30BaHUY, YTBEPXXACHHBIMU TUPEKTOPOM HHCTHUTYTA.

1.4. CocraB IlpuemMHON KOMHCCHH Uncruryra yTBep:kmaercs IIPUKA30M
AUPEKTOpA HHCTUTYTA, KOTOPEIH SBIIAETCS NMpeaceaaTeeM IIpuemHoO#t KOMHCCHH.

IlIpencenarens IlpuemHON KoMucCHE PYKOBOOUT BCEH MESITEILHOCTBIO
IlpuemMHolt  xoMHCCMM u  Hecer OTBETCTBEHHOCTP  3a  COONIOHEHUE
3aKOHONATENBHBIX aKTOB M JAPYTHX HOPMATHBHBIX JOKYMEHTOB, Ha3HA4aeT
OTBCTCTBEHHOro cexkperapsi [IpueMHO# KoMuccHH, ompenenser oGs3aHHOCTH ee
YJICHOB.

1.5. lns obecreuenus paboter IlpuemHoll koMuccHu m0 Hawaia npreMa
AIOKYMEHTOB  IpUKa3OM  aupekTopa  MHCTHTyTa YTBEPKIAETCSI  COCTaB
TEXHUYECKOrO IepcoHala KOMHCCHHM M3 YHCJA y4e6HO-BCIIOMOraTeIbHOro
IepcoHalla  MHCTUTyTa (pabouas rpymma Mo IIpUEMy OOKYMEHTOB OT
NOCTYIAOIIHUX).

Ilprkas 06 yrBepxnmeHus cocrasa IlpuemHoOl KOMMCcHM wW3nmaeTcs He
MO3/(Hee (eBpals TeKyIIEero roaa, TeXHUYEeCKOro IIepcoHasa — He Mo3Hee, YeM 3a
MECAI 10 Havyalia mpreMa JOKYMEHTOB.



CocraBer  IIpuemHoif KOMHCCHH, a TaKxKe TEXHHYECKOI'0 CeKpeTapuara
AOIYyCTUMO YaCTUYHO OOHOBJITH C yYETOM XapaKTePUCTHKHU IIpeALIeCTBYIOLIE
PaboTEI B 3THX KOMHCCHSIX.

Pabory Ilpuemnoii xomuccuu WHcTHTyTa OpraHusyeTr OTBETCTBEHHBIN
cekpetaps IIpueMHoil komuccumu.

1.6. Cpok monHOMOuYwHif NPUEMHON KOMHUCCHH COCTABJISIET OHUH IO,

2. Opranunsanus pa6orsr Ipuemuoii KomMucenu HucruTyTa

2.1. OpraHusanus paGoTsl, Aenonpou3BoACcTBO IlpuemHol kommccuu
WHcTHTYTa MOIDKHBL O6ecreunBats cobIIONCHME IIPaB JIMYHOCTH U BBIMIOJIHEHHE
TpeboBaHuii Kk npuemy B MHCTHTYT.

2.2. C uensio 03HaKOMJIEHHS MOCTYNAOWero u (WJIM) ero pomuTesei
(3aKOHHBIX TIpexcTaBUTENEH) IlpuemHnas komuccus pasmernaer MH(POPMAI[HOHHBIE
AOKYMEHTBI Ha CBOEM CTeHIe M OQHIMAIBHOM caliTe B YCTaHOBJIEHHEIE
3aKOHOJATENECTBOM CPOKH.

Ilpuemnas kommccus oGecmeunBaer (QYHKIMOHUpOBaHUE ClielMATBHBIX
TeNe(OHHBIX JIHHWAA M pasmena Ha odUUMANEHOM caiiTe 06pa3oBaTENBHOI
OPraHM3allik JUII OTBETOB Ha OOpAlleHWs, CBI3aHHBIE C IIPHEMOM B
00pa30BaTeNIbHYIO OpraHH3aLIKIO.

B neprion npuema noxymentos IIpremHas KoMuCCHs exeTHEBHO pasMmermaer
Ha oQuIMaibHOM caiite u MH)OPMAIMOHHOM CTeHze [IpHeMHOM KOMHCCHH
CBCACHHA O KOJNMYECTBE IIONAHHBIX 3asBICHUH 110 KAXIOM CIEHHAILHOCTH C
BbIJIeIeHHeM (GopM momydenus (ouHasi, 3a04Has).

2.3. TlpuemHas Komwuccus OCYLIECTBIISET IIPOBEPKY JOCTOBEPHOCTH
CBenieHuit 00 yyactun B EI'D u oTBevaer 3a MIOJIHOTY BHECEHHOH MH(OpManuu B
JIMYHBIC J1e]1a ITOCTYIAIOLIHX.

2.4. TlpueM nOKyMeHTOB PETUCTPUPYETCS B JKypHalaX YCTaHOBIIEHHOM
dopmer. Jlo Hawana mnpuema AOKYMECHTOB JIUCTBI JKYPHAJlOB HYyMeEpPYyIOTCS,
MPOLIMBAIOTCS,  OMEYaThIBAIOTCS M 3aBEPSIIOTCA  ITOANHCHIO OTBETCTBEHHOIO
cexperapst IlpuemHoll komuccuu. B 1eHp OKOHYAHUS IpHeMa JOKYMEHTOB
KYPHaJIbl 3aKPBIBAIOTCSI HTOTOBOM YepPTOM ¢ MOAMHCHIO OTBETCTBEHHOIO ceKperapsi
[ IpuemHoO# KoMuccuu.

2.5. Ha KaxIOro mocTymaromwero 3aBOXHTCS JTHYHOE JeJN0, B KOTOPOM
XPaHATCS BCE CAAHHBIE UM JOKYMEHTEL

2.6. Kaxxnomy moctynaromemy maercs pacriucka o mpHeMe IOKYMEHTOB,
MOAMHACaHHAsT TEXHUYECKUM paboTHUKOM [TpHeMHON KOMUCCHH.

XKypuanel peructpanmm u nuuHBIe nena IIOCTYNAIOIIMX XpaHATCS Kak
AOKYMEHTBI CTPOT'Oii OTYETHOCTH.

2.7. Pemenus [IpueMHO#N KOMHCCHH IIPHHUMAIOTCS IIPOCTBIM OOJIBIIMHCTBOM
FOJIOCOB  IIpH HAIMYMK He MeHee 2/3 yTBEPKIEHHOro cocTaBa. Pemenus
Ilprnemnoit xomucenu uuCTHTYTA O(OPMIISIOTCST HPOTOKOTAMH, MOAMHUCHIBAIOTCS
npencenareneM [IpueMHON KOMHCCHH W OTBETCTBEHHBIM cekperapeM [Ipuemnoii
KOMHCCHH.



2.8. Pemenne IIpieMHON KOMHCCHE O 3a9KMCICHHH B cocTaB o0ydarommxcs
odopmisercs mnpoTokomoM. Ha ocHoBamus pemienust IlpuemHoM Komuccum
H3M1a€TCs TpUKa3 JUPEKTOpa O 3a4UCIEHHH B COCTAB o0ydJaromuxcss B
YCTaHOBJICHHBIC CPOKH, KOTODBIH BEIBEIIUBAETCS [T OGILErO CBEIeHHS.

3. OruerHocTs [IpueMHoii KoMuCCHH HHcTutyTa

3.1. Pabora IlpuemHON KOMHCCHH 3aBEPIIACTCSA ITOANOTOBKOM oOT4yeTra 06
UTOrax npueMa B VIHCTUTYT W oTmpaBKoii COOTBETCTBYIOIIUX (OPM OTYETHOIM
AOKYMEHTAaLlWH B BBILICCTOSIINE HHCTAHIUH (B TOM YHCIIE B Poccrar).

3.2. OT4eTHBIMH TOKyMeHTaMu [TpreMHO# KOMUCCUY SIBISIOTCS:

- IpaBuJIa ipieMa B UHCTHTYT;

- TPHKa3bl 10 YTBEPXKAEHHIO COCTAaBa IlpuemHON KOMHMCCMH U ee
TEXHUYECKOI0 NIePCOHAa;

- IpOTOKOIIEI 3acenanus [ IpuemHol Komuccuy.

- XKYPHAJIBI PETUCTPALIIU JOKYMEHTOB [TOCTYHAIOIIHX;

- IMYHBIC J1ej1a MOCTYMAaIOLHX;

- TIPUKA3BI O 3a4HCIICHHH MOCTYMAIOIIHMX B COCTAB 00YYafOIINX s Hucturyra.

4. lenonponsBoxcteo Mpuemuoii komucenn HucruryTa

4.1. JlemonpousBoacTBo [IpuemHO#i KOMHCCHH WucTuTyTa Opranumsyer
OTBETCTBEHHBIH CEeKpeTaph. Bce OCHOBHBIE MOMEHTHI IeSTeNLHOCTH IIpuemuoi
KOMHCCHH O(DOPMIISIOTCS IPOTOKOJIAMH. .

4.2. OTBETCTBEHHBIH cekpeTapb [IpuemHOI KOMHUCCHM OGecreunBaeT YYeT U
HaAmexKallee XpaHeHHe JOKYMEHTOB M UMyIecTBa IIpHeMHOM KOMHICCH.

4.3. Ilpu 06paboTke NepCOHATBHBIX NAHHBIX noctymaromero [Ipuemnas
KOMHCCHSI TIPHHMMAET BCE€ HEOOXOAHUMBIE OPraHH3alUMOHHO-TEXHHIECKHE MepBI
JUL 3AILATRI IEPCOHANBHBIX JaHHBIX OT HEIPABOMEPHOTO H CIIy4aifHOro JOCTyIa K
HUM, YHHYTOXKCHHS, H3MEHCHHUsI, GJIOKMPOBaHMs, KOMMPOBAHHUS, pacrpocTpaHeHHs
TICPCOHANBHBIX NAHHBIX, & TAK)KE OT HHEIX HEMPAaBOMEPHBIX JAeHCTBHIL.

4.4. Ilpy BOZHUKHOBEHHMH HEOGXOMUMOCTH 10 YHHUUYTOXXEHHIO JOKYMEHTOB,
BOSHHKAIOIINX B NPOLIECCe NEATENBHOCTH [IpHeMHON KOMHCCHH, O HCTEYeHHH
CPOKOB XpaHCHHs, ONPEIENeHHEIX HOMEHKIATYypOi el IIpuemMHOlN KOMHCcHH,
OCYINECTBIACTCS B  OOIUSYCTAHOBIEHHOM MOpSAKE B Huctutyre. ®akr
YHHYTOXKEHHUS (UKCHPYETCS aKTOM, KOTODBIH MOJTHCHIBAETCS IIpencenarenem
NIPUEMHON KOMUCCHH U OTBETCTBEHHBIM CEeKpeTapem.



